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MNPUMEPHOE NOJIOKEHUE
00 apxuBe rOCyIapCTBEHHOTO YUPEXKICHUS

1. O0mme noJI0KeHUs
JIOKyMEHTBI TOCYJAapCTBEHHOI'O YUPEXKIACHHUS, OpraHU3alMM, MPEANPHUATHSA, HUMEIOIINE
HCTOPUYECKOE, KYJIBTYPHOE, HAy4YHOE, COLHAIBHOE, SKOHOMUYECKOE M IIOJIMTHYECKOE
3HaYEHHUE, COCTABIISAIOT TOCYIapCTBEHHYI0 4acThb ApxuBHOro ¢onna Pecny6muxu TriBa
(sBisiercst yacThlo  ApxmBHOrOo  (ouma Poccuiickoit ~ Dexeparuu),  SBISIFOTCS
COOCTBEHHOCTBIO TOCYAapCTBA U MOJIEKAT MOCTOSIHHOMY XpaHEeHUI0 B ['ocyqapcTBEeHHOM
OroxeTHOM yupexaenuu «l'ocymapctBennblii apxuB PecriyOnuku TeiBa» (manee - ['BY
I'A PT).
Jlo mepenaun Ha TOCYIapCTBEHHOE XpaHEHHE JTOKyMEHTHl ApxuBHOTO (poHma PecryOnmku
TeiBa BpeMeHHO, B IIpejesiax, YCTaHOBJIEHHBIX PDenepanbHbIM 3aKOHOM Poccuiickoi
Oenepaunn «O6 apxuBHOM Jene B Poccuiickoin @enepanuny», XpaHaTcsa B YUPEKICHUSAX,
OpraHu3alusX, NPeaIPUITHIX.
VYupexxaeHus 00ecTiednBa0T COXPaHHOCTh, YUET, 0OTOOD, YIOPSAOUEHUE U MCIIOJIB30BAaHHE
nokyMeHToB ApxuBHoro gonaa Peciyonuku TrhiBa, 00pasyronuxcs B Ux JeaTenbHoCcTu. B
COOTBETCTBUM C IpaBUJIaMH, ycTaHaBiIMBaeMbIMU PDenepanbHbIM APXUBHBIM areHTCTBOM,
o0ecreunBalOT CBOEBPEMEHHYIO Tepelady d3THX JOKYMEHTOB Ha TOCYAapCTBEHHOE
XpaHEHHUE.
Bce paGotbl, cBs3aHHBIE ¢ OTOOpOM, MOATOTOBKOW M Iepenayeit JIOKYMEHTOB Ha
IIOCTOSIHHOE XpPaHEHHWE, B TOM 4YHMCJIE C HUX YHOPSAOYEHHEM M TPAHCIIOPTUPOBKOM,
BBITIOJHAIOTCS 33 CYET CPEJICTB YUPEKICHUM, OpraHu3aluil, epeaarouX J0KyMEHTHI.
3a yTpary 1 nopuy 10KyMeHTOB ApxuBHoro ¢onna PecriyOnuku ThiBa JOKHOCTHBIE TUIA
YUPEKIEHUN  HECYT  OTBETCTBEHHOCTb B COOTBETCTBUM  C  JIEHCTBYIOLIMM
3aKOHO/IaTEIbCTBOM.
B yupexneHusx s XpaHeHHMs JTOKyMeHTOB ApxuBHoro ¢onaa PecnyOnuku ToiBa,
3aKOHYEHHBIX JIE€JOMPOU3BOJICTBOM, JOKYMEHTOB MPAKTUYECKOrO 3HA4Y€HHUs, MX 0TOopa,
yuéTa, HCIOJIb30BAHHMA M TIIOATOTOBKM K II€peJade Ha TOCYAApCTBEHHOE XpaHEHUE
CO3JAI0TCA ApPXUBBL. YUPEXKICHHUS 00ECIeUMBAIOT apXWMBBI HEOOXOJIMMBIM IOMEIIEHUEM,
000pyJIOBaHUEM U KaJpaMu™
ApXUB yupekJeHUsl CO3/1aéTCsl KaK CaMOCTOSITENIbHOE MOJpa3/eieHue™ *, BO3riaBiseMoe
3aBEYIOLINM apXUBOM™ **,
B cBoeil paboTe apXuB y4UpekIIeHUS PYKOBOACTBYETCS 3aKOHOJATEILCTBOM Poccuiickoii
®denepanyy, 3aKOHOJATEIBHBIMM aKTaMH II0 ApXMBHOMY J€y, NMPUKA3aMH, YKa3aHUSIMHU
BBIIIECTOSIIIUX ~OpPraHu3alui, pYKOBOJCTBA YUPEXKACHUS, NpaBWIaMU U JIPYTHUMH
HOPMAaTUBHO-METOJAMYECKUMU  JOKYMEHTaMH ApXHMBHOro areHTcrBa  Poccuiickoit
®enepanun, Mmetoandeckumu JokymeHTamu I'BY I'A PT u HacTosIuM Mojg0KeHUEM.

Ecnu omoenvnoco nomewenus nem: Yupesxcoenmue obecnewusaem cmpykmypuvle noopasoeienue, 20e
XpaHamesi OOKYMeHmbl NOCMOSHHO2O XPAHEHUsl, N0 JUYHOMY COCMAsy, 8peMenHo2o (ceviwe 10 nem)
XPAHEeHUst, MEMANLIUYeCKUMU 3anupaemvlmu wKapamu, celigpamu, obopyodosanuem, KaOpamu.

**Ecau  omdenvnozo cmpykmyprozo nodpasoenenusi nem: JloKyMenmvl Xpamamcs. € CMpPYKMYPHbIX
noopazoeneHusx (YKazams @ KaKux) 6 Memaiiuyeckux 3anupaemvlx wragpax, ceiighax.
**XEciu nem wmamnozo compyonuxa, mo ykazame auyo (Ooaxcrocms, DHO), omeemcmeennoe 3a
BbINOJIHEHUE BO3T0JICEHHBIX HA APXUB 3a0ay U PYHKYUIL, yKazams oamy u Ne npukasa.



1.9. Tlonoxxenue 00 apxwBe YYpeKIEHHs pa3padaThIBaeTCs HA OCHOBAHWUU MPHUMEPHOTO
MIOJIOKCHUS U YTBEPKAACTCS PYKOBOAUTEIIEM YUPEIKICHHS IO COTIIACOBAHHUIO C IKCIIEPTHO-
npoBepouHoit komuccuei (nanee — JI1K) I'bY I'A PT.

1.10. ApxuB yupexxJeHusi paboTaeT Mo IUIaHaM, YTBEPKAAEMbIM PYKOBOJICTBOM YUPEKACHUS U
OTYMTBHIBAETCS TIEpE]l HUM B CBOEH padore.

1.11. KonTtponb 3a J€STENbHOCTHIO apXHWBa YUPEXKIEHHUS OCYIIECTBISET PYKOBOJCTBO
YUYpEXKIACHUS.

1.12. Opranu3aliiOHHO-METOJUUYECKOE PYKOBOJCTBO JAESTEIBHOCTHIO apXUBa YUPEKIACHUS
ocymiecteisier ['BY T'A PT.

2.  CocraB 10KyMEHTOB apXHBa

B apxue nepeoaromcs:

2.1. 3akoHUEHHBIE JEIONMPOU3BOJICTBOM JTOKYMEHTHI ApxuBHOTO (onna PecryOmuku TriBa,
JOKYMEHTBl BpeMeHHOTo (cBblimie 10 ser) xpaHeHHs, JOKYMEHTHI [0 JUYHOMY COCTaBY
(nepedaromcst 6 apxue yupesicoeHus He panee, yem uepe3 00UH 200 U He No30Hee, Yem yepes
mpu 200a nocie 3asepuierusi 0ell 8 0eONPoOU3B00Cmae);

2.2. JIOKyMEHTBI TOCTOSIHHOTO XpaHEHHs M 10 JHYHOMY COCTaBy  YYPEKICHUM-
MIpeIIECTBEHHUKOB;

2.3. JIoOKyMeHTBI TIOCTOSIHHOTO XpaHEHHS W TI0 JIMYHOMY COCTaBy JIMKBHUHPOBAHHBIX
yUpEXKIEHUH, HETTOCPECTBEHHO MOTYMHEHHBIX JAaHHOW OpraHU3aIliH .

2. 3agaum u QyHKIMHU apXuBa

3.1. Ocnoenvimu 3a0auamu aenawmen:

3.1.1. KomruiekToBaHHE JIOKyMEHTaMH, COCTaB KOTOPBIX TPEAYCMOTpEH paszieiaoMm 2
HacTosuero IIpumepHoro nosnoxxexHus;

3.1.2. Yuér, of0ecnieueHne COXPAaHHOCTH, CO3JJaHHE HAyYHO-CIIPABOYHOTO  arapara,
MCIIOJIb30BaHUE IOKYMEHTOB, XPaHSAIIUXCS B apXUBE;

3.1.3. TloaroroBka ® CBOEBpeMeHHas Tiepenava JTOKyMeHTOB ApxuBHoro ¢onma PT Ha
rocynapctBeHHoe xpaHeHue B [BY TA PT c¢ coOmonenuem TpeGoBaHui,
ycTaHaBiuBaeMbIX @DeepaibHbIM APXUBHBIM areHTCTBOM P@;

3.1.4. OcymectBieHre KOHTpoJs 3a (GopMUpOBaHMEM M O(OpPMIIEHHEM Jed B NPOU3BOICTBE

YUPEXKIECHUS.
3.2. B coomeemcmeuu c 80310MHCEHHLIMU HA HeE20 3A0AYAMU APXUE OCYUlecmensem
cneoyrowue yHKyuu:

3.2.1. ITlpuHuMaeT He MO3]HEe, YyeM 4Yepe3 3 Toja Iocie 3aBepLICHHs AEIONPOU3BOACTBOM,
VUUTHIBAET M XPAaHUT JOKYMEHTBl CTPYKTYPHBIX THOJpa3feNieHuil yupeKIeHMUs,
0o0paboTaHHBIE B COOTBETCTBUM C TpeOOBaHMAMHU, YCTAHOBICHHbIMH @DenepanbHbIM
ApXUBHBIM areHTcTBoM Pd:

3.2.2. Pa3pabareiBaer u cornacoBbiBaeT ¢ I'bBY I'A PT rpaduxu mpezacraBieHus omnuceil Ha
pacemotpenue DIIK I'BY I'A PT u nepenaueit nokymentoB ApxusHoro ¢onaa PT Ha
roCy/1apCTBEHHOE XPaHEHHUE,

3.2.3. CocraBisier W TpPEJACTABISICT, HE TO3JHEE, YeM depe3 3 Tojia IOoCiie 3aBepIICHUS
JIEJIONPOU3BOJCTBOM, T'OJOBBIE pPa3Aeibl ONMUCEH A€ IOCTOSHHOIO XpaHEHHUsI W I10
JUYHOMY COCTaBy Ha paccMoTpeHue skcrnepTHoi komuccuu (OK) yupexaenus u DIIK
I'BY I'A PT;

3.2.4. OcymecTBisieT yI€T 1 00€CTIeUNBACT MOJTHYI0 COXPAHHOCTh MPUHSATHIX HA XpaHEHHE I,



3.2.5.

3.2.6.

3.2.7.

3.2.8.

3.2.9.

3.2.10.

3.211

Co311a€T, NOMOIHSIET U COBEPIIEHCTBYET HayUYHO-CIIPABOYHBIN anmnapar K XpaHsIuMcs B
apxuBe JelaM U JIOKyMEHTaM, OOECIeuMBaeT €ro IPEeeMCTBEHHOCTh C Hay4HO-
cupaBouHbIM annapatom I'bY I'A PT.

Opranu3syeT HCIoNIb30BaHUE JJOKYMEHTOB:

a) uH(pOpPMUPYET PYKOBOJACTBO M PAOOTHHUKOB YUPEKICHUS O COCTaBE M COJACPKAHUH
JIOKYMEHTOB apXHBa;

0) BBLAAET B YCTAHOBJIEHHOM HOPSAJKE JI€J1a, JOKYMEHTHI WIIM KOIIMHU JIOKYMEHTOB B LIESAX
CJIy’K€OHOT0 M HayYHOI'O MCII0JIb30BaHMsL, AJ1s pabOThl B IOMEIICHUH apXUBa;

B) HCIIOJIHSET 3aIPOChl OpPraHU3aluil 1 3asiBICHUS TPaXKAaH 00 YCTaHOBICHHH TPYIOBOTO
CTa)ka M JPYT'MM BOIPOCaM COLMAIBHO-IIPABOBOIO XapakTepa, B YCTAHOBJICHHOM
MIOPSIIKE BBIAAET KOMMM JOKYMEHTOB U apXUBHBIE CIIPABKH;

I') BeAET y4€T UCIOIb30BAHUS JOKYMEHTOB, XpaHIIUXCS B apXUBE.

IIpoBOoaUT 3KCIEPTU3Y LEHHOCTH JOKYMEHTOB, XPAaHAIIUXCS B apXuBe, Y4acTBYET B
paboTe SKCIEePTHON KOMUCCUM YUPEXKICHUS;

Oxka3bBaecT METOAMYECKYI0 IIOMOIIb CIYy:KOE JEeJIONpPOU3BOACTBA B COCTABICHUM
HOMEHKJIATYphl JIeJl YYPEXKJICHHs, KOHTPOJUPYET MpPaBHIBHOCTh (HOPMUPOBAHUA U
odopmieHHs €1 B JEJIONPOU3BOJICTBE, a TAKXKE IMOArOTOBKY 1€ K Iepefade B apXHB
YUPEXKIEHUS;

VY4yacTByeT B MPOBEACHWU MEPOIPHITUN O MOBBIICHUIO KBaTH(PHUKAIUN PAOOTHHKOB
apxuBa U CIIy>KObI 1€JIONPOU3BOJICTBA YUPEKIACHUS;

Exxeronno npexacrasnsier B 'BY I'A PT cBenenus o coctaBe U 00bEME JOKYMEHTOB 10
YCTAHOBJICHHOHM (opme (IacropT apXyuBa OpraHU3aIIN);

[TonroraBnuBaeT U B YCTaHOBJIEHHOM Iopsjke nepenaér Ha xpanenue B I'BY I'A PT
JIOKYMEHTBI IIOCTOSIHHOTO CPOKa XPaHEHUs, COINIACHO OIMCH.

4, IIpaBa apxuBa.

ﬂ/l}l 6bINOJIHCHUS 603/10ICEHHbIX 3A0ay U ([)yrmuuﬂ apxue umeem npaeo:

4.1.

4.2.

KoHTponupoBaTh BBINOJIHEHHWE YCTAHOBJIEHHBIX MpaBWJl pabOThl € JOKYMEHTaMH B
CTPYKTYPHBIX HOJIpa3AeIEHUsIX YUPEXKICHUS;

3ampammBaTh OT CTPYKTYPHBIX HOJpa3/IeIeHUI yupekaAeHusl CBelleHHs, He0OXOAUMBbIe
JUIsl pabOThI apXUBa, C YUETOM OOECreueHus BBIIIOJHEHUS BO3JIOKEHHBIX HA apXUB 3a/1a4

U QyHKIHI.

5. OTBeTCTBEHHOCTH 3aBEYIOILIET0 APXHBOM.

1. 3aBexyrommii apXHMBOM HECET OTBETCTBEHHOCTHh 32 BBHIMOJIHEHUE BO3JIOKEHHBIX HA apXWB
3a1a4 U PyHKIHH.



