Jorosop
0 COTPYAHHYECTBE B 00/1aCTH APXMBHOIO Je/1a
1 /1eJ10IIPOM3BO/ACTBA
Ne « _» 20 roxm

r. Ke3bun

l'ocynapctBennoe OromkeTHoe yupexxaenue «l'ocynapctBenHblii apxuB PecrmyOnmku TriBay,
HMEHyeMOoe B JajibHEWIlIeM «ApxuB», B Jule aupekropa Mynre benexkmbl BraaumMupoBHBI,
JEHCTBYIOIIEH Ha OCHOBaHUHU Y CTaBa, YTBEPKAEHHOTO npuka3zoM oT 19 suBaps 2015 r. Ne 14, ¢ onnoit
CTOPOHBI, U , IMEHYyeMbIii B JanpHelmem «OpraHuzainusy, B JIHILE
, IEWCTBYIOIIETO HA OCHOBAaHUU
C Ipyroi CTOPOHBI, pYKOBOACTBYSCh DenepaabHbIM 3aKOHOM OT 22 okTsA0ps 2004 roga Ne 125-03 «06
ApxuBHoM zene B Poccuiickoit denepannny», 3aKIH0UUIN HACTOSIIUNA JOTOBOP O HMXKECIIEAYIOLIEM:

1. [Ipeamer gorosopa

1.1. JledareabHOocTh B 00JAacCTH COBEPILIEHCTBOBAHUS JEJIONPOU3BOACTBA, OOECIEUYEHUs
COXPAaHHOCTH, y4eTa M HUCIOJIb30BaHUS JOKYMEHTOB (HaUMEHOBaHME OpraHU3alMy), BKIIOYECHHBIX B
coctaB ApxuBHoro ¢onna Poccuiickoit deneparnyn, OTHOCSIIMXCA K TOCYIapCTBEHHOH (opme
COOCTBEHHOCTH.

2.1. ApxuB 006s13yercs:

2.1.1. Bxmouuts Opranuzanuio B «CHHCOK OpraHu3aluid — UCTOYHUKOB KOMILICKTOBAHUS
ApxuBay.

2.1.2. CpoeBpeMeHHO cooOmath OpraHu3anuu 00 HW3MEHEHUH 3aKOHOJATEIbHBIX U
HOPMATHBHBIX aKTOB IO OPTraHM3allMU JOKYMEHTOB B JICJIOMPOU3BOJCTBE U pabOTE BEIOMCTBEHHBIX
apXHBOB.

2.1.3. Oka3blBaTh KOHCYJbTATUBHYIO, METOJUYECKYI0 M  TPAKTHYECKYI0 ITOMOIIb
npencraButenssM OpraHu3anuy MO BOIPOCAM JIEJIONPOU3BOACTBA U ApXMBHOIO JI€J]a, OPraHMU3alUH
BEJIOMCTBEHHOI'O XPaHEHUS JOKYMEHTOB.

2.1.4. TlpoBepsiTh W TOTOBUTH 3aKIIOYEHHS HA HOMEHKIATYpPhl [e€l, HHCTPYKIHH IO
JIeTIOTIPON3BOICTBY, OIMCH JIEJ TMTOCTOSTHHOTO CPOKa XPAHEHUS W 10 JINYHOMY COCTaBY, IOJIOKEHUS O
MOCTOSIHHO ~ JIEHCTBYIOMIEH OKCHEPTHOM KOMHCCHH, JI€JIONPOU3BOJCTBEHHON cIykOe, apXuBe
opranu3zaiuu (Ha 6€3B03ME3IHOI OCHOBE).

2.1.5. TlpeacraBnsaTh Ha paccMOTpeHUE 3KcrnepTHO-npoBepouHoit komuccuu (DI1K) Apxusa:
HOMCHKIJIATYpPbI ACJI, HHCTPYKIHHU 110 ACJIOIMPOU3BOACTBY, OMMUCHU ACIT ITOCTOAHHOI'O CPOKAa XpaHCHUA U
0 JUYHOMY COCTaBy, TOJOXEHUS O TIOCTOSIHHO JCMCTBYIONIEH OSKCIEPTHOW KOMHUCCHH,
JIETTOTIPOM3BOCTBEHHOM CITy)K0€, apXHBe OpraHu3aliui (Ha 0€3BO3ME3THON OCHOBE).

2.1.6. IlpuHATH U 00ECTIEUUTh COXPAHHOCTh U YUYET JOKYMEHTOB ITOCTOSTHHOTO CPOKa XpaHEHHS
U 1O JUYHOMY COCTaBy (B ciydae JHUKBUAAUMU opraHuzanuu) OpraHu3allid B COOTBETCTBUHU C
TpeboBanusMH «lIpaBuin opraHuM3alMu XpaHEHUs, KOMIUIEKTOBaHMS, y4eTa U HCIIOJIb30BaHUS
JOKYMEHTOB apxuBHOro ¢Gonaa P® u apyrux apxuBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX apXHUBax, My3esix M Oubimorekax, opranuzanusx PAH» (yTBepkaeHbl HMpUKa3oM
Munkynetypsl P® ot 18.01.2007 Ne 19, 3apermctpupoBaHHbIM MHHHCTEPCTBOM IOCTHIMU PO
06.03.2007 Ne 9059) 6e3B03Me31HO (YIIOPSIIOUECHHBIE, 10 CIATOYHBIM OIHUCSM).

2.1.7. Ilo mpockbe Opranusanuu MpoBOIUTh:



2

- CT@KHUPOBKY M OOydYEHHE COTPYIHHMKOB, OTBETCTBEHHBIX 3a JEJIONPOM3BOACTBO U apXuB (Ha
BO3ME3/IHOI OCHOBE);

- HAyYHO-TEXHHUYECKYIO (apXHUBHYIO) 0OpabOTKY HOKYMEHTOB MOCTOSHHOTO XpPaHEHUS U IO
JUYHOMY COCTaBY, a TaKXe OTOOp JOKYMEHTOB, HE IMOJUICKANIMX JAIbHEHIIEeMy XpaHCHUIO (Ha
BO3ME3IHON OCHOBE);

- npuéM JOKYMEHTOB Ha JICTIO3UTApHOE XpaHeHUe B ApxuB (Ha BO3ME3IHOM OCHOBE).

2.1.8. He pasriamarh CBeAEHUs, MOJYyYEHHbIE B XOJi€ NPOBEPOK JENONPOU3BOACTBA, apXUBa
Opranu3anuu 1 BO BpeMs CIyKeOHOT0 3HAKOMCTBA C JIOKyMEHTaMH apXUBHOTO ¢oHaa Opranuzanui,
KpoMe HH(pOpMaIMM, KOTOPYH0 ApXHMB 0053aH PACKPBITh B COOTBETCTBUHM C 3aKOHOJATEIHCTBOM
Poccutickoit denepanumn.

2.1.9. Oo6ecreunth KOHPUACHIIMATBPHOCTh MPEJACTABICHHBIX Ha COIJIACOBAHHE B apXUB
JOKYMEHTOB (HOMEHKJIATypa eI, HHCTPYKINH, MOJIOKCHHSI, OIMCH JIe]I) U HaOJF0AaTeIbHOrO Jela
Opranuzanuu.

2.1.10. HcnonuaTh 3ampochl rpaxkgaH MO JokyMmeHTaM OpraHu3anuy, IepeJaHHbIM Ha
rOCY/IapCTBEHHOE XpaHEHHE.

2.1.11. TlpenocraBnsarh npeacraBurensM OpraHuzauuu npaBo padoTaTh ¢ NEpeJaHHBIMU Ha
XpaHeHue JoKyMeHTamMu OpraHu3aluy B YUTAJIbHOM 3aie ApxuBa 0€3BO3ME3AHO, IPU KOIMMPOBAHUU
IoKyMeHTOB OpraHu3aiys OIIa4YuBaeT TOJIBKO CTOMMOCTh KOMUPOBAIBHBIX PadoT.

2.2. Opranusanus 00si3yercs:

2.2.1. UcnionHsATh 3aKOHOJATENHHBIE 1 HOPMATHUBHBIC aKTHI IO OpPraHU3AIMH JISJIOMPOU3BOJICTBA
u padote apxuBa Opranuzaiuu.

2.2.2. Pa3pabareiBaTh HOMEHKIATypy nen OpraHuzanud, TIOJOXKEHHS O ITOCTOSTHHO
JCUCTBYIOIIEH SKCIIEPTHOW KOMHCCHH, BEJJOMCTBEHHOM apXUBE, HHCTPYKIIHIO TIO JCIONPOU3BOJICTBY,
COCTaBJISTh OIMKCH JIeJT TIOCTOSTHHOTO CPOKa XPaHECHHsSI M 10 JIMYHOMY COCTaBy cuiiamMu OpraHu3aiuu
Wi ApxuBa (Ha BO3ME3THON OCHOBE), B YCTAHOBJICHHBIE CPOKH BBIACISATH K YHHUTOKEHUIO TOKYMEHTBI
C UCTEKIIIMMHU CPOKAMH BEJOMCTBEHHOTO XpaHEHUS.

2.2.3. TlpencTaBusTh sl pACCMOTPEHU APXUBOM OMKUCH €I MOCTOSIHHOTO CPOKa XpaHEHUs U
0 JIMYHOMY COCTaBy, HOMEHKJaTypy nei. CoriacoBeiBaTh ¢ ApPXMBOM HHCTPYKIIMIO IO
JIEJIONIPOU3BOJICTBY, AKTHl HA BBIJCJICHUE K YHHUYTOKECHHUIO JIOKYMEHTOB C HCTEKIIMMH CpOKamMu
BEJIOMCTBEHHOTO XPaHEHHMS, IIOJOKEHUS O TMOCTOSHHO JCHCTBYIOIIEH HSKCIEPTHOM KOMHCCHH,
JIENIONPOU3BOJICTBEHHOH CcITyk0e, apxue Opranusaiuu, Ipu He0OXOTUMOCTH - aKThl O HEUCTIPABUMBIX
MOBPEXKICHUSIX U 00 yTpaTe T0KYMEHTOB.

2.2.4. Co3naBarh yCJIOBHS JJI1 BEIOMCTBEHHOTO XpPaHEHHUs JTOKYMEHTOB corjacHo IIpaBun
OpraHu3alNi XPaHECHMs, KOMIIJIEKTOBAHMSI, y4e€Ta U MCIOJIb30BAaHUS IOKYMEHTOB ApXUBHOTO (GoHAA
Poccuiickoit denepanun U Opyrux apXMBHBIX JOKYMEHTOB B OpraHax rocydapCTBEHHOW BJacTH,
opraHax MECTHOTO CaMOYMIPABJICHHS W OpraHm3anusax (yTBepXKIAEHHBIE MpUKazoM MUHHUCTEPCTBA
KynbTypbl Poccuiickoit @eneparu ot 31.03.2015 Ne 526), obecrieunBaTh COXpaHHOCTH TIOKYMEHTOB Ha
CTaJNM BEJJOMCTBEHHOTO XPaHEHHS.

2.2.5. llpencTaBasaTh 1Mo TpeOOBaHUIO APXUBA CBEJICHUS O COCTABE M COJIEPKaHUH JOKYMEHTOB,
xpanaumxcsa B Opranuzanui (macrnopTt apXuBa), € [eIbi0 OCYIIECTBICHHS X TOCYJapCTBEHHOI'0 YUeTa.

2.2.6. ObecnieunTh AOMYCK PaOOTHUKOB ApxXHBa ISl HPOBEIEHUS MPOBEPOK COCTOSHHS
JIeJIONPOU3BOJICTBA U COXPAHHOCTH TOKYMEHTOB Ha CTaJJUM BEJOMCTBEHHOI'O XpaHEHUSI B COOTBETCTBUHU
C 3aKOHO/IaTEJIbCTBOM 00 apXMBHOM JIeJie B CPOKH, COTJIacOBaHHbIe ¢ OpraHu3aiei.

2.2.7. YCTpaHATh B COIIaCOBaHHbIE C APXMBOM CPOKHM HAPYIICHHUS, BBISIBICHHBIE B pE3yJIbTaTe
MIPOBE/ICHHBIX POBEPOK U MHUCbMEHHO MH(POPMUPOBATH APXUB O MPOAETaHHO padoTe.
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2.2.8. TlepenaBath 0€3BO3ME3THO B ApPXHB JOKYMEHTHI IIOCTOSIHHOTO CpOKa XpaHEHHS,
OTHOCSIIIUECS K TOCYIapCTBEHHOW COOCTBEHHOCTH, TPAHCIIOPTHUPOBATH JOKYMEHThI B APXUB CBOUM
TPAHCIIOPTOM.

2.2.9. lokymentsl ApxuBHoro ¢onna Poccuiickoit @eneparnyu, 00pa3oBaBIIuecs B MPOIECCEe
nesitenbHocTH Opranusanuu, o UCTEYSHUN JIET MepeiaTh Ha MOCTOSIHHOE XpaHeHHe B APXUB.

2.2.10. UzBematb ApXHMB B NHCbMEHHOM BHJE INpU CMEHE (OPMBI COOCTBEHHOCTH,
IOPUINYECKOT0 CcTaTyca, 00 OpraHM3aluyu - IMPABONPEEMHHMKE U (WJIM) MU3MEHEHMHM MecTa XpaHEHUs
JIOKYMEHTOB.

2.2.11. OGecneynTh yNnopsa0UYeHHUE W MOATOTOBKY K apXWBHOMY XPaHECHHIO BCEX JIOKYMEHTOB
Opranuzanuu B ciyyae €€ JIMKBUIAIMM CBOMMHU CHUJaMHM WM ApxuBa (Ha BO3ME3JHOH OCHOBE) U
nepenayy MX OpraHu3alUd-TIPaBONPEEMHUKY, MPH OTCYTCTBUU NIPAaBOIPEEMHHUKA - B ApXHUB Ha
rocy/1apCTBEHHOE XpaHEHUE Ha BO3ME3/IHOI OCHOBE.

2.2.12. HNoxymentsl ApxuBHoro ¢onmga Poccuiickoii ®@enepanuu nepenaroTrcs B ApXuB IO
yrBepxka¢HHbIM DIIK ApxuBa onucsm e, TOKYMEHTHI MO0 JUYHOMY COCTaBY — IO COTJIACOBAHHBIM
OIIK onucsM nien, apXWBHbIE JOKYMEHThI C HE MCTEKIIMMH CPOKAMH BPEMEHHOI'O XPaHEHUs — IO
CHATOYHBIM OITHCSIM.

3. IIpaBa Opranu3anum.
Opranu3zanys uMeeT Mpaso:

3.1. OrpanuuuTh AOCTYN K JOKyMEHTaM, [EPEAAHHBIM Ha XpaHEHHE B ApXHB. Y CIOBUSA
neperay JOKyMEHTOB B APXUB OTpakaroTCsl B aKTe NMpUEMa-Iepeadu JOKyMEHTOB Ha XpaHEHHE.

3.2. PaboTaTh ¢ mepeiaHHBIMU Ha XpaHEHUE JNOKyMeHTaMu OpraHusaliy B YUTAIBHOM 3alie
ApxuBa 6€3B03ME3THO, IPU KOMMMPOBAHUH JTOKYMEHTOB OpraHu3aius OIuIaduBaeT TOJbKO CTOMMOCTh
KOIMUPOBAJIBHBIX PadoT.

3.3. Ilonxy4ars JOKYMEHTBI BO BDEMEHHOE M0JIb30BaHUE OE3BO3ME3IHO.
4. CtoumMocTb padoT ¥ MOPSIAOK pacyera

4.1. Ha oka3aHue BUJOB YCIyT, KOTOPbIE OCYIIECTBIISIOTCS APXHUBOM Ha BO3ME3JHOW OCHOBE
(nm. 2.1.4,2.1.7,2.2.2,2.2.11) macrosimero JloroBopa), COCTaBISIOTCS OT/IEIbHBIE TOTOBOPHI.

4.2. CTOUMOCTH YCIyT, OKa3blBA€MbIX APXHMBOM Ha BO3ME3JHOW OCHOBE, OIpPEACNISIeTCS
«IIpelickypanToM MIATHBIX ycIyr ['ocyaapcTBEHHOro OHOKETHOro yupekaeHus «I ocynapcTBeHHBIH
apxuB Pecniy6nuku ToiBay, AeicTByoIUM B ApXUBE HAa MOMEHT OKa3aHUs YCIIYT.

5. OTBeTCTBEHHOCTH CTOPOH

5.1. 3a HeucnosiHeHHE WM HEHAJUIeKallee HMCIOJHEHHE YCIOBHM Hacrosmero [loroBopa
CTOpOHBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOLIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

5.2. Bce cropsl, BO3HHMKAIOIIKE MO HACTOSALIEMY A0TOBOpY, CTOpOHBI OyAyT pemaTh IyTeM
[IEPErOBOPOB.

5.3. B ciiydae HEBO3MOXXHOCTH Pa3peLIEHMs CIIOPOB U Pa3HOIIACUM IIyTEM IEPErOBOPOB OHU
noJyieXxar —paspenieHuto B ApOutpakHom cyne PecnyOnuku  ThiBa B COOTBETCTBHH €
3akoHoJaTenbcTBOM Poccuiickoit denepannu. J{o oOpamenus ¢ uckom B Apoutpaxusiii cyn CTopoHa,
YbM MHTEpEChl ObUIM HApYIIEHbI, 00s3aHa MPEIbSIBUTH MPETEH3HIO APYroil CTOpOHE, Ha KOTOPYIO
nocyueHss 00s13aHa OTBETUTH B 10-JHEBHBIN CPOK C MOMEHTA MOIY4YEHUS PETCH3HH.

6. Dopc-makop
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6.1. CroponHa 0CBOOOXIAaETCS OT BHITIOTHEHUS 0053aTEIBCTB [0 HACTOAIIEMY JIOTOBOPY, €CIIN
JOKaXET, YTO HaJUIeXKAIee BHIMOJIHEHUE 0Ka3aJI0Ch HEBO3MOXKHBIM BCIICJICTBHE HETIPEOIOJIUMOM CHITBI,
TO €CTh YPE3BBIYAMHBIX M HEMPEIOTBPATHMBIX, IIPHU JAHHBIX YCIOBHUSAX, OOCTOSTEIBCTB (CTUXHITHBIC
SIBJICHHSI, BOCHHBIC JCUCTBUS U JIP.).

7. Cpok aeiicTBHS 10r0BOpa
7.1. JloroBOp BCTyHaeT B CHILy ¢ MOMEHTA €ro MOIITUCAHUSL.

7.2. Cpox neictBusi aoroBopa — 5 neT. B cimydae, ecnu HU OfHa U3 CTOPOH HE 3asBUT O
MpeKpaleHuu neicTBusl JloroBopa He IMo3gHee 4YeM 3a JBa Mecsla 10 ero ucrtedeHus, Jlorosop
CUHMTAETCS MPOJOHTUPOBAHHBIM Ha CIEAYIOIINE 5 JeT Ha T€X KE YCIOBUSX.

7.3. Hacrosiuii JloroBop, a Takke Bce M3MEHEHUSI, IOTIOJIHEHUS K HEMY JICHCTBHUTEIBHBI, €CIIN
oAU CaHbl JIMIIaMH, UMCIOIIIMMU ITPaBO Ha COBCPIICHUC HO,HO6HBIX I[efICTBI/IfI COrjaCHoO HeﬁCTBYIOIHHM
YUPEIUTEIBbHBIM JOKYMEHTaM, Ju00 apyrumu Jimnamu CTOpPOH, WMEIOIIMMHU JOBEPCHHOCTH Ha
COBEPIICHHE MTOI00HBIX JICHCTBUH.

7.4. Hactosmuii JloroBop MoKeT ObITh U3MEHEH, pACTOPTHYT WM MPU3HAH HEACHCTBUTEIHLHBIM
10 OCHOBAHUSIM, MPETyCMOTPEHHBIM ACHCTBYIOIIUM 3aKOHOAATENBCTBOM Poccniickoit denepannu, Win
o cornamenuto CTopoH npu 3ToMm onHa CTopoHa o0si3aHa MpeaynpeauTh APYTyIo 3a 2 Mecsua 10
pactopxkeHus JloroBopa NMCbMEHHO C 00513aTEIbHON MOTUBHUPOBKOM MPUYNH.

7.5. Bo BceM OCTalpbHOM, HE MpEeAyCMOTpeHHOM HactosmuMm JloroBopoM, CTOpPOHBI
PYKOBOJACTBYIOTCS ACMCTBYIOIIMM 3aKOHOIAaTeNbCTBOM Pocculickon denepanuu.

7.6. Hactosmmii JloroBop cocTaBleH B [JBYX OJK3eMIUISIpaxX, MMEIOIIUX OJWHAKOBYIO
IOPUANYECKYIO CHITY, I10 OJJHOMY 3K3EeMIUISAPY AJ1s Kaxaoi u3 CTopoH.

7. FOpuaunyeckue agpeca M peKBU3UTHI CTOPOH:

['ocynapcTBeHHOE OrOIKETHOE
yupexaeHue «l'ocy1apcTBEHHbIN
apxuB PecriyOnuku ToiBay

(I'bY T'A PT):
JIupekTop
b. B. Mynre
« _» 20 1. « _» 20 T
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