MHUHHUCTEPCTBO KYJIbTYPbI PECITYBJIMKH ThIBA
THIBA PECIIYBJINKAHBIH KYJIBTYPA SIAMbBI3bI

NPUKA3N 677

oT « 73 » aéi(bijt 2019 r. r. Kni3pi

«O0 yTBepK/IeHUHU AIMUHUCTPATUBHOIO PErjlaMeHTa 1o npeioCTaBaeHUI0
rocyaapcTennoil yeiuyru «Mudopmaipionnoe obecrieuenne rpaxzan, opravos
roCyIapCTBEHHOI BJIaCTH, OPraHOB MECTHOT'O CaMOYIIPABJICHHSA, OPraHU3aLUi U

00IIECTBEHHBIX 00bEAMHEHHI HAa OCHOBE JOKYMEHTOB ApXUBHOTrO (hOoHIa

Pecny6auku TeiBa M ApVIUX apXUBHBIX TOKYMEHTOB»

B coorBercTBHu ¢ PeaepanibHbiM 3akoHOM oT 27 mons 2010 roga Ne 210-93
«O0 opraHu3aliH MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHLIMIIAIBHBIX YCIyI»,
nocraHoBiieHueM [IpasBurenscra PecriyGmuku ToeiBa ot 30 mrons 2009 r. Ne 324
«O06 yrBepskaeHun [lepeunsi TOCYAapCTBEHHBIX YCIYT, OKa3bIBAEMbIX OpraHaMH
HCIIOJIHMTCIbHOM BAacTH PecnyOauku 1hiBa HOPHANYCCKUM M (PU3UICCKHM JIHLAM)
1 nocraHoBiicHUeM [Ipasurenscra PecryOamku TeiBa ot 11 okrabps 2011 r. Ne
605 «O mnopsake paspadOTKU U YTBEP/KACHHA AJIMUHHUCTPATHBHBIX PETIaMEHTOB
MCTIONTHEHUST TOCY/IapCTBEHHBIX (DYHKIMIA W aIMUHWCTPATUBHBIX DErTaMeHTOB
MPECAOCTABJICHUA INOCYIAPCTBCHHDBIX yCIayr» TIPHKA3bIBAKO!

.  YTBepauTh AJMHHHCTPATHBHBIN perjiaMeHT MO NpPeJOCTaBICHUIO
rocyaapcTBeHHoit yciyru «MH(popmanmonHoe obecrieyeHue rpakiaad, OpraHos
rOCYHapCTBEHHOM BJIACTH, OPraHOB MECTHOIO CaMOYIPaBJICHUS, OpraHU3alMi U
00ImECTBeHHbIX O0BEAMHCHNI Ha OCHOBE JOKYMEHTOB ApXHBHOTO (poHIa
PecnyGnnku ToiBa 1 Apyrux apXUBHLIX JOKYMEHTOB.

.4 [Ipu3HaTh yTpaTuBIIUMH CHITY:

npuka3 MuHucTepcTBa KyabTypbl PecryOnuku ToiBa ot 30 mag 2018 r. Ne
397 «O6 yTBep)KICHHWH AaAMMHHUCTPATHBHOTO DPErjiaMeHTa Mo TMperoCTaBIEeHHIO
rocyaapcrBeHHoil yeayru «HMudopmanmonHoe ofecneueHue rpakiaH, OpraHoB
rocyJIapCTBEHHOM BIIACTH, OPraHOB MECTHOIO CaMOYIIPaBJICHUs, OpraHu3aluil U
OOImEeCTBEHHbIX OO0BEIVHEHHWIT HA OCHOBE JOKYMEHTOB ApXuBHOro (oHna
PecrryGmku ThiBa U Ipyrux apxuBHBIX TIOKYMEHTOBY,

npuka3z Munucrepcrsa kyabTypsl PecriyOimknm Teisa or 17 aBrycra 2018 1.
Ne 592 «O BHeceHun U3MEHEHMH B pasaca V aAMUHUCTPATHBHOTO PEraMEHTd 0O
NpenocTaBieHuio rocynapcrBeHHoi ycnyru «MHpopmaimonHoe oGecrieueHue
rpakJaaH, OpraHOB UCTIOJTHUTENBHOI1 BJIACTH, OPraHOB MECTHOTO CaMOYTIpaBJICHUS,



OpraHu3alyii ¥ 0OLIECTBCHHBIX 00bEAMHEHHIT HA OCHOBE JIOKYMEHTOB apXUBHOTO
¢onma PecryOmkn TriBa M JPYTHX apXMBHBIX (POHIOBY;

npuka3 MunuctepcrBa KyibTyphl Pecriybnuku ToiBa ot 10 ampens 2019 r.
Ne 280 «O BHeceHMM M3MCHEHHWH B @JIMMHUCTPATHBHbIH PErjaMeHT 10
OPEAOCTABACHUIO TOCYAApCTBEHHONH ycayru «Mu@opMauuoHHoe 00CCneHCHUe
rpakaaH, OpraHoB roCy1apCTBEHHOM BJIACTH, OPIaHOB MECTHOTI'0 CaMOYIIPaBJICHHU,
opraHu3anuii 1 o0mecTBeHHbIX 00bEAMHEHUI Ha OCHOBE JOKYMEHTOB APXHUBHOIO
t¢ona Pecriy6iuku ThiBa ¥ Ipyrux apXUBHBIX JOKYMEHTOBY.

3. Pasmecturs  HacrosiluMii  npukaz Ha  OQUUMAILHOM  cailte
Munucrepcersa KysibTypbl Pecriy6nuku TriBa.
4, KoHTpoJIb 32 UCIIOJIHEHHEM HACTOALLETO MPUKAa3a OCTaBIsIO 3a COOOIA.

Munuctp ! A. K. Tamapin



VTBEPXJIEH
MPUKA30M MHHHCTEPCTBA KYJITYPEI
Pecniy6nuku Tria

ot «% 0F 20191 Nebry

AJMHUHUCTPATUBHBIN PETJIAMEHT
110 TIpeI0CTaBIeHHIO ['0Cy 1apCTBCHHBIM OFOUKETHBIM YUpPEeKICHHEM
«ocynapcTBenHbIit apxus PecmyOnnku TriBa» rocy1apCTBEHHOM YCIYTH
«MndopmanmonHoe obecrieueHne rpakaad, OpraHoB rocy1apcTBEHHOH BIACTH,
OpraHoB MECTHOTO CaMOYIIPaBJIE€HUs, OpraHu3alui 1 00IECTBEHHBIX
obBeuHenNii Ha OCHOBE JTOKYMEHTOB APXHBHOro (onaa
PecriyOmuku TriBa B APYTHX apXUBHBIX JIOKYMEHTOBY

I. O6mue mo0KeHUs:
Ilpeamet peryiupoBaHus perjiaMmeHTa

1.1.  AIMHHHCTPATHBHBIH perjaMeHT 0 MpeaocTaBIeHHIo [ ocy1apCTBEHHBIM OOIKETHBIM
yupexxnenueM «locynapctBennbni apxuB PecnyGmuku  TeiBa» — roCylapCTBEHHOH — yCIYTH
«Mudopmanmonnoe obecneueHre rpakaaH, OPraHOB MECTHOTO CaMOYIpAaBJICHHsA, OpPraHM3alii H
oOmiecTBeHHBIX 00beIMHEHU I Ha OCHOBE JOKYMEHTOB ApxuBHoro ¢onna Pecny6nauxu Teia u npyrux
apXMBHBIX JIOKYMEHTOBY» (Jajee — AIMUHHUCTPATUBHBIN PErIaMeHT) pa3padoTaH B LIEJIAX MMOBBIICHHUS
KadecTBa HHQPOPMALMOHHOTO o0ecrneueHus pEeTPOCHEeKTHBHONH JOKYMEHTHOH HHpopmanuei
Gu3HyUeCKHX M IOPUAMYECKHX JIMII M OMNpelesisieT CTaHJapT W IOCJIEeN0BaTEIbHOCTh JE€HCTBHH
(aOIMHHHCTPATHBHBIX mpoueayp) ['ocyaapcTBeHHOTo OOKETHOro yupexaeHus «[ocynapcTBeHHbIN
apxuB Pecnybnuku TeiBa (mamee - ['BY I'A PT), a taxxe nopsnok B3aumoneiicteus ['BY I'A PT ¢
benepanbHBIMU OpraHaMu rOCYAApPCTBEHHOH BJIAacTH, APYTMMH OpraHaMH roCyJapCTBEHHOH BIIACTH,
OpraHamMi MECTHOTO CaMOYIpaBJICHHUS, MYHUIIMITAIbHBIMH apXUBaMH U opraHusauusMu Pecry6nnku
TrIBa MpH OCY1ECTBICHHUH NPEIOCTABICHHUS FOCYAapCTBEHHOM YCIYTH.

1.2, OpraHu3anusi MCIOJIHEHHS] TOCYJAPCTBEHHOH yCIyrdH 10 HHGOPMALHOHHOMY
oOecIevyeHHIo rpa)kJaaH, OpraHoB MECTHOI'O CaMOYIIPaBJIICHUA, opraHmauHﬁ H 06I_HCCTB€HHBIX
o0beIMHEHUH Ha OCHOBE JOKYMEHTOB ApxuBHOro ¢onma PecrniyOnuku ThiBa M Ipyrux apXUBHBIX
JIOKYMEHTOB, BKJIO4YaeT B ce0s opraHuzauuio ucnojHenus mocrynarommx B [BY T'A PT or
POCCHICKHX M MHOCTPAHHBIX 3asBUTEJCH COLUATBbHO-NPABOBBIX 3alPOCOB, CBA3AHHBIX C COLHAIBHOM
3aIHTOH TpaxJaH, MpeIyCMaTPUBAIOUICH HMX TEHCHOHHOE o0ecledeHHne, MOJIy4eHHe JIbIOT U
KOMIICHCAIHH, a TaKKe TeMaTHYEeCKHUX, TeHeTOTHYECKUX 3alpocoB O MPeI0CTaBIeHHH UHGOpMAIHU
1o onpeJejeHHO mpobaemMe, TeMe, COOBITHIO, (aKTy.

Kpyr 3asBureeii

1.3.  3asgBuTensMM Ha MpeNOCTaBIeHHE TOCYAApPCTBEHHON YCIYIH SABISIOTCS TpaxkaaHe,
OpraHbl rOCYIapCTBEHHOH BIACTH, OpraHbl MECTHOTO CaMOYIpaBICHHS, OpraHU3aldl H
0011eCcTBEHHble 00beTHHEH . (PH3NUECKUE U IOPUINYECKHE JIMUA, HMEIOIIHE PABO B COOTBETCTBHH C
3akoHogarenbcTBOM  Poccmiickoit  ®enepauuu  aubo B cuay HameleHHS HX  3asBHTESMHU
MOJJHOMOYHSIMH BBICTYTIATh OT UX HMEHH (Jaliee — 3assBUTEIIN ).

TpeboBanust kK nopsaKy HHGOPMHPOBAHHS O MPeIOCTABIEHHH
rocy1apcTBeHHOMH yCayru

1.4. CnipaBounas uHdopmarus npenocrapnsiercs cnennanucrom ['bY I'A PT no tenedony, na
JTMYHOM TIpHeMe, Takke pasmewiaercss Ha oduumansaom cafite I'BY I'A PT B mndopmauuonso-
TeJIleKOMMYHHUKAIIMOHHOI1 ceTH «VIHTepHeT» Mo azpecy: WWW.roCapXuBpT.pd (nanee — opuIHaATbHbBIA




)
caiit 'BY T'A PT), Ha o¢uuuambHoM caiite Muuuctepersa KynaeTypel PecnyOuuku Teisa B
1H(OPMAIHOHHO-TENIEKOMMYHUKALMOHHOI ceTH «IHTepHeT» 1o axpecy: http://culture.rtyva.ru (najnee
-~ opunuanbHBIi caiit  MuHHCTepeTBa  KyJBTYphl  PecnyGinku Tesa), B (denepanbHON
rocyaapcTBeHHON MH(pOpMamuOHHOH cucteme «®DenepaibHblii  peecTp TIOCYAAPCTBEHHBIX —H
MYHHOHNAIBHBIX  yeayr  (GyHkumil)» (manee - denepanbHblii  peectp) M B denepanbHOM
rocyslapcTBeHHON  mHpopMmauuoHHOH  cucteme  «EnmHBIA  mopTan  roCyAapcTBCHHBIX — H
MYHHIMTANLHBIX yenyr (dyuxmui) (namee — EnuHbIi nopran), a Takke Ha HHQOPMALMOHHBIX
cTeHaax, o0opynoBaHHbIX B nomemenusax I'bY I'A PT. npeanasnadeHHbIX A/ TpHEMa I'pak/aH.
1.5. UadopMupoBaHue rpakaaH O MPeIOCTaBICHHU FOCYIapCTBEHHOH YCIYTH MPOH3BOIUTCS

MyTeM:

a) uznanus HHGOpMaAIHOHHBIX OpouItop, OYKJIETOB, HHOH NI€YaTHOH MPOXYKIIHHU:

6) pa3meleHHsl MaTEPUAIOB Ha HHPOPMALIHOHHBIX CTeH1aX. 000PYJOBAHHBIX B MOMEINEHUSAX
['BY T'A PT. npenHazHadeHHBIX I IpUEMa FpakaaH;

B) pa3MellleHHs1 Opounop. OYKIETOB U APYrHX MeYaTHbIX MartepHaloB B nomemenuax I'bY I'A
PT., nmpeaHa3Ha4eHHBIX Ul IpHEMa IpaXKaaH, B MOMEMICHUSIX MHOTO(QYHKIHOHAIBHEIX LEHTPOB
pefoCTaBIeHHsl TOCYAAPCTBEHHBIX M MYHHIHNATBLHBIX yCIayr (nanee - MHOTOGYHKUHOHAJIBbHBIA
LEHTD).

1.6. Ha wundopmaunoHHBIX cTeHmax, o0OopyaoBaHHbIX B mnomemeHusx IBY T'A PT,
IpeIHa3HaueHHBIX IS IPHeMa IPaXIaH pa3MeIarTces cliefyromas HHGopMalus 1 JOKyMEHThL:

a) o mecte HaxoxaeHus ['bBY I'A PT, ocymecTsisironiero npeaocTaBjieHie rocyapcTBEHHON
VCIIYTH (IOJIHBIE IIOYTOBBIE ajpeca, ajapeca EKTPOHHOM MOYTHI, CIpaBOYHbIE HOMEpa Teje(OHOB,
rpaguxu paboThl);

0) BBLIEpXKHM W3 3aKOHOJATEeNbHBIX M HHBIX HOPMATHBHBIX MPaBOBBIX akTOB Poccuiickoit
denepanuy, HOPMATHUBHBIX MPABOBbIX AaKTOB PecnyOmauku TeiBa, peryjJupyroInX BOIPOCEHI
MpPeIOoCTABICHHS rOCY1apCTBEHHOI! YCIIYTH;

B) TEKCT HacTosiIero AIMHHHCTPATUBHOIO perjaMeHTa ([ojiHas Bepcus - Ha caiite I'BY T'A
PT, Belaepkku - Ha MHQOPMALMOHHBIX CTeHAax, oOopyloBaHHbIX B momewenusx ['BY I'A PT,
npeaHa3sHaueHHbIX Ul IpUeMa rpaxiaaH);

r) [IEpPEUCHDb KaTerOpHﬁ IpakKaaH, KOTOPBIM MOJKET ObITh NpenocTaBjieHa FOCyAapCTBEHHAs
yciyra;

1) CBeI€HHUs O NOPSJIKE NPEIOCTABIIEHUS FOCY JapCTBEHHOH YCITYTH;

€) oOpaslbl 3aM0JIHeHHUsI 3asIBI€HHH O NMPeJIOCTaBICHHH roCYIapCTBEHHON YCIYTH;

K) rpaduk mpuema rpaxaan aopkHocTHeIME muiamu ['BY I'A PT:

3) cBeleHHs O nopsake oOKajloBaHHUSA NEHCTBUH MM 0e31eHCTBHS JOJKHOCTHBIX JIHII,
NPeIOCTABIISIOLIUX FOCYIAPCTBEHHYIO YCIYTY;

1) nepeyeHb MHOIO()YHKIIHOHAJIbHBIX LIEHTPOB, B KOTOPBIX [IPEJOCTABIISIETCS rOCY 1apCTBEHHAS
yciayra, ajapeca HX MECTOHAXOXIEHMs, HoMmepa TeleOHOB U TEPPUTOPHH OOCIY)KHBAHHS
MHOTO()YHKIHOHAIBHBIX [IEHTPOB.

1.7. Undopmuposanne rpaxaan o MpeIocTaBIeHUH FOCYIapCTBEHHOH YCIYTH MPOH3BOIUTCS
cnenuanuctoM I'BY ['A PT, orBercTBeHHBIM 3a HH(DOPMHPOBAHHE 110 BONPOCAM MPEIOCTABIICHHS
rOCYJIapCTBEHHON YCIYIH, IIPH HENOCPEACTBEHHOM oOpameHuu rpaxaanuna B ['BY T'A PT,
MOCPeNCTBOM TeNeOHHOI CBSI3U, TOCPEICTBOM OTBETOB Ha MUChbMEHHbIE 0OpallleH s TPaX/IaH, IyTeM
pasmerenus HHGopMaluu Ha HHOOPMALIMOHHBIX CTEHIaX, 000pYAOBAaHHBIX IIPU BXOJE B TOMEIIEHHS
I'bY T'A PT, a Takike myTeM H3TaHHS H pa3MelleHHs HHOOPMALHOHHBIX MarepHasoB (GpouIop,
OYKJIeTOB).

1.8. MHdopMupoBanue rpakiaad 0 MPEIOCTABICHUH IOCYAapCTBEHHOH yCIyTH NpPH JTUYHOM
o0pallleHHH OCYIIECTBISIeTCS B COOTBETCTBHH C YCTaHOBICHHBIM pexuMoM pabotsl ['BY T'A PT,
MHOTO(YHKIIHOHAILHOTO [IEHTpa.

1.9. Mudopmauus o mopsake HmpeaoCTaBICHHs TOCYJIAPCTBEHHOH YCIIyrH pa3sMellaeTcs Ha
Enunom noprane, Ha ¢enepansaoMm peectpe, Ha odpuuuansiom caiite ['BY I'A PT u Ha opunmansHoM
caiite MunucTtepcTBa KyabTyphl PeciyOnuku ToiBa.

1.10. Ha EnnHoMm nmopTtasie pa3MemiaeTcs ciaeayromas HHhopMalus U J0KYMEHTBI:



-
o

a) MCUEpNLIBAIONIMH  MEPeYeHb JOKYMEHTOB, HEOOXOMMMBIX Ul  IPELOCTaBICHHA
roCyIapCcTBEHHOM yciyri, TpeboBaHHs K 0QOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe MepeveHb
JIOKYMEHTOB, KOTOpbI€ 3asBHTEIb BIIPaBe IIPeICTaBUTh 0 COOCTBEHHOH HHHIMATHBE,

6) Kpyr 3asBHUTEIIECI;

B) CPOK IIPeIOCTaBIEHUS TOCYIaPCTBEHHON YCIYTH;

r) pe3yabTaThl MpPEAOCTaBICHUS TOCYAapCTBEHHOH YCIyrH, TOPSANOK MpPeIOCTaBIEHHS
JOKYMEHTA, SIBJIAIOMIEr0Cs pe3yJIbTaToOM IPE0CTaBIeH s rOCy/1apCTBEHHOH YCIIyTH;

) HWCUepPNbIBAIOIIMI TMEpeueHb OCHOBaHWHM s MPHOCTAHOBJIEHUS MM OTKa3a B
peNOCTABICHUH rOCYIapCTBEHHOM yCITyTH:

e) CBeNeHHs O IpaBe 3asBHTENs Ha gocyneOHoe (BHecyneOHOe) oOXKanoBaHHE [CHCTBH
(Ge3neiicTBUS) U peLIEHHIt, MPHHATHIX (OCYIIECTBISIEMBIX) B XO/I€ MTPE0CTaBIeHUs TOCYA1apCTBCHHOH
YCIIyTH;

k) GopMbI 3asgBIEeHHH (YBEIOMJICHHH, COOOILIEHHH), HCIONB3YEMBbIE IMPH MPEAOCTABICHHH
rocyJapCTBEHHOH YCIIYyIH;

3) mepedeHb MHOTO(YHKIIHOHATBHBIX LEHTPOB., B KOTOPBIX MPEIOCTABIIAETCS FOCYI1apCTBEHHAS
yeayra, ajgpeca HMX MECTOHAXOKIAEHHs, HoMepa TelneoHOB W TEPpUTOPUH  OOCIYKHBaHHS
MHOTO(YHKIIMOHATBHBIX LIEHTPOB.

1.11. Joctyn k mHPOpMAIHU O NMPEIOCTABICHUH TOCYAAPCTBEHHOHN YCIYTH OCYILLECTBIISIETCS
6e3 BBLINOJHEHHS 3asgBHTENEM KakHX-TH00 TpeOoBaHWil. B TOM 4Hcjlae 0€3 HMCHOJIb30BaHHs
nmporpaMMHoro obecrieyeHHs. YCTAaHOBKA KOTOPOrO Ha TEXHHYECKHE CpelICcTBa 3asBUTeNs TpeOyer
3aKJTFOYEHHUS] JIMIEH3HOHHOTO HWJM HHOIO CcOMIallleHMs ¢ MpaBoo0JiajareieM MpOrpaMMHOIO
obecrnieueHus, MpeaycMaTpUBAIOIIEro B3UMaHUe IUIAThl, PErUCTPALHIO HIH aBTOPH3ALHIO 3asBUTEJIS.
WJIHA NIPEI0OCTABIICHUE UM IIEPCOHAIIBHBIX JaHHbIX.

1.12. Tlpn oOpaiieHuu 3asBUTENS JTU4YHO Ui no teiedony cnennanucrtamu ['BY I'A PT B
COOTBETCTBHH C MOCTYMHMBIINM OOpalleHHeM IpeaocTaBisieTcs HHGOpMAIHs O MeCTe HaXOKICHHA
I'bY T'A PT (nouroBele anpeca, rpadukud paOOThl, CHPaBOYHbIE TEJIEPOHBI); O MOpPsIKE
NPENIOCTaBIEHUsl FOCYJapCTBEHHON YCIYIH, O Crocodax M CpoKax IoJadyH 3asBIeHHH; O KaTeropusx
rpak[JaH, KOTOPBIM MPENOCTABIIAETCA IOCyJapCTBEHHasl yclyra; O HOPMATHUBHBLIX NPABOBBIX aKTax
Poccuiickoii ®enepauiud, HOPMATUBHBIX MpPaBOBbIX akTax PecnyOnuku TeIBa, perymupyrouux
BOIPOCHI NPENOCTABICHH TOCYAApPCTBEHHOH YCIYIH: O IEpe4YHe JOKYMEHTOB, HEOOXOIHMMBIX s
pacCMOTpPEHHsI 3asBJIEHHS O IMPEeINOCTAaBICHHH TOCYJApCTBEHHOH YCIYrH, O CpoKax IpHeMmMa Hu
PETrUCTpalLUHU 3asABIE€HHs; O XOJ€ NPeJoCTaBIeHHs TOCYIapCTBEHHOH YCIYTH, O MeCTe pa3MelICHHs Ha
caiite 'BY I'A PT undopmanuu no Bonpocam npeaocTaBieHus rocyIapcTBeHHOH YCIIYTH; O MOPsIKe
oGxanoBaHust AeficTBuil mnm Oe3neficTBUS NOMKHOCTHRIX 1l I'BY I'A PT, mpemocrapmstorimx
roCyIapCTBEHHYIO YCIYTY.

II. CtangapT npeaocraBiieHHs Irocy1apCTBEHHOM YCIYTH
HaumeHoBaHHe rocyaapcTBeHHOIl yeayru
2.1 TocynapcTBeHHast yciayra I0 OpraHu3alud HH(GOPMALHOHHOIO 00ECIEYeHHs pakaaH,
OpraHoB rocynapctseHHOH BiacTH PecnyGnuku TeiBa, OpraHoB MECTHOTO caMOyMpaBI€HUS
Pecniy6mukn TeiBa, opranmsamumii 1 o61ecTBeHHBIX 00beIMHEHHH HAa OCHOBE JOKYMEHTOB APXHBHOIO

dbonna PeciyGnuku TriBa M Ipyrux apXHBHBIX JOKYMEHTOB (J1ajiee — FOCYIapCTBEHHAs YCIyTa).

HauMmeHoBaHHe opraHa rocyiapcrBeHHOi BJIacTH,
NpeI0CTABIAIONIEr0 rOCy IapCTBEHHY IO YCIAYyTy

2.2. T'ocynapctBeHHas yciayra npepocrasisercs ['BY T'A PT, MmyHHUHDATbHBIME apXUBaMH U
opranm3amusaMu  PecnyOnuku  TeiBa MpH HAIMYHH Yy HHX COOTBETCTBYIOIIUX JOKYMEHTOB,

HEOOXOIUMBIX JIJIsI HCIIOJTHEHUS 3arpocoB 3asiBUTEIEH.

OnucaHue pe3yabTaTa NpeaocTaBJIeHHA FOCY1apPCTBEHHOM yeayru



2.3. PesyanTaToM MpelOCTaBICHHUS TOCYAaPCTBEHHON YCIIYTH ABJIAIOTCA:

- UH(GOPMALOHHbIE [THCHMA;

- apXHBHbBIE CIIPABKH;

- apXHUBHBIE BBIMHCKH;

- ApXUBHBIE KOIUH;

- TeMaTU4eCKHE MepeIHH;

- TeMaTHYecKHe MoAO0OPKU KOMUH apXUBHBIX JOKYMEHTOB!

- TeMaTHYecKHe 0030pbl apXUBHBIX TOKYMEHTOB,

- OTBETHI 00 OTCYTCTBUH 3aIIPAUIHBAEMBIX CBEICHHH,

- PEKOMEHJALMH O JaTLHEHIIHX MYTSIX MTOMCKA He0OX0AMMOH HHpOpMALIHH;

- YBCOOMJIEHHS O HaAllpaBJICHNH COOTBCTCTBYIOIIMX 3alpoCOB Ha HCIOJHEHHE IO
MPUHAIJICKHOCTH B APYTHE OPI'dHbl B OpraHu3allim,

- YBEIOMJIEHHE O HEBO3MOKHOCTH MPEIOCTaBUTh HH(POPMALIHIO.

Cpoxk npeaocTaB/ieHHs TOCYIAPCTBEHHOM YCJIyIH,

B TOM YHCJE ¢ Y4eTOM HeoOX0AHMOCTH 00pameHHs B OpraHu3au,
y4acTBYKINHE B MPeI0CTABIEHHH MOCyIapCTBEHHOH yC/IyTrH,
CPOK MPHOCTAHOBJIEHHS MPEI0CTABICHHS IoOCy/1apCTBEHHOM YCIyrH
B ¢JIy4ae, €CJIH BO3MOKHOCTD IMPHOCTAHOBJICHHA npeaycMoTpeHa
3aK0HOAaTeIbcTBOM Poccniickoii Penepaunu, cpox BbiAauH
(HanpaBJ/ieHHS) TOKYMEHTOB, SIBJIAIOMHXCHA Pe3yabTaTOM
npeaocTaBAeHHS FTOCYIAPCTBEHHOI YCJIYTrH

2.4. 3anpock! 3asButeseit, mocrynusiine B [ BY T'A PT. ucnonusitorcst B Tedenue 30 nuei co
JHS UX perucTpanuu. B ciydae HampaBiieHHs 3ampoca B OpraHbl FOCYAapCTBEHHOH BJIACTH, OpraHbl
MECTHOrO  CaMOyIpaBjeHHs, MYHHLUHUIAIbHble apXuBbl, opranuzanuu Pecnybmuku  TriBa
PYKOBOAMTEb apXHBa BIpaBe MPOIIHTH CPOK PAcCMOTpPEHHs 3ampoca He Oonee yeM Ha 30 aHEi,
VBEJIOMHB 00 3TOM 3asiBUTEJIS.

2.5. 3ampocel 3asdBUTEJEH, He OTHOCSIIMECS K KOMIIETEHUHH TOCYJapCTBEHHOr0 oOpraHa
(MECTHOTO caMOyIpaBieHUs, JOJKHOCTHOIO OpraHa) HAmpaBsIOTCS B TeueHUWe 7 1OHed co AHA
pPEruCTpallUd B  COOTBETCTBYIOLUMH OpraH (COOTBETCTBYIOLIEMY JOJUKHOCTHOMY JIMLY) B
KOMITETEHIIMIO KOTOPOrO BXOJIUT PELICHHE MOCTABJIEHHBIX B 3ampoce BOINPOCOB, ¢ YBEAOMIIEHHEM
rpaskJlaHMHa, HallpaBUBILETO 3aIpoc, O Nepeaapecaliy 3anpoca.

2.6. 3anpoce! menyratoB BepxoBHoro Xypana (mapiamenta) PecnyOnuku ThiBa, cBs3aHHBIE €
peanu3anuedl mpaB M cBOOOA Tpak[IaH. HCIOJIHSAIOTCA B TedyeHHe 15 nHel, mHcbMa M 3ampochl
[IpaButenscrBa Pecnnybnuku TrhiBa — B Tedenne 10 nHeil (mocTaBieHHbIEe HA KOHTPOJID).

2.7. Bpinaua 3asBUTENSIM TOTOBBIX JO0KYMEHTOB B I BY I'A PT, MyHHIHNanpHBIX apXHBax, B
OpraHax rocyJ1apcTBEHHOH BJIACTH, OpPraHaX MECTHOIO caMoyTpaBiieHHs, opraHusauusax PecrmyGinku
TriBa ocymIecTBIAIOTCS B yCTAHOBJICEHHBIE MMH JIHH M Yachl MPHEMA.

2.8. CpezneHus, cojepxallue MepcOHANbHbIE JaHHBIE O TPETbHX JHLAX, MPEACTABIISIOTCS
YIOJIHOMOYEHHOMY JIMIly Ha OCHOBAaHUHM JIOBEPEHHOCTH, O(OPMIIEHHOH B YCTaHOBJIEHHOM
3aKoHoJarebcTBOM Poccuiickoii ®enepatinu nopsake.

HopmaTuBHbIe MpaBoBbie aKThbI, peryJHpyIoNIHe
NpeI0CcTABJICEHHE rocy1apCcTBeHHOMH YCIyIrd

2.9. IlepeueHp  HOPMATHBHO-MPABOBBIX  aKTOB,  PErYIHPYIOIIHX  MpeJ0CTaBICHHE
rOCyJapCTBEHHOH YCIyIH (C YKa3aHHEM HX PEKBH3HTOB M MCTOYHHMKOB HMX OINYOJHMKOBaHHSA),
pa3MelInaeTcs:

Ha oduunansHoM caiite ['BY I'A PT;

Ha ouHanTpHOM caifte MuHHcTepcTBa KyabTypbl PecyOniku TriBa;
B deqiepaIbHOM peecTpe;

Ha ExqnHom noprae.



M cyepnbIBaOImuii mepetdeHb 10KyMeHTOB, Heo0X0MHMbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBBIMH AKTaMH
IS IPe10CTAB/IEHHS TOCY1aPCTBEHHOIT YCIYTH

2.10. OcHoBaHHEM IS [TPeIOCTaBICHHS TOCY1aPCTBEHHON YCIYTH ABIIACTCA 3alIpOC 3aABUTCIIA
B INHChbMEeHHOH QopMe Mo ToYre; 3ampoc., MOCTYNHUBLIMM IO 3JCKTPOHHOM modTe; 3anpoc.
MOCTYNHBIIKE [0 (akcy; npu udHoM obpamuennu B ['BY I'A PT.

B 3ampoce 3asBUTENS ¢ BO3MOKHOMN [OJHOTOH YKa3bIBAIOTCS CBEJICHHS, HEOOXOIHMBIE 1UIsl €ro
HCIIOJHEHHS. B MHCHMEHHOM 3ampoce 3asiBUTEIs 10JIKHbBI ObITh YKa3aHbl CJICAYIOLINE CBEICHHS

2.10.1. [Ins 3anpocoB COMAIIBHO-TIPABOBOr0 Xapakrepa:

Jlns moaTBep K aAeHHs epHoaa paboTel, 3apadOTHOMH IJ1aThL:

- IS FOPUAMYECKOTO JTHIA - HAHMEHOBAaHHE IOPHIMUECKOro JIKIIa Ha OlaHKe
OpraHu3aluHu;

- JUIst TpaskaaH - aMUIHs, HMs, OTYECTBO;

- MOYTOBBI U/MITH 3JIEKTPOHHBIH aJipec 3asiBUTES;

- HOMep KOHTaKTHOTO TejieoHa;

- [OJHOe HAMMEHOBAHHE OpraHM3alldi, MO0 KOTOpOil 3ampalliMBacTcs HHPOpPMalHA, ¢
yKa3zaHUeM IoJpa3feeHus (LeX. OTAEN);

- mepuo bl paboThl B OpraHu3aliu;

- 3aHUMaeMas J0JDKHOCTB:

- JUTS JKCHILHH - yKa3aTh MEePHOJ HAXOXKIEHHsI B IEKPETHOM OTITyCKe, CMEHY (haMUJIHH;

- Jata OTMpaBlIeHHS 3aMpoca W JIMYHAS MOANUCH 3asBUTENS HJIH IOANHCH PYKOBOJIUTENS
OpraHH3aluH.

Jlns moaTBepkIeHUs Teproaa paboThl, 3apa0OTHOH MIaThl 3aABUTENIO HEOOXOIMMO TaKiKe
NPUJIOKUTh KOIHIO MEepBOTrO JHCTa TPYJIOBOH KHHMKKM M KOIHMM JIMCTOB TPYAOBOH KHHKKH 3a
3anpaluBaeMblif EPHO/I.

2.10.2. JIns 3anpocoB 1o AOKYMEHTaM OrpPaHHYEHHOI0 JAOCTYyNa, CBSI3aHHBIX ¢ peaOHauTanuen
rpakJaH, 3asABJIeHHE [10AETCs B CBOOOHOMH popme ¢ ykazaHHeM:

- JUIs FOPHINYECKOT O JIMla - HAUMEHOBAaHUE FOPUIMYECKOro JIMIa Ha Oanke
OpraHH3allHH;

- UIst rpaskaaH - (aMUITUs, UMS. OTUYeCTRO;

- MMOYTOBBIM M HUJIM DJIEKTPOHHBIN azipec 3asBUTEIS,

- HOMEp KOHTaKTHOTO TenedoHa;

- HHTEpECYIOLUe 3asBMUTENS BOIPOC, CBEICHHUS, XPOHOJIOIHYECKHE paMKH 3alpalliBaeMoil
uHbOpMaIH;

- Jara OTIpaBleHHUs 3ampoca M JIMYHass MOJANHUCH 3asiBUTENI MU MOJAMHUCH PYKOBOIMTEILS
OpraHu3aluH.

K sampocy 3asBuTens NpHKIAAbIBaeT TaKKe JOKYMEHTBI, MOATBEPIKIAIOUIME TMOJHOMOYHS
3asBHUTEJIs, IPEyCMOTPEHHBIE 3aKOHO1aTesbeTBOM Poccniickoii Menepaimu.

2.10.3. [lns TemMaTH4eCKUX 3aMpoCOB 3asBJICHHE MMOJaeTcsl B CBOOOIHOI (opMe. ¢ yKa3aHHEM:

- JUTsl FOPHIUYECKOr0 Ml - HAUMEHOBAHHE IOPHAMYECKOTr0 JInia Ha O1aHke

opraHu3aluu

- Ul TpaskaaH - aMuIus, UMsi. OTUYECTBO;

- MOYTOBBIH W/WJIN EKTPOHHBIH ajJpec 3asBUTEIS:

- HOMep KOHTaKTHOro TesiehoHa;

- HHTepeCYIOLIMe 3asiBUTENS TeMa, BOMPOC, COObITHE, aKT, CBEACHUS H

XPOHOJIOTHYECKHE PAMKH 3allpaliuBaeMoii HH(POpMaIIuK;

- laTa OTNpPaBJICHHUS 3a1poca U JINYHAas MOANKCH 3asBUTEIS UM PYKOBOIUTESI OpraHUu3allkH.

2.10.4. JInsa reneanormyeckux 3ampocoB (YCTAHOBJEHHUS POJICTBA, POACTBEHHBIX CBsI3eil IBYX
WK 00JIee JIML. UCTOPUU CeMbH, POJIa) 3asiBIeHHE 110/1aeTcs B CBOOOIHOM (POpME ¢ yKazaHHEM:

- Ul TPaXKIaH - GaMUIIUs, UMS. OTUYECTBO;

- IOYTOBBIH U/WIM ANEKTPOHHBIH aJipec 3asBUTEIIS;

- HOMEP KOHTaKTHOTro TenedoHa;
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- MHTEpECYIOlIMe 3asBUTEJsl TeMa, BOMpPOC, cOObITHE, (PaKT, CBEACHHS M XPOHOJIOIHYCCKHE
paMKH 3ampamBaeMoit HHPOpMALKH;

- IaTa OTIPABJICHUS 3aNpoca U JIHYHas MOANHUCH 3asBUTEIIA.

K reseasorn4eckoMy 3ampocy 3asBHUTENb IPHKIAAbIBAET JOKYMEHTBI, MOATBEPKIArOIINE
[IOJTHOMOUMSI 3asiBHTEII, MPEyCMOTpPEHHbIE 3aKoHoIaTelbcTBOM Poccuiickoit Penepaunn (1160
POJCTBEHHBIE CBSI3H).

Bo Bcex ciyuasx 3ampammBaemoil HHGOpMALNH, 3afBHTENb yKa3blBaeT (HOPMY MOJTyHCHHs
uadopmanun: HHOOPMAIHOHHOE TIHChbMO, apXHBHas CIIpaBKa, apXHBHAasi BBIMUCKA, apXUBHAas KOMHI,
TeMaTHYeCKHIi epeyeHb, TEMAaTHYECKUH 0030p JOKYMEHTOB.

2.11. Jlns momydeHHs CBeICHWil, COIEp)KallUX IEPCOHAIbHbIE HaHHBIE O TPETBUX JIHIAX,
JIONIOJIHUTENIBHO — MPEJCTABIISIFOTCS  JOKYMEHTBHI, MOATBEP)KIAIOUIME  [TOJTHOMOYHS  3asBUTEIS,
NpeyCMOTPEHHbIE 3aKOHOAATeIbCTBOM Poccuitckoit denepannu.

3anpernaercs TpedoBaTh OT 3asiBUTEIEN:

- TPeIOCTABIATh JOKYMEHTbl H HH)OPMALHIO UIIM OCYLIECTBIATh ACHCTBHS, NPEJOCTAaBICHHE
WIH  OCYIIEeCTBJIEHHE KOTOPBIX HE [PEAYCMOTPEHO HOPMAaTHBHBIMH I[PAaBOBBIMH  AaKTaMH.
pEryIHpYIOIMUMH OTHOIIIEHHS., BO3HUKAIOLIHE B CBA3H C IIPEJOCTABICHUEM I'OCY IAPCTBEHHON YCIIYTH;

- NpPEeNOCTaBICHUS] TOKYMEHTOB M HMH(pOpMAalMH, B TOM YHCJE MOATBEPKIAIOIINX BHECCHHE
3asIBUTEJIEM IUIAThl 3a MpeIoCTaBJICHHE TOCYJAapPCTBEHHBIX H MYHHLHMIAIBHBIX YCIYT, KOTOpBIE
HaXOJSITCSl B PACIHOPSUKEHHH OPraHoB. TMPeNoCTABISIIONIMX TOCylIapCTBEHHbIE YCIYrH, OPraHoB.
NPeJOCTABIAIOMUX MYHHIMIAIbHbBIE YCIYTH, HHBIX I'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOVIIPABJICHHS] ~ OpraHW3allMil, Y4YacTBYIOLIHX B  MPEJOCTABJICHHUH  TOCYNAapCTBEHHBIX H
MYHHUHIAILHBIX YCIYT:

- OCYIIECTBIICHHs JeiCTBHH, B TOM YHCJIE€ COIJIACOBAaHUN, HEOOXOMHUMBIX IS MOJYyYEeHHS
rOCy/IapCTBEHHBIX W MYHHIIMIIATBHBIX YCIYr U CBA3aHHBIX ¢ 0OpallleHHEM B HHBIE I'OCYIapCTBEHHbBIC
opraHbl, OpraHbl MECTHOIO CaMOYIIpaBJICHHS, OpraHH3alUU, 32 HCKIIOUYEHHEM IIOJIy4eHHs YCIYT U
MOJYUYEHHUsI JTOKYMEHTOB U HHGOpPMAIIMH, MPeJOCTaBISIEMBIX B pe3yJbTaTe IMPeIOoCTaBIEHHS TaKHX
YCIIyT;

- TMpedoCTaBlIeHUs JTOKYMEHTOB M HH(MOpMalUHMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHCH IPH MEPBOHAYAIBHOM OTKA3€ B MPHEME JOKYMEHTOB, HCOOXOIHUMBIX IS
IIpeIOCTaBNeHHsI TOCYAApCTBEHHON YCJIYTH WM MYHUUMNAIBHOW YCIYTH, JHOO B NpeAOCTaBIIEHHH
rOCyapCTBEHHON HWJIM MYHHUMOAIbHOM YCIYrH, 3a HCKIIOYEHHEM MpelyCMOTpeHHbIX 1. 2.14.
AJIMUHHCTPAaTUBHOI'O PErjlaMEHTa:

a) u3MeHeHue TpeOOBaHMH HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS IPEIOCTaBICHUS
rOCyJapCTBEHHON yCJIYrd, TMOcjie [epBOHAYaJIbHOH TMOJa4yd 3asBJICHUS O MPeAOCTaBICHHH
roCyJIapCTBEHHOM YCIVTH;

6) HanuuHe oMOOK B 3asABJICHUH O MPEJOCTABICHUH IOCYAapCTBEHHOM YCIYIH U JOKYMEHTaX,
[OJIaHHBIX 3asABUTEJIEM IIOCIE NEPBOHAYAILHOIO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAHMBIX s
IIPEeIOCTABJIEHUs TOCYIAPCTBEHHOH yCIyrH, MO0 B MpeJOoCTABICHUH IOCYJapCTBEHHON YCIYrH U HE
BKJIFOUYEHHbIX B HpeHOCTaBHCHHblﬁ paHee 1maKeT JOKYMEHTOB,

B) MCTEYEHHE CpOKa JeHCTBHS JOKYMEHTOB HJIM H3MeHeHHe HHdopmanmuu mocie
IEPBOHAYAJIbLHOIO OTKa3a B TIPHEME JOKYMEHTOB, HEOOXOOUMBIX /s IpedoCTaBICHHS
rocy1apCTBEHHOMH yCayru, 1100 B peI0CTaBIeHHH TOCYIapCTBEHHOM YCIIyTH;

I) BBISIBJICHHE JIOKYMEHTAJIbHO IOATBepKICHHOro (akra (MpHU3HAKOB) OMIMOOYHOTO WIIH
IPOTUBONPABHOIO JeHCTBUs (Oe3aeiicTBHS) JODKHOCTHOTO JIMIIA OpraHa, MpeaocCTaBlIsiOIEro
rOCyTapCTBEHHYIO YCIYry. TOCYIapCTBEHHOIO cly’Kalero, paboTHHKAa MHOroQ)yHKIIHOHAIBHOTO
IIeHTpa, pabOTHHKA OpraHu3alMM, TpH [EpPBOHAYAILHOM OTKa3e B [pPHEME TOKYMEHTOB,
HeOOXOIMMBIX JUISl MPEJOCTABICHUS TOCYAapCTBEHHOMH, JTHOO B MpeJOCTaBICHUH TOCYAAapCTBEHHOM
YCIYIH, O 4€M B IIHCbMEHHOM BHJE 3a IMOJNUCHIO PYKOBOJIUTENS OpraHa, MpeJoCTaBIsSIOLIEro
rOCy1apCTBEHHYIO YCIYTY, PYKOBOJHMTENsS MHOTO()YHKIIHOHAIBHOTO HEHTpa MpU MEepBOHAYaIbHOM
OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOMMMBIX /ISl MPENOCTaBIEHUS OCYJAPCTBEHHON YCIyru, JTubo
PYKOBOJIMTEJIS OpraHu3alliM, YBEAOMIIAETCS 3asBHTE/b, a TakKKe IPHHOCATCS H3BHHEHHS 3a
JIOCTaBJIEHHBIE HEYI00CTBa.

2.12. Tlpu npueme rpaxaan creunanuct I'BY I'A PT, ocyuiecTBIsIIOINI IPHEM 3aIIPOCOB
3aABUTENIEH, BEJET perucTpaluio IpHema, JaeT HCUEPHBIBAIOIIYIO KOHCYJIbTALHI O HATHYHH
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3ampaiBacMoil HHopMalnuH B JokymenTax ['BY I'A PT, o cpokax u yclIOBHSX IPEIOCTaBICHUA
roCyJapCcTBEHHON yCIIyrH., a Takke MpoBepsieT HalW4Hhe B 3aiBJICHHH CBEJCHHH, JAIOIIUX IPaBO Ha
TOJIYYeHHE apXUBHBIX CIIPABOK (BBIMHCOK, KOIHH):

- MaCMOPTHBIX JAaHHBIX 3asIBUTEJIS,

- IaHHBIX CBHJETENILCTBA 0 Opake (B ciryuae H3MeHEeHHS (paMUINH 3aABHTEIISA);

- JIaHHBIX, MOJATBEPKIAIOIMUX POACTBO 3asBHTEJs, 3APALIHBAIOLIEIO CBEIEHH s O APYTOM JIHIIE
(CBHAETENBCTBO O POXKICHHH, Opake),

- JIOBEPEHHOCTH (IIPH 3anpoce CBeeHHIl HA APYTHX JHIL, ¢ LeIblo COOMIOAEH S OTPaHHYCHUH B
HCIIOJIB30BAHHH NOKYMEHTOB, MpPeAyCMOTPEHHBIX apXHBHBIM 3aKOHOJIATEJIbCTBOM, €CIH HCIIOJHEHHE
jampoca 3asBuTens  TpeOyeT oOpamieHus K JOKYMEHTaM, COJepKallUM — HH(POpPMAIHIO
KOH(UIEHITHAIBHOIO XapakTepa).

2.13. Tlpu nuYHOM MpHUEeMe 3asBUTEJNS 3aIOJHSETCSl aHKeTa-3asiBJICHHE O BblAaye apXWBHOM

cipaBk# ([ Ipuioxenne Ne 1).

HcuepnpiBawomuii nepevyeHb OCHOBAHHI /I 0TKAa3a
B MpHeMe J0KYMEHTOB, He00X0JHMBIX /15 MPeI0CTABIEHHSA
rocyiapcTBeHHOI YCJIyTH

2.14. OcHoBaHUSIMU JIJIA OTKasza B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX AJIsI MPEeNOCTaBJIEHUS
rocylapCTBEHHOMN YCIIYTH, ABJISIOTCA:

1) OTCyTCTBHME IOKYMEHTOB, MpEICTAaBICHHE KOTOPBIX MpeaycMoTpeHo mynktamun 2.10.1-
2.12. AIMHHHCTPaTHBHOIO PErIaMeHTa;

2) npenocTaBleHHE JOKYMEHTOB JIMLOM, HE OTHOCSILIMMCS K KpYyry 3asBUTEJIEH B
COOTBETCTBHH C MyHKTOM 1.3. HacTosmero AJIMHHUCTPATUBHOIO PErIaMeHTa;

3) nmpeacTaBieHHe TOKYMEHTOB ¢ HCTEKIITHM CPOKOM JIeHCTBHSL:

4) HamMuyHe B JOKYMEHTaX IpPUIHCOK, 3aUePKHYTBIX CJIOB, HCIIPABI€HHI, HEOrOBOpPEHHbBIE
HCIPABJIEHHs. OTCYTCTBHE B HUX HEOOXOOMMBIX CBEJCHHH, MOAMHUCEH, mevarteif, a Takke Hald4ue
JIOKYMEHTOB C CEpbE3HbIMH IOBPEKICHHSIMH, HE IO3BOJSIIOIIMMH OJHO3HAYHO MCTOJKOBAaTh HX
coIepKaHue.

HcuepnpiBaomnii nepeyeHb 0CHOBAHHIH 1151 IPHOCTAHOBJICHHS HJIH
0TKa3a B MPeJ0CTABIEHHH IrOCYyIapPCTBEHHOMH YCJIYTH

2.15. He moanexat paccMOTpEHHIO 3arpockl u HTEpHET - 3anpochl 3asiBUTEIEH:

a) €eC/IH 3ampocChl 3asgBHUTEJIEH He CcoJAepKaT HAUMEHOBAHUS IOPHUAMYECKOro JHua (ams
rpakJaHuHa - (aMUIHsA, HMsS, OTUECTBO (IIOCJIEAHEE - MPH HAIMYMH), MOYTOBOTrO aapeca H/UIH
3JIEKTPOHHOTI'O aapeca 3asBUTEIs;

0) ecnau B 3ampoce 3asBUTENS OTCYTCTBYIOT HEOOXOIMMBbIE CBEIEHHS JUIS IIPOBEIEHHUS
[IOUCKOBOM paboThI;

B) €CJIM 3ampoC 3asBHTENA HE IOJAAETCs MPOYTEHHIO, O YeM cooOlIaeTcs IpaKIaHHHY,
HarpaBHBILEMY 3aIIPOC, €CJIH €ro (GaMUIIHs U MOYTOBBIH aApec MOATAKTCS MPOYTEHHIO;

r) eCclid OTBET I10 CYILIECTBY IIOCTABJIEHHOIO B HEM BOINpOca HE MOKeT OBITh daH 6e3
pasriameHus CBeIEHHH, COCTABIAIOMIMX IOCYJapCTBEHHYIO MJIH HHYIO OXpaHseMyio (eaepaibHbIM
3aKOHOM TafiHy (ykaszanHas uHQOpMaLUs MOXeT OBITh INpPEeJOCTaBICHA TOJNBKO MPH HATHYHH Y
3asBUTEJISl  JTOKYMEHTAIbHO IOATBEPKACHHBIX IMpPaB HaA I[IOJIYY4EHHE CBEICHHH, COJepXKalluX
rOCYJIapCTBEHHYIO TallHY W/WJIKM KOH(DHIEHIHATBHYIO HHPOpMAIHIO);

1) ecju B 3amnpoce odxkairyerces cynebHoe peleHHe:

€) €CIIU B 3aIpOCe COAEP/KUTCS BOMPOC, HA KOTOPBIi 3asBUTEIO paHee MHOTOKPATHO J1aBAIUCh
IIMCbMEHHBIC OTBETHI O CYIIECTBY, U MPH 3TOM HE MPHUBOISATCS HOBBIE TOBOJbI HIIM OOCTOSITEIHCTBA
(pPYKOBOOMTENb apXHBa WJIH YIOJHOMOYEHHOE Ha TO JIMLO BIOpaBe [PUHATH pELIEHHE O
0e30CHOBATENILHOCTH OYEPEHOr0 3ampoca W MNpeKpalleHHH MNEePenucKd MO JaHHOMY BOIPOCY MpH
VCIIOBHH, YTO YKa3aHHBIH 3alpoc U paHee HarpapisieMble 3alpochl HANPaBSUIMCh B OJUH H TOT XKe
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roCyJapCcTBEHHbIH OpraH, OpraH MECTHOIO caMOYIPABJICHUsS HIIH OTHOMY H TOMY K€ JOJDKHOCTHOMY
nuny. O 1aHHOM pelIeHUH YBEIOMIISETCS 3aiBUTE b, HAlIPABHBLIHH obpauieHue);

) eCNIH B 3ampoce COJIEep)KaTcs HeleH3YpHble JM00 OCKOPOHTE/IbHbIC BbIPaKCHHS, YTPO3bI
’KU3HU, 3J0POBBIO M MMYILECTBY JO/DKHOCTHOIO JIHLA, & TaKk)Ke WICHOB ero CeMbH (IOJDKHOCTHOE
JIMIIO BIIpaBe OCTaBHTh 3ampoc Oe3 OoTBeTa IO CyTH MOCTABJICHHBIX B HEM BOIPOCOB H coOOUIHUTD
3asBHTEIO, HAIIPABUBLIEMY €r0, O HEIOMYCTUMOCTH 3J10yNOTpeOIEHHS IPAaBOM);

3) OTCYTCTBHE Y 3asBHTEJSl JOKYMEHTOB, MOATBEPKIAIOLUINX €ro MOJTHOMOYHS BBICTYNATh OT

AMEHH TPETHUX JIHIL.
2.16. OcHoBaHHsl I [PHUOCTAHOBIICHHS TMPENOCTABJICHHS TI'OCYJAapCTBEHHOH YCIyTH

OTCYTCTBYIOT.

[lepedyeHb YCJIYT, KOTOPbIe SIBJASIFOTCH HEOOXOAHMBIMU H 00A3aTe/IbHBIMH
A5 IPeA0CTABJICHHS FOCYAapCTBEHHOI yCayru,
B TOM 4HcJ/Ie CBeJIeHHs 0 JOKYMeHTe (I0OKYMeHTaX), BbIAaBaeMoM (BbIIaBaeMbIX)
OpraHH3alUAMH, VYACTBYIOMHMH B MPeI0CTABICHUH IOCYIAPCTBEHHOH YCIyr

2.17. Jlpyrux yCJIyr, KOTOpBle SIBJISIIOTCS HEOOXONMUMBIMH  UIL  TPEIOCTaBJICHHS
rOCYJAapCTBEHHOM YCIYTH. 3aKOHOAATeNbCTBOM Poccuiickoit ®enepanuu v PecnyOiuku TeiBa He
MPeAYCMOTPEHO.

IMopsiaok, pazMep H OCHOBAHHSI B3UMAHHS TOCYAapPCTBEHHOI MOMIHHBI
HJIH HHOIT MIaThl, B3HMaeMoil 3a MpeaocTaB/IeHHe roCyAapCTBEHHOMH YC/Iyrd

2.18. 3ampochl colHaIbHO- MPaBOBOTO XapakKTepa, CBS3aHHbIE C peaju3allkeil MpaB H
COLMANBHON 3alllUTOH TIpaKaaH, MpelycMaTpUBaIOIIHE HUX [IEHCHOHHOE obecleuyeHHe, a TaKxke
NOJIyYeHHE JIbFOT U KOMIICHCALM, HCITOJIHSIOTCS OeCIUIaTHO.

2.19. TemaTuyeckuil 3ampoc rocyJapCTBEHHOTO oOpraHa MWJIH oOpraHa MECTHOTO
CaMOYMpaBJICHUS, CBS3aHHBI C WMCIIOJTHEHHEM MMH CBOUX (YHKIHMH, apXuUB paccMaTpuUBacT B
MepBOOUEPETHOM TOPSAKE B YCTAHOBIECHHBIE 3aKOHOAATEIbCTBOM JIMOO B COIJIACOBAaHHBIE ¢ HHMH
cpokH. Mcnoanenue Takoro 3amnpoca ocyuecTBisieTcs: 0ecniaTHo.

2.20. UcnonHeHue TeMaTHYECKOIo 3ampoca OpraHu3allM HWIH TpaKIaHHHA OpPraHU3yeTCs
apXUBOM B MOPsIIKE OKa3aHMs IJIATHBIX YCJIYT (B TOM YHMCJIE Ha OCHOBE J0roBopa). Pasmep miatsl
YCTAHOBJIEH MPEHCKYPAHTOM LI€H BBIIOJHSAEMBIX Ha MJIATHOH OCHOBe paboT U okaszaHus ycayr [BY
I'A PT. yrBepkaeHHbIM Mpuka3zom aupektopa I'bY I'A PT.

2.21. I'eHeasloruyeckuii 3ampoc 3asiBUTENII apXHB HCIOJIHSET B MOPSJIKE OKa3aHHUs IJIATHBIX
yCIyr (B TOM 4YHCJI€ Ha OCHOBe J0ropopa). Pasmep miaTel yCTaHOBIEH MNPEHCKYpPaHTOM IIE€H
BBIMOJIHAEMBIX Ha NJIaTHOH ocHOBe paboT u okazaHus yciayr ['BY I'A PT, yrBepkieHHBIM MpHUKA30M

aupexktopa ['BY I'A PT.

MakcnmabHBIH CPOK 0KHIAHHS B 04epeaH MpH
nojaave 3afBJICHHs O NPeJOCTABJIEHHH rOCy/1apCTBEHHOMH YCIyri
H [PH NOJy4YeHHH Pe3yJabTaTa NPeJ0oCTABIeHHs rocyAapCcTBEeHHOI yeayru

2.22. MaKkcHMalbHBli CPOK OKHAAHUSI B OYepPeIH MpH Mojave 3asABICHHS O HPeAOCTABICHHU
rOCYJapCTBEHHOH YCJIYTH H IIPH IIOJMYYEHHH pe3yibTara MpeaocTaBleHHs YCIYrH cocTaBiaseT 15
MHHYT. [pPOJOJUKHTEIBHOCTh IIPHEMA Yy JOJUKHOCTHOIO JHLA [0 KaKIOMY 3asBIEHHIO O
[pe10CTaBICHHH FOCYAapcTBEHHON yeayru — 10 MHHYT.

CpoK H MOPSIIOK PerucTpalHH 3anpoca 3asaBHTEIs]
0 Mpe0CTaABJEHHH FOCYIAPCTBEHHOM YCIyTrH
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2.23. 3ampochl, agpecosaunbie I'BY TA PT, mnomyueHHmle MOCPENCTBOM MOYTOBOH,
PaKCHMHAMBHOI CBSI3H, MO 3JMEKTPOHHON MoyTe B 9IEKTPOHHOI (opme, 4epe3 MHHUCTEPCTBO
KyabTypbl PecryOnuke ThIBa, HIM HHBIM CHOCOOOM. PETHCTPHPYIOTCS CHELHHATHCTOM B JKypHae
pErMCTpalMK 3alpOCOB B TeUEHHE 3 JIHEH ¢ MOMEHTA MOCTYIUICHHS.
2.24. B cnyyae MOCTYIUIGHHS 3alpoca B J€Hb, MPEINICCTBYIOMNH MNpa3sAHUYHBIM HIH
BBIXOJHBIM JIHAM, pErHCTpalus HX MOKeT NPOM3BOANTBCS B pabouuit JeHb, CIEAYIOLIHH 3a
Mpa3IHAYHBIMH HJIH BBIXOJHBIMH JTHSAMH.

TpeboBaHusi K MOMeLIEHHAM, B KOTOPBIX IIPEI0CTABJISIETCS
rocyAapcTBEHHAs] yCJIyra, K MecTy 0KHIAaHUs H IpUeMa 3asiBUTelei,
pa3memenuio u 0popMIIEHHIO BU3YAJIbHOIl, TEKCTOBOI HHpOpMALHH

0 Mops/AKe MPeA0CTABJICHHS TAKHX yCJIyT

2.25. B MecTax mpeocTaBiIeH s TOCYJapCTBEHHOM YCIyTrH IpeaycMaTpiBaeTcs 000pyn0BaHHe
JIOCTYIHBIX MECT O0OILIECTBEHHOTO MOIB30BaHHs (TyaJeTOB) H XpaHEHHUs BEpXHeH 0J€XKIIbl TPaKIaH.

2.26. Mecto oXuaaHHsl rpaxaan oOopyayeTcs MecTaMH Ul CHICHHs (Kpeclia, JHBaHbI),
cTonamu ast oopMIIeHHs] HEOOXOIUMBIX JOKYMEHTOB, OCHAILAETCS HH(POPMALMOHHBIMH CTEHIaMH.
Ha crenpax pasmernaercs cnenyromasi HHGOpManus:

- rpad UK TpHeMa rpakJiaH;

= q)aMHHI/II/I. HME€HA, OTYCCTBA M MJOJDKHOCTH COTPYAHHUKOB, OCYLIECTBJIAIOUIUX IPHEM H
UH(QOPMHUPOBAHHUE IPAKAAH;

- IepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIs IPE0CTaBICHHSI FOCY 1apCTBEHHOM YCIIyTH:

- [IepEeYEHb IUIATHBIX YCIIYT;

- o0pasell 3aMoJIHeHHS 3asBICHHSI.

TexcTbl MHGOPMALMOHHBIX MaTepHATOB I1€YATAIOTCS YAOOHBIM I YTEHHS LIPHQTOM,
HanOoJiee BaKHble MeCTa BBLICIISIOTCS MOy KUPHBIM LIPHPTOM.

2.27. Ilpu o0cayKUBaHUU FpaskaaH ¢ OrpaHUUYEHHBIMH BO3MOKHOCTSIMH BO3J1€ BXOJHOMH JIBEpH
J0JDKEeH ObITh YCTAHOBJIEH MaHAycC, Mg momou Bbe3na B 3manue [BY I'A PT um nanbHelimero
obcmyxuBanus. IIpn HeoOXoaMMOCTH, COTPYAHHKAMHM apXHBa OKA3bIBAETCS MOMOILL HHBAJIHIAM B
nepeIBHKEHUH 110 IOMELIEHUSIM apXHBa.

ITokasaTe/i JOCTYIMHOCTH H Ka4eCcTBA IOCYAapPCTBEHHOI YCJIyru

2.28. [lokasatenaMu JOCTYIHOCTH rOCY/JapCTBEHHOM YCIIyTH SBISIOTCS:

a) pacroJiOKeHHOCTh MOMELIEHHI B 30He JI0CTyTa 00IeCTBEHHOTO TPaHCIIopTa;

6) HaJIH4YHMe HEOOXOIHUMOIro KOJIHYECTBA CIICHHAJIMCTOB [JId OKa3aHHA FOCyﬂapCTBeHHOﬁ
YCIIyTH;

B) BO3MOXHOCTH ITOJIa4YH 3asiBJICHHS [T OKa3aHUs VCIIYTH B 3JIECKTPOHHOM BHJIC.

2.29. IokazaTensiMU Ka4ecTBa MpeJ0CTaBICH S FOCYIapCTBEHHOMN YCIYIH ABJISIOTCS

a) coOJIIOIeHUE CPOKOB IPUEMA H PACCMOTPEHHUS JOKYMEHTOB;

0) cobiroieHHE CpOKa MOIy4eHHs pe3yibTaTa rocy/1apCTBEHHON YCIIYTH;

B) HaluW4Me IIpeleleHTOB (0OOCHOBaHHBIX  ’Kajg00) Ha HApYHICHHE  HACTOSILEro
AJIMHHHCTPAaTHBHOTO DerjlaMeHTa. COBEPIICHHBIX OTBETCTBEHHBIMH CIICLHANIHCTAMH (OTHOILUEHHE
4UCIia MPENeIEHTOB, Kanod K odmeMy 4HCTy JO0KHOCTHBIX JIHMI, YYAaCTBYIOIIHX B TPEJI0OCTABICHHH
YCIIYTH)

Huble TpeOOBaHHS, B TOM YHC/Ie YYHTBIBAIOMIHE 0COOCHHOCTH
npe10CcTABIEHHS FOCYIAPCTBEHHOIT YCIYTH B 3J1eKTPOHHOI (opme

2.30. ObecniedyeHne BO3MOKHOCTH TOJYUCHHS 3asIBUTEISIMH HHPOPMALUHU O MPENOCTaBIsIEMOH
rocynapcTBeHHOH yenyre Ha opunmaisHoM caiite [BY I'A PT, na Eaunom nopraie.



10

2.31. OGecrneyerue BO3MOKHOCTH MOTYYEHHMs 3asBUTEIAMH Ha odunuanbHoM caiite I'BY T'A
PT u ma Exannom moprane GopM 3asBlI€HHH U MHBIX JOKYMEHTOB, HEOOXOIHMBIX IUISl MOJIY4CHHS
rOCy1apCTBEHHOH YCIYIH B 2JIEKTPOHHOM BH/IE.

2.32. OOecnedyenne MpH HAMpPABICHHH 3asBUTENEM 3ampoca B (GopMe 3JIEKTPOHHOIO
COOOIIEeH s [IPeICTABICHHS 3asBHTEIIIO COOOIIEHH, T0ITBEPKIAIOLIEro MOCTYIIICHUE 3aIpoca.

III. CocTaB, M0C/A€10BATEILHOCTD H CPOKH BbINO/JIHEHHs aAMHHHCTPATHBHBIX MPOLECAYP,
TpeGoBaHHs K MOPSIAKY UX BbINOJHEHHS, B TOM 4Hc/I€¢ 0COOCHHOCTH BBINMOIHEHHS
aIMHHHCTPATHBHBIX POUEAYP B dJIeKTpoHHoii popme

3.1. Ilpu o6pamenun rpaxnanuna B IBY TA PT 3a rocymapcTBeHHOH —yciyroi
IpeNOCTaBIeHHe TOCYAapPCTBEHHON YCIYrH BKIOYaeT B ceds  crleayrolue aIMHUHHCTPAaTHBHBIC
IPOLENYPBIL:

- KOHCYTbTHPOBAHHE 3asABUTENEH 110 BOMPOCAM MPEIOCTABICHHUS FOCYJ1APCTBEHHOM YCIIyTH:

- TpHeM U peructpauus oOpallleHHH (3alpocoB), pacCMOTPEHHE H Mepelava HX Ha
HCIIOJIHEHHE;

- aHAJIM3 TEMATUKU [IOCTYNHUBIIMX OOpaleHHH (3a1poCcoB),

- HarpaBJIEHHE 110 pe3yJbTaTaM pacCMOTPEHHUs OOpallleHHi (3alIpOCOB) Ha HCIIOJIHCHHE,

- MOJITOTOBKA, OOpMIICHHE U HAIlPaBJI€HHE OTBETOB 3aIBUTEIISIM.

KoncyabTHpoBaHHe 3asiBHTeJIell 10 BOMpPocaM
npe10CTABACHHUS FOCY1aPCTBEHHON YCJAYTH:

3.2. OcHoBaHWeM I KOHCYJBTHPOBAHHUS 110 BOIIPOCAM MPEAOCTABJIEHHS TOCYIapCTBEHHOM
yCIyru aBjsieTcst oopamenue 3assureis B [ bY I'A PT

3.3. Coeuuanuct I'BY I'A PT ocymecTBisomdid KOHCYJIbTHPOBAHHE, YCTHO IIPEAOCTABIISET
uHpopmauHio 0 TpebyeMoli rocygapcTBeHHOI yciayre H npeaBapUTEeIbHO BBIICHSET HaJIU4He paBa y
3asMBHTeNIS Ha MOJyYeHHe TOCYAapCTBEHHON VCIYIH, BBLIACT 3asBUTENO0 OJaHK — 3asBICHUS-
oOpalieHus (3ampoca) 171 3aroIHeHuUs.

3.4. Pe3ynpTaroM BBIMOJHEHHS aJIMHHHCTPATHUBHON MpPONIEAYpPhl IO KOHCYJIBTUPOBAHUIO
3asBUTeJICH sIBIISETCS: pa3bICHEHUE MOPSAKA MOJTYyUYEHHs TOCY/IapCTBEHHON YCIyTH, Bblaada O1aHKa —
3asBJICHUS.

HpHCM H PErucTpaLMs 3anpocos 33ﬂBllTeJlClui, H nepeaavya HX HA UCIIOJTHEHHE

3.5. OcHoBaHMeM /Uil Hayajga aJMHHUCTPATHMBHOH MNpOLEAyphl MO TMPHEMY AOKYMEHTOB
ABJIAIOTCS JIMYHOe oOpalleHue 3asBuTeNs ¢ 3anpocoM uinu nocrynusiue B ['BY I'A PT nmo noure, B
TOM 4YHCJIE [0 DJIEKTPOHHOM, MMHMCBMEHHBIE 3alpOChl 3afABUTEJIEH O IMPENOCTABICHHH apXHBHOM
HH(pOpMALIHH.

3anpocel, mnoctynuBliMe Ha ums gupekropa I'BY T'A  PT, paccmarpuBaioTes uMm
HEMOCpeICTBEHHO, peructpupyroresa cneunanuctoM ['bBY I'A PT, mocne yero ¢ ero pesonronueit
HaMpaBJIAIOTCS B COOTBETCTBYIOLIEE CTPYKTYPHOE MOApa3IeeHHE.

3anpocsl, noctynusiue B ['BY I'A PT ot jgenyTatoB, W3 KOMHTETOB H KOMHCCHI BepxoBHoro
Xypana (napnamenta) PecnyOnuku TeiBa, U3 OpraHoB HCHOJHUTEILHON BJIACTH, pacCMATPHBAIOTCS
nupektopom I'BY I'A PT B neHb noctymniaeHus.

3.6. ITocTynuBiye Mo noute MUCbMEHHbIE 3aMpOChl 3asiBUTeNed Ha uMs aupektopa I'bBY T'A
PT, peructpupyrores cneruanuctoM I'bBY I'A PT xypHase perucTpaluuy 3apocoB B TeUeHHe 3 nHel
C MOMEHTA MOCTYIICHHUS.

3.7. llpu nocrynnenun HHTepHeT-3ampoca 3asBUTENsl C yKa3aHHEM ajpeca 3JIeKTPOHHOH
MOYTHI UJIH MOYTOBOTO ajpeca, B TeUeHHe 3 JHEH eMy HanpaBiseTcs YBEJOMIIEHHE O IPUEME 3arpoca
K pacCMOTPEHHIO.
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MHTepHET-3aNpoC pacrevaThlBaeTCss H B JajipHeiinreM paboTa ¢ HHUM BeleTcs B oOuem
mopsaKe.

3.8. Ilpu mpueme 3ampoca JHYHO OT 3asBHTE/s, CHCHHATHCT, OCYIIECTBIIAIOICE MPHEM
JIOKYMEHTOB B TedeHHe 10 MHHYT YCTaHABJIHBaeT MpeIMeT OOpalleHHs, JTHYHOCTH 3asBHTEI,
IOTHOMOUMS [IPeICTABUTEIs 3aABUTEIISI H IPOBEPSET NPABHILHOCTD 3aMOJIHEH S O/laHKa-3asBICHHS.

3.9. Paccmotpennble 3asBienus ¢ pesomouneit ampextopa I'BY T'A PT mocrymaror k
HAUaJIbHUKY OT/eNa HCMOJIb30BaHHs M MyOJMKAaUMH JOKYMEHTOB M (MJIM) HAualbHHUKY OTIena
HCIIOIHEHHS COIMAIbHO-TIpaBoBbIX 3anpocoB ['BY T'A PT.

3.10. HavyanpHHK OTAeNa B TeyeHue 3 AHel co JiHs NOCTYILIeH s 3apoca perucTpupyeT B Oase
JIAHHBIX «YUeT 3aMpOCOB YUpeXkKACHHUIT 1 3asBICHHH IpaskaaH», MocjIe PeruCTPaliH pacnpenenser no
UCTIOTHUTEIISM.

3.11. Peructpaiius 3amnpoca siBjiseTcss OCHOBaHHEM [UISl Hayaa JEHCTBHIH 110 MPeaOoCTaBIECHHIO
roCyJIapCTBEHHOMN YCIIYTH.

AHAJH3 TEMATUKH MOCTYNMUBINHX 3AaIIPOCOB

3.12. Crnemnanuctol [BY I'A PT ocymiecTBAsItOT aHA/IU3 TEMATHKH ITOCTYIHUBIINX 3alIpOCOB, €
y4eToM He0OXOJUMBIX NpodecCHOHATBHBIX HABBIKOB M UMEIOLIErOcs Hay4YHO-CIPaBOYHOIO anmapara
B I'BY I'A PT. MyHHIIMOATBHBIX apXHBaX U HHGOpPMaLIHOHHOTO MaTepuana. [Ipu sTom onpenessercs:

- MpPaBOMOYHOCTH TOJIYYCHHs 3asBHTEJEeM 3ampalliBaeMoil HMHQPOpPMALUMH €  YYETOM
OrpaHMYEHUN Ha MpENOCTaBlIEHHE CBEJACHHUI, COJAEpKallMX [OCYNapCTBEHHYIO TaWHY H CBEICHHS
KOH(UICHIHATBHOIO XapaKkTepa:

- cTereHb MOJHOTBI HMHGOPMAIMH, COAeplKaiieiics B 3ampoce M HEOOXOMUMOH Ui €ro
HCIIOJTHEHHS;

- MECTOHAXO0’K/ICHHE apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX I UCIIOJHEHHUS 3ampoca;

- aJpeca OPraHoOB M OpraHM3alMil, Kyaa o NpHHAAIEKHOCTH ClIeLyeT HANpaBUTh 3alpoc Ha
UCIIOJTHEHHE.

HanpaBﬂeHne 3amnpocoB Ha HCIMOJTHEHHE

3.13. Tlo uToram aHanu3a TeMaTHKH MOCTYMHBIINX 3alPOCOB OHM PACHPENEIISIOTCS MEXKIY
HCIIOJIHUTEIISIMH.

3.14. Ilpu neoOxomumoctu ['BY ['A PT HanpaBisger 3ampockl Ha HCHOJHEHHE B
COOTBETCTBYIOIHE OPraHU3allui, MyHHLIHUITAIbHbIE apPXHUBBHI.

3.15. B ciayyae. eciM MCMNOJHEHHE 3alpoca OTHOCHUTCS K KOMIIETEHLIMH HECKOJIbKHX
opradusauui, I'bY I'A PT HanpaBnser B cOOTBETCTByIOLIME OpraHU3allMM IS MCHOJIHEHUs KOMHH
3anpoca, yKas3blBas B CONpPOBOJMTENBHOM IHCHbME, YTO OTBET HEOOXOIMMO HAMpaBHTh B aJpec
3asIBUTEIS.

HOHFOTOBK&, Oq)OpMJleHHe H HAIpaBJI€eHHE OTBETOB 3asIBUTEIAM

3.16. OnHOBpeMEHHO ¢ HampaBJIeHHEM 3alpOCOB Ha HCIOJHEHHE B COOTBETCTBYIOILHE
opraHu3alud, MyHuIHnaibHble apxuBbl, [ BY I'A PT nuceMenHo yBenomiseT 06 3TOM 3asiBUTENEH.

3.17. B ciy4ae, ecu 3ampoc He MOXeT ObITh HCIIOJIHEH, 3asiBUTENII0 HAMPABISETCS MHCHMO C
OOBsACHEHHEM  3TUX TPHYMH: OTCYTCTBHE  3alpalllMBaeMbIX  CBEACHHH, HEOOXOIHUMOCTH
[IPeOCTABICHUS JOMOJIHUTEIBHBIX CBEJICHUI [UIsl UCIIOTHEHHA 3anpoca U T.4. [Ipu 3Tom 3asBUTENIO
MOTYT OBITh J1aHbl PEKOMEHJALNH O BO3MOXKHBIX MeCTax XpaHeHHsS! JOKYMEHTOB, HeOOXOIHMBIX IS
HCIIOJIHEHHMS] 3aI1poca, aapeca COOTBETCTBYIOIIUX IOCY1apCTBEHHBIX U BEIOMCTBEHHbBIX apXUBOB.

ApPXHUBHBIE CIIPABKH. apXMBHBIE BBINMHCKH M MAIIHHONMCHbIE KOTIHH COCTABJISIIOTCS Ha OaHKe
I'BY T'A PT, ¢ o6o3HaueHneM Ha3BaHHs JOKYMEHTa «ApXHUBHAs ClpaBKa», «ApXHBHas BBIITHCKa» H
«ApxuBHas xonust» ([Ipunoxenue No 2). Ilpu H3roTOBICHHUH KCEPOKONMMH ApXHBHBIX IOKYMEHTOB
OnaHKk He HCIoNb3yeTcsl. B KOHIIE apXMBHOHM CIPaBKH (BBIMHUCKH) NPHBOAATCSA MOMCKOBBIC TaHHBIC
JNIOKYMEHTOB, MOCIYKHBLIMX OCHOBaHMEM ISl €€ COCTaBjeHHUs (Homepa (OHIOB, OmHceH, Ael U
JIUCTOB JIOKYMEHTOB). APXHBHBIE KOMHH JTOKYMEHTOB MOTYT ObITh 0OPMIIEHBI TOIBKO B OTHOLIEHHH
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TeX JIML, O KOTOPBIX 3alpalluBalOTCs CBCACHHUS, MPH HalMYMH B JIOKYMEHTaX BMECTE C
3alpallHBaeMbIMH CBEICHUSMH CBeJeHHil 0 Apyrux muuax oQOpMILAIOTCS apXuBHbIC BbimHCKH. Ha
000pOTe Ka)I0T0 JUCTA KONUH MPOCTABJISIFOTCS MOMCKOBBIE JAHHBIC TOKYMEHTA.

IIpu OTCYTCTBUU JOKYMEHTOB, HEOOXOAMMBIX /sl HCIIOTHEHHS 3alpoca, COCTABIACTCS OTBET
Ha OjaHke ¢ H3JI0KeHUeM (aKTa M MPUYUH OTCYTCTBHs JOKYMEHTOB, COACPIKALUMX 3arpallnBacMble
CBEICHHUA.

OTpuLaTe/NbHble OTBETHI, APXHBHBIC CIPABKH, ApXWUBHBbIC KOMHH, APXHBHBIC BBLITHCKH
BBICBUTAIOTCS B a/Ipec 3asBUTEJICH MTOYTOI.

3.18. PaccMoTpeHue 3ampoca 3asBHTENA CYMTAETCA 3aKOHYEHHBIM, €CIIH JaH OTBET IO
CYLIECTBY 3ampoca. MO HeMY IPUHATHl HEOOXOIAHMMBIC Mepbl U 3asBHTEIb MPOHH(OOPMHUPOBAH O
pe3ynbTaTaX pacCMOTPEHUS.

IV. ®opmbl KOHTPO.Is1 32 HCNOJTHeHHEeM AIMHHHCTPATHBHOIO PerjiaMeHTa

4.1. ®opMBI KOHTPOJIS 3a COBEPLICHHEM JIeHCTBUIl H NPUHATHEM PEIIEHHH MO PAaCCMOTPEHHUIO
3aIPOCOB  OCYIIECTBISIIOTCSI B COOTBETCTBHH € JEHCTBYIOLIMM 3aKOHOIATENbCTBOM POCCHICKOM
®enepainii, HOpMAaTHBHBIME ITPaBOBBIMH akTaMu PecryOnuku ThiBa.

4.2, Tekyumii KOHTPOJb 3a COBEpUIEHHEM IEHCTBUHN MO MPEIOCTABIEHUIO TOCYIapCTBEHHOH
yCIAyrH,  ONpelefeHHBbIX  aIMUHUCTPATHBHBIMHU  MpOLEAypaMH, W  HOPHHATHEM  pELICHUH
ocyiectBisercs nupekropom ['bY I'A PT.

4.3. Tekymuii KOHTPOJb OCYLIECTBIISIETCS IyTEM IIPOBENEHHS] COTPYIHHKOM, OTBETCTBEHHBIM
3a OpraHu3ainuio paboThl MO MPEeIOCTABICHHIO INOCYIAapPCTBEHHOH YCIYTH, MPOBEpOK COOIONEHUS H
MCIOJIHEHHUS paOOTHUKAMHU TMOJOKEHUH HACTOAUIEr0 AIMUHUCTPATHBHOIO PErjlaMeHTa.

4.4. KoHTpoJb 32 MOJIHOTOH W Ka4eCTBOM HCIIOJIHEHHS OCYIapCTBEHHOH YCIIYTH BKIIIOYAET B
ce0st mpoBeJieHHe MPOBEPOK, BHISIBIICHHE W YCTPAHEHHME HAPYILIECHHUI TpaB 3asBHTEJIEH, paccMOTpeHue,
NPUHSITHE pEUIeHWH M TOJArOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENEH. colaepKalluX >kKajJo0bl Ha
peuieHus, neictrus (06e3neiicteue) corpyaduka ['bY I'A PT.

4.5. Tlo pesynpratam NpPOBEICHHBIX INPOBEPOK, B CIydyae BBIIBICHHS HApYIEHUIH IpaB
3asBUTEJIEH, K BUHOBHBIM JIMLIAaM MPHUMEHSIOTCS Mephl OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM
3aKoHonaresbcTBOM Poccuiickoit @enepauui.

4.6. IlpoBepku MOryT ObITh MJIAHOBBIMHM (OCYLIECTBJISITbCS HAa OCHOBAHMHM TOJOBBIX ILIAHOB
pabotel 'BY T'A PT) 1 BHennanoseiMu. [TpoBepka MOKET IPOBOIUTHCS 110 KOHKPETHOMY O0pallleHHIO
3assBUTEJIS.

4.7. Jlng npoBEepKH MOJHOTHl M KauyeCTBa HCIOJIHEHHS FOCYJapCTBEHHON YCIYTH AHPEKTOPOM
I'bY I'A PT ¢opmupyercs pabGodast rpymnma. B COCTaB KOTOpO# BrimovaroTest crnetuanuctsl ['BY T'A
PT.

4.8. PesynbTarhl AesTeIbHOCTH paboueil rpynmbl 0QOpPMIISIOTCS B BHJE CIIPABKH. B KOTOPOH
OTMEYarOTCs BBISIBJICHHbIE HEJIOCTATKU U IPEIOKEHHS M0 UX YCTPAHEHHUIO.

V. JocyneOHblii (BHecy1eOHbIH) MOPSA0K 00:KAT0BAHHS pellleHHIT U AelicTBHIi
(0e3neiictBus) I'BY I'A PT, a takike nomkHocTHbIX un [BY T'A PT

Hudopmauus 15 3asiBHTeJIsI 0 ero nmpase Ha A0cy1e0HO0e
(BHecyaeOHoe) 00xa10BaHHe JeficTBHil (0e3/1elicTBHA) H pelIeHHid,
MPHHATHLIX (0CYIIECTB/AsIeMbIX) B X0/1€e MPed0CTABJIEHHS
rocy1apcTBEHHOI yeayru

5.1. XKanoba nonaercs B nucbMeHHOH popme Ha OyMaKHOM HOCHTEJIE, B JJIEKTPOHHOH hopme
B Opra, [peJ0CTaB/SIIOUIMH roCyAapCTBEHHYIO YCIIYTY.

Kanoba na pewenus, neiictus (6e3neiictrue) corpyanuka ['bY I'A PT moxer ObiTh mogaHa
Ha ums nupekropa ['BY I'A PT.

XKanobel Ha pemenuss U neiictus (Oesnelictue) aupextopa I'BY I'A PT, monatorcs B
BBILIECTOALIMI oprad (MuHHCTEPCTBO KyIbTYph! PecniyOnnku TriBa).

Kanoba mosxkeT ObITh HampaBlieHa B 3JIEKTPOHHOH (pOpMe 10 axpecy:
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- gosarhivrt@mail ru — sekTpoHHas noura I' bY I'A PT;
- tuvaculture@mail.ru — snekTpoHHas noyra MuHHuCTepCcTBA KYIbTYphl PecnyGanku Toisa.

Kanoba moxeT ObITh HallpaBJieHa:
- o mouTe 110 anpecy: 667010, PeciyGuka Teisa. r. Keibul, yi. Keunn-oona, 1. 91;

- O mouTe Mo aapecy: 667000, Pecnybnuka TeiBa, r. Keneun, yiu. [lletnnkuna-KpaBueHko, 1.

46:

- yepe3 MHOTO( YHKIIMOHAJIBHBIN LIEHTP:

- C HCITIOJIL30BaHHEM OpHIHATLHOTO caiita I'bY ['A:

- ¢ UCTIOJIB30BaHHEM o(UIMaANBHOTO caiiTa MuHHCTEpCTBa KYIbTypbl PecnyOnuku Trisa;

- Exunoro mopraina, a Takske MOXeT ObITh PUHATA [TPH JIMYHOM IIPHEME 3assBHTEJIS.

5.2. 3asBHTENb B cBOeil xanobe B 00513aTeIbHOM MOPAIKE YKa3bIBACT:

- HAHMEHOBaHHWE OpraHa, MpeJI0CTABIISIOMIErO FOCy1apCTBEHHYIO YCIIYTY, IHOO COTPYIHUKA, UX
pykoBoauTeseii H (M1n) pabOTHUKOB, pellieH s H AefcTBHe (6e3/1eficTBIE) KOTOPBIX 00/KaTyIOTCs:

- (damMuIHI0. UMSI, OTYECTBO (IMOCHENHEEe - MpPH HAJIWYHMK), CBEACHHS O MECTe JKHUTEeIbCTBA
3assBHTENS - (DU3UYECKOro JHIla JTHOO HAUMEHOBAHME, CBEIACHHS O MECTE HaXOXICHHS 3asiBUTENA -
IOPHIMYECKOTO JIMIIA, a TAK)Ke HOMep (HoMepa) KOHTaKTHOro TesedoHa, aapec (aapeca) dJICKTPOHHOH
MOYTHI (MU HAJTMYMH) U TIOYTOBBII aJpec, 10 KOTOPBIM JOJKEH OBITh HallpaBJIeH OTBET 3asBUTEIIIO;

- cBellcHUA 00 0OkKamyeMbIX pelneHusx U aeicTBusaxX (6e3neiticteuu) I'BY I'A PT. corpynnuka
I'bY I'APT;

- JIOBOJIBI, Ha OCHOBAaHHMH KOTOPBIX 3asABHTE/Ib HE COIJIaCeH C pEUIeHHEM H JeHCTBHEM
(6esnetictuem) 'BY I'A PT, corpynnuka ['BY I'A PT;

- TpeboBaHHe y 3asgBHTENs JOKYMEHTOB WJIH HHpOpMaLUH JHO0 OCYLIECTBIEHHUS ACHCTBUH,
NpeICTaBJieHHe WM OCYIIeCTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH ITPABOBBIMH
aKTaMH JJIs1 IPeA0CTaBICHUsI TOCYIapCTBEHHOH YCIIYTH;

- TpeOOBaHHE y 3asiBUTENSA MPH NPEeIOCTaBICHUH TOCYIAPCTBEHHOH YCIYTH JOKYMEHTOB HIIH
nHbOpMaALIMU, OTCYTCTBHE M (HJIH) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH NMPU NEPBOHAYAIEHOM
OTKa3e B pUeMe JOKYMEHTOB, HEOOXOJUMBIX /IS MPeI0CTaBICHHS FOCYapCTBEHHOI yCIIyrH, 1HO00 B
NpeJOCTaBJIeHHH FOCYIapCTBEHHOMN YCIYTH, 3@ HCKJIIOUEHHEM CIIy4yaeB, IPelyCMOTPEHHbIX ad3auem 6
nyHkTa 2.11 AZIMHHHCTPaTHBHOTO PErjIaMeHTa.

B cayyae HeoOXOOUMOCTH B TOATBEPKICHHE CBOUX JOBOJIOB 3asABHTEIb IpHJIAracT K
NHUCbMEHHOH asiobe JOKYMEHThI U MaTepuasbl TM00 UX KOIMHUH.

[Tpeamer gocyaeOHoro (BHecy1e0HOro) 00:ka/10BaHHSA

5.3. 3asBUTENIL MOXET O0OPATUTHCS € HKaT000H 110 OCHOBAHHUSIM U B MOPSJIKE, YCTAHOBJIEHHBIM
cratbamu 11! u 112 denepansuoro 3akoma ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3auuu
NPEIOCTaBIEHUS IOCYJapCTBEHHBIX H MYHHLHNIAIBHBIX YCIYTY, B TOM YKCJIE B CIEAYIOLIMX CIydasix:

- HapylLIE€HHE CpPOKa perucTpauuu oOpalleHus 3asBUTEINS O NMPEAOCTaBICHHH roCyAapCTBEHHOM
YCIIYTH;

- HapylIeHWEe CpOKa MPEIOCTABIEHUS TOCYAApCcTBEHHOH yciayru. B ykasaHHOM ciyuae
gocyneOHoe (BHecyaeOHoe) oOkanoBaHHe 3asBUTeNeM pellleHHd aedcTBHil  (Oe3meficTBHS)
MHOrO(QYHKIMOHAIPHOTO LEHTPa BO3MOXKHO B ClIy4yae, €CjM Ha MHOTO(YHKIHOHATBHBIA IEHTP,
pelieHHs ©  AeHcTBHs  (Oe3leHCTBHE) KOTOPOro 00KaldyloTcs, BO3JOkeHa (QYHKUUS 110
MpeJOCTaBIEHHI COOTBETCTBYIOIICH TIOCYAApCTBEHHON YCIYIrH B IOJHOM O0BEME B IOPSIKE,
onpeaesneHHOM yacThio 13 craten 16 denepanbHoro 3akona Ne 210-D3;

- TpeboBaHHe Y 3asBUTEJIS JOKYMEHTOB WM MH(OpMaiuu OO OCYIIeCTBICHHS NeHCTRUIA,
IpeJACTABIEHUE WIIH OCYLIECTBIEHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH
akramu Poccuiickoit ®Penepauny, HOPMATHBHBIMH IpaBOBbIMH akTamMu PecnyGnuku TeiBa s
[IPEI0CTABICHUS TOCYJaPCTBEHHOH YCIYTH;

- OTKa3 B NpHEME JOKYMEHTOB. IPEJOCTABJICHUE KOTOPBIX MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickoit Penepanni, HOPMATHBHBIMHU IIPABOBBIMU akTaMu PecryOniku Tria

JUTS TIPEeIOCTABIICHU S TOCYJapCTBEHHOMN YCIIYTH, Y 3aABUTEIS,
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- OTKa3 B MpeIOCTaBJICHHH TIOCYIapCTBEHHOH yCiyrd, eclii OCHOBaHMS OTKa3a He
NpeaycMOTpeHbl  (elepalibHBIMH  3aKOHaMH M [PUHITBIMH B COOTBETCTBHH C HHMH HHBIMH
HOPMATHBHBEIMH H TIpaBOBBIMH akTaMu Poccuiickoit @enepanuu u Pecryomuku ToiBa:

- 3atpeOoBaHMe C 3asBUTENs MPH MPEJOCTABICHUH TOCYJApCTBEHHON YCNYTH IUIAThl, HE
MpelyCMOTPEHHOH HOPMAaTHBHBIMH M NPaBOBBIMH akTamu Poccuiickoii @enepauun H PecnyOnuku
ToiBa;

- otka3s ['BY I'A PT. crnenuanucToB B HCIpaBIEHHH JOMYLICHHBIX OMEYaTOK M OWHOOK B
BBIIAHHBIX B pe3yJbTaTe MpedOCTaBlieHHs FOCYIApCTBEHHON YCIyrH IOKYMeHTaX JNHOO HapylleHHe
yCTaHOBJIEHHOTO CPOKA TAKUX MCIIPaBJICHUN,

- HapylleHHe CpoKa HJIM MOpsjKa BBIIAYM JOKYMEHTOB IO pE3y/jbTaTraM MpeJOoCTaBlIeHHUs
roCyJIapCTBEHHOH HJIM MyHHIIMIIATbHON YCIIYyTH:

- OPHOCTAHOBJICHHUS MPEIOCTABIEHHs TOCYIAPCTBEHHON MM MyHHUHNAILHOHW YCIAYTH, €Cliu
OCHOBAHHs MPHOCTAHOBJICHHs HE MPEAYCMOTPEHBI (elepaibHbIMH 3aKOHAMH H IMPUHATBIMH B
COOTBETCTBUM C HHMH HMHBIMH HOpPMaTHBHBIMH MpaBOBbIMH akTamu Poccuiickoii @enepaliuy,
3aKOHAMH M HHBIMH HOPMaTHBHBIMH IPaBOBBIMH akTamu cyObekToB Poccmiickoii Penepatni,
MYHULUTIAJIBHBIMU IPaBOBBIMH aKTaMH.

CpokH paccMOTpeHHS KAJT00bI

5.4. Xanoba. nocTynuBIIas B apXuB, MOJJICKHUT PACCMOTPEHHIO B TeYeHHE 15 paboumx AHEH
CO JTHS ee PerucTpaiki, a B ciaydae obKaloBaHus OTKa3a B MpHeMe OKYMEHTOB Y 3asBUTE/sI JIHOO B
HCMpaBJICHHH JOMYIICHHBIX ONEYaTOK M OWHOOK MAM B ciydae OOKAJIOBaHUS HapylIEHHs
VCTaHOBJIEHHOTO CPOKa TaKUX HCIpaBJIEHHI - B TedeHue 5 paOoyux aHeH co AHA ee PerHCTpalty.

PesyabTaTt nocynedHoro (BHecy1e0Horo) 00:xaa0BaHHs

5.5. Oupekrop 'Y I'A PT:

- o0ecrieynBaeT 00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMOTpeHHe oOpalleHus, B
clydae HEOOXOJHMOCTH — C YYacTHEM 3asBHTEJIs, HAIpaBHBIIEro >kanoly. MM €ro 3aKOHHOIO
peICTaBUTENS;

- BIIpaBe 3allpalliBaTh HEOOXOIUMBIE JUISI PACCMOTPEHHS Kal00bl TOKYMEHTHI U MaTepHUalibl B
JPYTUX FOCYN1apCTBEHHBIX OPraHax, OpraHax MECTHOTO CaMOYTIpaBJI€HHUs, Y HHBIX JOJKHOCTHBIX JIHIL,
3a HCKJIFOUEHHEM CYJIOB, OPTaHOB JO3HAHHS U OPTaHOB MPeBaPUTEILHOTO CIEICTBHS;

- [0 pe3yibTaTaM paccMOTpeHHs kanoObl MpPUHUMAeT Mepbl, HalpaBJeHHblE Ha
BOCCTAHOBJICHHE HJIM 3alHTy HApyIIEHHBIX IpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB 3asBHUTENS, AAeT
IHCbMEHHBIH OTBET 110 CYIIECTBY MOCTABICHHBIX B jKajo0e BOMPOCOB.

5.6. I1o pe3ynbraTam paccMOTpeHHs KaloObl MPHHUMACTCS OJTHO H3 CIIeIYIOIIUX PelIeHHUI:

1) xanoba ynosnerBOpsieTcsi, B TOM uHcie B ¢GopMe OTMEHbl IPHUHITOrO pelleHHs,
HCIIPpABJICHUS MOOMYHICHHBIX OIICYaTOK H omKUOOK B BBIJAHHBIX B pe3yjbTaTe MNpeaoCTaBICHUs
FOC}’llapCTBeHHOﬁ YCJIYyru JOKYMEHTax, BO3BpaTa 3asABUTCIIIO ICHCKHBIX CPEIACTB, B3BUMAHHUE KOTOPBIX
He MpejyCMOTPEHO HOPMaTHBHBIMH IMPAaBOBBIMH akTaMu Poccuiickoii @enepanuy, HOpMaTHBHBIMH
npaBoBbIMH akTamMu PecryGnuku TriBa;

2) B yIOBJIETBOPEHHH Kal0Obl 0TKA3bIBACTCS.

5.7. He nosaHee nHA. CIAEIYIOLIETO 3a JHEM IPHHSTHS pelICHHs, 3asBUTENI0 B MHCHMEHHOM
dopme M 10 KeJNAHHIO 3asBUTENS B JEKTPOHHOH (OpMe HAMpaBisieTCsi MOTHBHPOBAHHBIH OTBET O
pe3ynbTaTaX paccMOTPEHHS HKaIOOBI.

VI. OcoGeHHOCTH BBINOJTHEHHS A AMHHHCTPATHBHBIX MPOLETYP
(neiicrBuii) B M®ILI npu npexocraBiaeHHn rocy1apcTBeHHOMH yCJaIyru

6.1. Tlomydenue 3asBHTENEM TOCYAAPCTBEHHOH YCIVIH B MHOTOQYHKIMOHAIBHOM LEHTpE
OCYILECTBISIETCSA B COOTBETCTBHH € COMVIALICHUSIMHU, 3aKIFOUEHHBIMH MEXTy MHOTO(YHKIHOHAIbHBIM
IIEHTPOM M YTIOJIHOMOYEHHBIM OPraHOM.
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6.2. 3asBiaeHue cO  BCeMH  HEOOXOJHMMBbIMH  JOKYMEHTaMH  MOAAcTCs  4epes
MHOTO(QYHKIIMOHAIBHBIH IIEHTP B MOPS/IKe, YCTAaHOBICHHOM IIpaBunamMu opraHu3alii AeATeTbHOCTH
MHOTO(QYHKIIHOHAJIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUHNAIBHBIX YCJIYT,
yTBepIKIeHHBIMH NocTaHoBNeHneM [IpaButenscta Poccuitckoit denepannn ot 22 nexabps 2012 r. Ne
1376 «O6 yTBep:KIeHHH TpaBUJI OPraHU3aALMN JAEATEIbHOCTH MHOroQyHKIHOHATBHBIX LEHTPOB
Mpea0CTaBIeHHs FOCYJaPCTBEHHBIX U MYHHLIUNAIBHBIX YCIIYI).

6.3. MHOroQyHKIHOHAJILHBIH LEHTP B COOTBETCTBHH ¢ a03aleM TpHHAIUATBIM IMyHKTa 15
[TpaBun pa3paboTkH M yTBepXJEHHS aJIMHUHUCTPATHBHBIX  PCIJIAMEHTOB  IPEJOCTABIICHUS
rocy1apcTBEHHBIX YCIIYT, VTBEPKICHHBIX MOocTaHoBIeHHeM [IpaButenscrBa Poccuiickoit denepauuu
or 16 mas 2011 r. Ne 373 «O pa3paboTke M YTBEpPKICHHH aJIMHHHCTPATHBHBIX PpErJaMeHTOB
OCYIIECTBIICHHS TOCYJAapCTBEHHOIO KOHTpOJsS (Ham30pa) M aIMHUHHCTPATHBHBIX DErJIAMEHTOB
MPEIOCTABICHHS TOCYJAPCTBEHHBIX YCIyT» OCYLIECTBISET TAK)Ke HHbIE ACHCTBHA, HEOOXOTUMEBIE JIJIs
MPeOCTaBICHHs FOCYIapCTBEHHO YCIYIH, B TOM YHCJIE CBS3aHHbIE ¢ MPOBEPKON JAeHCTBUTEILHOCTH
YCHUJIEHHOM  KBATH()HUIMPOBAHHONW SJICKTPOHHON MOJMHCH  3asBUTENS, HCIOJIB30BAHHOH TMPH
oOpallleHHH 3a MOJIy4eHHEeM roCyAapCTBEHHOH YCIYrH, a TaKXKe ¢ YCTAHOBJICHMEM IEPCYHA CPEIACTB
VIOCTOBEPSIONINX LEHTPOB, KOTOpPbIE JOMYCKAKTCS I HCIOJIB30BAHUSA B LEJSAX obecredeHus
YKa3aHHOI MpOBEpKH M OMpEJeJISItOTCS Ha OCHOBAHHM YTBEPIKI1aeMoH OpraHoM. MpeaoCTaBIIsSIONIUM
rOCYJapCTBeHHYIO YCAYTy, Mo corinacoBanuio ¢ PenepanbHoit ciryx0oil 6e3onacHocT Poccuiickoi
®egepaunn MoaenH yrpo3 6e3onacHocti uHdGopMalui B HHOOPMALIMOHHOH CHCTEME, HCTIONIb3YeMOii
B LEJAX MpHema oOpalleHHil 3a MOJyuYeHHeM TOCYIapcTBEHHOH YCIYIM W (MJIHM) MpeloCTaBIIEHUS
TaKo# yCIIyTH.

6.4. B ciydae momayM 3asBAeHHsT CO BCeMH HEOOXOIMMBIMH JIOKYMEHTaMH 4epe3
MHOTOQYHKIHOHQJIBHBIH LIEHTp JlaToi mpuema 3asBJIeHHsS CUMTaeTcsl Jara perucTpanuu B
MHOro(YHKIIHOHAILHOM ILIeHTpe. B ciyuae ecnu 3asiBjeHHE MOJAHO 4Yepe3 MHOIroQYHKIHOHAIbHbIA
LEeHTP U K 3asiBJICHUIO HE MPHJIOKEHbl HeOOXOAUMBbIE TOKYMEHTBI HIIH MPHIIOKEHBI HE BCE TOKYMEHTHI,
['BY T'A PT B 5-aHeBHbI CpOK ¢ 1aThl MoJayM 3asBICHUS B MHOTO()YHKIMOHAIBHBIH LCHTP
HAMPaBIACT B MHOTNOQYHKUHOHAJIBHBIH LIEHTP B 2JIEKTPOHHOH (opme yBemomiIeHHe 00 oTka3e B
paccMOTpeHHMH 3asiBIICHHS C YyKa3aHHeM MPUYHH OTKasa M Mopsiika O0KaJOBaHUS BBIHECEHHOTO
pelieHus Ui UHPOPMUPOBAHUS 3asBUTENs 00 OTKa3e B pacCMOTPEHHUH €ro 3asBICHHUS, a TaKkKe O
BO3MOKHOCTH NPEeCTABICHHUS 3asIBICHUS H HEOOXOAUMBIX JOKYMEHTOB MOBTOPHO.

6.5. TlpenoctaBieHHe TOCYAapCTBEHHON VYCIYTH Yepe3 MHOrOQYHKUHOHAIbHbIE LEHTPEHI
BKJIIOYAET B ce0s ClIeyIOIIHEe aAMUHUCTPATUBHBIEC TPOLIEYPHI (AeHCTBHS):

a) MHGOPMHUpPOBAHHME 3asBHUTE]CH O MOpPsIKe MPEIOCTaBICHHS TOCYIapCTBEHHOH YCIYyrH B
MHOTO()YHKIIMOHAJIbHOM LICHTPE, O XOJ€ BBIMOJIHEHUs 3ampoca O MpeaoCcTaBiIeHHH TOCYIapCTBEHHOM
YCIIyTH, [0 HHBIM BOIPOCAM, CBS3aHHBIM C MpPeIOCTaBIEHHEM TIOCYAapCTBEHHOH YCIYrH. a Takke
KOHCYJIbTHpDOBaHHE 3asBHUTENIEd O MOpsiAKe I[PEJOCTaBIeHUS TOCYIapCTBEHHOW VYCIyIH B
MHOTro(yHKIITHOHAITLHOM IIEHTpE;

0) npHeM H perucTpalus 3asBjIeHus CO BCEeMU HEOOXOIUMMbIMH TOKYMEHTaMH;

B) HallpaBJIeHHE 3asBJIEHHS CO BCeMH HEOOXOIHMbIMH JOKYMEHTAMH B YIIOJTHOMOYEHHBIH OpraH;

r) yBeJIOMJIEHHE 3asBHUTEJISI O MPHHITOM DEIIeHHH 10 HalpaBlIeHHOMY 3asBJICHHIO Jub0 00
OTKa3e B YJIOBJICTBOPEHUH 3asIBICHHSI.

6.6. Ilpu NOCTYyNJIEHHH 3asBlICHHS H HEOOXOTMMBIX JOKYMEHTOB MHOTrO()YHKIHOHAIBHBIMN
LEeHTp:

a) CBepseT JaHHbIE NPEeICTABICHHbIX JOKYMEHTOB C JJaHHBIMHU, YKa3aHHBIMH B 3asIBJICHUH;

0) mpoBepseT KOMIUIEKTHOCTb JOKYMEHTOB, MpPaBHIBHOCTh OG(GOPMIIEHHS H COIepiKaHue
IpeICTaBJIEHHBIX JOKYMEHTOB, COOTBETCTBHE CBEJICHHI, COMEPKALIUXCS B pa3HbIX JTOKYMEHTAX;

B) PETHCTpHpYET 3asBIeHHE;

I) BBLIAET 3aBUTENIO PACIIHUCKY-YBEJIOMIIEHUE C YKa3aHHEM PErHCTPallMOHHOTO HOMEpa M JaThl
npueMa 3asBICHUS;

1) obecreuynBaeT mnepeaavy B yOJHOMOYEHHBIH OpraH 3asBJIeHUs H HEOOXOANMBIX JIOKYMEHTOB
B DJEKTPOHHOH (OopMe B COOTBETCTBHMH C HOPMATHBHBIMH IPAaBOBBIMH akTamu Poccuiickoi
denepaunu, HOPMATHBHBIMH NpaBoBbIMM axkTamu PecnyOnuku  Teiea u  coriamieHuem o
B3auMoieiicTBUH. 3aKmroueHHbM Mexay [ BY T'A PT u MHorodyHKIHOHAIBHEIM UEHTPOM. B MOpsiaKe
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U CPOKH, KOTOPBIC YCTAHOBJICHBI 9THUM COTJIAUIEHHUEM, HO HC TTO3JHEC pa60qer0 JHS, CIIEAYIOIICTO 3a
JHEM IOCTYTIJICHH A 3asdBJICHUS.
¢) BbLIAET (HAMpaBJIseT) 3asBUTEO YBEIOMIICHHE O IPUHATOM PELIEHHH, NONy4eHHOS B opme
3JIEKTPOHHOIO JOKYMEHTa U3 yIIOJHOMOYEHHOr0 OpraHa.

Jlocyneonblii (BHecy1eOHbII) MOPAL0K 00/KaT0BAHHSA
peuieHuii u aeiicTBuii (6e3aeiicTBHA) MHOroQYHKIHOHATbHBIX
IEHTPOB, X PA0OTHHKOB

6.7. 3asBHUTENb> MMeeT MpaBO MOAATh XkKajao0y Ha pelleHus U (Mnu) AeficTBus (Oe3nencTBHE)
MHOrO()YHKIIMOHAJIBHOTO LIeHTpa. paboTHHKA MHOTO(QYHKIHOHAJIBHOIO LHEHTpa MPH MPEIOCTaBICHHH
roCyJIapcTBEHHOH YCJIYTH (najee - skaynoda). a Takike B jocynebHom (BHecyn1eOHOM) MOpsKe, B TOM
quCJIe B CAEAYIOMIMUX CIIyYasx:

a) HapYUIEHUE CPOKa PETUCTPALIHH 3asABIICHHS;

0) HapylIeHHEe CPOKA NIPEI0CTaBIEHUS TOCYJapCTBEHHON YCIYTH:

B) TpeOoBaHUe y 3asBUTENsl JOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMATHBHBIMH IPaBOBBIMH
aktamu Poccuiickoit ®enepanuu, HOPMAaTUBHLIMM I[IPaBOBbIMH akTaMu PecnyOnuku TeiBa ais
MpeA0CTaBIICHUS TOCYAapCTBEHHON YCIyTH;

r) OTKa3z B TMPeJOCTaBJICHHH TOCYAapCTBEHHOM YCIYTH, €CJIH OCHOBaHHs [UIsi OTKaza He
OpeaycMOTpeHbl GenepanbHbIMH  3aKOHAMHU M TIPHHATBIMH B COOTBETCTBHM € HHMH HHBIMHU
HOpPMAaTHBHLIMU MPABOBbIMH akTamMu Poccuiickoli Penepaunu. HOpMATHBHBIMH TPABOBBIMH aKTaMH
PecnyGnuku ThriBa;

J1) OTKa3 B MpHeMe JOKYMEHTOB, MpEeICTABICHHE KOTOPBIX MpPEeLyCMOTPEHO HOPMAaTHBHBIMH
IpaBoBbIMH aKTaMu Poccuiickoii Denepalu 1isl Mpe0CTaBICHHS TOCYAapCTBEHHON YCIYTH;

e) 3aTpe0OBaHUE C 3asBUTENA MpU MPEAOCTaBIEHHH TIOCYIApCTBEHHOH YCIYTd IIaThl, HE
MpeIycMOTPEHHOH HOPMAaTHBHBIMH MpaBOBbIMH akTamMu Poccuiickoit @enepauuu, HOpMaTHBHBIMH
paBOBbIMHU aKTamu PecnyOnuku TreiBa;

’K) OTKa3z MHOrO()YHKIMOHAJIBHOTO LeHTpa, paboTHMKa MHOTrOGYHKLHOHAILHOIO HEHTpa B
UCIIPABIEHHUH JOMYIIEHHBIX MU OINEYAaTOK M OLWIMOOK B BBUIAHHBIX B pe3yJIbTaTe MPEJOCTaBICHUS
roCcy1apCTBEHHON YCIYTH JOKYMEHTax Ju00 HapyllleHHe YCTAaHOBJIEHHOTO CPOKa TAKUX UCIPABICHHUH;

3) HapyUleHHEe CpoKa HJIH TMOpsJAKa BBLIAYM JTOKYMEHTOB IO pe3yJbTaTaM MpeAoCTaBICHUS
rOCY1apCTBEHHOM YCIYTH:

M) TPUOCTAHOBICHHUE TMPEJOCTABIEHUs T[OCYJApCTBEHHOHW  YCIYIHM, €CIH  OCHOBAaHHA
IIPUOCTAHOBIICHHS HE MpeaycMOTpeHbl (peiepalbHBIMU 3aKOHAMM M NPUHATBHIMH B COOTBETCTBHHU C
HUMH HHBIMH HOPMATHBHBIMHM IPaBOBBIMH aKkTamu Poccuiickoii Peaepanumn, 3aKoHaMM M HHBIMH
HOPMAaTHUBHBIMH MPaBOBLIMH akTamMu PecnyOnuku Thiga.

6.8. Tlpenmerom »KajoObl SIBJISIETCS HapyUIEHHE IMpPaB M 3aKOHHBIX HHTEPECOB 3asBUTEJS,
IPOTHBOIIPABHBIC peUICHHA M (MJIH) aeficTBHs (OezneiicTBHe) MHOTO(YHKIIMOHAIBHOIO IIEHTPA, €ro
pabOTHUKOB MpH MPEJOCTaBICHUU T[OCYIAPCTBEHHOM YCAVIH. HapyllleHHE MOJOXEHUH HACTOSALIEro
AJIMHUHUCTPATUBHOIO perjlaMeHTa W MHBIX HOPMATHBHBIX IPABOBLIX aKTOB, YCTaHABJIHMBAIOLIUX
TpeOOBaHUS K MPeI0CTABICHUIO TOCYAapCTBEHHOI YCIIyTH.

6.9. XKanoba nonaercs B nmucbMeHHOH (opme Ha OyMa)KHOM HOCHTENE MJIH B JIEKTPOHHOMH
(dopme B MHOro(yHKIIHOHAIBHBIH HEHTDP JUO0 B COOTBETCTBYIOLINI OpraH rocylapCTBEHHOH BIACTH
(Opran MeCTHOro camMoOyINpaBjeHHs) MyOJIHYHO-IPABOBOro 00pa3OBaHUsl, SBIISIOLIUNACS YUpeaUTelIeM
MHOro(GYHKIHOHATIBHOIO LIEHTPA (1aj1ee - yupeauTesib MHOrO()YHKITHOHATBHOTO EHTPA).

Kanobsl Ha pemieHuss W geticTBus (Oe3neicTBHE) MHOTMO(YHKIIMOHATBHOTO IEHTPA MOAAIOTCS
VUPEIUTENO0 MHOrOQYHKIHOHAIBHOTO IEHTpa WIH JOKHOCTHOMY JIHILY, YIOJHOMOYEHHOMY Ha
paccMoOTpeHHe kajlo0 HOPMATUBHBIM MPaBOBbIM akToM PecnyOmuku ToiBa.

6.10. ’Kanoba nomkHa coaepxkarh:

a) HaMMEHOBaHHe MHOrO(QYHKIIMOHANBHOTO 1EHTpa, (PaMUIIHIO, UMS, OTYECTBO (IIPH HAJIHYHH)
ero pabOTHUKOB, MPEJIOCTABIISIFOLIMX TOCYAAPCTBEHHYIO YCIYIY. H (MJIH) HX PYKOBOJIHUTENICI, pelieHus
U aefcTBHA (0e31eHCTBUE) KOTOPBIX 00KaNYIOTCH;
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6) GaMUIMIO, UM, OTYECTBO (IPH HAJIHYHH) 3asdBHUTENA, CBEIEHHs O MECTE JKHTEIbCTBA, a
TaK)Ke HoMEp (HOMepa) KOHTakTHOTO TejdedoHa. axpec (aapeca) JICKTPOHHOH MOYThI (IpH HaJTU4HMH) H
IIOYTOBBII agpec, M0 KOTOPHIM J0JIKeH ObITh HalpaBiieH OTBET 3asBUTEIIIO;

B) cCBeleHHMA 06 oOkanyeMmpIx —pemieHMsx M (uim)  JedcTBuAX  (GesmeiicTBiHM)
MHOTO(QYHKIHOHAJIBLHOTO [IEHTPa, ero pyKOBOJHTENS U (HJIH) pabOTHHKA,

I') IOBOJBI, HA OCHOBAHMH KOTOPHIX 3asBHTE/b HE COTJIACeH C PElIeHHAMH U (MITH) NCHCTBUAMH
(6e3neiicTBHEM ) MHOTO(YHKIHOHATIBLHOTO IEHTPA, €0 PYKOBOAUTENS H (HJIH) pabOTHHKA.

3asBHTENEM MPEICTABISIIOTCS JIOKYMEHTHI (MPU HATUYHH ), [IOITBEPKIAIOLIHE €r0 J0BObL, IHOO0
HUX KOIIHH.

6.11. ITpuem xanob B nucbMeHHOI popme OCyIIeCTBISETCS MHOTOQYHKIHOHAIBHBIM LIEHTPOM B
MecTe MpeaocTaRIeHHs TOCYIaPCTBEHHOM YCIYTH (B MecTe. I1¢ 3asBUTeNb 00pallascs 3a MoJIyucHHEM
rOCYIapCTBEHHOM YCIYTH, HapylIeHHEe MOps/AKa MpeI0CcTaBIeHHs KOTOPoil o0xkanyeres, mubo B MecTe,
rIe 3asBHTEJEM TMOJydeH pe3yiabTaT YKa3aHHOH TrocyaapcTBEHHOH ycmyrn nubo oOTKas B
MPEIOCTABICHUH FOCY1apCTBEHHOH YCIIYTH).

Bpemsi mpuema xano0 J0JKHO COBIMANaTh CO BPEMEHEM IPEIOCTABIEHHUS TOCYIapCTBEHHBIX
YCIIyT.

6.12. B cayyae nomaun >amoObl MPH JTUYHOM IpHEME 3asABHTEIb MMPENBSABIAET TOKYMEHT,
YIOCTOBEPAIOLINI JHYHOCTb, B CiIydae ecjid xkajnoba mojaercss 4epe3 NpeiCTaBUTENs 3asBHTEN,
TaKXKe  MpPEACTaBISIETCS  JOKYMECHT, TMOATBeP)KAAIOMIMI  MOJHOMOYHMSl  MpPEICTaBUTENs  Ha
OCYILIECTBJICHUE NEHCTBUH OT UMEHH 3asiBUTEIIS.

6.13. XKamoba. mocTynuBiIas B  MHOTOQYHKUHOHAIBHBIH  LEHTP,  YYPEIUTEIIO
MHOTOQYHKIIHOHATBHOTO LEHTpa. MOMICKHT PEruCTpalMi He T[037Hee OJHOro pabouero mHf,
CJIEIYIOLLETO 3a JHEM €€ MOCTYIJIEHHS.

6.14. XKanoba momieuT pacCMOTPEeHHIO B TeueHue 15 pabouux JHEH CO JHs €€ PerucTpauuu, a
B ciIy4ae o0O’KajloBaHHS OTKa3a MHOTO(YHKIIHOHAIBHOIO LEHTpa B MpHEME JOKYMEHTOB Yy 3asiBHTEJA
a100 B HCHpaB/IEHHH IOMYIIEHHBIX OMEYaToK M OmHOOK MM B ciayyae O0KaToOBaHHS HApYyIIEHHUs
YCTaHOBJIEHHOT'O CPOKA TAKUX MCIIPABJICHHH - B TeUeHHe 5 pabouuX JHEH CO HS €€ peruCTpalHu.

6.15. Ilo pesynbTaTaM paccMOTpeHHs KaloObl IPHHHMAETCS OJIHO U3 CICAYIOLIHX PelleHHI:

a) yJOBJIETBOPUTH Kao0y, B TOM YHCJIE B (POPME OTMEHBI MPHUHATOrO PELISHHsI, UCIIPABICHUS
JIOTYIIEHHBIX OMeYaTOK M OMMOOK B BBIAAHHBIX B pe3yjbTaTe MPEeNOCTaBICHHS [OCyAapCTBEHHOIH
YCIYyTH JOKYMEHTax, BO3BpaTa 3asBHTENIIO JIEHEXHBIX CpPEACTB, B3UMaHHE KOTOPBIX He
IpeycMOTPEHO HOPMATHBHBIMH MpaBOBBIMH axkTamMu Poccuiickoii ®denepauuu, HOpMaTHBHBIMH
paBOBbIMH akTamu PecnyOmnku ToiBa;

0) oTKa3aTh B yIOBMETBOPEHUH JKaTOOBI.

6.16. Ilpu  yZOBIETBOpeHMH  ’Kajlo0bl ~MHOTOQYHKUHOHAIBHBIM  LEHTP  IPUHUMAET
HCYEPIBIBAIOIINE MEPBI IO YCTPAHEHHUIO BBISIBJICHHBIX HApYIIEHUH He mo3aHee 5 pabounx JaHel co aHs
IIPHHSTHS COOTBETCTBYIOLLIETO PELIEHHS, €C/IH HHOE HE YCTAHOBJIEHO 3aKOHOJATeNbCTBOM PoccHiickoi
Denepanui.

6.17. B ynoBneTBopeHHH x)ano0bl MOKET OBITh OTKa3aHO B CNEAYIOUIUX CIyYasx:

a) HaJIYKe BCTYIMUBIIETO B 3aKOHHYIO CHJIY PELIEHHUs CyAa IO Kanobe O TOM Ke MpeaMeTe U Mo
TEM K€ OCHOBAHHSIM;

0) mnonaya kanoObl JIMLOM, [OJHOMOYHS KOTOPOrO HE TMOATBEPKAEHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHOAaTeabcTBOM Poccuiickoit enepannu;

B) HAJIHYHE PELIEHHUs MO kKayjode, MPUHATOrO paHee B COOTBETCTBHM ¢ TpeGoBaHusiMH [IpaBui
MOJaYH H paccMOTpeHHus kano0 Ha peuwleHust u jaelctBus (Oe3neficTBue) ¢enepanbHBIX OPraHOB
HCIIOJIHUTENIEHON BJIACTH M HX JOJ/UKHOCTHBIX JIHML, ()edepalibHBIX TOCYIapCTBEHHBIX CITYXKAllHX,
JOJDKHOCTHBIX ~ JIMLl TOCYAapCTBEHHBIX BHeOOKeTHBIX QoumoB Poccuiickoin  ®denmepanuu,
rOCYJIapCTBEHHBIX KOpHOpalMil, HAJEJNEHHbIX B COOTBETCTBUHM C (eaepaibHBIMH 3aKOHAMHU
MOJHOMOYHMSIMH [0  MPEJOCTABICHUIO TOCYJApCTBEHHBIX YCJIYr B  YCTaHOBIEHHOH cdepe
JEATeNILHOCTH, W WX JNOUKHOCTHBIX JIMI, OpraHH3auuil, MmpeaycMOTpeHHBIX 4YacThio 1.1 cratbu 16
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OOG opraHu3anMu NpeaoCTaBIEHHs
rOCYJIapCTBEHHBIX U MYHHUHIAIBHBIX YCIYI», H UX PAaOOTHHUKOB, a TaKK€ MHOIO()YHKIHOHAIbHBIX
[IEHTPOB TIPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHLHUNAIbHBIX YCIyr H HX pabOTHHKOB,
yTBEPKAEHHbIX MocTaHoBieHHeM [IpaButenscta Pocentickoii ®enepannu ot 16 asrycra 2012 r. Ne
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840 «O mopsIKe NOJaYM M paccMOTpeHMs skanob Ha pemenus u jeffctus (OesneifcTsie)
(eepaibHBIX OpPraHOB HCHOJNHHTENBHON BiacTH H  HX JOMKHOCTHRIX JIHIL — (hefepabHBIX
FOCYAApPCTBEHHBIX CTYKAIMX, [IOMKHOCTHBIX JIML TOCYJIapPCTBEHHBIX BHEOIOIKETHBIX (hoHI0B
Poccuiickoit Demepanuu, roOCyIapCcTBEHHBIX KOpIOpALMil, HaIeNeHHBIX B COOTBCTCTBHH ¢
(pesepaNbHBIME 3aKOHAMHM TOTHOMOYHSIMH TI0 MPEIOCTABICHHIO OCYIapCTBEHHBIX B YCIYT B cdepe
JeSTeNBPHOCTH, M HX JOJDKHOCTHBIX JIHI. OpraHW3alldii, MpeayCMOTPEHHBIX vacThio 1.1 cratbn 16
denepansuoro 3akoHa «O0 OpraHH3alUMM NPENOCTaBJICHHS TOCYIAapCTBEHHBIX H MYHHUHMAILHBIX
yenyr»», W HX paOOTHUKOB, a TakkKe MHOTMOQYHKIIMOHAJILHBIX LEHTPOB MPEAOCTaBICHHS
rOCYJAapCTBEHHBIX H MYHHLHNATBbHBIX YCIYr», B OTHOLIEHHHM TOIO K€ 3adBHTENlsl H MO TOMY Xe
[(IpeaIMETY JKaJloOBbI.

6.18. XXanoba MoxkeT ObITH OCTaBIeHa 0€3 OTBETA B CJICAYIOIIHUX CITy4dasX:

a) HajMyue B KamoOe HEUEH3YPHBIX JHOO OCKOPOHMTENBHBIX BbIPAKECHHH, yrpo3 >KH3HH,
3I0POBBIO U UMYUICCTBY JOJIKHOCTHOTO JIMIA, & TAK/KE YJICHOB €r0 CEMbH!

6) OTCYTCTBHE BO3MOXHOCTH MPOUHTATH KAKYKO-THOO HacThb TEKCTa KanmoObl, (aMUIIHIO, UM,
OTYECTBO (ITPU HATMYKH) U (MITH) MOYTOBBIN aapec 3asBUTeIIs, yKa3aHHbIE B jkanode.

6.19. B oTBeTe no pe3ybTaraM paccMOTPEHHs Kaao0bl YKa3bIBAKOTCS:

a) HauMMEHOBaHHE MHOTO(QYHKIHOHAIBHOTO LEHTPa. MNPEeNOCTaBJIAIOMIET0 IOCYIApCTBECHHYIO
YCIYTY, PacCMOTPEBILEr0 Kaao0y, AOIKHOCTb, (GaMHIIMA, HMs, OTYECTBO (IIPH HATMYHK) PaOOTHHKA
MHOTO(YHKIIHOHATBHOTO LIGHTPA, MPUHSBILIETO PelIeHHe 1Mo xkanode;

6) HoMep, Jara, MeCTO TIPUHATHS pelleHHs, BKIIOYas CBelIeHH O paboTHHKE
MHOTO(QYHKIIHOHAIBLHOTO LIEHTPA, pellleH sl  (KIH) neiicTBH (0e31eiicTBHE) KOTOPOro 00xkaryeTcs:

B) dhaMMIIHSL, UMsl, OTYECTBO (IIPH HAJIUUUH) 3asBUTEIIS;

') OCHOBaHHS ISl IPUHSTHS pelleHus Mo xanobe;

1) MPUHSITOE M0 )Kajlo0e peleHue;

€) B ciydae, eciau »kajoba mnpu3HaHa OOOCHOBAHHOH, - CPOKH YCTPAaHEHHUS BBIIBJIEHHBIX
HapylIEHUH, B TOM YHCJIe CPOK MIPeOCTaBIeHHS pe3yIbTaTa rocyapCTBEHHOI yCIyrH;

’K) CBEJICHHUS O MOpsiiKe 00)KaT0BaHMUsl IPUHSTOTO 10 kKaao0e pelleHHs.

6.20. B ciayuyae ycTaHOBJIEHHUS B XOJ€ MJIH MO pe3yibTaTaM pacCMOTPEeHHs KaloObl IIPU3HAKOB
cocTaBa aIMHHHUCTPATHBHOTO MPaBOHAPYIIEHHUSI WIH IPECTYIICHUS pabOTHHK
MHOrO()YHKIMOHAJIBHOTO LIEHTPa, YMOJIHOMOYEHHBIHl Ha paccMOTpeHHe >Kanod, Hampa,isieT
HMeEIoLLHecs: MaTepHasbl B OpraHbl IPOKYpPaTyphl.

6.21. MoTuBupOBaHHBI OTBET IO pe3yIbTaTaM pPACCMOTPEHHUs KaloObl MMOAIMCHIBACTCS
YIIOJTHOMOYEHHBIM Ha pPaccCMOTpeHHe KajaoObl pabOTHHKOM MHOTO(QYHKIIMOHATBHOIO IIEHTpa H
HaIpaBJIsieTCsl 3asBUTENIO B MUCBMEHHOH (hopMe UJTH MO KETaHHIO 3asBUTENS B GOpMe 3JIEKTPOHHOTO
JIOKYMEHTA. IOJINHCAHHOIO 3JeKTPOHHOH NOIMHCHIO YNOJHOMOUYEHHOTO HAa PAaCCMOTPEHHE HKanoObl
paboTHHUKA MHOTNOQYHKIMOHAIBHOIO IIEHTpa, BHJ KOTOPOHl YCTaHOBJEH 3aKOHOIATEIbCTBOM
Poccuiickoii Penepaunu, He MO3AHEE THS, CIIeIYIOLLIETO 32 IHEM MPUHATHS PelIeHHUs MO pe3ysibTaTaM
paccMOTPEHHUS KaJToObI.

Mupopmanus o nopsiike nojayu 1 paccCMOTPEHHs JKaloObl pa3MenaeTcss Ha HH(POPMALHOHHBIX
CTEHIAX B MeCTax MpeJOCTaBICHUS I'OCY1apCTBEHHOI YCIyTi, Ha caliTe YIOJIHOMOYEHHOTO OpraHa. Ha
Envnom moprane, a Takke MOKET ObITh cOOOIIEHA 3asBUTENIO B YCTHOHM H (HJIH) B NMHCBMEHHOI

dopme.
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[Mpunoxenue Ne |
K AIMHHUCTPaTUBHOMY perjlaMeHTy

AHKETA-3ASIBJIEHHE

damunus JleBHubs
Wmst OTt4yecTBO
(06s3arenbHO yKa3aTh BCe MPOUCLIENIIHE U3MEHEHH)
Anpec
TeneoH

JI1s Kakoil LieIu HY’KHA CIIpaBKa, KAKOMY YUPEKICHHIO (KOMY) eé MpeIcTaBUTh (YKa3aTh aJpec)
(3apaboTHas naTa UIU TPYIOBOH CTaxk)

[IpaBHIbHOE HAHMEHOBaHHE Koraa tpyauics Ha kaxo# 10JKHOCTH
OpraHM3alum. Ha4yaj1o KOHeL
3asBUTEIb

(€CcJIu He JIMYHO. TO YKa3aTb (l)aMHJ'IH}O. HMs. OTYECTBO, anpec)

[loanuce JlaTa 3amoHeHHs Cpox HCMIOMTHEHHUS

®UO (kak B 10OKYMEHTe)

JIOJKHOCTE (Kak B JOKYMEHTe)

Mecs /ron

SuBapb

depaib

Mapt

Arnpenb

Maii

Uronp

Urons

ABrycr

CeHTa6pn

OxTs6pb

Hosi0pb

Hexabpb
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[Npunoxenue Ne 2
K AJIMHHUCTPaTHBHOMY perjaMeHTy

APXHNBHAJ CIIPABKA

(Ha3BaHu¢ apxuBa)

(TTOYTOBBIM HHIIEKC, ajpec,

Anpecar (tenedon, pakc)

ApXI/IBHaH CIIpaBKa

Ne
(maTa)
Ha No oT
OcHoBanue:
PykoBoanTens opranuzamuu [oanuce Pacimudposka noanucu
[leuats
HUcnonaurens

Tenedon




