[okyMmeHT npepoctasneH KoHcynbTaHTINt0C

3apeructpuposaHo B MuHtocte Poccum 20 maa 2020 r. N 58396

QENEPANNbHOE APXMBHOE ATEHTCTBO

MPUKA3
ot 2 mapta 2020 r. N 24

Ob YTBEPXOEHUN NPABUJ
OPTAHU3ALUNU XPAHEHNA, KOMNJIEKTOBAHUA, YYETA U UICNOJ/Ib3OBAHUA
AOKYMEHTOB APXUBHOIO ®OHAA POCCUCKOWN ®EAEPALUUN U OPYTUX
APXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULIUMAJIbHbIX
APXUBAX, MY3EAX U BUBZTMOTEKAX, HAYYHbIX OPTAHU3ALUUAX

B cooTtBeTCcTBMM € NyHKTOM 2 YacTu 1 cTaTbu 4 PepepanbHOro 3akoHa ot 22 oktabpa 2004 r. N 125-
®3 "O6 apxusHom pene B Poccuitckoit depepaumn" (CobpaHue 3akoHoaaTenbcTBa Poccuinckoit
depepaunn, 2004, N 43, cT.4169; 2018, N 1, cT. 19), nognyHKkTom 1 nyHKTa 6 MonoxkeHua o PegepanbHOM
APXMBHOM areHTCTBe, YTBEPKAEHHOro YKasom lNpesnaeHta Poccuinickont ®egepaumnm ot 22 uioHs 2016 r.
N 293 "Bonpocbl PepepanbHoro apxmsHoro areHtcTBa" (CobpaHue 3akoHogaTenbcTBa Poccuiickoi
depepaunn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), npmKasbiBato:

yTBEPAMTb npunaraemble [lpaBuna OpraHM3auMM XpaHEHWs, KOMMIEKTOBaHWUA, y4yeTa U
MCMNONb30BaHNA [OOKYMEHTOB ApxuMBHOro ¢oHaa Poccuiickoit depepaumm U Apyrux  apxuBHbIX
AOKYMEHTOB B TOCYAAPCTBEHHbIX M MYHMUMMNAAbHBLIX apXuMBax, My3esax M 6MBAMOTEKax, HaydHbIX
OpraHun3aumsax.

Pykosoautenb
A.H.APTU30B

YTBEpKAaeHbI

npukasom degepanbHOro
APXMBHOIO areHTCTBa

oT 2 mapTta 2020r. N 24

NPABWU/IA
OPFAHU3ALIMU XPAHEHWA, KOMN/IEKTOBAHUA, YYETA U UCNOJIb30BAHUA
JIOKYMEHTOB APXMBHOIO ®OH/IA POCCUIACKOM ®EAEPALIUA U APYTUX
APXUBHbIX IOKYMEHTOB B FOCYAAPCTBEHHbIX U MYHULIMMANBHbIX
APXUBAX, MY3EAX U BUB/IMOTEKAX, HAYYHbIX OPTAHU3ALINAX

I. OCHOBHbIE NONOXKeHUsA

1.1. MpaBuna opraHM3auMnN XpaHeHMsA, KOMMNIEKTOBaHMA, yueTa U UCMONb30BaHUA [AOKYMEHTOB
ApxvBHOro ¢oHga Poccuitickoli deasepaumm M Apyrux apxMBHbLIX OOKYMEHTOB B FOCYAAPCTBEHHbIX U
MYHULMNANbHbIX apxuBax, My3eax W 6MOAMOTEKax, HayyHbIX opraHusaumax (ganee - Mpasuna)
pa3paboTaHbl B cooTBeTCTBMM ¢ PegepanbHbiM 3aKOHOM OT 22 okTAbpsa 2004 r. N 125-93 "O6 apxmsHom
aene B Poccuiickoli ®egepaumn" (CobpaHue 3akoHoaaTenbcTsa Poccuiickoit ®eaepaunn, 2004, N 43, cT.
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4169; 2018, N 1, cr. 19) (nanee - ®depepanbHbii 3akoH N 125-®3) u pacnpocTpaHATCA Ha
rocyJapcTBeHHbIe U MYHUUMUNA/bHbIE apPXWMBbI, TOCYAapPCTBEHHbIE M MYHULUMUNA/bHbIE My3en WU
6MBNNOTEKM, a TaKKe Hay4yHble OpraHuM3aumu, BK/IOYEHHble B MepeyeHb HayYHbIX OpPraHM3auui,
OCYLLECTBNAIOLWMX MOCTOAHHOE XpaHeHue AO0KyMeHToB ApxmBHoro ¢oHaa Poccuiickoinnt depepauumm,
yTBEPKAEHHbIW [paButensctBom Poccuiickon depepaumm <1> (panee - HaydHble opraHusaummu),
KOTOpble B COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuitickoit Pepepaumm ocywecTBAAKOT NOCTOAHHOE
XpaHeHne AOKYMeHTOB ApxmBHoro ¢oHaa Poccuinckon degepaumu, a TaKKe BPEMEHHOE XpPaHeHue
OTAENbHbIX KAaTEropuii apXMBHbIX LOKYMEHTOB.

<1>YacTtb 4.1 cTtatbk 6 PegepanbHOro 3akoHa N 125-03.

1.2. TocyaapcTBEHHbIE U MyHULMMNANbHbIE apPXMBbI, FOCYAAPCTBEHHbIE U MYHUUMUMNA/bHbIE MY3EU U
6161MOTEKM, HAayUYHble OpraHu3aLmm (ganee - apxmBbl) OCYLLECTBAAIOT XpaHEHWE, KOMNNEKTOBaHWE, yYeT
M WUCNONb30BaHWE [AOKYMeHTOB ApxuBHoro ¢oHaa Poccuitickoit Pepepaumm U Apyrux apXmBHbIX
OOKYMEHTOB (Zanee - apxXMBHble OOKYMEHTbl) B COOTBETCTBMU C TpeboBaHMAMM 3aKOHOZATE/bCTBA
Poccuiickoir Pepepaumm, 3akoHOAATENbCTBA COOTBETCTBYHOWEro cybbekTa Poccuiickoin depepauum,
HOPMaTUBHbIX MPABOBbIX aKTOB YMNOJIHOMOYEHHOr0 pesepasbHOro opraHa UCMONHUTE/IbHON BAacTU B
chepe apxuBHOro Aena v AeNonpousBOACTBA, YMNOJHOMOYEHHbIX OPraHOB WMCMONAHUTENbHOW BAacTU
cybbekToB Poccuiickoit ®egepaumm B chepe apxmMBHOrO Aesia, OPraHOB MECTHOro CamMoynpaBieHusa 1
HacToAwmmu Mpasnnamu.

1.3. B Hactoawwmx [lpaBumnax MCNONb3YIOTCA TEPMWUHbI W oOnpeaeneHuna, NpUMeHAemble B
depepanbHom 3akoHe N 125-03 n B degepanbHom 3akoHe oT 27 uona 2006 r. N 149-¢03 "06
nHbOopMaUUM, MHOOPMALIMOHHbBIX TEXHONOTMAX M O 3awuTe nHbopmauun" (CobpaHme 3aKoHO4ATENbCTBA
Poccuitckoit depepaumm, 2006, N 31, cT. 3448; 2019, N 12, cT. 1221) (aanee - PegepanbHbiii 3akoH N 149-
®3).

1.4. Mpn HanMuMmM B apxmBe MHOOPMALMOHHOW CUCTEMbI, COOTBETCTBYIOLLEN TEXHUYECKMM
TpeboBaHMAM, YCTaHaB/NIMBAEMbIM YMOAHOMOYEHHLIMU deaepanbHbIMWU OpraHaMM WUCNOAHUTENbHOM
BnactM B cdepe MHPOPMALMOHHBLIX TEXHONOTMA UM UHOOPMAUMOHHOM 6e3onacHOCTU <2>, apxuB
OCYLLECTBNISIET XPaHEHWEe, KOMMNEKTOBaHME, YYyeT M  MUCMOJIb30BaHME apPXMBHbLIX [AOKYMEHTOB C
MCNO/b30BaHNEM TaKOW MHGOPMALMOHHON CUCTEMBI.

<2> MNyHKTb1 5.2.23 1 5.2.26 NonoxeHns o MuHuctepctee LMPPOBOro pasBMTUS, CBA3M U MACCOBbIX
KOMMYHUKaLni Poccniickon deaepaunm, yTeepaAeHHOro noctaHoBaeHnem MpasuTtenbctea Poccuinckon
depnepaunn ot 02.06.2008 N 418 (CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepaumm, 2008, N 23, cT.
2708; 2019, N 21, ct. 2573).

1.5. ApxuB B COOTBETCTBMM C MNOPALKOM, YCTaHOBJIEHHbIM YMNO/JIHOMOYEHHbIM cbe,a,epaanmM
OopraHom WUCNOJIHUTENbHOM BNACTU B cd)epe dpXUBHOro gena v genonpounsBoacrtsa, NpeactaB/AEeT B
COOTBeTCTByIOLLI,VIVI yI'IOﬂHOMO‘-IEHHbIﬁ opraH WCNOJIHUTENbHOM BNaCTU B ccbepe dPXUBHOIO Aena:

y4yeTHble cBeaeHNnA 06 obbemax dPXUBHbIX AOKYMEHTOB, XpaHALWLNXCA HENOCPEACTBEHHO B apxuBee,
M B UICTOYHMKAX €ro KOMMNAEKTOBaHMA <3>;

<3> MoanyHKT 11 nyHKTa 6 MMonoxeHna o PegepanbHOM apXMBHOM areHTCTBe, PernameHt
rocyfapcTBEHHOrO y4yeTa AOKYMeHTOB ApxuBHoOro ¢oHaa Poccuitickoint depepaunu, yTBEPKAEHHbIN
npukasom PocapxmBa ot 11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997,
pernctpaumnoHHbiii N 1344).
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CTaTUCTMYECKYI0 MHPOPMaLMIO O pesy/bTaTax AeATE/NIbHOCTU MO XPaHEHWIO, KOMMIEKTOBaHUIO,
YYETY U UCMO/Ib30BaHMUIO aPXUBHbIX JOKYMEHTOB.

Il. OpraH13auma XxpaHeHUs AOKYMEHTOB B apXuee

2.1. Apx1BHble OOKYMEHTbl B apXMBE CUCTEMATU3IUPYIOTCA MO UCTOPUYECKU U (MAKN) NOTUYECKU
CNOXMUBLUMMCA KOMMJIEKCAM AOKYMEHTOB - apXMBHbIM POHAaM, 06beANHEHHBIM apXMBHBIM GOHAAM U
APXMBHbIM KOJIIEKLMAM.

2.2. ApxuBHbli doHA dopmMpyeTca U3 apXMBHbIX AOKYMEHTOB, 06pa3oBaBLUMXCA B npouecce
OeATeNbHOCTUN (KM3HEeAeATEeNbHOCTN) COOTBETCTBYIOLLErO FrOCYAapCTBEHHOMO OpraHa, opraHa MecTHOro
CaMoynpaBNeHNA, OPraHU3aLnn, rparkaaHnHa, CeMbn, Poaa.

2.3. B uenAx paumMoHaNbHOCTM XPaHEHUA, KOMIMIEKTOBaHMA, yyeTa U UCNOoIb30BaHWUA apXUBHbIX
AOKYMEHTOB ZlonycKaeTcs GopMUpOBaHHUE:

06begMHEHHOrO apXMBHOTO GOHAA - U3 apXMBHbIX OOKYMEHTOB, 06pa3oBaBLUMXCA B npoLuecce
OeATeNbHOCTU ABYX M bonee opraHusauuid, AeNCTBOBaBLIMX Ha OMNpefeseHHOW Tepputopuu U (uam)
06beANHEHHbIX OAHUM OOBLEKTOM AeATeNbHOCTM, OpraHa rocyAapCcTBEHHOM BiacTu (opraHa MecTHOro
caMoynpasfeHnsa) W  NoABEAOMCTBEHHbIX €My OpraHusauuii, NpaBoNpeAWwecTBEHHUKOB U
NpPaBoOMNPEEMHUKOB, a TaKXe [BYX U 6onee 4yesioBeK, CBA3AHHbLIX MeXKay Cobon pPoACTBEHHbIMMU,
npodeccnoHanbHbIMU UK TBOPHYECKUMM CBA3AMMU;

aPXMBHOM KONNEKLMU - U3 PAa3PO3HEHHbIX aPXMBHbIX AOKYMEHTOB, 06beAMHEHHbIX MO OAHOMY UK
HECKO/IbKMM MPU3HaKaM (TeMaTUyecKomy, 06 beKTHOMY, aBTOPCKOMY, XPOHOIOTMYECKOMY UAWN APYTUM).

2.4. Ncnonb3oBaHue HECI)OHLI,OBOVI OopraHn3aunmn apXmMBHbIX OOKYMEHTOB AOMYCKAeTCA TOJIbKO B
OTHOLWEeHNN ayaAnoBun3yasibHbIX JOKYMEHTOB.

2.5. ®oHAoBaA MPMHALNENKHOCTb APXMBHBIX OOKYMEHTOB apXMBHOro ¢oHAa, o6besuHEHHOro
apxugHoro ¢OHAA WAM  APXMBHOW  KOJIJIEKLMM  MOXKET OblTb  M3MeHeHa (npousseneHo
nepepoHANpPOBaHMNE) B Clydae 0BHapyKeHUs OWMBOK Npu UX NepBoHa4YabHOM GOHANPOBAHMM.

NcToprYEcKU CIOKMBLUAACA apXMBHAsA KONNEKLMA nepedoHANPOBAHUIO HE NOA/IEXKMT.

2.6. J[IOKYMeHTbl, ABAAOWMECA BXOAALWMMM, OTHOCATCA K apxMBHOMy ¢OHAY TOro
doHa006pasoBaTens, KOTOPbIA UX NOAYYMA.

[OKYMeHTbI, ABAAIOWMECA UCXOAAWMMM KOMMAMM (OTMYCKaMM), OTHOCATCA K apxMBHOMY ¢oHay
$oHp006pasoBaTeNns, KOTOPbIN ABAAETCS UX CO34aTeNIeM.

[JOKyMeHTbl BHYTpeHHero obpalieHus OTHOCATCA K apxuBHOMy ¢oHay doHpoobpasosatens, B
KOTOPOM OHM CO3AaHbl.

2.7.B C/lydae peopraHnsauunm nnm nmkengaumm opraHnsaumm 3aKOH4YeHHbIE 4e/10MPON3BOACTBOM
Aena BKAKOYAKOTCA B €€ apXMBHbIVI d)OHp,, He3aKOHYeHHble Aena, nepeaaHHble AnA OKOHYaHWUA
AenonponssoacTtsom B OpraHM3aUnio-npaBonpeemMHUK, BK1lO4AtOTCA B apXMBHbIVI (1)0Hﬂ| nocneaHnmun.

2.8. B apxuBHbIi ¢GOHA OpraHMsauMM, Kpome [AOKYMEHTOB, 06pa3oBaBlUMXCA B Mpouecce
AeATeNbHOCTU (KU3HeaeATeNbHOCTN) OpraHM3aumm, BKAOYAOTCA apXMBHbIE JOKYMEHTbI:

npeacrtaBuUTeENbCTB, cbvmmanos, MHbIX 060Cc06/1eHHbIX nop,pa3p,eneHm7| OopraHunsauunu,

Ko/inernasbHbIX OpPraHoOB OpraHn3auunm;



obpasoBaBWwMeca B AeATe/IbHOCTM cobpaHMi  (KOMUTETOB) KpeguTopoB, BPEMEHHOrO,
aAMWHUCTPATMBHOMO, BHELIHEro, KOHKYPCHOro, (GUHAHCOBOrO YMpPaBAAIOLWLEro, MpeAoCTaBUBLLIMX
obecneyeHne nuUL, BO BPemsA MPOXOXKAEHWUA npoueayp, NPUMeHsemblx B gene o 6aHKpoTCTBe K
OPraHM3aLnnN-LONKHUKY;

CO34aHHble NpX opraHu3auum nNpPodCor3HbIX OpraHn3aLUnii, OCYLLECTBAAOWNX AEATE/IbHOCTb A0
BCTyn/ieHMs B cuny ®egepanibHoro 3akoHa ot 19 masa 1995 r. N 82-93 "O6 o6uiecTBeHHbIX 06begnHEHUAX"
<4>;

7

<4> CobpaHune 3akoHogaTenbcTBa Poccuiickoit ®egepaumn, 1997, N 20, cT. 2231; 2017, N 52, cT.
7927.

Ha3Ha4yeHHOW B OpraHU3aLnn TMKBUAALMOHHOW KOMUCCUM (NMKBMAATOPA).

2.9. Mpy1 HaNMUMM Ha XPaHEHUN B apXMBE apXMBHOMO GOHAA OPraHU3aLU MM HOBbIM apXMUBHbIA GoHA,
co3jaeTtca B C/yvasax:

n3meHeHua npoduna ee AeATE/IbHOCTU;
n3meHeHna Gopmbl COBCTBEHHOCTUN ee UMYLLLECTBa.

M3 apXMBHbIX JOKYMEHTOB rocyAapCTBEHHON UAN MYHULMMANbHON OpraHM3auumn, noasepriienca
npeobpa3oBaHUIO C U3MeHeHnemM GOPMbl COBCTBEHHOCTM ee MMYLLLECTBA, M aPXUBHbIX LIOKYMEHTOB BHOBb
CO3[aHHOM OpraHM3aLMun-NpaBonpeemMmHmnKa OonycKaetca GpopMUpoBaHNE O6bEAMHEHHOMO apXUBHOIO
doHAa B C/lyuae nepenayn apxmMBHbIX JOKYMEHTOB OpraHuM3aLnmn-npaBonpeeMHmKa B rocyAapCTBEHHYHO
WM MYHULMNANbHYIO COBCTBEHHOCTb.

lll. Tpe6boBaHMA K 34aHUIO U NOMELLEHUAM apXMBa

3.1. ApxuB pasmelaetca B 34aHUU(AX) U (Mn) oTAENbHbIX MoMelweHUAX 3gaHuA. OCHOBHbIe
nomeLLeHus, npegHasHauyeHHble 418 XPaHeHUA, yyeTa, KOMMAEKTOBAHUA U UCMONb30BaHUA apPXMBHbIX
OOKYMEHTOB, M BCMomoratesibHble (aAMMHUCTPATUBHO-XO3AMCTBEHHOTO, TEXHWYECKOro M 6bIToBOro
Ha3Ha4yeHus), OO/XKHbI COOTBETCTBOBAaTb TPeboBaHMAM, YCTaHOB/EHHbIM rnasoi V lpaBua, a Takke
o06wummn TpeboBaHUAMM 6€30NaCHOCTU K 06LLECTBEHHBIM 34aHUAM U COOPYKEHUAM <5>,

<5> [naBa 2 depepanbHoro 3akoHa oT 30.12.2009 N 384-d3 "TexHWYecKUiA pernameHT o
6e30nacHOCTM 34aHni n coopyxeHnin" (CobpaHune 3akoHoaaTenbcTBa Poccuiickoit deaepaunn, 2010, N
1, cr. 5); lpagocTpouTenbHbii Koaekc Poccuiickoii ®epepaunmn (CobpaHue 3aKoHOAATENbCTBA
Poccuiickoli ®eaepaumm, 2005, N 1, cT. 16; 2019, N 31, cT. 4453).

Cocras, pacnonoxeHue, oGopy,u,osaHme FIOMeLLI,eHVIﬁ OCHOBHOro Ha3HayeHuA 30aHUA apxuBa
AO0J/1KHbI obecneunBaTb COXPaHHOCTb aAPXUBHbIX AOKYMEHTOB HaA BCEX Y4YaCTKax pa60TbI C HUMMY,
CO6I'IIOA€HM€ TEXHOI0MNi APXUBHbIX pa60T, a TaKXe onTtumasibHoe B3aMMOAeﬁCTBMe no,qpaa,qeneHMﬁ
apxuBa. K nomeLLeHnAM OCHOBHOIO Ha3HaYeHUA OTHOCATCA:

APXMBOXPAHWUMLLA;
paboune nomelLeHna paboTHUKOB apxuBa;

nomeuweHnAa gna npunema U BpemMeHHOro XpaHeHuAa, ANnAa agantauunm apxXmBHbIX OOKYMEHTOB K
HOBbIM YC/10BUAM XpPaHEHUA NOCNE UX nNepemelleHnaA (aKKJ'IMN\aTVBaLI,MVI),'
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nomelLLeHUA ANA U30NALMMN, AE3NHPEKLNN N AE3UHCEKLNMN MOPAMKEHHDIX APXMBHbIX JOKYMEHTOB;
nomeuleHuns ana obecnblMBaHUsA, NepenneTa U pecTaBpaLnm apxXmMBHbIX LOKYMEHTOB;

nomeLLeHnsa AN KONMPOoBaHUA U GOTopecTaBpaLLUM APXMBHBIX LOKYMEHTOB, 06paboTKMN NAEHKU U
NnpoBeLeHMA TEXHUYECKOTO KOHTPOAA ayANOBU3YabHbIX SOKYMEHTOB;

nomeweHnAa ana XpaHeHnA y4eTHbIX AOKYMEHTOB,;

YWTANbHbIM 33N C y4acTKaMKW BblgaduM Aen U CNpPaBOYHO-MOUCKOBLIX CPeACTB, BpPeMeHHbIM
XpaHWAMLWeEM (MPOCMOTPOBLIN 33/, KOMHaTbl NPOCAYLWIMBAaHUA GOHOAOKYMEHTOB) (Oanee - YMTanbHbIi
3an);

nomeuwieHMA Katasaoros manM npu OTCyTCTBUK cneunanbHO BblAesIeHHOrNo nomeweHuna - pa60qaﬂ
KOMHaTa apxmBa;

Hay4HO-CrNpaBoYHas bMbanoTeka;
MeTOANYECKNIN KabUHeT;
nomeLlLeHUA AN SKCMNOHMPOBAHUA aPXMBHbIX AOKYMEHTOB (BbICTaBOYHbIN 3a).

3.2. Pa3mellieHMe apxmnBa B NpucnocobneHHom 3gaHnm (NomeLeHnaAX) AoNycKaeTcsa TONbKO nocne
ero obcnenoBaHus (B TOM 4mMcae MOABAAbHbIX UM YepAadHbiXx MomelleHnn, paboTocnocobHocTU
9ﬂeKTpOCGTeVI, OTOMUTENIbHbIX N BEHTUNAUUOHHbLIX CUCTEM, MPOYHOCTU MeXKITa*KHbIX HeperbITMVI Cc
YY4ETOM MOTEHUMAbHbIX Harpy3ok) nNpeacTaBUTENAMM apXxvMBa, COOTBETCTBYIOWErO YNOJHOMOYEHHOTO
opraHa UCMNoJIHATENIbHOM BNaCTU B chepe apXMBHOTO Aena WM opraHa MecTHOro CamoynpaB/ieHUs <6>,

<6>YacTtb 5 ctatbu 14, yactn 1 n 2 ctatbm 15 PegepanbHoro 3akoHa N 125-93.

MNpeaHasHayeHHble ANA XPAHEHUA apPXUBHbIX JOKYMEHTOB NOMeLLEeHNA B I'IpMCI'IOC06!'IEHHOM noa
dpXnB 340aHNN O0/1KHbI 6bITb MN30/1IMPOBaHbl OT OCTAJIbHbIX €ro I'IOMeUJ,EHMI‘;I.

He gonyckaeTca pasmelleHne apxusa:

B 34,aHUAX, B KOTOPbIX PACMo/IOKeHbl NPeanpuUATUA 06LLEeCTBEHHOTO NMUTaHUS, rOTOBSLMWE FroOPAYYIO
nuwyy, NPOAYKTOBble MarasuHbl U (MAKM) CKNadbl, OpraHM3aumun, XpaHswme U (Mau) npumeHsaowme
MOKapOoOMnacHble U arpeccuBHbIE XMMUYECKME BELLECTBa;

B BETXMX CTPOEHUAX, AEPEeBAHHbIX MOCTPOMKax, MOMELLEHUAX C OTHOCUTE/IbHON BAA’KHOCTbIO
BO3Ayxa 601ee 55% 1 C NeYHbIM OTOMNNEHUEM;

B NoAdBaziaX N NOMeLlLeHNAX, PACNO/TIOXKEHHbIX HUXKE YPOBHA MOBEPXHOCTUN 3€M/TU, 3@ UCKZTIOHEHNEM
XpPaHUANLLY (I'IOMELLI,EHVII?I), O6€CI'I€‘-IVIBa}OLLI,MX 3aWLnTy OT NPOHUKHOBEHUA B HUX TPYHTOBLIX, Ta/bIX U
NnaBoOA4KOBbIX BOA4,.

3.3. ApxuBoxpaHuauLLEe AONKHO:
ObITb OTAENEHO OT APYrMX NOMELLEHUIN apXMBA OTHEYNOPHbIMU CTEHAMU U NEPEKPLITUAMY;

6bITb yAaneHo oT na6opaTopr|x, NPon3BOACTBEHHDbIX, 6bITOBbIX I'IOMeUJ,EHMI‘;I apXuBa U He MMETb
O6LIJ,MX C HUMUN BEHTUNAUNOHHbBbIX KaHaNO0B,

6bITb rMapon3oanpoBaHoO,
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MMETb BbICOTY He MeHee 2,2 M OT Nosa 0 HUXKHE YacTy BbICTYNaoLWMX KOHCTPYKLMIA NepeKpbITUsa
MOTO/IKa;

MMETb MOKPbITUE CTEH, NOAOB, MNOTO/NKOB, 060OPYAOBAHMA W CPEACTB XPAHEHUA APXMBHbIX
OOKYMEHTOB, He COBUPAtOLLMX Mbl/ib U HE BbIAENAOWMX arPeECCUBHbIE XMMMYECKME BELLECTBA;

NMMEeTb 6eCI'IpeI'IFITCTBeHHbIe BbIXO4dbl K I'IVId)TaM N NEeCTHUYHbIM KNeTKaMm;

HEé MMETb BHYTPU pacnpeaenntenbHbIX WNTOB, npe,u,oxpaHMTeneﬁ M OTKNIIOYaoWnX py6MﬂbHMKOB,
TPY6 BO,D,OCHaG)‘KeHVIFI M KaHann3auunn, TeEXHONOrm4eCKnx nan 6bITOBbIX BblBOAOB BOAblI.

3.4. He ponyckaeTca xpaHeHe GOHOAOKYMEHTOB, BUAEOLOKYMEHTOB U SNEKTPOHHbLIX JOKYMEHTOB
Ha ¢usnyeckm 060COBNEHHBIX HOCUTENAX C MArHUTHbIM PaboyMm CNOeM B apXMBOXPAHUAULLE C
MOCTOAHHBIMW MAN NEPEMEHHbBIMU MarHUTHbIMKW NOAAMM HanpsAXKeHHOCTblo 6onee 400 a/m.

IV. O6opyaoBaHue ana XpaHEHUA apPXMBHbIX 4OKYMEHTOB

4.1. ApxMB oOCHallaeTca MeTa/l/IMYeCKMMU cTennakamu, Wwkadpamm, cerdamum, WKadamu-
cTennaxkamu. B KauyecTBe cneumanbHOro o60pyAo0BaHUA BO3MOXHO MCMO/b30BaHWE CTALMOHAPHbIX
OTCEKOB-HOKCOB C METANINYECKMMMN NEPErOPOLKAMM U MOKAMMU.

CranbHble CTeNAaXM MoryT 6biTb  MCMOAb30BaHbl  A4A  XpaHeHuAa  PpOHOAOKYMEHTOB,
BMAEO0A0KYMEHTOB U 3/1EKTPOHHbIX OKYMEHTOB Ha ¢pU3nYeckn 060cobaeHHbIX HOCUTENAX C MarHUTHbIM
paboymMm cnoem TONbKO MPU YCAOBUN UX Pa3MarHMYUBaHUA N 3a3eMNeHUA.

JonycKaeTcs aKcnyaTaumsa MMELWMXCA AePeBAHHbIX MU CMELIaHHbIX CTENNAMKEN, HEe NOPaXKEHHbIX
6rnonormyeckMmm BpeautTensimm n 06paboTaHHbIX OrHE3aLNTHbIM COCTaBOM.

4.2. B apXMBOXPaHW/IMLLE C €CTEeCTBEHHbIM OCBELLEHMEM CTE/IaXXU U LWKadpbl OTKPLITOrO TUNA
YCTaHaB/IMBAIOTCA NEPNeHAUKYNAAPHO CTEHAM C OKOHHbIMK NMPOEMaMU, B apXMBOXPaHUAULLE 6E3 OKOH - C
YYETOM KOHCTPYKLMOHHbIX OCOBEHHOCTEN MOMELLEHNSA U UCMOb3YeMOro 060pyL0BaHuA.

CTauMoHapHble CTeNNaXu, WKadbl, cendbl, WKadbI-CTENNAKM YCTaHABANBAIOTCA C cobaogeHnem
cnenytomx HOPMaTUBOB:

HanmeHoBaHme no3uumm PaccroaHwua,
He MeHee, CM
PacctosHuMe mexay pagamu ctennaxken (rnasHbl npoxoa,) 120
PaccTosiHMe mexay coceHMMU cTennaxamu (npoxoa) 75
PaccTosHMe mexay HapyKHOM CTEHOW 34aHUSA U CTeNIaXKaMM, NApannebHbIMU CTeEHE 75
PaccTonaHme mexay cTeHol 1 Topuom cTennaxa (wkada, ceida) (obxopn) 45
PaccToaHMe mexay NOTO/IKOM U BepxHel NosIKkon cTennaxka (Wwkada, ceida) 50
PaccTosiHMe mexay NONOM U HUXKHEN NoNKoW cTennaka (wKada, ceida) 15
PaccToaHMe mexKay NOIOM U HUXKHEN NONKOM cTennaxa (wkada, cerida) B LLOKONbHbIX 30
aTaxax
PaccTosiHMe OT HarpeBaTesIbHbIX U (M1K) OTOMUTEIbHBIX YCTPOWCTB 100

MobunbHble cTennaxm YCTaHaB/1IMBAOTCA B COOTBETCTBUN C peKOMeHdaLUMNAMU UX I'IpOM3BO,CI,MTE/'IEV1



nc CO6}'I|'O[J,EHMeM HOpPMaTnBOB AN1A CTAaUMNOHApPHbIX CTennakei B 4YacTu r1aBHOro npoxoaa, paCCTOﬂHMVI
OT BHELWHUX CTEH U NMOTOJ/IKa NOMeLWleHNA, a TaKXKe OT HarpeBaTe/ibHbIX U (VIHVI) OTOMUTENIbHbIX YCTpOVICTB.

4.3. PacctosaHusa (npoxogpl) gns 060pyAoBaHMA C BbIABUMMKHBIMU ALLMKAMW PACCYMTLIBAIOTCA C
y4eToM TMnopasmepa 060pya0BaHUA.

4.4, TlomeleHna apxnBa, B KOTOPbIX OCYLLECTBAAETCA XpPaHEHNE apXMBHbIX AOKYMEHTOB, a TaKXKe
CTeNnaxu, WKadbl, ceMdbl M NOJKMU B KarKAOM OTAE/NbHO B3ATOM apXMBOXpPaHMAMLWE (NomelieHUn)
O0MKHbI BbITb MPOHYMEPOBaHbI:

cTennaxu, Wwraobl u ceridbl - NocnefoBaTe/IbHO C/1EBA HANPaBO OT BXOAA B MOMELLEHWE;
NOJIKM CTeNNaxKel, WKadoBs U celipoB - CBepXy BHU3, C/IEBA HaNpPaBgo.

V. HopmaTtuseHble peXMmbl XpaHEeHUA apXUBHbIX AOKYMEHTOB

5.1. MpOTMBOMNOMKAPHbIA PEXUM B apXuBe PernameHTUPYETCs 3aKOHOAaTe/bCTBOM Poccuinckom
depepaunu, perynmpyrom Bonpochl NoXKapHoi 6esonacHoCcTU <7>.

<7> [MoctaHoBneHue [MpasuTtenbctBa Poccuiickor Pepepaumm ot 25.04.2012 N 390 "O
npotmMBonoxapHom pexkmme" (CobpaHue 3akoHogaTenbcTBa Poccuitickoit deagepauum, 2012, N 19, cr.
2415; 2019, N 39, cr. 5420); npukasz MuHKynbTypbl Poccumn ot 12.01.2009 N 3 "O6 yTBEp:KAeHUU
CneumanbHbIX NPaBWA MNOXKapHOW 6e30MacHOCTU FOCYAAPCTBEHHbBIX WM MYHWLUMNANbHbBIX APXMBOB
Poccuitckoit Pepepaumn” (3apernctpmpoaH MuHioctom Poccum 04.05.2009, pernctpaumoHHbin N
13882).

5.2. ApXMBOXPaHUMULLE AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUNANBHO A0IKHO ObITb OTAENEHO U
M30/IMPOBAHO OT APYrMX, @ TaKKe CHabXeHO AONO/IHUTE/IbHOM BbITAMKKON BO34YyXa B €r0 HUXKHEN 30He.

5.3. OXxpaHHbIi1 perKnm B apXxmBe yCTaHABAMBAETCA B COOTBETCTBUMN C MHCTPYKLMEN O NPOMNYCKHOM U
BHYTPMOOBHEKTOBOM pEXMMAX, YTBEPXKAAEMOM JIOKA/NbHbIM aKTOM apxvMBa M COM1AaCOBAHHOW C
opraHu3aLmen, oCyLLeCTBAAOLWLEN OXpaHy apXxmMBa Ha OCHOBaHUKU AOrOBOpa.

5.4. Mpoxoa Ha TeppuTopuio (B NOMELLEHMA) apxMBa, a TaKKe BbIHOC W3 HEro apXuMBHbIX
OOKYMEHTOB M (MAKM) WX KOMWIA, CNPaBOYHO-MOMCKOBLIX CPEACTB K HWM, Me4YaTHbIX M34aHUN U
MaTepuanbHbIX LEHHOCTEN OCYLLEeCTBAAETCA:

Nno/sb30BaTENAMM UYMTANIbHOFO 3ana - B COOTBETCTBMM C [OpPAAKOM WMCMONb30BAHUA apXMBHbIX
OOKYMEHTOB B roCyZapCTBEHHbIX M MyHUUMNAbHbBIX apxmnBax Poccuiickon depepaumnm <8>;

<8> MpwuKas Pocapxuea o1 01.09.2017 N 143 "06 ytBepxaeHMM MNopsaaka NCNob30BaHUA apXMBHbIX
OOKYMEHTOB B rOCYZapCTBEHHbIX M MYHULMNAbHbIX apXmBax Poccuiickol degepaumm (3aperncTpmpoBaH
MuHtocTom Poccunm 01.11.2017, peructpaumoHHbii N 48765) (ganee - npukas Pocapxmea N 143).

npeacTaBUTenaMmM cyaebHbiX, MPaBOOXPaHUTENbHbIX W WHbIX YNOJHOMOYEHHbIX OPraHoB - B
COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoit Peaepaumumn <9>;

<9> Yactb 1 cratbm 57 [paxkpaHcKoro npoueccyanbHoro KogeKkca Poccuitckoit depepauuu
(CobpaHue 3akoHoaaTenbcTBa Poccuinickoin deaepaumm, 2002, N 46, cT. 4532; 2018, N 49, cT. 7523) (aanee
- TOK); nyHKT 19 cTaThk 5 YronoBHo-npoueccyanbHOro Koaekca Poccuiickoli ®epepaunn (CobpaHue
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3aKoHoaaTenbcTBa Poccuiickonn Pepepaumm, 2001, N 52, c1. 4921; 2016, N 1, cT. 60) (aanee - YMNK); NyHKT
2.1 ctatbm 4 depepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypaTtype Poccuitckon depepaumn’
(CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepaummn, 1995, N 47, c1.4472; 2014, N 30, cT. 4234) (nanee
- bepepanbHbIl 3akoH N 2202-1).

paboTHMKaMM apxmMBa U UHbIMK NIULLAMM - MO NPOMYCKam.
Mopsaaok opopmaeHMA M BblAAYM NPOMYCKOB YCTAaHAB/IMBAETCSA JIOKANbHbIM aKTOM apXu1Ba.

5.5. MpaBo Ha AOCTyN B apXMBOXPaHWIMLLE (NOMeLLEHNE AN XPaHEHUA apXMBHbIX LOKYMEHTOB)
nmeloT:

PYKOBOAUTENb apXMBa U €ro 3amMecTUTeNb, B 06A3aHHOCTM KOTOPOro BXOAAT BOMPOCHI o6ecrneyeHmns
COXPaHHOCTY;

pPabOTHMKN JAHHOTO APXMBOXPAHUAMULLA;

Apyrme paboTHUKKM apx1MBa B CONPOBOMKAEHUWN 3aBeAyIOLWEro apXMBOXPaHUANULLEM MAN ANLA, ero
3aMeLLaloLLero;

MHbIE /1A B CONPOBOXAEHNN 3aBeJYHOLWEN0 apXUBOXpPaHUIULWEM UTN ULA, EM0 3amellatoulero, €
pa3peweHnAa pykosoamnTena apxmsa nam ynolHOMO4Ye€HHOIo MM A0/1IXXHOCTHOIO inta.

5.6. ApxuB obopyayeTca cpeacTBamM aHTUTEPPOPMUCTUYECKOM 3aLLULLEHHOCTU B COOTBETCTBUMN C
TpeboBaHMAMM K aHTUTEPPOPMUCTUYECKOM 3alUMLLEHHOCTM MECT MAcCOBOro npebbiBaHMA nogen u
06beKToB (TeppuTopuid), noanexaumx o6s3aTteNbHOM OXpaHe BOMCKaMM HaLMOHANbHOM rBapauu
Poccuiickoit Pepepaumu, yctaHoBAeHHbIMM [paButensctBom Poccuitickoit Peaepaunm <10>.

<10> MocTtaHoBneHue [lpaBuTenbctBa Poccuiickoi Pepepauum ot 25.03.2015 N 272 "O6
yTBEPXKAEHUM TPeboBaHWUI K aHTUTEPPOPMUCTUYECKOWN 3aLLMLLEHHOCTM MECT MaccoBOro npebbiBaHWA
nogen n o6bEKTOB (TeppuTopumid), moanexawmx o6s3aTeslbHOW OXpaHe BOMCKaMM HaUMOHA/IbHOM
reapgumn Poccuiickoit ®depgepaumn, M dopm nacnoptoB 6e30MacHOCTU TaKMX MeCcT M OBbEKTOB
(Tepputopmin)" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepauymm, 2015, N 14, c1. 2119; 2018, N 5,
cT. 747).

5.7. OcHaweHuo cpeacrsamm OXpaHHOﬁ CUrHann3aummn nognexat nomeleHnAa apxmea, B KOTOPbIX:
NOCTOAHHO U/ BPEMEHHO XPaHATCA apXUBHblE AOKYMEHTbI;

YyCTaHOBAEHO cepBepHoe obopyposaHue, obecneynsatouLee bYHKUMOHUPOBaHMeE
MHPOPMALMOHHOM CUCTEMbI apXMBa.

CpepnctBa OXpaHHOM CUrHaNM3aUMKM YCTaHaBNMBAlOTCA Ha OCHOBHOW BXOA B 34aHue (NomelleHus)
apxmBa Npu OTCYTCTBUM KPYrNOCYTOYHOrO MOCTa OXPaHbl, a TaKXe Ha aBapuitHble U 3anacHble BbIXoAbl.

5.8. ExxegHEBHOMY OMeyYaTbiBaHMIO MO OKOHYaHMIO paboyero AHA NOANENKaT:
nomeLeHMA apxmnBa, yKasaHHble B NyHKTe 5.7 MNpaswun;

HaxogAawmneca B HeoneyaTtbiBaemMbiX MNOMELLEHNAX apXHUBa LIJKad)bI n Ceﬁd)bl, B KOTOPbIX BPEMEHHO
HaXo4ATCA apXMBHbIE AOKYMEHTbI, a TaKXe XPaHATCA y4Ye€THbIEe JOKYMEHTbI.

5.9. NomelyeHMA apxmBa, B KOTOPbIX NMOCTOSHHO MW BPEMEHHO XPAHATCSA apXMBHbIE AOKYMEHTbI,
AONXKHbI 6bITb 060pYyAOBaHbI ABEPAMM MOBbILEHHON TEXHUYECKOW YKPEMAEHHOCTU U (MAM) 3aMKamu
YCUAEHHOWN CeKPeTHOCTU. Kaapblil 3aMOK A0/IKEH UMETb HE MeHee ABYX KOMMNEKTOB K/alouel, oanH 13
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KOTOPbIX XPaHUTCA Ha MOCTY OXPaHbl UNK B KabuHeTe pyKoBOAUTENA apXMBa UAN YNOJTHOMOYEHHOrO UM
OOJ/IKHOCTHOTO /inLa.

Bce aKk3emnaapbl KAKo4Yein oT NOMELLEHNI apXMBa (33 UCKNOYEHMEM OTHOCALLMXCA K NMOMELLEHUAM,
Ha KOTOPble PACcnpOCTPaHAETCA PEKMUM CEKPETHOCTM) YUUTHIBAIOTCA B XKypHaie Pernctpaummn Kaden.

5.10. B pabouee Bpems B OTCyTCTBME PabOOTHNUKOB NOMELLEHMA apPXMBaA, B KOTOPbIX MOCTOAHHO UK
BPEMEHHO XPaHATCA apXMBHbIE AOKYMEHTbI, AO/IXKHbI ObITb 3aKPbITbl HA 3aMOK.

5.11. Apxus 06a3aH obecneymTb 3aWUTY MHGOPMaLUKN U NEPCOHANbHBIX AaHHbIX, COAEPKaLLMXCA B
apPXMBHbIX AOKYMEHTaX U B MHOOPMALMOHHOM CUCTEME apXMBa, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuitckoit egepaumm <11>,

<11> depepanbHbiii 3akoH N 149-03; depepanbHbii 3akoH oT 27.07.2006 N 152-®3 "O
nepcoHanbHbIX AaHHbIX" (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit depepaunn, 2006, N 31, ct. 3451;
2018, N 1, ct. 82).

5.12. ApxuBHble [AOKYMEHTbl [O/IKHbl  XPaHUTbCA B  BEHTUAMPYEMOM  MNOMELLEHUMU,
obecneumBaloWUM PELMPKYNALMIO BO3AyXa C KPaTHOCTbIO BO3AyXxoobMeHa He meHee 2/3 B uyac u
CTabMABbHOCTb TEMNEPATYPHO-BNAKHOCTHbIX XapPaKTEPUCTUK BO3AYLLIHOM cpeabl.

5.13. NMapameTpbl BO3AYLWHOW Cpesbl B apXMBOXPAHUIMLLE AOKYMEHTOB Ha BYMaXKHOM HocuTene,
060pyA0BaHHOM CUCTEMOW KOHAMLIMOHMPOBAHUA BO3AYXa, AONXKHbI COCTAaBAATb: TemnepaTypa 17 - 19 °C,
OTHOCUTEe/IbHaA BAaXKHOCTb Bo3ayxa 50 - 55%.

5.14. MapameTpbl BO3AYWHOW cpedbl B apXMBOXPaHWAULLE ayANOBU3YasibHbIX [AOKYMEHTOB
OOJ/IKHbI COCTaBAATb:

Bua Hocutens (ocHoBbI) TemnepaTtypa Bo3gyxa (t) °C BnaskHoctb Bozayxa (V) %
OOKYMeHTa

qepHo—6enb|e LBETHble qepHo—6enble LBETHbIE

MWH. C | MAKC. C | MUH. C | MAKC. C | MMH. C | MAKC. C | MMH. C | MaKC. C
YYETOM | Y4ETOM | yYETOM | YYETOM | yYETOM | YYETOM |YYETOM | y4ETOM
AONYCK | AONYCK | AONYCK | 4ONYCK | AONYCK | AOMNYCK | AONYCK | AONYCK

a a a a a a a a
KNHOZOKYMEHTbI
HUTPOOCHOBA 0 +10 5 +5 40 50 40 50

(M3 HUTpOUEnNoNO3bI)

besonacHas ocHoBa (43
TpuaueTaTuennnao3bl nm +2 +15 -5 +5 40 50 40 50
nonuatTuneHTepedTanara)

$OTOA0KYMEHTbI
naeHkKa +8 +15 -5 +5 40 50 40 50
doTobymara +17 +19 +2 +5 40 50 40 50

CTexkno
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ambpoTun +8 +15 -5 +5 40 50 40 50
JareppoTun
deppoTun

$OTOLOKYMEHTbI, BUAEOA0KYMEHTDI
Ha MarHUTHOW NeHTe, MMH. +8 MUH. 40
MarHUTHbIX HOCUTENAX Makc +15 makc. 50

5.15. He gonyckatoTca ce30HHbIE U CyTO4YHbIe KoniebaHua TemnepaTypbl B apxnBoxpaHuauuie 6onee
yem Ha 5 °C M oTHOCKTENbHOM BNAXKHOCTM BO3AyXa bonee yem Ha 10%.

5.16. B nomeleHUAX apxmBa C HeperyampyembiM TemnepaTypHO-BAAXKHOCTHbIM PEXUMOM
[AOMNyCcKaeTca BpemeHHoe (40 2 MecALEB) XpaHEHME apXMBHbIX AOKYMeHTOB npu TemnepaType 20 +/-5 °C
M OTHOCUTENbHOM BAaXHOCTM Bosgyxa 50 +/- 20% npu nNpoBedeHWU KX GUSUKO-XMMUYECKOU W
TEXHUYEeCKoM 06paboTKM, NnpegycMmoTpeHHoM rnasoi Xl Mpasua, n CNosb30BaHUM.

5.17. KOHTpo/b 3a TemnepaTypHO-BAaKHOCTHBIM PEXMMOM B apXMBOXpaHUIMLLe obecneynsaeTca
pasmelLeHMEM B OLHOMN MM HECKO/IbKMX KOHTPO/IbHBLIX TOYKax (B 3aBUCMMOCTM OT KOHCTPYKLMOHHbIX
ocobeHHoOCTEN M KybaTypbl) apXMBOXpaHWIMLLIA (NomelleHMs) Ha BbicoTe He MeHee 1 m, BAanu oT
OTOMUTENbHbIX U BEHTUAALMOHHbLIX CUCTEM, KOMMIEKTa KOHTPO/JbHO-U3MEPUTE/bHbIX MpMbopoB B
cocTaBe: TePMOMETP U FTMIPOMETP AN TEPMOTUIPOMETPa.

N3mepeHna TemnepaTypHO-BAaKHOCTHbIX NapaMeTpoB BO3AYLWHOM cpeabl NPOU3BOAATCA B OAHO U
TO e BPems CyTOK:

B KOHAMLMOHMPYEMOM apXMBOXpaHuauLle - 1 pas B Heaenio;
B HEKOHAULMOHMPYEMOM apXMBOXPaHUAULLE - 2 pasa B Heaesno;
npwv HEeCOOTBETCTBUMN NapamMmeTPOB HOPMAaTUBHbIM TpeboBaHUAM - 1 pas B CYTKMU.

ApxvB 06f3aH NPOBOAWTL MOBEPKY W (MAKM) 3aMeHy KOHTPOJbHO-M3MepUTE/bHbIX NPUbopPoB B
COOTBETCTBUM C TEXHUYECKOM AOKYMEHTALMEN K HUM.

Mpy OTCYTCTBMM B 34aHWM apxvMBa aBTOMATMYECKOW CUCTEMbI YNPaBAEHWSA BEHTUAALMENA U
KOHOMLUMOHMPOBAaHMEM BO3A4yXa MOKA3aHWUA KOHTPOJIbHO-U3MEPUTE/IbHLIX NPUOOPOB B  KaXAOM
apXMBOXPaHWUAMLLE GUKCUPYIOTCA B PErnCTPaLMOHHOM XKypHasie, B KOTOPOM TaKMKe OTpaykaloTca AaTbl
NoOBEPKM NPMBOPOB M Mepbl, NPUHATbIE NO HOPMaaM3aLMM TeMNepaTypHO-BAAXKHOCTHOTO pPeXuma B
C/lyYanx ero HapyLleHus.

5.18. ApxuBHble AOKYMEHTbl HEOBXOAMMO XPaHWUTb B TEMHOTE, 414 Yero OHM PasMeLLaloTca B
nepBuYHbIe CPEACTBA XPaHeHMA, NpeayCMOTPEHHbIe rnasoit VI Mpasuan.

5.19. B apxnBOXpaHUAMLLE AONYCKAETCA:

ecTeCTBeHHOE ocBeLweHNE Npn ycnosnm npuMeHEHNA Ha OKHax CBETOpaCCEMBaTeﬂep‘I, perynatopos
CBETOBOIO NOTOKa (CI'IELI,I/Ia}'IbeIX CTEKOI’I), 3aWNTHbIX d)I/I}'IprOB n I'IOKprTMVI, Kanws3u;

WCKYCCTBEHHOE OCBELLEHME 3/1IEKTPONAMMNAaMM HaKa/IMBAHUA B 3aKPbITbiX NaadoHax C rnafKou
HapPY>XHON MOBEPXHOCTbIO, €CAN YPOBEHb OCBELLEHHOCTM B [AMAMA30HE BUAMMOrO CMekTpa Ha
BEPTUKA/IbHON MOBEPXHOCTM CTennaxka Ha BbicoTe 1 m OT nona He npesblwaer 20 - 50 5K, Ha
ropusoHTanbHoM - 100 nK <12>.



KoHcynbTaHTlAOC: NnprMeyaHme.

B opuLManbHOM TEKCTe AOKYMEeHTa, BUAMMO, gonylieHa onedaTtka: CaHluH 2.2.1/2.1.1.1278-03 yTB.
noctaHoBneHnem [1aBHOrO rocyaapcTBEHHOro caHuUTapHoro Bpada PP ot 08.04.2003 N 34, a He oT
15.03.2010 N 20.

<12> Tnasea Il CaHluH 2.2.1/2.1.1.1278-03. CaHuTapHble NpaBuaa U HOPMbl. TMrMeHUYeckune
TpeboBaHMA K eCTECTBEHHOMY, MCKYCCTBEHHOMY M COBMELLLEHHOMY OCBELLLEHMIO HKUbIX N 06LLEeCTBEHHbIX
3[aHWI, YTBEPKAEHHbIX NOCTAHOBAEHMEM [NTAaBHOIO roCyAapCTBEHHOIO CaHUTAPHOrO Bpada Poccuitckom
depepaunn ot 15.03.2010 N 20 (3apeructpuposaHo MuHioctom Poccun 08.04.2010, pernctpaumoHHbIi
N 16824).

PaspelaeTca NpMMeHEHNEe NIOMUHECLLEHTHbIX 1AM € ype3aHHbIM yAbTpadroNeTOBbIM y4aCTKOM
CMEeKTpa, CBETOAMOAHbIX CBETUIbHWKOB, Pa3pPELUEHHbIX YNOJHOMOYEHHbIM deaepasbHbIM OpraHoM
NCMNONHUTENbHOW BNACTU B chepe noxkapHoi besonacHocTm <13>.

<13> Cratbm 3 n 16 degepanbHoro 3akoHa ot 21.12.1994 N 69-d3 "O noxkapHoi 6besonacHocTn"
(CobpaHue 3akoHoaaTenbcTBa Poccuiickont ®enepaumn, 1994, N 35, cT. 3649; 2016, N 1, cT. 68; 2017, N
27, cT. 3938); depepanbHblit 3aKoH OT 22.07.2008 N 123-d3 "TexHU4YecKkuid pernameHT o TpeboBaHUAX
noapHow besonacHoctn" (CobpaHune 3akoHoaaTenbcTsa Poccuitickoit Peaepaumu, 2008, N 30, cT. 3579;
2018, N 53, cT. 8464); noctaHoBneHue MpaBuTenbcTBa Poccuiickon deaepaumm ot 25.04.2012 N 390 "O
npotusonoxapHom pexkmume" (CobpaHue 3akoHoaaTenbcTBa Poccuitickoit depepauum, 2012, N 19, cr.
2415; 2019, N 39, cT. 5420).

5.20. ApxuBHble AOKYMEHTbl AO0/XHbl ObiTb 3allMUiIEHbl OT CBETOBOrO BO34ENCTBMA NpU
nposeaeHUn GU3NKO-XMMUYECKOW U TeEXHUYECKOM 06paboTKK, NpeagycmoTpeHHoi rnasoi Xl Mpasun, n
NCMNOIb30BaHNN.

5.21. CaHWTapHO-TUTMEHNYECKMI PEXMM B apxvMBe A[O/KEH COOTBETCTBOBATb TPe6GOBaHMAM,
YCTaHOB/IEHHbIM  YMOAHOMOYEHHbIM  deAepanbHbIM  OPraHOM  WCMONHWUTENbHOM  B/ACTH,
OCYLLECTBAAOWMM deaepanbHblii roCyAapCTBEHHbIN CAHUTAPHO-3NUAEMUONOTMYECKMI Hag3op <14>,

<14> CaHluH 2.2.4.1294-03. 2.2.4. ®usunyeckme ¢aKTopbl MNPOU3BOACTBEHHOW cpeapl.
rneHnyeckme TpeboBaHMA K a3POMOHHOMY COCTaBY BO3AyXa NPOU3BOACTBEHHbIX M 06LLECTBEHHbIX
nomeweHnn.  CaHUTAPHO-INMAEMUONOTMYECKME  MpaBUAa WU HOPMATMBbI,  YTBEPKAEHHbIE
noctaHosneHWemM [1aBHOFO rOCYy[apCTBEHHOMO CaHWTapHOro Bpava Poccuitickor depepauum ot
22.04.2003 N 64 (3apeructpmpoBaHo MuHioctom Poccum 07.05.2003, peructpaumoHHbii N 4511);
CaHlNuH 2.2.4.3359-16. "CaHuTapHO-3nMAemMoNorMyeckne TpeboBaHuA K dusMyeckum daktopam Ha
paboumx mectax", yTBep*KAEHHble NMOCTaHOBAEHWEM [N1ABHOMO rocyfapCTBEHHONO CaHUTAPHOrO Bpada
Poccuitickoit depepaumm ot 21.06.2016 N 81 (3apeructpupoBaHo MuHioctom Poccum 08.08.2016,
pernctpaunoHHbiii N 43153).

5.22. Hagnexallee CaHUTapPHO-TMIMEHMYECKOe COCTOSIHME B apXMBOXPaHWAMLLE NoAAePKNBaETCA
npoBeAeHMEM B HEM He peXe OAHOro pasa B MecAl, BAaXHoW yb6opKM nosos, obecnbinnBaHMA
060pyA0BaHNA 1 NEPBUYHBIX CPEACTB XpaHeHUA, 06paboTKM LLOKOIbHbIX YacTel cTennaxKen, NAMHTYCoB,
NOLOKOHHUKOB BOAHbIMW PAacTBOPaMM aHTUCENTUKOB.

5.23. ApxuBHble AOKYMeHTbl (BbIBOpOYHO, HO He MeHee 0,01% oT obuiero KoanyecTea eanHuL,
XPaHEHMUA) U aPXMBOXPAHWIMLLE HE peXe ABYX pPa3 B rog (B Hayasne M KOHLE OTONMUTENbHOrO Ce30Ha)
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nognexat aHTomos10rmM4yecCKkomy 1 MMKo10rmn4eCKkomy oCMoTpy.

5.24. ApxuBHble AOKYMEHTbl, noABepriumeca OMONOMMYECKOMY MOPA*KEHUIO, Mognexar
HemMe/IeHHOW U30/1ALMM U CaHUTAPHO-TUTMeHUYecKol o0bpaboTke (aesnHdeKunn, AesnHcekuuu), a
aPXUBOXPaHMW/INLLE, NOPAXKEHHOE BMOIOTMYECKUMU BPeAUTENAMMU, - AepaTM3aLmn.

5.25. MNpu paboTe ¢ yHMKaNAbHbIMU AOKYMEHTAMN HEOHXOANMMO MUCNO/Ib30BaTb TKAHEBbIE MEPYATKU.
VI. NepBUYHbIE CPEeACTBA XPaHEHUA

6.1. ApXMBHbIEe AOKYMEHTbI NOANENKAT PA3MELLEHMIO:
Ha ByMaxKHOM HocuTene - B KOPOOKax, Nankax, KOHBEPTAx;
ayaMoBuM3yasbHble - B KOPOBKax 1 BloKcax, ALMKaX YNaKoBOYHbIX ANA GUIbMOB (Aydax), KoHBepTaXx;

3NEeKTPOHHble Ha ¢u3nYeckn 060COBAEHHBIX HOCUTENAX - B YMNAKOBKE, PEKOMEHAOBAHHOM
NpPoOn3BOAUTENIAMMU HOCUTENEN.

6.2. [lonyckaeTca XpaHEHWE apXMBHbIX AOKYMEHTOB Ha OymaxKHOM HOcCuTesie B CBSi3Kax Mpwu
YC/IOBMM WX YNaKoBKM B Bymary, KapToTeK, BK/IOYEHHbIX B cocTaB ApxmBHoro ¢oHaa Poccuiickoin
depepaunu, - B KAPTOTEUHbIX ALLMKAX.

6.3. ApX1BHble AOKYMEHTbI B NEPBUYHbIX CPeACTBAX XPAaHEHMA PAa3MELLLAtOTCA B apXMBOXPaHUAULLE
Ha 060pyA0BaHMM, NPEAYCMOTPEHHOM NyHKTOM 4.1 Mpasu.

6.4. Bo BCcex NnomeLeHnAxX apxmBa He A40NYCKAETCA pasMeLLeHMe, BKAKOYAA BPpeMEHHOE, apXMBHbIX
OOKYMEHTOB Ha Moy U NOAOKOHHMKAX, B TPAHCNOPTHOM Tape.

6.5. JlnueBaAa CTOpPOHa KaxkAOro MNepBMYHOrO CpeacTBa XPaHEHUA APXMBHLIX [AOKYMEHTOB
CHab)aeTcs AP/IbIKOM, HAa KOTOPOM YKas3blBAlOTCA HOMeEpP apxvMBHoro ¢oHAa, HOMep Onucu Aaen,
OOKYMEHTOB, KpaH1e HOMepa eaNHULL XPAaHEHNA, HAXOAALLMXCA B HEM.

[onyckaeTca aonosHeHWe ApAblKa:

NOMHbIM HAMMEHOBAHMEM apXxMBa U (Mnun) ero abbpesnaTypois;
Ha3BaHWeM apxmBHOro ¢oHAa;

LUTPUX-KOAOM, PAaANOYACTOTHbIM UAEHTUDUKATOPOM;

OTMETKOM 0 Hannuum ocobo LUEeHHbIX JOKYMEHTOB, nNoasexXauwmnx asakyauunn npn BO3HUKHOBEHUN
LIpe3BbI‘-Ial‘;1HbIX CMTyaLl,VIVI, B nepunoa MO6VI/'IM3aLJ,MM 1N B BOEHHOE BpeMA,

OTMeTKoM 06 OTCyTCTBYIOWEN UAW NPONYLLEHHON eAMHULE XPaHEeHUA.

JNEeKTPOHHbIE AOKYMEHTbl Ha ¢uM3nyeckn 060cobNeHHbIX HOCUTENAX CHAbKaloTCA BKAaLbILAMM
(3TMKeTKamm) ¢ UX apxXmMBHBLIM LINPPOM.

VIl. Oco6eHHOCTU XPaHEHUA 3NEeKTPOHHbIX AOKYMEHTOB

7.1. XpaHeHWe 3N1eKTPOHHbIX LOKYMEHTOB B apXMBE OCYLLLECTBIAETCA:

Ha ¢U3NYeCcKM 060COBMEHHbIX HOCUTENAX - B ABYX 3K3EeMNAApax, OAMH M3 KOTOPbIX ABAAETCA
OCHOBHbIM, Apyroi - paboumm. Mpu 3TOM OCHOBHON M PabOUMIt IK3EMNAAPbI XPAHATCA B Pa3HbIX
apXMBOXPaHWAMLLAX (NOMeLLeHMAX), NPU TemnepaTypHO-BNAXKHOCTHOM peXKUMe, PEKOMEHAO0BaHHOM
NpoM3BOAUTENAMMN HOCUTENEN;



B MHOOPMALMOHHOM cuUCTeMe apxmMBa - Ha cobcTBeHHOM 060pyg0BaHMM apxuBa WAM B
denepanbHoOM U (MNK) perMoHabHOM XPaHUAMULLE SNEKTPOHHbIX AOKYMEHTOB.

7.2. 0O6A3aTeNbHbIMM  YCAOBUAMM XPAHEHMA 3SNEKTPOHHbLIX LOKYMEHTOB Ha (OU3NYECKU
060c061€HHbIX HOCUTENAX ABNAIOTCA:

NpPUMeHeHWe HocuTenen, npegHasHayYeHHbIX 418 AonroBpemeHHoro (cebiwe 10 fieT) xpaHeHus
nHpopmaymu;

Haanyme  TeXHU4YeCKnx u nporpamMmmMmHbIX  CpeAacTs, no3BosAlWNMX  OCyWeCTBNATb nx
BocnpounssegeHne, mmrpaumtio U KOHBEPTAUWNIO, @ TaKXKe KOHTPO/INPOBATb ¢M3VI‘-I€CKO€ N TeEXHUNYECKOe
COCTOAHUE,;

nposeageHne mmrpaumm Ha HoBble HOCUTEZIM N KOHBEPTAaUUKM B COBpPpEMEHHbIE d)OpMaTbI,'

opraHM3aumMa KOHTPOA 338 UX ayTEHTUYHOCTbBIO, LLeIOCTHOCTbIO, AOCTOBEPHOCTBIO, MPUrOAHOCTbLIO
[OJ19 UCNO/b30BaHMA.

7.3. HopmaTtuBHbIe YC/I0BMA XPAaHEHUA INEKTPOHHbIX AOKYMEHTOB B MHPOPMALMOHHOW cucTeme
apxuBa obecneumnBatoTca:

ee CooTBeTCTBMEM TpeboBaHMAM 3aKOHOAATeNbCTBA Poccuitickon Pepepaumm B 061actm cosganums,
pa3BMTUA, BBOLA B 3SKCMayaTaLMIO rOCYyAapPCTBEHHbIX MHOOPMALMOHHBIX CUCTEM W XPAHEHUA B HUX
nHpopmauymm <15>;

KoHcynbTaHTlAOC: NpMeYaHme.
B odpmumanbHOM TeKCTe AOKYyMEeHTa, BUAMMO, AONYyLLEHA OMeYyaTKa: MMeeTcsa B BUAY MOCTaHOB/EHUE
Mpasutenbctea PO N 676 ot 06.07.2015, a He o1 06.06.2015.

<15> oepepanbHblit 3aKoH oT 28.12.2010 N 390-#3 "O 6e3onacHoctn" (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumm, 2011, N 1, cr. 2; 2015, N 41, ct. 5639); noctaHoBAEHUE
MpaBuTenbctBa Poccuiickoit ®epepaumm ot 06.06.2015 N 676 "O TpeboBaHUAX K NOpAAKY CO34aHUS,
pa3BUTMA, BBOLA B 3KCMAyaTaLMio, 3KCMAyaTauMuM WM BbiBOZA W3 3KCMAyaTauUM FOCYyAapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEM U JaNbHENLLErO XpPaHEHMA coaeprKaLlenca B Ux 6asax gaHHbIX MHpopmaumm”
(CobpaHue 3akoHoaaTenbctBa Poccuiickon depepaummn, 2015, N 47, cT. 6599; 2019, N 16, cT. 1928);
noctaHosneHue [paButenbctBa Poccuitickoit depepaunm ot 14.11.2015 N 1235 "O depepanbHoit
rocy4apcTBeHHOM  WMHPOPMALMOHHON  cucTemMe  KoopauMHaumu  uHobopmaTtmsaumm"  (CobpaHue
3aKoHogaaTenbcTBa Poccuiickon depepaumm, 2015, N 47, c1. 6599; 2018, N 40, cT. 6142).

cobntogeHnem npu ee aKcnayaTauumn TpeboBaHU MHGOPMALMOHHOM 6e30MacHOCTU U 3aWMUTbl
nHpopmaumm <16>;

<16> Cratba 16 ®egepanbHoro 3akoHa N 149-93; npukas PCTIK Poccum ot 11.02.2013 N 17 "06
yTBepxaeHun TpebosaHuii o0 3awmTte MHOOPMALMM, He COCTaBAANOLWENA FOCYAAPCTBEHHYIO TaliHy,
cogeprkallenca B rocysapcTseHHbIX MHGOPMALMOHHBIX cucTemax” (3apernctpuposaH MuHtoctom Poccum
31.05.2013, peructpaumoHHbiii N 28608), ¢ M3MeHeHUsMM, BHeCeHHbIMKU nNpuKkaszom GCTIK Poccun ot
15.02.2017 N 27 (3apeructpupoBaH MuHioctom Poccun 14.03.2017, peructpaumoHHbiii N 45933).

pe3epBHbIM KONMPOBAHWEM 3/1EKTPOHHbIX AOKYMEHTOB, B TOM YMCAE NPU MPUMEHEHMM 061aUHbIX
TEXHO/IOTUI, U X KOHBEpPTaLMeN B cOBpeMeHHble GopmaThbl.
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VIIl. PasamelieHne apXmMBHbIX JOKYMEHTOB

8.1. PacctaHOBKa apXMBHbIX AOKYMEHTOB OMNpeaenaeTca nJaHom (CXemoit) pasmelLeHMsa apXmMBHbIX
$OHA0B, YyTBEPKAAEMbBIM PYKOBOAMUTENEM APXMBA, C Y4ETOM HEOOXOAMMOCTM SIOKANM3aLMM apXMBHbIX
OOKYMEHTOB, A/19 KOTOPbIX YCTAaHOB/IEH OCODbIN PEXMUM XpaHEeHMUSA.

8.2. OTaenbHOMY OT ApPYrMX apXMBHbIX [AOKYMeHTOB (060cob6sieHHOMY) XpaHeHWio noanexkat
ApXUBHblE A4OKYMEHTbI:

cogepaume ceegeHna, coctaBnaowme rocygapCrseHHyO Tal\;IHy;
KUHOAOKYMEHTbI Ha HUTPOOCHOBE,
nogseprwuneca 6MOIIOI'M‘-IeCKOMy NnopaxeHwuto,

nepegaHHble Ha BpeMeHHOe XpaHeH e B apX1B MO A0roBOPY M He OTHECEHHbIe K COCTaBy APXMBHOTO
¢doHpa Poccuiickon depepaunim.

8.3. CelipoBOMY XpaHEHUIO C 3aMelleHMeM B MEePBUYHbLIX CPEACTBAX XPaHEHWs KapTamu-
3aMecTUTeNAMU NOSNEKAT e4UHNLbI XPAaHEHNA:

cogepaume yHnKaabHble AOKYMEHTbI;
mmerumne B Od)OpM/'IeHMVI NN NPUNOKEHUN K HUM AparoueHHble MeTa/ibl U KaMHU.

8.4. MeCTOHaxoXAeHME apPXUBHbIX AOKYMEHTOB 3aKpenaaeTca B NOpOHLOBOM U NOCTENNAKHOM
TonorpapuUeckmnx ykasaTennx, BeayLwmxcsa B npeaenax oTaAebHOro apxmBoxpaHuauiLa (nomeLLeHus) Ha
B6yMaXKHOM HocuTene n (MAK) B 3NEeKTPOHHOM BUJE.

Mpu BeaeHUU TonorpaduyecKnx ykasateneu:

Ha 6yMa)KHOM HOCUTene - OAnH U3 ero aK3emMnaapoB XpaHUTCA Yy pa6OTHVIKa, OTBETCTBEHHOIO 3a
y4yeT JOKYMEHTOB apXxuBa, BTOpOVI - B COOTBETCTBYHOLLEM apPXUBOXPaAHUNULLE,

B 9/1IEKTPOHHOM BUAE - B MHd)OpMaLLMOHHOVI cnucTreme apxusa.

Bce M3MeHeHNA B MECTOHAXOMAEHUWU apXUBHbIX AOKYMEHTOB GUKCUPYIOTCA B Tomorpaduyeckmx
YKaszaTenAx, a TakXKe OTpaKatloTcs B NiaHe (cxeme) pasmeLleHnsa apxmBHbIX GOHAO0B.

IX. XpaHeHUue neyaTHbIX U3A4aHUIU, My3eUHbIX NPeaAMETOB

9.1. PasmelleHne, XpaHeHWe, NpoBeAeHNE NPOBEPKM HAZIMUMA U COCTOAHMA NeYaTHbIX U3LaHUIA U
My3€eliHbIX NpPeaMeTOB OCYLLECTBASETCS B COOTBETCTBUM C TpeboBaHMAMM, YCTAHABAMBAEMbIMU
YNOJIHOMOYEHHbIM  defepanbHbIM  OPraHOM WCMONHUTENIbHON BAacTM B chepe KyabTypbl A4
6mbnnoTteuHbix poHaoB 1 MysenHoro poHaa Poccuiickon deaepauum <17>.

<17> CraTbs 5 ®enepanbHOro 3akoHa ot 26.05.1996 N 54-®3 "O MyseitHom doHae Poccuitckol
depepaunn M myseax B Poccuiickon Pegepaumn” (CobpaHue 3akoHogaTenbcTBa Poccuinckoit
depepaunn, 1996, N 22, ct. 2591; 2016, N 27, cT. 4290); ctaTbs 15 PeanepanbHoro 3akoHa ot 29.12.1994
N 78-®3 "O 6ubanoteyHom agene" (CobpaHme 3akoHogaTenbcTea Poccninckoir epepaumm, 1995, N 1, cr.
2; 2014, N 49, cT. 6928); noanyHKTbl 5.2.11(2), 5.23 MonoxeHna o MUHUCTEPCTBE KyAbTypbl Poccuiickol
depepaunn, yTBepRaeHHOro noctaHosneHnem Mpasutenbctsa Poccuiickon ®egepaumm ot 20.07.2011 N
590 (CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Pepepaunn, 2011, N 31, c1. 4758; 2018, N 50, cT. 7764)
(manee - MNonoxeHune o MUHKyNbTYpbI Poccun).
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X. MpoBepKa HanMunA N COCTOAHUA APXUBHbIX AOKYMEHTOB.
OpraHu3auma po3biCKa HEO6HaPY)KEHHbIX AOKYMEHTOB

10.1. ApxmBHble [OKYMEHTbI MPOBEPAIOTCA HA NpeaMeT UX GpaKTUYECKOro Hannuma u GU3nYecKkoro
COCTOAHMA (fanee - NPoBEpPKa HaMUKSA) B NIAHOBOM NOPALKE B CPOKK, NPeayCMOTPeHHble NyHKTom 10.2
MNpasun.

BHennaHoBasA NpoBepKa HaAMuMA aPXMBHbLIX AOKYMEHTOB (CM/OWHaA UAM BbIOOPOYHAs) MOKeT
6bITb Ha3HaYeHa:

npu CMeHe pykoBoAUTENA apXmuBa U (MIIM) 3aBeAyHOLWEro apxmBoxpaHnanem;

Nnocsie MaccoBOro MepemMeLLeHns, YpesBblYalnHoM cutyaumum u (Mnamn) apyrux obcToATenbCcTs, B
pe3ynbTaTte KOTOPbIX OHM MOT/IM Bbl ObITb YTPAYEeHbI UM MOBPEXKAEHDI;

npu peopraHnsaumm apxmea.

10.2. B rocygapcTBeHHOM apxuBe, Mysee, 61Mb6AMOTEKe, HAy4yHOM oOpraHuM3auMuM naaHoOBaA
(LMKNMYHAA) NPOBEPKA HAaIMUNA APXMBHBIX LOKYMEHTOB MPOBOAMUTCA:

YHUKa/IbHbIX OKYMEHTOB - €Kero4Ho (C NOAUCTHbIM MPOCMOTPOM);

[OKYMEHTOB, UMEIOLLMX B OPOPMNEHUN UAN NPUNONKEHUN K HUM AparoLeHHble MeTabl U KaMHM,
- @XKerofHo;

0c060 LUEeHHbIX JOKYMEHTOB - oguMH pa3 B 10 nieT;

ayAMoBM3YyasibHbIX AOKYMEHTOB - OAMH pa3 B 5 fieT (Npu o6beme ayaMoBM3yasibHbIX JOKYMEHTOB
6os1ee 50% oT obLero KoanyecTsa AOKYMEHTOB - OAUH pa3 B 15 neT);

KUHOAOKYMEHTOB Ha HUTPOOCHOBE - OAUH pa3 B 2roaa;

3NNEKTPOHHbIX AOKYMEHTOB Ha ¢M3MHE‘CKM 060C0bNEHHbIX HOCUTENAX - He pexke ogHOro pasa B 5
ner.

MpoBepKa HaAMUYMA 3SNIEKTPOHHbIX OOKYMEHTOB B MHPOPMALMOHHON cucTeMe apxuBa
OCYLLECTBNAETCA B aBTOMATUYECKOM peKUME.

LUMKANMYHOCTD MPOBEPKM HA/MIMUMA OCTa/IbHbIX apPXMBHbLIX AOKYMEHTOB OMPEAensieTcs apXvMBOM
CaMOCTOATE/IbHO B 3aBUCMMOCTM OT MHTEHCMBHOCTM UCMO/Ib30BaHNA aPXMBHbIX JOKYMEHTOB, HO HE MOXKET
6bITb pexke 0AHOro pasa B 25 neT (B rocyaapcTBeHHOM 6ubnnoTeKke - oaunH pas B 15 nert).

B MyHMuMnanbHOM apxuBe, mysee, 6ubnanoTeke, nnaHoBasa (UMKAMYHAA) NPOBEPKA HanAMuMA
apXMBHbIX AOKYMEHTOB NpoBOANTCA 0AMH pa3 B 10 ner.

10.3. B Hauane NPOBEPKN HaAMNYMNA U COCTOAHMNA aPXMBHbLIX AOKYMEHTOB NPOBOAUTCA BbIBEPKA
YYETHbIX AOKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKMN HANNUMS aPXMBHBIX LOKYMEHTOB GPUKCUPYHOTCA B:

nmcte(ax) NPoBEepPKU HaNMMUMA U COCTOAHUA apPXMBHbIX AOKYMEHTOB (NpW NpoBepKe apXMBHOIO
¢doHaa ob6bemom a0 30 eAnHUL, XPaHEHWA AOMYCKAETCA COCTaB/IeHMe OAHOro IMCTa NPOBEPKU Ha BCe ero
onucK aen, AOKYMEHTOB);

adKTe NPOoBePKU HanN4vnAa N COCTOAHUA apPXUBHbLIX AOKYMEHTOB;



nnpu H806XOAVIMOCTVII

aKTaX O TEXHMYECKMX OLIMBKAX B YHYETHbIX OKYMEHTaX, 06 06HApYKEHUN apPXMBHbIX JOKYMEHTOB, O
HEeMcnpaBUMbIX NOBPEXKAEHUAX AOKYMeHTOB (npunoxeHue N 1 K Mpasunam).

10.5. B xoae nNpoBepKU HaNYMA apXUBHbIX JOKYMEHTOB He A0MNyCKaeTcA: BHOCUTb B ONUCb Aen,
OOKYMEHTOB (KHUTY y4eTa M ONUCaHUA) HEeyYTEHHbIE EANHULbI XPAaHEHUS;

AenaTtb Kakue-nmbo NOMETKHN, nUcnpaBneHna mam 3arnmcm B OCHOBHbIX (O6ﬂ3aTeﬂbeIX) YYETHbIX
AOKYMEHTAaXxX.

10.6. N0 OKOHYaHMKM NPOBEPKM HANNYNA APXUBHBIX AOKYMEHTOB:
BHOCATCA U3MEHEHWSA B HEOOXOAMMbIE YYETHbIE JOKYMEHTDI;

B KOHLLEe ONuUCK AeN, AOKYMEHTOB (KHUMM yyeTa 1 onmncaHumaA) npocrasaaoTca wramn "MposepeHo"”,
AaTta, OO/MKHOCTb M noAnucb paboTHMKa, NPOM3BOAMBLLErO NPOBEPKY, UM, B c/ydae obBHapyKeHusA
HEeyYTEHHbIX IMTEPHbIX M NPONYLLEHHbIX NOPAAKOBLIX HOMEPOB, @ TaKKe BblObIBLIMX N0 060CHOBAHHbLIM
NPUYNHAM eANHUL, XPaHEHUA, MEPECOCTaBASETCA UTOrOBas 3amnmchb;

KOpO6KM C apXMBHbIMU AOOKYMEHTaMM ONneyaTbiBalOTCA C NpOoCTaBaAeHMem LWTamMna, I-(OTOprVI
coaepKUT AaTy NpoBepPKY, (I)aMMJ'IVIlO n MHNUmanbl npoBoanBLLErIo ee paGOTHMKa apxuBa.

10.7. ApxvB BeAeT LUEHTPaNM30BaHHbIA y4eT HeOBHapY)KeHHbIX apXUBHbIX [AOKYMEHTOB Ha
B6yMarKHOM HocuTene n (MAK) B 3NEKTPOHHOM BUJE.

10.8. PO3bICK apXMBHbIX AOKYMEHTOB, HEOOHAPYXEHHbIX B X04€e NPOBEPKU HaMYUSA, NPOBOANTCA B
TEeYeHWe OAHOrO rofa C MOMEHTA BblABAEHUA daKTa OTCYTCTBUA. PykoBoagMTENb apXxmBa BNpaBe NPoa/nTb
CPOKM pO3bICKa Ha OAUH roa.

Mpy oTpuuaTeNIbHOM pe3ynbTaTe pPO3biCKa apPXMBHbIX [OKYMEHTOB COCTaBAAETCA aKT o
HeOoBHapYKEHUN [OOKYMEHTOB, BO3MOMHOCTM pPO3bICKA KOTOPbIX McyepnaHbl (npunoxenve N 2 K
MpaBunam), n cnpasKa o NPOBEAEHUN PO3bICKa.

10.9. Apx1B CHMMAET C y4eTa apXMBHbIE JOKYMEHTbI B COOTBETCTBMM C NyHKTammn 26.1, 26.3 Mpasun
Ha OCHOBaHWW pelleHna YNONHOMOYEeHHOro denepanbHOro opraHa UCNOHUTENbHON BAacTU B cdepe
apXMBHOroO Aena W Aenonpou3BoACTBa, YNOJHOMOYEHHOTO OpraHa MCMNOIHUTENIbHOW BNacTM cybbeKTa
Poccuitckoit ®epepaumm B chepe apxXMBHOMo Aesia, OpraHa MecTHOro caMmoyrnpassieHma <18>:

<18>Yactu 2, 3 ctaTbyu 14 GepepanvHoro 3akoHa N 125-93.

NPUYUHbI OTCYTCTBUNA KOTOPbIX NOATBEPXKAEHbI AOKYMEHTA/IbHO;

HEO6Hapy)+(eHHbIe, BO3MOXXHOCTU PO3bICKa KOTOPbIX MCHEPNAHDbI.

XI. MpoBepka GU3INKO-XMMUUYECKOro, TEXHUUYECKOrO
1 6M0N0rMYECcKoro COCTOAHUA APXUBHbIX AOKYMEHTOB, BbiiBIeHUE
APXMBHbIX A,OKYMEHTOB C NOBPEXAEHUAMU HOCUTENEN U MHPopMaL UK

11.1. I'IpM npneme apxmBHbIX OOKYMEHTOB M3 UCTOYHUKA KOMNNEKTOBAHUA HE O0NYCKaeTCA UX
pasmeleHne B apxXmBoxpaHuaunie 6es:

npep,BapMTeanoﬁ BblAEPXKKN B KAPAHTUHHOM NOMELLEHNN (I'IpM Ha}'IM‘-IVIM),'

npoBepKu ¢M3MKO-XVIMVI'-I€CKOFO, TEXHUYECKoro n 6MoNorn4eckoro COCTOAHUA, a TaKXKe Ha Ha/in4ymne
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CKOD, CKpenoK, 3aKNafokK, N1acTMKoBbIX Gpalinos 1 APYrnx NOCTOPOHHUX NPEAMETOB;

BbIIB/IEHNS BUAA OCHOBbI HOCUTE/NEN KUHOAOKYMEHTOB, GOTOAOKYMEHTOB, POHOLOKYMEHTOB W
NPOBEPKN KUHOAOKYMEHTOB Ha HUTPOOCHOBE Ha CTabW/IbHOCTb;

NPOBEPKN ayAMOBU3YasbHbIX M 3EKTPOHHbIX [AOKYMEHTOB Ha ¢uanyeckn 060cobaeHHbIX
HOCUTENIAX Ha BO3MOXXHOCTb BOCNPOU3BEAEHMUA (CUMUTBIBAHUA) 3aNUCaHHOM MHPOPMaLLMK, COOTBETCTBME
MX XapaKTePUCTUK CONPOBOAMTENbHOM TEXHUYECKOM [OKYMEHTaLMu, OTCYTCTBME BPEAOHOCHOTO
nporpammHoro obecneyeHus;

OYUCTKM OT MbIAN N NEPEMOTKU KMHOAOKYMEHTOB Ha MN/ieHKe U pOHOA0KYMEHTOB Ha MarHUTHOM
NieHTe;

obecnblIMBaHNA NEPBUYHbIX CPEACTB XPaHEeHUS M KOPELWKOB, OYUCTKM OT 3arpasHeHui
$OTOAOKYMEHTOB U INEKTPOHHbIX OKYMEHTOB Ha GPM3NYECKN 060COBIEHHDBIX HOCUTENAX.

11.2. Apx1B NPOBOAUT aKKAMMATMU3ALMIO NOCTYNMMBLUMX HA XPaHEHWNE apXUBHbIX JOKYMEHTOB.

11.3. Mpwn obHapyKeHUU OUIUKO-XMMUYECKMX W TexXHUYeckux pedektos, 6uonornyeckoro
NopaKeHMA apXMBHbIX JOKYMEHTOB apXMB M OPraHU3aLmMsa - UCTOYHUK KOMMIEKTOBAHWS COCTABAAIOT aKT
NpPon3B0/IbHOW GOPMbI, OTPAXKAIOLLMIA BbISIBAEHHbIE HEAOCTAaTKM U MePbI MO UX YCTPAHEHMIO.

ApXVBHblE [OKYMEHTbl C BbIABNEHHbIMU GUSUKO-XUMUYECKUMWN, TEXHUYECKUMU aedeKTamu
BO3BpALLAOTCA Nepefaloleli CTOPoHe ANA YCTPaHeHUs Taknx AedEeKTOB M CaHUTAPHO-TUIMEHUYECKON
06paboTku (ge3nHdeKLMmn, Ae3MHCEKLUMMN) aPXMBHBIX AOKYMEHTOB.

11.4. MpoBepKa GUBNKO-XMMUYECKOTO, TEXHUYECKOTO U BUOJIOTMYECKOTO COCTOAHUA aPXUBHbIX
OOKYMEHTOB B npouecce XxpaHeHUA NpoBoauUTCA:

B Xo04e NPOBEPKN HATMUYNA N COCTOAHUA aPXUBHbIX AOKYMEHTOB;
B C/ly4ae nospexxgeHna apXmBHbIX AOKYMEHTOB BCedcTBne Hpe3BbIHaﬁHOVI CUTyauuu;
npn NOAroTtoBke apxXmBHbIX AOKYMEHTOB K BblAa4e N3 apXUBOXPaHUIAULL G,

npu Apyrmx paboTtax, CBA3AHHbIX C MNOEAMHUYHBLIM (MOJIMCTHBIM) MPOCMOTPOM  APXMBHBIX
OOKYMEHTOB.

11.5. Mpu nonnctHon npoBepKe GU3NYECKOrO COCTOAHMUA BbIABAAIOTCA APXMBHbIE AOKYMEHTbI Ha
6ymaxKHOM HocuTene C:

NOBbILEHHOM BAAXKHOCTbIO;
6MONOTMYECKMMU NOPAXKEHUAMMY;
Aedbektamm bBymaru n TekcTa.

11.6. Mpu npoBepKe OU3NKO-XMMUYECKOTO U TEXHWUYECKOrO COCTOSAHUA ayAMoBU3YyasibHbIX
[OKYMEHTOB ONpeaensaoTca:

COCTOAHWNE YNAKOBKMH;
Han4yme CTaHOapPTHbIX PaKopaos.,;
TEXHUYECKOE COCTOAHNE NOBEPXHOCTU U I'Iepd)OpaLl,MOHHbIX A0pPOXKeK N CKNeek,

Haan4yue 3al'pF|3HEHI/Il7I N MexXxaHNU4YeCKnxX HOBpe)K,EI,eHMVI;



CTabWIbHOCTb M/IEHKN Ha HUTPOOCHOBE;
war nepdopaLmm KUHONAEHOK U MArHUTHbIX IEHT WKUPUHON 35 1 16 mm;
KopobneHune, oTcnamBaHMe aMyIbCMOHHOIO MK OCbiNaHWe paboyero cios;

Hanuune OedeKToB  XMMMUYECKOro UM OMONIOrMYECKOTro  MPOMUCXOXKAEHMA  (MoparkeHue
MWKPOOPraHM3mMamMu, HACEKOMbIMU W TpPbI3yHaMW, c/edbl KPUCTAAIM3aLUMM COJle U PasNoXKeHus
OCTaTOYHbIX NPOAYKTOB XMMUKO-poTorpaduyeckon obpaboTku);

3/1eKTPOAKYCTUYECKME XapPaKTEPUCTUKM;
napameTpbl BUAEOA0KYMEHTOB B BUAEOKAHANE;
KayecTBO M300paKeHus;

Haan4yme pasmMmarHn4eHHbIX Y4aCTKOB U MeXaHUYeCKUx I'IOBpe)-I-(LI,eHVIl‘/JI OTAe/IbHbIX Y4YaCTKOB
HOCUTEenNA 3anncu;

Ha/InuMe KoppPOo3nM Ha NOBEPXHOCTU METANIMYECKMX FPaMOPUTUHANOB;
Ha/InumMe YKCyCHOro CMHAPOMA TPUaLLETaTHOMN NIeHKH;
BOCMPOMN3BOANMOCTD;

Ha/Inyne BHELLHUX NOBPEXAEHUN HOCUTENEN;

noTpebHOCTb B MUrPaLMMN Ha HOBblE HOCUTENN.

11.7. MNpu nposepKe GU3NKO-XMMUYECKOTO M TEXHUHYECKOTO COCTOAHUA 3NEKTPOHHbIX AOKYMEHTOB
onpeaensaTca:

COCTOSIHME YNaKOBKU (TO/IbKO A/1A dr3nyeckn 060cobneHHbIX Hocutenei);

Ha/inyne BPeLOHOCHOIO NPOrPamMMHOro obecneyeHus;

BOCMPOU3BOANMOCT;

HaZIMuMe BHELWHMX NOBPEXAEHUI (TONbKO ANA PU3mMyeckn 060cobieHHbIX HocUTenei);
NoTPebHOCTb B MUIPaLMmM Ha HOBble HOCUTENN (TONbKO A41A puanyeckn 06ocobneHHbIX HocuTenei);
noTpebHOCTb B KOHBEPTALMK B Apyrve popmaTbl.

11.8. Mo pesysnbTaTam MPOBEPKU GUBUKO-XMMUYECKOTO M TEXHUYECKOTO COCTOAHWA apPXMBHbIX
AOKYMEHTOB COCTaBAAETCA aKT B MPOM3BOJIbHOM Gopme, B KOTOPOM OTpaxkaetca HeobxoauMmocTb
(oTcyTcTBME HEoHX0AMMOCTM) NpoBeAeHUs UX GUBUKO-XMMUYECKOW U (UNKn) TexHu4Yeckol obpaboTKu
(cornacHo rnase Xl MpaBun) W, B 3aBAUCMMOCTM OT COCTOAHMA AOKYMEHTOB, YKasblBaloTCA
pekomMeHAayemble CPOKM NPOBeAEHMA CeayoLeii NPoBepKMu.

11.9. Apxus BedeT yyeT GPUINKO-XMMMUYECKOTO U TEXHUYECKOTO COCTOAHMA apXMBHbIX [OKYMEHTOB
Ha ByMayKHOM HocuTene 1 (UAKn) B 31eKTPOHHOM BUAe.

Pe3y1’IbTaTbI NnpoBEPKU ¢M3MKO-XMMM‘-IECKOFO N TEXHNYECKOIo COCTOAHUA APXUBHbIX AOKYMEHTOB
OTpaxKakoTCA:

1) Ans AOKYMEHTOB Ha BymakHOM HocuTene:



B INCTE-3aBepUTENE AeNa;

B JINCTE N aKTe NPOBEPKU HAINMYMA N COCTOAHMA APXUBHbIX LOKYMEHTOB;

B KapTOYKe YYETA APXMBHbIX JOKYMEHTOB C NOBPEXAEHUAMMN HOCUTENS;

B KapTOYKeE YYETA APXMUBHbIX JOKYMEHTOB C NOBPEXAEHUAMM TEKCTA;

B KapTOTeKe (KHUre) yuyeTa GpU3NYEeCKOro COCTOAHUA apXMBHbIX LOKYMEHTOB;

2) p[ns  aygmoBM3yasibHbIX OOKYMEHTOB - B KApTOYKE Yy4yeTa TEXHUYECKOro COCTOsHUA
KMHOAOKYMeHTa, $OTOA0KYMEHTa, POHOAOKYMEHTA, BUAEOAOKYMEHT];

3) ANA 3NEeKTPOHHbIX AOKYMEHTOB - B KapTOYKE yyeTa TeXHUYECKOro COCTOAHWMA HocuTens
3N1EKTPOHHOTO OOKYMEHTa (TONbKO A5 3NEKTPOHHbIX [AOKYMEHTOB Ha ¢usnyeckn o060co6aeHHbIX
HocUTeNAX).

XIl. ®u3nKko-xMmuueckas u TexHudeckasa obpabortka
APXMUBHDbIX J,OKYMEHTOB

12.1. ApxvB Npu HaAMuMM GUHAHCOBBIX, TEXHUYECKUX U KagpOoBbIX BO3MOMHOCTEM MpoBOAUT
OU3NKO-XMMMUYECKYIO U TEXHUYECKYIO 06paboTKy apXMBHbIX JOKYMEHTOB:

B MN/A1aHOBOM MOPAAKE - MO pe3yabTaTaM MNPOBEPKM (PU3MUYECKO-XMMMUUYECKOFO U TEXHUYECKOTO
coctoAHua (cornacHo rnase X| MpaBun) no o4yepeaHOCTH, YCTAaHOB/IEHHOW B apxuMBe C y4yeToM
NPUHAONEXKHOCTN UX K ocobo LUeHHbIM AOOKYMeHTam, ¢M3VI'~I€CKOFO COCTOAHMA N MNHTEHCUBHOCTU
NCNoJIb30BaHUA;

BHEM/IAHOBO - B C/ly4ae Ype3BblYaMHbIX CUTyaLMii, NOBAEKLWMX NOPUYY apXMBHbIX AOKYMEHTOB, a
TaKXe Npu nx BUONOTMUYECKOM MOPaXKEHUMN.

12.2. ®uUsMKO-xMMMUYECKan WU TexHnyeckasa 06paboTKa apxXMBHbIX AOKYMEHTOB Ha OymaxkHOM
HOCuTene BKAYaeT:

Ae3nHPEKUMIO, Ae3MHCEKLMIO;

pecTaBpaumio (pectaBpaLMOHHO-KOHCEPBALIMOHHYO 06paboTKy);
¢doTOopecTaBpaLMio LOKYMEHTOB C YraCllMM U CTabOKOHTPACTHLIM TEKCTOM;
CTPaxoBOe KONMUPOBAHWE;

nepenner;

obecnblnnBaHue;

06paboTKy B perkume aBapuMMHO-CMAcaTesIbHbIX PaboT, B TOM 4YuC/ie C MPUMEHEHMEM CYLLKM,
3aMOparkMBaHWsA, BOCNPOU3BELEHUA, Ae3aKTUBALLMM U APYTUX BUAOB CneumnanbHo 06paboTku.

12.3. AyauvoBu3yasibHble [OOKYMEHTbl, 33 WCK/AOYEHWEM BUAEOAOKYMEHTOB, MOANEXaT
pecTaBpauMOHHON M KOHCepPBaLMOHHO-NpodUuaaKTMYeckol obpaboTke.

12.4. B cnyyae nospexaeHua ¢dusMyeckn o060cob61eHHOr0 HOCUTENSA 3/EKTPOHHBIX AOKYMEHTOB
CO34at0TCA KOMWUM 3TUX INEKTPOHHbIX AOKYMEHTOB Ha Apyrom ¢usmyeckn obocobneHHOM Hocutene c
APYroro sK3emnaspa HocuTens.

XIIl. Mpu3HaHUe apXUBHbIX AOKYMEHTOB HaXoAALWMMMUCA



B HeyA0B/Z1IeTBOPUTE/IbHOM ¢M3M‘-IECKOM COCTOAHUU
U Hencnpasmmo nospexxKgeHHbiMmu

13.1. ApxmBHble AOKYMEHTbI MPU3HAIOTCA HAaXOAALMMMUCA B HEYA0BAETBOPUTENBHOM GU3UYECKOM
COCTOSIHWUM B COOTBETCTBUM C NMOPAAKOM, YCTaHAB/IMBAEMbIM YNOJHOMOYEHHbIM deaepasibHbIM OpPraHoOM
NCMOJIHUTE/IbHOM BNacTu B chepe apXMBHOro Aena 1 AenonpomsBoacTsa <19>.

<19> MoanyHKT 13 nyHKTa 6 MNonoxkeHna o PegepanbHOM aPXMBHOM areHTCTBE.

ApXVBHblE [OOKYMEHTbI, MPU3HAHHbIE HAXOAAWMMUCA B HEYAOBNETBOPUTENbHOM (U3NYECKOM
COCTOSIHMM, CTaBATCA Ha y4yeT B COOTBETCTBMM C nyHKTom 11.9 Mpasun gna nposegeHus ¢U3MKO-
XMMMUYECKOMN N TEXHUYECKOM 06paboTKu.

13.2. ApXuMBHbI/ JOKYMEHT, COCTOSIHME KOTOPOro MCKNHOYAeT BO3MOMKHOCTb BOCCTAHOB/IEHUS €ro
MaTepPMaIbHOTO HOCUTENA U UCMO/Ib30BaHUA (BOCMPOU3BELEHUA) COAEPKALLENCA B HEM UHPOPMaLmu,
NpuU3HaeTcAa HEMCNPaBMMO NOBPEXKAEHHbIM.

PelleHne 0 NPU3HAHUN aPXMBHOMO AOKYMEHTA HEMCMPABMMO NOBPEXKAEHHBIM U CHATUM €O C y4eTa
NPUHMMAET YNOJIHOMOYEHHbI PpeaepanbHbiii OpraH UCNOJHUTENbHOM BAAcTM B chepe apXMBHOTO Aena u
OeNnonpousBoACTBa, YMNONHOMOYEHHbIM OpraH WMCMONHUTENbHOM BnacTM cybbekTa Poccuitckoi
depepaunn B cohepe aApXMBHOrO Aena, OpraH MeCTHOro camoynpasneHua <20> Ha OCHOBaHMUM
NpPeACTaBAfEMbIX APXMBOM 3KCMEPTHOrO 3aK/AOYEHMA M aKTa O HEUCNPaBUMMbIX MOBPEXAEHUAX
OOKYMeHTOB (npunoxeHue N 1 K MNpasunam).

<20> Yactun 2 - 4 ctatbm 14 depepanbHoro 3akoHa N 125-93.

PyKkoBoauTeNb apXMBa U3AaeT NPMKa3 O CHATUM C yYeTa HEMCNPABUMO NOBPEKAEHHOTO AOKYMEHTA
TOJIbKO MOC/1E NOJIyYEHUA MUCbMEHHOTO PeLLeHNs YNOJIHOMOYEHHOTO OpraHa UCMOIHUTEIbHOW B1ACcTU B
chepe apxmBHOro gena.

XIV. Bblgaya apXuBHbIX AOKYMEHTOB

14.1. Bblgaya NOANMHHMKOB apXMUBHbIX AOKYMEHTOB NPOMU3BOAUTCA:

a) N0 NNCbMEHHOMY YKa3aHWI0 PYKOBOAUTENA apXMBa UAWN YNOJHOMOYEHHOIO UM A0/IHOCTHOMO
nvua:

BO BpemMeHHOe No/21b30BaHUe OpFaHM3aLI,MM-¢OHAOO6pa3OBaTe}'II'O WUnN ero npaBonpeemHuUKy - npu
Han4nm rapaHTMﬁHOFO NMNCbMa O nocsieayroulem BO3BpaTe;

N5 BbINOMIHEHUA CNYXKeBHbIX 334aHMIA B apxmnBee (TOSIbKO B OTHOLLEHWUM 0CO60 LIEHHbIX JOKYMEHTOB
N apXMBHbIX AOKYMEHTOB, MPU3HAHHbIX HaxXOAAWMMMUCA B HEYAO0B/NETBOPUTE/NIbHOM (GU3NYECKOM
COCTOAHUM);

6) ANnAa SKCNOHNPOBAHUA BHE apXmnBa - Ha OCHOBaHUW A0rosBopa C 0praHV|3aLI,VIel7I - OpPraHn3aTopom
BbICTaBKU, NpeayCcMaTpnBaloLlLEro Takyto Bblaavy;

B) ANA NpoBefeHna GpU3UKO-XMMUUYECKON, TEXHUYECKON U Buonormyeckoit o6paboTku, cozgaHua
cTpaxoBoro ¢oHAa M GpoHAa NO/Mb30BaHMA BHE apxMBa - HAa OCHOBaHWM AOroBOpa C OpraHusaumen -
ncnonHuTenem paboT, NpeaycMaTpPUBALIOLLErO TaKyto Bblaady;

l') Cyp,E6HbIM, NPaBOOXPaHUTE/IbHBIM U UHbIM YNO/THOMOYEHHbIM OpraHam - B COOTBETCTBUU C
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3aKOHOoAaTeNnbCcTBOM Poccuiickoit Pepepaunm <21>;

<21> Yactb 1 crateu 57 IMK; nyHKT 19 ctaten 5 YIMK; yactb 4 crtatbn 66 ApbuTparkHOro
npoueccyanbHoro Kogaekca Poccuitickolt ®depepaummn (CobpaHue 3akoHoaaTenbcTBa Poccuidckol
depepaunn, 2002, N 30, ct. 3012; 2010, N 31, cr. 4197) (panee - AIK); cratba 63 Kopekca
aAMMHUCTPATMBHOrO cygonpoussoactBa Poccuitickon Pepepauymn  (CobpaHue 3aKOHOAATENbLCTBA
Poccuitckoit ®egepaummn, 2015, N 10, cT. 1391; odumumanbHbI MHTEPHET-NOPTAN NPaBOBOM MHDOPMALUK
http://www.pravo.gov.ru, 2020) (ganee - KAC); nyHKT 2 yactu 2 cTatbm 25.8 KoaeKkca Poccuiickoit
depepauun 06 agMMHUCTPATUBHLIX NpaBoHapyweHuax (CobpaHue 3akoHopaTenbcTBa Poccuiickolt
depepaunn, 2002, N 1, c1. 1; oduuManbHbIN WHTEPHET-NOPTan npaBoBok UHbOPMaLUM
http://www.pravo.gov.ru, 2020) (aanee - KoAl); nyHKT 2.1 cTaTbn 4 GegepanbHoro 3akoHa N 2202-1.

) nonb3oBaTensiMm - MO MUCbMEHHOMY YKasaHUIO 3aMecTUTens AWPeEKTopa, B 06A3aHHOCTM
KOTOPOro BXOAAT BOMPOCbl ObecrnevyeHns COXPaHHOCTW, 3aBeAyHOLLEro apXMBOXPaHUAULLEM U (Mawn)
3aMeLaloWero ero A0IKHOCTHOIO INUA (33 UCKAOYEHUEM CydYaeB, NPeayCMOTPEHHbIX NyHKTom 14.2
Mpasun).

14.2. Ha oCHOBaHWM 3aKIOYEHUA KOMUCCUM, YTBEPXKLEHHOrO PYKOBOAUTENEM apXMBa WU
YNOMTHOMOYEHHbIM UM NULOM, NPOU3BOAUTCA BblAa4a MOsb30BaTenAM MNOA/IMHHUKOB apPXUBHbIX
JOKYMEHTOB:

YHWUKa/IbHbIX;
nmeruwmnx B O(I)OpMJ'IeHMVI NN NPUNOKEHUN K HUM AparoueHHble MeTa/ibl U KAMHU;
nmeruwmnx Konno d)OHLI,a NON1b30BaHUA,

NPU3HAHHbIX HAXO4ALWMMMUCA B HEYAOBNETBOPUTE/IbHOM PU3NYECKOM COCTOSSHUN B COOTBETCTBUM C
nyHkTom 13.1 Mpaswun;

C YracatoLmm TEKCTOM, MPU HAANYUN MUTMEHTHBIX MATEH, KOPPO3UN 3KeNe30-rasloBbIX YepHUI,
HapylWeHMA CBA3M KPaCcOYHOro C0A C OCHOBOWM (pacTpeckMBaHWE, OCbiNM, NOPOLUEHWE), HA /IOMKOM
bymare, Ha KanbKe, MMeloLWuX CypryyHble N BOCKOBbIE NevaTu, NoBpexKaeHne nepenserta (packon 610ka,
HapyLleHWe WNTbA, BbiNadeHWe INCTOB), KOPELLOK, KOTOPbIA HE NO3BOAAET PACKpbITb Ae/0 Ha POBHOM
NOBEPXHOCTM, HE MNPUYMHAA NpPU 3TOM MOBPEXAEHWUI Nepennety U camomy Jaeny (TonbKo Ans
CaMOCTOATE/IbHOrO KOMUPOBaHUA).

Bblgaya 3aKNOYEHUIA O BO3MOMKHOCTU AMBO HEBO3MOMKHOCTM BblgauM MO 3aKasy Mo/b30BaTens
NoA/IMHHUKA apXMBHOO AOKYMEHTa OCYLLECTBAAETCA CO34aBaeMoi B apXMBe KOMUCCUEN, COCTOALLEN U3
He MeHee Tpex cneunannctos B obaactm obecneyeHms COXPaHHOCTM apXMBHbIX JOKYMEHTOB.

MNonb3oBaTtens, 3aKasaBLni NOA/IMHHUK YKA3aHHOIo B HAaCTOALWLEM MYHKTE apPXUBHOIO OOKYMEHTa,
yBegomnaetca o HEO6XO,£I,VIMOCTVI paccmoTpeHnAa 3TOro BOMNpPOCa KOMUCCUEN. YBegomneHue
nonb3oBarena npomssoauTca YCTHO UWAM NO €ero TDE6OBaHMI-O - NMUCbMEHHO, B TOM 4ucne C
MCNOJ1Ib30BaHUEM VIHd)OpMaLI,MOHHO-Te}'IEKOMMyHMKaLI,MOHHbIX ceTen.

CpoK NOArOTOBKM 3aK/AIOYEHMA KOMMUCCMM W Mepedayn ero pPyKoBOAMTENO apxuea WAu
YNOAHOMOYEHHOMY WM /MUYy He JosxeH npesblwate 20 paboumx aHel co AHA odopmaeHus
nonb3oBaTesieM 3aKasa (TpeboBaHMA) Ha Bblgavy NOANMHHMKA apPXMBHOIO AOKYMEHTa.

B uenAx NnoAroToBKM 3aKNO4eHUA KOMUCCUEN OLEeHMBAETCA Ha/In4ne B apxXxmBHOM JOKYMEHTE:

yracaklowero TeKCTa,
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NMUTMEHTHbIX NATEH;
KOPPO3UN XKeneso-ranoBbix YepHun;

HapyLLeHMs CBA3M KPaCOYHOro C/0A C OCHOBOW (pacTpecKkMBaHme, OCbinK, NopoLLeHUe);
NIOMKOCTM HOCUTENA.

3aKntoYeHne AO0NKHO Coaep KaTh:

Ha3BaHWe apxuBa;

[aTy COCTaB/NeHUA U HOMEP 3aKNIOYEHUS;

BBO/HYIO YaCTb, B KOTOPOI U3/iaraeTcsa OCHOBaHMe NpPoBeaeHMA 3aceaHna KOMUCCHMM CO CCbITKOM
Ha 3aro/I0BOK M apXMBHbIM WKUP apXMBHOTO AOKYMEHTa, BO3MOMKHOCTb IM60 HEBO3MOMKHOCTb Bbldaum
KOTOPOro Nob30BaTe/Nto ABAAETCA NPeAMETOM 3aceAaHMA KOMUCCUU;

OCHOBHYIO 4acCTb, coaepiauwyto aoBoAdbl KOMUCCUU, NOCAYyXKUBLUME OCHOBaHMEM AONA [Oa4n
3aK/TII04EHUA,;

3aK/IOUNUTENIbHYIO YacTb, COAEPIKALLYIO BbIBOA, O BO3MOXKHOCTM NGO HEBO3MOXKHOCTU Bblgaun
NOA/IMHHWUKA aPXMBHOFO LOKYMEHTA.

3aK/loyeHne MoANUCbIBAeTCA BCEMW YNEHAMM KOMMUCCUU C YKasaHMeM UX [O0/BKHOCTEN WU
pacwmndpoBKO NoANUCEN M NepeaaeTca PYKOBOAUTEIO apXmnBa UK YITOJTHOMOYEHHOMY UM INLLY.

PykoBoauTenb apxmeBa WMAW YNOAHOMOYEHHOE MM /IMLO B TeyeHue ABYX paboumx AHel nocne
NolyYeHMA 3aKN0UYEHMA KOMUCCUM YTBEPKAAET ero.

YBegomneHne nosb3osaTens NpousBoAuUTCA B TeyeHUe nATM paboumx AHel YyCTHO uau no ero
TpeboBaHUIO - MUCbMEHHO, B TOM YMCae C UCNONb30BaHNEM UHPOPMALNOHHO-TENEKOMMYHUKALMOHHbIX
ceTen.

YTBEPKAEHHOE 3aK/OYEHWE KOMMUCCUMM NepensaeTca 3aBeAylollemy apXMBOXPaHUAMLLEM WK
3aMeLLaloLwemMy ero AOIKHOCTHOMY /IMLY U CYXKUT OCHOBaHMEM 414 Bblgauum (HeBbIAauM) Nob3oBaTeNtO
NOA/IMHHNKA apXMBHOIO AOKYMEHTA.

3aKNtoUYEHMNE PErUCTPUPYETCA B KHUME YYeTa 3aK/0UEHUI M BKIKOYAETCA B 410 apXMBHOTO GOHAa,
K COCTaBY KOTOPOro OTHECEH NOAMHHMK apXMBHOIO AOKYMEHTa.

14.3. Bbigaya $oHAa NONb30BaHNA HA MMKPOHOCUTENAX U GU3NYECKM 060COBNEHHBIX 3/1EKTPOHHbIX
HOCUTENAX, XPaHAWMUXCA BHE 4YMTa/bHOrO 3ana apxuea, MPOU3BOAUTCA MO MUCbMEHHOMY YKasaHWio
3aMecTuTeNa AMpeKkTopa, B 06MA3aHHOCTM KOTOPOro BXOAAT BOMPOCbI ob6ecneyeHus COXPaHHOCTH,
3aBeAyloLLero apxmsoxpaHmanwem (otaenom obecneyeHma COXPaHHOCTU AOKYMEHTOB).

14.4. Obs3aTeNIbHOW NOMMCTHOM NPOBEpPKE Nepes, Bblgavyein U npy Bo3BpaTe Ha MeCTa XpaHeHus C
NpPOCTaB/fieHNEM OTMETKM B INCTE-3aBepUTENIe NOA/EKAT apXUBHbIE LOKYMEHTbI:

0co60 UeHHblE;
umetome B 0popmMAEHUN UAN MPUNONKEHUU K HUM AparoLeHHble MeTaa/lbl U KaMHU;
HecbpoLLIOPOBaHHbIE;

cogepxauimne aBTOI'pad)bI, PUCYHKHN, NOoYTOBbIE U rep608b|e 3HaKW, ne4vyaTn, OTKPbITKN, KOHBEPTbI C
MapKamu, nyctble CTPaHULbI C BOOAHBbIMU 3HAKaAMU U APpYyTMe PAapPUTETbI, NOTEHUMAIbHO nNpeacrtaBadaowme



KONNEKUMNOHHbBIN MHTEpec;
paHee He BblgaBaBLuMecs (TONbKO NpY NepBoi Bblgaye).

CocTtaB Apyrvx apxXmBHbIX AOKYMEHTOB, NOAJENKaLMX NOJIMCTHON MPOBEPKe, apXMB onpeaenset
CaMOCTOATENbHO.

14.5. BolgaBaemas eanHULA XPaHEHUA AOMKHA UMETD:

HaHeCceHHbI HeNoCpeACTBEHHO HA Hee W (MM) NnepBUYHOE CPEACTBO XPaHEeHWs, B KOTOPOM OHa
HaxoamuTcA, apxmBHbIN Wndp (NyHKT 22.6 Mpasun);

NcT-3aBepuTtenb aena (nyHKT 23.2 Mpasun);
JINCT NCNONb30BAHMUA.
14.6. ApxMBHbl€ AOKYMEHTbI BblAAtOTCA HA CPOK:

[0 20 pabounx gHel - Nonb3oBaTeNAM B YMTa/bHbIN 33 (Kpome 0CO6O0 LIEHHbIX LOKYMEHTOB,
BblaBaeMblX Ha CPOK He bonee 10 paboumnx gHelt);

A0 120 pabounx gHeit - ANA BbINOAHEHWUA PaBOTHUKAMM apXMBa NMOPYHEHUI PyKOBOAMTENA apXMBa
WANU  YNONHOMOYEHHOrO WM AO/MKHOCTHOTO Auua B Npejenax CoOOTBETCTBYIOWMX MNOJHOMOYMIA
(cny»kebHbIX 3a4aHNN).

Bblgaya apxmBHbIX [AOKYMEHTOB A/ 3KCMOHMPOBAHUSA, npoBeAeHUs (GU3UKO-XMMUYECKON,
TEXHUYECKON M BuonorMyeckorr obpaboTKM BHE apxmBa OCYLUECTB/SETCA Ha CPOK, onpeaesieHHbIN
COOTBETCTBYHOLMM AOTOBOPOM.

CpOKM Bbla4nN apXUBHbIX AOKYMEHTOB BO BpeMEHHOE NOJ1Ib30BaHUE:

¢0Hp,oo6pasoBaTemo WU ero npasBonpeemMHmMKyY onpeaenAatoTca apxXmMBom Mo COrnacoBaHUIO C HUM,
HO HE MOTYT nNpesBbilaTh WeCTn mecAles;

Cy,ﬂ,eﬁHbIM, NnpaBoOXpPaHUTE/IbHbIM N  WUHbLIM  YNOJIHOMOYEHHbIM OpraHam onpegenAarTca B
COOTBETCTBUM C 3aKOHOAAaTeNbCTBOM Poccuiickon Pepepaumm <22>.

<22>Yactb 1 ctatbm 57 IMK; nyHKT 19 cTtatbm 5 YIK; yactb 4 ctaTtom 66 AlK; ctatba 63 KAC; NnyHKT 2
yacTtu 2 ctatbm 25.8 KOAI; nyHKT 2.1 ctatbu 4 ®epepanbHoro 3akoHa N 2202-1.

14.7. Bblgaya apxmBHbIX 4OKYMEHTOB NPOM3BOAUTCA Ha OCHOBAHUM 3aKasa (TpeboBaHMA) UK aKTa
0 BblAa4ye apXMBHbIX JOKYMEHTOB BO BpemMeHHOe No/ib30BaHWe B COOTBETCTBUM C NyHKTOM 14.1 Mpasua.
3aKa3 apxMBHbIX [AOKYMEHTOB MO/Ib30BaTENAMM MOMKET OCYLLECTBAATLCA 4Yepe3 MHOOPMAaLMOHHYHO
cUcTeMy apxuBa.

14.8. BblgaBaemble apxMBHble [AOKYMEHTbl  PErncTPUMpYrOTCA B KHWrax  Bblgaun w3
apPXMBOXPAHW/IMLLA, KOTOPbIE BEAYTCA B KAXKA0M apXMBOXPAHW/IULLE PasAe/ibHO MO Lensm Bblgauu, uam
B MHOOPMALMOHHOW CUCTEME apXMBa.

14.9. NMonyyeHne n BO3BpaT PabOTHMKOM apxvBa (B TOM umcie PaboOTHMKOM YMTaNbHOrO 3ana)
KaXKaOW eauMHWMUDBI XpaHeHMA NOATBEPIKAAIOTCS B KHWUMEe Bbl4ayM ero /IMYHOMW NoANUCbIO MW B
MHPOPMALMOHHOM CMCTEME apXMBa.

14.10. Ha mecTa XpaHEHNA BblAaBaeMbIX apPXMUBHbLIX AOKYMEHTOB NOAK/NAaAblBA€TCA KapTa-
3aMecTuTenb, B KOTOpOVI YKa3blBalOTCA apXMBHbIﬁ UJMd)p M AaTa BblAayn eanHULbl XpPaHEHUA, a TaKXKe
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damumana n nHMUManbl paboTHMKA apXMBa UK NOJIb30BaTENSA.
14.11. KoHTpob 3a cobtogeHMeM CPOKOB BblAaum Ae OCYLeCcTBAAETCA:
nyTeM BbIBEPKM KHUT BblAa4yn, MPOBOAMMOM HE pexKe O4HOro pa3a B KBapTan,
B aBTOMATMYECKOM peXxnume B MHPOPMaLMOHHON cMCTEME apXMBa.

Mpu BbifABNEHUM PAKTOB HAPYLLIEHUA CPOKOB BO3BPATa apPXMBHbIX OKYMEHTOB NPUHUMALOTCA Mepbl
Mo WX BO3BPALLEHMUIO HAa MECTa XPaHEeHMS.

14.12. B cnyyasx NnoBpeXaeH A UK XMLLEHUS apXMBHOIO AOKYMEHTA apxmB 06s3aH <23>:

<23> Yactn 2 - 4 ctatbun 14 depepanbHoro 3akoHa N 125-P3; ctatbs 298 paxKAaHCKOro KogeKkca
Poccuitckoit epepaumm (4acTb nepsasn) (CobpaHune 3akoHogaTenbcTBa Poccuiickon degepauum, 1994, N
32, ct. 3301; 2010, N 19, c1. 2291); yacTb 2 cTaTbi 25 PegepanbHoro 3akoHa ot 12.01.1996 N 7-d3 "O
HeKoMMepYecknx opraHusaumnsax" (CobpaHue 3akoHogaTenbcTBa Poccuinckol Pepepaumn, 1996, N 3, cT.
145; 2010, N 19, cT. 2291).

HesameaNnTeNbHO 0BPaTUTLCA C 3aABIEHNEM B NPABOOXPAHUTE/IbHbIE OpPraHbl;
NPOMHGOPMMPOBATb YNOJHOMOYEHHbIN OPraH UCNONHUTENbHOM BAacTU B cdhepe apXMBHOTO Aena;

NMPUHATL Mepbl K BO3MelleHUo yuepba B COOTBETCTBMM C 3aKoHOAATE/IbCTBOM Poccuiickomn
depepauun.

XV. NMepemeleHne apxmBHbIX 4OKYMEHTOB

15.1. NMepemelLeHMe apXMBHbIX LOKYMEHTOB OCYLLECTBAAETCS:

MeXay TeppuTopuanbHO YAaNeHHbIMM  343aHMAMM - C  paspelleHMa  YNoJHOMOYEHHOro
denepanbHOro opraHa WCNOJIHUTENbHOM BAacTM B chepe apXMBHOrO Aena M Aenonpou3BOACTBa,
YNOAHOMOYEHHOIO OpraHa MCMOAHUTENbHON BnacTM cybbekta Poccuiickon degepauymn B chepe
apXMBHOTO AeNa, OpraHa MecTHOro camoynpasfieHnsa <24>:

<24>Yactun 2 - 4 ctatbm 14 GepepanbHoro 3akoHa N 125-03.

MeXay 34aHUAMM, Haxo4AWMMMUCA Ha OLHOM OXpaHAEMOW TeppuUTOpPUU, UAWU BHYTPWU 34aHUS
apXM1Ba, - C Pa3peLLeHns PyKOBOAUTENSA apXMBa UM YNOJHOMOYEHHOTO UM AO/IKHOCTHOMO ANLA.

15.2. [na npoBeAeHMA MacCOBOrO NepemelleHMsA apXMBHbIX AOKYMEHTOB (He meHee TpeTu OT
obuero obbema XpaHALMXCA B apXMBe eduHUL, XpaHeHWA) AOMYCKaeTca MNpuBAEYEHME CTOPOHHEN
opraHusauuii Nno g4orosopy.

15.3. Mpu TPaHCNOPTUPOBKE apXMBHbIX LOKYMEHTOB BHE apXMBa A0/1XHbl 6bITb:

cobtoaeHbl yCNoBUs, NpefoTBpaLLatoLLe BO3AENCTBME HA HUX BPeAHbIX GaKTOPOB OKpYrKatoLLein
cpeabl U MeXaHUYECKUX NMOBPEXKAEHNIN NOCPeACTBOM NMPUMEHEHMS CreLnanbHbIX Tapbl U YNaKOBKMY;

obecneyeHo UX COMPOBOXKAEHME pPABOTHMKOM apxuMBa MpuM NepeBO3KE aBTOMODOWUJIbHLIM
TPaHCMOPTOM.

XVI. BpemeHHbI BbIBO3 apXMUBHbIX AO0KYMEHTOB 3a npegenbl
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Tepputopum Poccuiickoit deaepauum

16.1. OdopmneHne BPEMEHHOFO BbIiBO3a APXMBHbIX [AOKYMEHTOB 3a Mpeaenbl Tepputopuu
Poccuiickoii ®egepaumm ocyLLECTBAAETCA B COOTBETCTBUM C 3aKOHOAaTeNbCTBOM Poccuiickolt ®egepauym
<25> 1 TamoKeHHbIM KogeKcom EBPasnincKoro akKOHOMMYECKOro Coto3a <26>.

<25> 3akoH Poccuitckoit Pepepaummn ot 15.04.1993 N 4804-1 "O BbiBO3€ M BBO3E KY/bTYPHbIX
ueHHocrel" (CobpaHue 3akoHogaTenbcTBa Poccuinckoit depepaumm, 2004, N 45, c1. 4377; 2018, N 1, cT.
19).

<26> TaMorKeHHbI KogeKc EBpasmniickoro sakoHommnuyeckoro cotosa (npunoxkernne N 1 kK Jorosopy o
TamoxXeHHOM KogzeKce EBpPasMIMCKOro 3KOHOMMYECKOro coto3a) (oduuManbHblii UHTEPHET-NopTan
npasoson nHdopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BbiaBneHMe YHUKaNbHbIX U 0C060 LLeHHbIX 4OKYMEHTOB
17.1. BbiABneHne yHUKaAbHbIX OOKYMEHTOB apXvB NPOBOAUT B COOTBETCTBMM C MOJIOXKEHMEM O

BegeHUN [ocyfapCTBEHHOrO peecTpa  YHWKaNbHbIX AOKYMeHTOB ApxmBHoro ¢oHaa Poccuiickoit
Pepepaunn <27>.

<27> MNoanyHKT 12 nyHKTa 6 MNonoxkeHna o PegepanbHOM apXMBHOM areHTCTBE.

17.2. OTHeceHWe apXMBHbIX JOKYMEHTOB K 0COB60 LieHHbIM OCYLLLECTBASET SKCNepPTHO-NPOBEPOYHas
Komucensa  (ganee - JMK) cooTtsetcTBytowero ¢eaepanbHOro  rocyAapCcTBEHHOIO  apxwmBa,
YNO/IHOMOYEHHOIO OpraHa WCNOJHUTENbHOM BnacTu cybbekta Poccuiickoir depepauum B cohepe
apXMBHOrO  Aefla, Hay4HOW  opraHuMsauuu, 3sKcnepTHas  GOHAOBO-3aKyMoYHash  KOMWUCCUSA
rocy4apCTBEHHOTO, MyHULMMNAbHOIO My3€es, SKCNepTHas KOMMUCCUA ToCcyAapCTBEHHOW, MyHULMNAAbHOM
6nbnnoTekmn <28>.

<28> lMpuKasbl Pocapxmea ot 13.06.2018 N 61 "O6 ytBepxaeHUM [pumepHOro nosoxKeHua ob
3KCMNepTHO-NPOBEPOYHON KOMUCCMU HAYYHOW OPraHM3aLmMK, BKAOYEHHOW B NepeyeHb, YTBEPKAAEMbIN
MpaBuTtenbctBom Poccuiickon Pepepaumn” (3apermuctpupoBaH MuHioctom Poccnn  06.08.2018,
pernctpaunoHHbiit N 51793); ort 13.06.2018 N 62 "O6 yTtBepxaeHuM [pUMepHOro nonoKeHus ob
3KCMNEepPTHO-NPOBEPOYHON KOMMCCcMM  deaepanbHOro rocyAapcTBEHHOro apxuea' (3apermcTpupoBaH
MuHtocTom Poccnm 06.08.2018, pernctpaumoHHbiit N 51795); ot 13.06.2018 N 63 "O6 yTBep:KaeHUU
MpPUMepPHOro MONOXeHUs 06 3KCNEepPTHO-MPOBEPOYHONM KOMMUCCUM  YNOJHOMOYEHHOIO  OpraHa
WCNONHUTENbHOM BNacTM  cybbekta Poccuiickon Pepepauymn B obnactm  apxusHoro pgena
(3apeructpuposaH MuHioctom Poccum 06.08.2018, pernctpaumoHHbini N 51794) (aanee - npuKassbl
Pocapxusa N 61, 62, 63).

XVIII. CtpaxoBoii ¢poHA,

18.1. Ha cnyyai yTpaTbl WAM NOBPEXKAEHWA MNOAJIMHHUKOB YHUKA/NbHbIX U 0COBO LEHHbIX
AOKYMEHTOB apxMB CO34aeT CaMoOCTOATE/IbHO U (MKM) C NpuB/ieYEHWEM HA [OrOBOPHON OCHOBeE
CTOPOHHEW OpraHU3aLLMmn CTPaxoBon GoHA.

18.2. O4yepeaHOCTb CTPAaxOBOro KOMWPOBAHWUA OMNPeaenseTcs apXMBOM C y4eToM ¢U3NYECKOro
COCTOAIHMA U MHTEHCUBHOCTM MCNO/Ib30BaHWUA aPXMBHbIX AOKYMEHTOB.
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18.3. CTpaxoBOMY KOMMPOBAHMIO MOAJIEXKAT BCE BXOAAWME B €AMHULY XPaHeHWUA apXMBHble
AOKYMEHTbI (eANHULbI yyeTa).

18.4. Mpu Nnpreme M3roTOBAEHHbIX CTPAXOBbIX KONWIA NPOBEPAETCA NOJHOTA BbINO/HEHUA 3aKa3a Ha
KOMMpPOBaHWE, KOJIMYECTBO KOMMUM, KOMMAEKTHOCTb, MPABUAbHOCTbL WM MOJHOTA 3aMNO/IHEHMA QAKTOB
TEXHUYECKOro COCTOAHMUA.

18.5. MNpoBepKa HAAMUUA, TEXHUYECKUI KOHTPOIb, PU3MKO-XMMMYECKAA N TEXHUYECKan 06paboTKa
cTpaxoBoro GpoHAa NPOBOAATCA B TOM Ke NOpAAKe, YTO U ay[AMOBU3YasibHbIX OOKYMEHTOB COM1acHO
rnasam X u XIl Mpasun.

18.6. CrpaxoBoli ¢OHA AOMKEH XPAHUTLCA TEepPPUTOPUANbHO 060CO6/SEHHO OT apPXMBHbIX
AOKYMEHTOB:

depepanbHbIMM apxmBamm - B beaepasbHOM Ka3eHHOM yupexaeHnn "LLeHTp xpaHeHMA CTPaxoBoro
doHma" (manee - UXCP);

OCTa/ibHbIMUK apxmBamu - B UXCD unm B cneunanbHOM apXUBOXPAHU/IULLE, PACMOJIOKEHHOM Ha
TeppuTopun cybbekta Poccuiickonn Peaepaumn.

PaspelueHune Ha nepegaydy ctpaxosoro ¢poHaa B LIXCP gaeT ynonHoMoUeHHbIN deaepanbHblii opraH
NCNONIHUTENbHOM BNACTM B chepe apxXMBHOIO Aena U AeNonpomn3BoACcTBa No obpaweHnto deaepanbHOro
rocyapCTBEHHOTO apxuBa WAM YNOJHOMOYEHHOIO OpraHa MCMOJHUTENbHOW BAacTM cybbeKTa
Poccuitickoit depepaummn B chepe apxmBHOro Jaena <29>; B chneumanbHOE apXMBOXPAHWUULLE,
pacrnosioXeHHoe Ha Tepputopumn cybbekTa Poccuiickoit depepaumn - YNOAHOMOYEHHbINM OpraH
NCNONIHUTENbHOW BNacTn cybbeKkTa Poccuiickoit Pegepaunn B chepe apxmBHoro gena <30>.

<29> Yactb 2 ctatbu 14 depepanbHoOro 3akoHa N 125-03,

<30> lMyHKT He pacnpoCcTpaHAETCA Ha rOCYyAapCTBEHHbIE U MYHULMNAAbHbIE My3en U BUbaAnoTEKM,
Hay4Hble opraHuM3aumu.

18.7. Mpuem cTpaxoBoro ¢GOHOA apxMBa OCYLLECTBAAIOTCA HA OCHOBaHMM MpUKasa
yNosHOMOYEeHHOro ¢eaepasbHOr0 OpraHa WCNOJMIHUTENbHOMW BAacTM B chepe apxvMBHOro gena w
odopmnsetca akTom (npunoxkerHme N 3 K Mpasunam) <31>,

<31>Yactb 4 ctatbu 17 depepanbHoro 3akoHa N 125-03,
XIX. PoHp nonb3oBaHUA

19.1. Ana BbiBeaeHusa u3 obopoTa NOAJMHHMKOB apXMBHbIX AOKYMEHTOB apXMB NpW Haauumum
UHAHCOBbIX, TEXHUYECKUX U KagpoBbiX BO3MOXKHOCTEN co3aaeT ¢oHA No/b30BaHMA:

0AHOBPEMEHHO C CO3A4aHNEM CTPaxoBoro ¢oHAa;
B 3/1EKTPOHHOM BuAe (3N1EeKTPOHHbIN GOHA N0b30BaHMA).

B ¢OH,CI, NO/Ib30BAaHNA BK/IKOYAKOTCA MOJIHOCTbIO CKOMMPOBAHHbIE €e4aUNHULUbI XpPaHEHWUA (ep,VIHMLI,bI
yqua). Konuu oTtaenbHbIX APXUBHbIX AOKYMEHTOB MOTYT BK/IIO4ATbCA B d)OHA nonb30BaHNA B COCTaBe
TEMATUYECKUX I'IOAGOIOOK dPXNUBHbIX AOKYMEHTOB.

19.2. ¢’OHLI, nonb30BaHUA, C03,£l,aBBEMbII7I O4HOBPEMEHHO CO CTPAaxXxoBbiM d)OH,CI,OM, N3roTaBINBaETCA
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B KOMNNEKTe, BKAKOYaloLWeM:

ONA apPXUBHbBIX OKYMEHTOB Ha BymaXKHOM HocuTesie - 0aHY MUKPOdOpMY BTOPOro NOKOJIEHMA Ha
ranoreHmMaocepebpsHOn nneHKe (HeraTMBHaa WAM NO3UTMBHAA), W3rOTOB/IEHHYID C HEraTUBHOWA
MUKPOdOPMblI NEpPBOro MOKOJIEHUA, U OAHY MUKPODOPMY TPETbEro MOKONEHUA, U3FOTOBAEHHYIO C
MUKPOGdOPMbI BTOPOTO NMOKOJIEHUS;

ANnAa KWHOAOKYMEHTOB - O4HY NO3UTUBHYIO COBMELLEHHYIO KONMKUIO, OAUH I'IpOME)KyTO‘-IHbIVI no3nTnBs
M306pa)-KEHMﬂ M OOUNH KOHTpaTUnN d)OHOI'paMMbI (,EI,I'Iﬂ 3BYKOBbIX KMHOAOKVMEHTOB); AOoNnyCKaeTcA
AONO/IHUTE/IbHOE N3roToBaeHNE q)OH,CI,a NnoNb30BaHNA KUHOAOKYMEHTOB B BUAE BM,D,EO(I)OHOI'paMM,'

anAa GOTOAOKYMEHTOB - 0AMH NO3UTUBHbIN GOTOOTNEYATOK U OANH AyONb-HeraTmBe.
19.3. DNeKTpOHHbIM GOHA NONb30BaHMA CO34aETCA B ABYX 3K3eMNAAPax:

Ha apXWBHble AOKYMEHTbl Ha BYMasKHOM HocuTesne - NyTeM OundpPOBKU AOKYMEHTOB WAU UX
MWKPOKOMWUI, B TOM YUCNe HapAdy WM BMeCTo 06s3aTesibHOro KomnsekTa ¢poHAa Nosib30BaHMA Ha
MWKPOHOCUTENE;

Ha GOTOAOKYMEHTbLI - MyTEM OLMPPOBKU AOKYMEHTOB UAN UX MUKPOKOMWUI, B TOM YMCae Hapsaay
N BMecTo 06A3aTelbHOro KomnaekTa GpoHAa NONb30BAHNA HAa MUKPOHOCUTENE;

Ha KUHOAOKYMEHTHI, d)OTO,D,OKyMEHTbI N BUAEOAOKYMEHTDI - NyTEM OLI,M(I)FJOBKM NOANTNHHUKA.
19.4, CDOHLI, NOZ1Ib30BaHUA pa3mellaeTca B 3aBUCUMMOCTU OT BUAa HOCUTENA KOMWiA:

dOTOKOMUM - B TOM KE apXMBOXPaHUAMULLE (NOMELLEHUM), Tae U NOOJAMHHUKM  apXUBHbIX
[OKYMEHTOB, C KOTOPbIX OHM OblIM U3TOTOBJ/IEHDI, HA OTAE/bHbIX CTENAXKAX UK B WKadax no nopaaKy
apXMBHbIX WKPOB;

KOMMW Ha MUKPOHOCMTENE - B apXMBOXPaHW/MLLE, OTBEYalOWEM YCAOBUAM XpPaHEHUA
ayAMoBM3yaNbHbIX AOKYMEHTOB (cornacHo NyHKTy 5.14 Mpasua) No NopaaKy apXmMBHbIX WMGPOB.

INEKTPOHHbIN GOHZ NONb30BAHUA XPAHUTCA:

Ha ¢u3nMdYeckn 060C0bNEHHbIX HOCUTENAX B MNOMeLeHUaX, obecneymBaloWwmx XpaHeHue
3NEKTPOHHbIX ZOKYMEHTOB - MO NOPAAKY apXMBHbIX WNPPOB;

B MHPOPMAUMOHHOW cucTeme apxuBa, B MHOOPMALMOHHONM rocyAapcTBEHHOW (pernoHanbHoM)
cucTeme, B TOM YMC/Ie C UCMOJIb30BaHMEM 06nauHbIX naaTdopm.

19.5. Bbigaya poHAa NONb30BaAHUA OCYLLECTBAAETCA:

Ha MUKpPOHOCUTENE - B3aMeH NOAJIMHHUKOB apXUBHbIX IOKYMEHTOB MPU UX 3aKa3e B COOTBETCTBUU
c rnasoi XIV MNpasun;

B 3/1IEKTPOHHOM BUAE!

Ha ¢uM3Myeckn 060cobieHHbIX HOCUTENAX - B3AMEH NOAJAMHHUKOB apXMBHbIX AOKYMEHTOB MpU MX
3aKase B cooTBeTCcTBUM ¢ rnasoi XIV Mpasun;

nocpeancTtsom VIHd)OpMaLI,VIOHHOﬁ CUCTEMDI apXnBa B pexXnme peasibHOro BpemMmeHn Ha TepMmnUHanNax,
npeanoctaBaAeMblX NO/1Ib30BaTENAM B MOMELWLEHUN apXUBa,

nocpeacTsom MHOOPMALMOHHON cUCTEMBbI apxmBa (apxmeoBs), MHGOPMALMOHHLIX deaepanbHbIX
(pervoHanbHbIX) CUCTEM B PEXKMME YAANIEHHOTO MUCMOJ/Ib30BAHWA.



19.6. MpoBepKa HaNUNA, TEXHUYECKMI KOHTPO/b, GU3NKO-XMMUYECKAA U TEXHUYECKasn 0bpaboTka
¢$oHAa NONb30BaHNA HA MUKPOHOCUTE/IE NPOBOAUTCA B TOM e MOPAAKe, YTO U ANA ayAMOBM3YabHbIX
OOKYMeHTOB (cornacHo riasam X - Xl Npaswun).

XX. CrpaxoBaHMe apXMUBHbIX AOKYMEHTOB

20.1. CtpaxoBaHMIO Ha BpemA npeaocTaBaeHUA AAA SKCNOHMPOBAHUA B COOTBETCTBUU C MYHKTOM
49.1 MNpasun noanexar:

AOKYyMeHTbl ApxmnsHoro ¢poHaa Poccuiickoit egepaumm, a TakKe noanexalline Bo3BpaLLeHUo Ux
KOMuW, BbIBO3MMbIE 3a Npeaensl Tepputopum Poccuiickoint Pepepaunu;

YHWUKa/IbHblE JOKYMEHTDbI.

20.2. CtpaxoBaHue goKymeHToB ApxmBHoro ¢oHaa Poccuitckoli depepaummn ocyllecTBaseTcs B
COOTBETCTBUM C 3aKOHOAaTeNbCcTBOM Poccuinckoit Pepepaumm <32>.

<32> Cratba 35.7 3akoHa Poccuinckon Pegepaumm ot 15.04.1993 N 4804-1 "O BbIBO3€E U BBO3E
KY/bTYpHbIX UeHHocTel" (CobpaHue 3akoHopaTenbcTtBa Poccuiickoit deaepaumm, 2018, N 1, crt. 19);
ctatbd 929 [paxpgaHcKkoro Kopekca Poccuitickon dPepepaumn  (yacte  BTOpas) (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunu, 1996, N 5, cT. 410; 2003, N 50, cT. 4850).

20.3. CTpaxoBas OLeHKa apXUBHbIX LLOKYMEHTOB NPOBOAUTCA apXMBOM CaMOCTOATE/ILHO.
XXI. O6wume TpeboBaHUA K Be4EHUIO YYeTa apXUBHbIX OKYMEHTOB

21.1. ApxuB BeAET Y4YeT aAPXUBHbIX AOKYMEHTOB, B TOM YMC/I€ aABTOMATM3MPOBAHHbLIA C
MCNO/Ib30BaHMEM FOCYAAPCTBEHHOM WHGOPMAUMOHHOM cucTembl "ApxmBHbit  ¢oHA" <33>, B
COOTBETCTBUM C MOPALKOM TOCYAAPCTBEHHOIO Yy4yeTa AO0KYMeHToB ApxuBHoro ¢oHaa Poccuitckol
depepaunn, yCcTaHOBNEHHbIM YNOAHOMOYEHHbIM deaepasibHbIM OPraHOM WMCMONHUTENbHOW BNACcTU B

chepe apxMBHOro Aena 1 4enonponssoacTea <34>.

<33> MoanyHKT 2 nyHKTa 9 MNonoxkeHnsa o PegepanbHOM apxXMBHOM areHTCTBE.

<34> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-@3; noanyHKT 11 nyHKTa 6 MNonoxeHua o
PepnepaibHOM aPXMBHOM areHTCTBe.

21.2. ApXVIB YCTaHaB/IMBAET COCTaB YYE€THbIX OOKYMEHTOB M NOCNne[oBaTe/IbHOCTb BbINOJ/IHEHUA
pa60T No y4eTy B UENIOM MO apXMUBY U MO KaXOO0MY apXUBOXPaHUIULLY B OTAE/NIbHOCTU, @ TAKXKE CXemy
y4dyeTa apXnUBHbIX A4OKYMEHTOB.

21.3. YyeTy noanexar:

XpaHAWMeCA B apxmuee apxmBHble OOKYMEHTbI, B TOM 4YUC/1€ HEONUCAHHbIE U HeI'IpOd)MJ'Ibele, a
TaKXe CTpaxoBble KoMK apXUBHbIX AOKYMEHTOB U KONKUK d)OHLI,a NnoNb30BaHNA, ONUCK OeN, AOKYMEHTOB,

XPaHALLMECA B UCTOYHUKAX KOMMNIEKTOBAHMUA apXmBa AOKYMeHTbl APXMBHOIO d)OHLI,a Poccuiickoi
d>ep,epau,mm N AOKYMEHTbI N0 TMYHOMY COCTaBy.

21.4. Apx1BHble JIOKYMEHTbI, He BKAOUYEHHble B cocTaB ApxmBHOro ¢poHaa Poccuiickoit deaepauuu,
B TOM YMCNe AOKYMEHTbl MO JIMYHOMY COCTaBy, NPWHATbIE MO [OrOBOPY HA XPaHEHWe B apxuB,
YUMUTLIBAIOTCA OTAE/IbHO OT AOKyMeHToB ApxuBHOro ¢oHaa Poccuiickor degepaumu. Ons mx yyeta
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BeAyTCA OTAe/IbHble CMUCOK POHA0B, KHUra yyeTa NocTynjaeHuUi SOKYMEHTOB, a TaKKe ANcTbl GOHA0B K
ApYruve yyeTHble JOKYMEHTbI.

21.5. YuyeT apxmMBHbIX AOKYMEHTOB 3a nepuoa Ao 1917 roga Benertca B apxmee OTAEAbHO OT yyeTa
APXUBHbIX AOKYMEHTOB MOC/eAYOLLEro Nepruoaa ¢ CaMoCcToATe/IbHOM NOPAAKOBON Hymepauunen ¢poHa0B.
McKntoUyeHne COoCTaBAAOT Cheuuann3MpoBaHHbIe apXMBbl, XPaHALME APXUBHblE AOKYMEHTbl JIMYHOIO
NPOUCXOXKAEHUA U ayANOBU3Ya/bHbIE JOKYMEHTbI.

21.6. YyeT apXMBHbIX JOKYMEHTOB BeAeTCA:

XPaHAWMNUXCA B apxmee - cChneunasbHbIM CTPYKTYPHbIM nogpasaeneHnem uam cneymanbHo
BblAENEHHbBIMU pa6OTHMKaMM;

XPaHAWMXCA B WCTOYHWMKAX KOMMIEKTOBAHUA, [0 Mepefaynu Ha MOCTOAHHOE XpaHeHue -
cneumasbHbIM CTPYKTYPHbIM MofdpasaeneHMem mam paboTHMKamM, OTBEYALWMMM 33 OpraHU3auuto
KOMM/IEKTOBAHUA apXxmBa.

21.7. 3anucu B y4yeTHble AOKYMEHTbl apXuBa BHOCATCA BO BCE MX 3K3eMMNAAPbl PabOTHUKaMM,
YyKasaHHbIMW B NyHKTe 21.6 MpaBua, Ha OCHOBAHWW COOTBETCTBYIOLLMX aKTOB (cornacHo rnase XXVI
MpaBun), c ykazaHNMeMm JONKHOCTU U AaTbl BHECEHMUS.

XXII. YyeTHble eAUHULbI B apXuBe

22.1. ApxuBHble OOKYMEHTbl Y4YMTbIBalOTCA B apxuBe Mo ¢oHAam (06beguHEHHbIM APXMBHbIM
$OHAAM, apXMBHbIM KOMNEKLUMAM) M eAuMHMLAM XpaHeHWa, a TakXKe eauvHuuam ydeta (gna
ayAMOBM3YaNbHbIX AOKYMEHTOB).

MocTynuBlUME B HeyrnopsaoYeHHOM BUAE (POCCbiNb) apPXMBHbIE AOKYMEHTbl Y4YMTbIBAIOTCA B
YC/IOBHbIX eAMHNLAX XpPaHeHMA 13 pacyeTa 150 1MCcTOB B 04HOW YC/IOBHOM eAMHULE XpaHeHus 1 50 anctos
dopmaTa A4 B 04HOM YCIOBHOW eAUHULE XPAHEHUSA (HayYHO-TEXHMYECKAn AOKYMEHTaUms).

22.2. Kaxgon y4eTHOM eanHULLE NPUCBANBAETCA YYETHbIM HOMEP, ABNAIOLLMIACA COCTaBHOM YacTbto
apxMBHoOro wuopa (cornacHo nyHKTy 22.6 MpasBun):

apxuBHomMy GoHZAY - No cnmcky GoHA0B (cornacHo nyHkTy 23.2 Mpasun);

onucK aen, AOKYMEHTOB - Mo AncTy GoHAa MAM MO AUCTY y4YeTa ayaMOBM3YasibHbIX AOKYMEHTOB
onpeaeneHHoro snaa (Npm HepoHAOBOW OPraHM3aLLMM aPXUBHBIX LOKYMEHTOB);

eguHuLe XpaHeHus (eaMHMLLe y4eTa) - N0 ONUCK A, AOKYMEHTOB B npeAenax o4HOM OnuCHK.

YyeTHble HOMepa MOryT ObiTb MNPOCTBIMK (CoAeprKaTb TONbKO UudppoBoe o0603HaYeHMe),
COCTaBHbIMM (coaep:KaTb umMppoBoe 1 bykBeHHOE 0603HaYeHMe U MHAEKC B BUAE YCIOBHbIX 3HAKOB, OYKB
n (unun) undp, ykasbiaemblt Yyepes aeduc) U pacliMpeHHbIMKU (CoaeprKaTb YKasaHUe Ha NnopaaKoBbIl
HOMEp 4acTu eaMHULbI yyeTa).

22.3. He aonycKaeTca NpuUcBOeHNe 04MHaKOBbIX HOMEPOB:

apxvBHbIM GpoHAAM - B Npeaenax 04HOro apxmsa;

ONUCAM AeN, JOKYMEHTOB - B NpeJenax 04HOro apxmeHoro ¢poHAaa;

egMHMLAM XpaHeHua (eanHULam ydeTa) - B npeaenax ogHOW ONuUcK Aen, AOKYMEHTOB.

22.4. Homepa yTpayeHHbIX 1 BblObIBLUIMX apXMBHbIX POHAOB, 3 TaKKe HOMepa apXMBHbIX GOHAOB,
BOLUEALIMX B COCTAB 06BbEANHEHHOrO apXnMBHOro GoHAa, HE MOTYT BbITb MPUCBOEHbI BHOBb MNOCTYNMUBLUWM
apPXUBHbIM poHAAM.



Homepa apxuBHbix poHaoB 3a 1917 - 1991 rogbl moryT umeTb MHAekc "P", otaensembln ot
umdposoro ob6o3HaueHna Homepa apxusHoro doHaa aeducom (Hanpumep, P-1).

Homepa apxmBHbix ¢oHAoB, noctynuswux u3s apxmsoB KIMNCC, moryt mmeTb uHaekc "M",
oTaenaemblii ot uMdposoro ob6osHaueHns Homepa apxueHoro ¢oHaa aeducom (Hanpumep, N-1).

B cnyyae obbeaMHeHMA apxMBOB K HOMEpPam apxuBHbiIX GOHAOB [A006aBNAAKOTCS WHAEKCHI.
MepeHymepauusa apxuBHbIX GOHOOB AOMNYCKAETCA C pa3pelleHMA YnoJHOMOYEeHHoro deaepanbHOro
OopraHa MCNonaHUTEeNbHOW Bnactu B cdepe apxXMBHOroO gena U AenonpousBoAcTBa, YNOJHOMOYEHHOIo
OopraHa MCMNO/IHUTENbHOM BNacTn cybbekTa Poccuitickolt deagepaumnm B chepe apxmBHOro gena, opraHa
MECTHOIo camoynpasaeHuns <35>,

<35> Yactun 2 - 4 cTatbm 14 GepepanbHoro 3akoHa N 125-03.

B apxvBe AOKYMEHTOB MO JIMYHOMY COCTaBY K HOMEPY apXxmBHoOro poHaa yepes apobb gobasnnertca
HOMep apxuBHOro ¢GoHAA, 3@ KOTOPLIM Y4YTeHa [AOKYMEHTauMA Mo OCHOBHOW AEeATe/IbHOCTU TOro e
doHpoobpasoBaTens.

O6beauHeHHOMY apxuBHOMY GOHAY, 0Opa3oBaHHOMY W3 APXMBHbIX POHAOB, PaHEE YYTEHHbIX
CaMOCTOATE/IbHO, NPUCBaNBAETCA HOMEpP OHOr0 U3 apXMBHbIX POHA0B, BKAOUEHHbIX B €ro COCTas.

22.5. Ecnn HasBaHMe doHA006pas3oBaTeNna MeHAN0Ck, TO B cnucke ¢doHA0B (COrnacHo NyHKTy 23.2
MpaBWa) yKasbiBAaeTCA ero nocnefHee Ha3BaHWE B pamKax Mepuosa, 3a KOTOPbIM NPUHATLI AapPXMBHbIE
OOKYMEHTbI, @ BCE NEepeMMeHOBAHMA YKa3blBAlOTCA HA TUTY/IbHOM NIMCTe onucu U B ancte ¢doHAa B
XPOHOM0rMYECKOM NOC/Ne0BaTENbHOCTH.

22.6. Kaxkgan egmMHuua xpaHeHus (eAMHULA ydYeTa) nosnyyaeT o603HavyeHne, BKoYalowee B cebs
oduuManbHOE COKpaLLeHHOe HAWMEHOBAHME apxvMBa M HOMEPOB: apxuBHoro ¢oHZa, onucu gen,
OOKYMEHTOB, e4MHULbI XpaHeHUs (eaMHULbI yyeTa) (aanee - apxmsHbIn Wndp).

B coctaB apxuBHOro Wwudpa eaMHULbI XPaHEHMS ayAMOBU3YaNbHbIX JOKYMEHTOB AOMOHUTENbHO
BK/IOYAIOTCA BUA, KOANEKUMM (KMHO-, ¢oTO-, POHO-, BMAELO-) M HOCUTENA, a TaKke o0603HayeHus
(byKBEeHHble W LMOPOBbIE) BUAOB AOKYMEHTOB, BK/IOYEHHbIX B KOMMIEKT, ¢dopmaTta 3anucu
KWHOAOKYMEHTOB.

22.7. EAMHNLAMM XPaHEHUA apPXUBHBIX OKYMEHTOB ABNAIOTCA:

Ha BymarKHOM HocuTene - Aeno, npeactasaatollee coboit COBOKYNHOCTb AOKYMEHTOB MAU OAWNH
OOKYMEHT;

KUHOZOKYMEHTOB WAU BUAEOAOKYMEHTOB - (GU3MYECKM 060COBNEHHbIA PY/IOH KUHOMNEHKM,
MarHUTHOW NeHTbl WAM KacceTa C 3anucbio U306pasuTenbHOM M (MauM) 3ByKOBOW MHOOpPMaLMM,
pa3melLeHHbIN B KOPOobKe, pyTaape nnm 6loKce;

$OTOAOKYMEHTOB - Ppu3MYeckM 060cobsieHHbI Kagp (HeraTus, Aybnb-HEraTuBs, NO3UTUB, Clang,
(AManosnTnB), HECKONBKO KagpoB NaHOPAaMHOW CbEMKM, OTAENbHbIN GOTOOTNEYATOK, PYNOH AnaduUIbma,
doToanbboM, pasmellleHHbI B KOHBEPTE, KOPObKe;

$GOHOAOKYMEHTOB - pU3MUeckn 060cobNeHHbIe PYNOH KMHOMAEHKM, MarHUTHOW MAM ByMasKHOM
NeHTbl, KacceTa, (OHOBa/NMK, FPaMOPUIMHaA, TPaMMAacTMHKA C 3anucblo 3BYKOBOM WHdOpMauumy,
pa3meLLeHHbIN B KOHBEPTE, KOPOOKe, dyTaape nnm 6loKce;

3N1EKTPOHHbLIX AOO0KYMEHTOB - 3JIEKTPOHHOE Aeno, npeacrasadlouee coboli COBOKYMHOCTb
INNEKTPOHHbIX AOKYMEHTOB U1 O4NH 3HEKTpOHHbIﬁ AOKYMEHT.
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22.8. EAMHULEN yyeTa ayaAnMoBM3yasibHbIX 4OKYMEHTOB ABASAETCA YacTb eANHULbI XPaHEeHUA, o4Ha
MM HECKONIbKO eAMHWUL, XPaHeHWs, MMEeloWas CaMOCTOATE/IbHbIA 3aro/flOBOK W OTHOCALWAACA K
onpeaeneHHoMy cobbITUIO, NPOU3BEAEHUIO.

XXIIl. Cuctema yyeTHbIX AOKYMEHTOB apXmuBa
23.1. Cnuctema yyYeTHbIX JOKYMEHTOB apXnBa BKAIOYAET:
obsszaTenbHble, BeaylmMecs Ha BymaxkHOM HocuTene (Kpome MacrnopTa apXMBOXPaHMAWULLA), B

COOTBETCTBUM C MNOPAAKOM TOCYLAPCTBEHHONO yyeTa AOKYMeHTOoB ApxusHoro ¢oHza Poccuiickol
Pepepaunn <36>;

<36> MoanyHKT 11 nyHKTa 6 MNonoxkeHna o PegepanbHOM aPXMBHOM areHTCTBE.

BCMOMoOraTte/ibHble, BeaylimMeca Ha 6ymaskHOM HocuTene u (Mau) B 31eKTPOHHOM BUAE, COCTaB U
$OpPMbl KOTOPbIX apPXMB ONPEAENAeT CAMOCTOATENBHO.

YyeTHble [OOKYMEHTbl MOTYyT C€034aBaTbCA MNpu nomolwm deaepasbHOM FocyAapCTBEHHOM
MHGOPMAUNOHHOM cucTeMbl "ApPXMBHbBIN GOHA" HAa OCHOBAHUM BHOCUMbIX B HEE AAHHDbIX.

23.2. B cocTaB 06A3aTebHbIX YYETHbIX JOKYMEHTOB apXMBa BXOAAT:

KHUra y4yeTa MOCTynieHUn AOKymeHTOB (npunoxkeHne N 4 K lpaBunam) - 41A yyeTa Kaxkaoro
NOCTYN/JEHNA apXMBHbIX AOKYMEHTOB B apXMB, a TaK}Ke KOJIMYECTBa M COCTaBa apXMUBHbIX AOKYMEHTOB,
MOCTYNMBLUMX HA XpaHEHMe 3a onpenesieHHbId XPOHONOTMYECKUIA Nepuos, BPEMEHW; COCTOAHUA UX
onucaHus;

cnucok ¢oHaos (npunoskeHne N 5 K MpaBunam) - ANA PErucTpaumm NPUHATbIX Ha XpaHeHue
apXMBHbIX (GOHAOB, MPUCBOEHUS MM HOMEPOB, Y4yeTa KOAMYECTBA HaAXOAAWMXCA Ha XPaHEHUM U
BbIObIBLUMX apXMBHbIX POHAOB (He BeaeTcsa Npu HedOHA0BOM OpraHU3aL MM XpaHeHus);

amct doHaa - ANA yyeTa B paMKax apxuBHoro ¢oHAa KOAMYecTBa M coCTaBa onucein aen,
OOKYMEHTOB M UX HYMepaLMKM, KOANYECTBa M COCTaBa apXUBHbIX AOKYMEHTOB, COCTOAHUA UX ONUCaHUA,
ONHAMUKM M3MEHEHWUI MO KaKaoW onucK Aen, AOKYMEHTOB U apxuBHOMy ¢oHAY B Lenom, duKcaumm
M3MEHEeHU B Ha3BaHUKU apxmnBHoro ¢boHaa;

onucb aen, fOoKyMeHToB (npunoxkeHuna N 6, 7 Kk Mpasunam) - gna NOeANHUYHOTO U CYMMapPHOro
y4yeTa apXMBHbIX JOKYMEHTOB, 3aKpenaeHna NopsaaKka Ux cuctemaTnsaumm, ydeta UsSMeHeHUM B COCTaBe U
06beme apXMBHBIX JOKYMEHTOB, BK/IOYEHHbIX B AHHYIO OMUCH;

peecTp onucei Aen, AOKYMEHTOB - 4014 perncrpaunu onucei Aen, AOKYMEHTOB, Yy4e€Ta UuX
KOo/in4ecrtBa U COCTaBa,

nacrnopT apxvBa - A/ obecreyeHUs rocyAapCTBEHHOIO LEeHTPasM30BAHHOIO y4YeTa apXMBHBbIX
$OHA0B M apXMBHbIX AOKYMEHTOB;

NacnopT apxMBOXpaHUAMLLA (NPOM3BOALHON GOPMbI) - ANA CYMMAPHOTO y4eTa apXmBHbIX GOHA0B
N apXMBHbIX AOKYMEHTOB KOHKPETHOrO apXMBOXPaHWAMLWA (NPU HaAMuMM B apXuBe HECKOJ/IbKUX
apPXMBOXPAHWUANLL);

Aeno  ¢oHAA - KOMMAEKC [AOKYMEHTOB MO  WUCTOPUM  MCTOYHMKA  KOMMAEKTOBaHUA
(boHpmoobpaszoBaTenn) n apxmsHoro ¢poHaa, 06beAUHEHHOTO apXMBHOTO GpOHAA M aPXUBHOWN KONNEKLUNK;

NNCT-3aBEPUTENIb AeNa - ANA y4eTa KoaimyecTtea IMCTOB B Aene (npmnomeHme N 8 K I'IpaBMnaN\).
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23.3. O6a3aTeNbHbIMMU YY4ETHbIMU LOKYMEHTAMM TaKKe ABAALOTCA:

ONA  HAy4YHO-TEXHUYECKOW [OOKYMEHTaAUMW - OMNUCb eAWMHUL, XPaHEeHMA Hay4yHO-TEXHMYECKOoM
AOKyMeHTauuu;

A1A HecbpoLOPOBAHHON HayYHO-TEXHUYECKOW AOKYMEHTAUUM - BHYTPEHHAS ONUCb AOKYMEHTOB
€AMNHULbI XPaHEHWUA HAYYHO-TEXHUYECKOWN LOKYMEHTaLNW;

ONA ayAMoBU3YanbHbIX AOKYMeEHTOB (cornacHo rnase XXIX lMpaBua) - onucb KUHOAOKYMEHTOB,
onucb $GOTOAOKYMEHTOB, onucb $oToanbbomoB, onnucb GOHOAOKYMEHTOB MarHMTHOW 3amnucu, onucb
$HOHOIOKYMEHTOB MeXaHWYeCcKol 3anucKu (rpamMopurnHanos, rpamnaacTMHOK, GOHOBAIMKOB U APYruX),
ONUCb BUAEOA0KYMEHTOB; JIUCT yyeTa ayAMOoBU3yasbHbIX AOKYMEHTOB; AEN0 CAaTYMKa AO0KYMEHTOB
(smecTto aena poHaa Nnpu HedpoHAOBOW OpraHU3aL MM ayAN0OBU3YaNbHbIX JOKYMEHTOB);

ONA 3NEeKTPOHHbIX AOKYMeHTOB (cornacHo rnase XXX [MpaBua) - ONMCb 3N1EKTPOHHBLIX Aen,
JOKYMEHTOB;

ONA eQUHUL, XPaHEeHUA, MMeWNX B OPOPMAEHUN UAU B MPWUIOKEHUU K HUM ApParoleHHble
METAN/Ibl U KAMHW, - MTHBEHTAPHAA KHUra yyeTa aen, UMetowmx B 0popMAEHUN NN B MPUNOKEHUN K HUM
AparoueHHble MeTanbl U KAMHU;

ANA 0C060 LLEHHbIX M YHUKANbHbIX AOKYMEHTOB - IUCT yYeTa M ONUCaHUA YHUKANIbHOMO AOKYMEHTa;
BHYTPEHHAA ONUCb [AOKYMEHTOB Aefla, B COCTaB KOTOPOro BXOAAT YHUKajbHble AOKYMEHTbI; CMUCOK
doHA0B, coaepXkalmx 0cobo LeHHble AOKYMEHTbI; ONUCb 0COBO LEHHbIX AN, AOKYMEHTOB; peecTp
onucelt 0cob0 LEeHHbIX AeN, AOKYMEHTOB;

ANnA ctpaxoBoro ¢oHAa - onucb CTPaxoBoro poHaa Ha MUKpoduULax; onnck cTpaxosoro ¢poHaa Ha
PY/IOHHOM NNEHKe;

ANna cTpaxoBoro ¢oHAa M GoHAA NONb30BaHMA HA MMKPOdOPMax - KHWUra yyeta MOCTynAeHWUM
cTpaxoBoro ¢poHAa U poHAA NONb30BAHMA HA MUKPOdULLAX; KHUA yYeTa NoCTynAeHui cTpaxosoro GpoHaa
1 GoHAA NONb30BaAHWUA Ha PYJIOHHON NAEHKE;

ANA 3NEeKTPOHHOro ¢0Hp,a NnoNb30BaHNA Ha d)MSM‘-IECKVI 060c06/1€HHbIX HOCUTENAX - KHUTa yyeTa
HocuTenemn 91EKTPOHHOTIO d)OH,Cl,a NoNb30BaHUA.

XXIV. XpaHeHue y4yeTHbIX AOKYMEHTOB

24.1. Ob6s3aTesIbHble YYETHblE LOKYMEHTbI apXMBa, B TOM YMC/E NEPBbIe IK3eMNAAPbI onNuceit aen,
OOKYMEHTOB, NpeaycMoOTpeHHble nyHKTamu 23.2, 23.3 [lpaBua, pasmeLwatotca B WM30/IMPOBAHHOM
nomeLLeHnn nam paboueit KomHate paboTHWKa(0B), OTBETCTBEHHOIO(bIX) 33 YYET AOKYMEHTOB apXMBa.

24.2. BTopble 3K3emMnaspbl OnNuceil paesn, AOKYMEHTOB Pa3sMELLAOTCA B apXMBOXPaHUAULLE
060Cc06/1€HHO OT APXMBHbIX AOKYMEHTOB, TPETbU IK3EMNAPLI ONUCEN AN, LOKYMEHTOB - B MOMELLEHWM,
obecneymBaloL,em UX oNnepaTMBHOE NPeAOoCTaB/eHNE NO/b30BATENAM.

24.3. AKTbl, npeaycmMoTpeHHble NyHKToM 26.1 Mpasua, nomelatoTtca B geno ¢oHAa.
XXV. Bbigaya y4eTHbIX AOKYMEHTOB

25.1. YueTHble [OKYMEHTbl B uUMTa/bHbIA 3a/ apxuBa He BblAAIOTCA, 3@ WCKAOYEHNEM
OTCYTCTBYIOLLMX B HEM IK3EMMNAPOB ONUCEN AN, JOKYMEHTOB, KOTOPbIE BbIAAIOTCA Ha CPOK A0 5 paboumx
[AHEN No NMCbMEHHOMY YKa3aHMIO 3aMecTUTeNa AMpeKkTopa, B 0643aHHOCTU KOTOPOro BXOAAT BOMPOCHI
obecrneyeHna COXPaHHOCTW, 3aBEAYIOLWEro apxMBOXpaHUIMLLIEM (OTaesoM obecrneyeHnsa COXPaHHOCTU
OOKYMEHTOB).



25.2. Bblgaya 13 apXMBOXPaHWU/IMLLLA BTOPbIX 3K3EMMASPOB ONMCeN Ael, LOKYMEHTOB NPOU3BOANTCA
B MOpAAKe, aHaI0OrMYHOM NOPAAKY BblAaun apXMBHbIX AOKYMeHTOB (cornacHo rnase XIV Mpasun).

Bblgayva TPETbUX 3K3eMNNAPOB onucem Aen, LOKYMeHTOB Mo 3anpocy noJsib3oBatena nponssoanTca
pa6OTHVIKOM YNTA/IbHOIO 3a/1a apXuBa.

XXVI. NMocraHOBKa Ha y4eT U CHATUE C yyeTa
ApPXUBHbIX AOKYMEHTOB

26.1. MocTtaHOBKa Ha YYET U CHATUE C YYETA aPXUBHbIX AOKYMEHTOB B apPXMBE OCYLLECTBNAETCA NpU
nx npumneme, Bbl6bITVIM, a TaKXXe MO pe3y/ibTaTaM BbIBEPKWU YHETHbLIX AOKYMEHTOB, NMPOBEPKU HannN4vnAa n
COCTOAHUA apPXUBHbIX AOKYMEHTOB, peCTaBpaunn apXUBHbIX AOKYMEHTOB, NoCne KOTOpOﬁ OoAHa eanHuuUa
XpPaHeHWA pasgeneHa Ha gBe un 6onee nnu HaO60pOT, OnnUnCaHnA OOKYMEHTOB, nepepa60TKM onucei aen,
AOKYMEHTOB Ha OCHOBaHUU:

aKTa npuema-nepesayv apxmBHbIX AOKYMEHTOB Ha XpaHeHue (npunoxkeHune N 3 K Mpasunam);
aKTa NpUema Ha XpaHeHMe AOKYMEHTOB IMYHOIo npoucxoxkaeHus (npunoxernune N 9 Kk Mpasunam);

dKTa O BblaeneHnn K YHUYTOXKEHUK apXUBHbLIX AOKYMEHTOB, He noasexalwunx XpaHeHuro
(npunoskeHue N 10 K Mpasunam);

aKTa 0 HEMCMPABUMbIX NOBPEKAEHUAX aPXMBHbIX OKYMEHTOB (NpunokeHne N 1 K Mpasunam);

aKTa O HEeOBHapPY)KEeHWN apPXMBHbIX AOKYMEHTOB, BO3MOMKHOCTM PO3biCKA KOTOPbIX MCYEepnaHbl
(npunokeHue N 2 K Mpasunam);

aKTa BO3BPaTa apXMBHbIX JOKYMEHTOB COBCTBEHHUKY;
aKTa 06 U3bATUN NOA/IMHHbBIX €AMHUL, XPaHEHWA, aPXMBHbIX AOKYMEHTOB;
aKTa 0 TEXHMYECKUX OWMNBKaX B YHETHbIX JOKYMEHTaX;

aKktTa 06 o6HapyKeHWUM apPXMBHbIX LOKYMEHTOB, HE OTHOCALLMXCA K AaHHOMY apxusy, ¢oHAy,
HEeYYTEHHbIX;

aKTa 0 pasgeneHuu, obbeanHeHUn aen (eauHuUL, XpaHeHUs (eauMHUL, yyeTa), BKAOYEHUU B AeNno
HOBbIX apPXMBHbIX JOKYMEHTOB;

aKTa onMcaHMA apXMBHbIX LOKYMEHTOB, NepepaboTKn onuceil.

26.2. Mpn npueme B apxuB apXMBHbIX OOKYMEHTOB CBEAEHUA O HUX BHOCATCA B KHWUIY y4yeTa
NOCTYN/IEHNN AOKYMEHTOB.

Kaxkapbii BnepBble MOCTYNMBLLMIA B apXMB apXMBHbIM ¢GoHA (06beAuHEHHbIN apxuBHbIN GOHA,
apXMBHas KONNEKUMA) 3anucbiBaeTcs B cNUCoK ¢oHaos (npunoxkeHme N 5 K MpaBunam), Ha Hero
3anonHATCA NCT GOHAA, KAPTOYKKM YKasaTensa K aucty ¢oHaa (npm HeobxoamMmocTu), 3aBoguTCA 4eN0
¢$oHaa. Ha ayamoBusyanbHble AOKYMEHTbI NpU X HeGOHAOBOM OpraHM3aumMm 3anoIHAOTCA NCTbI yyeTa
ayaAnoBM3YaNbHbIX LOKYMEHTOB.

Kaxpaa Bnepsble NoCTtynuellaa OnNnCb Aen, AOKYMEHTOB YYUTbIBAETCA B peecTtpe onucei aen,
AOKYMEHTOB.

26.3. MNpu BbIOLITUM aPXMBHbIX 4OKYMEHTOB, B C/ly4ae:

BbIBbITUA BCEX aPXUBHbIX AOKYMEHTOB, YNCAALLMXCA NO ONUCK AN, JOKYMEHTOB, HOMEpP 3TOW onucu
APYTMM ONUCAM Aen, AOKYMEHTOB He MPMCcBaMBaeTca M ocTaeTca cBOBOAHbIM; B peectpe onucein aen,



AOKymeHTOB B rpade "[MpumeyaHuma" ctaButca oTmeTKa "Bbibblna", Homep M AaTta akTa, Ha OCHOBaHMU
KOTOPOro OHa BblbbINA;

BbIObITMA BCEX APXMBHbLIX AOKYMEHTOB, COCTaBAAMOWMX aPXUBHbIM ¢oHA, B cnucke ¢oHAOB
(npunoskeHne N 5 K Mpasunam) B rpade "OTmeTKa 0 BbIOLITUN" yKasbiBaeTCA, Ky4a BblObl/l apXMBHbIA
$oHA, HOMep U AaTa aKTa, HA OCHOBAHMM KOTOPOTO OH BbIbbIA.

Mpu nepepaye Bcero apxuBHOro ¢poHAa M3 OAHOrO apxmea B APYrol apxuB nepeaaroTca Tpu
3K3emMnapa onucu Aen, AOKYMeHTOB, aeno ¢oHaa v nuct ¢oHaa. Konmsa onucu gen, AOKYMEHTOB
OCTaeTcA B apxuBe-cAaTyMKe W, B KayecTBe MNPU/ONKEHWUA K aKTy npuema-nepesayn [AOKYMEHTOB,
BK/1IIOYAETCA B apXMBHbIV GpOHZ apXmMBa-caaTumMKa.

Mpw BblIAENEHNUN K YHUUTOXKEHUIO BCEX aPXMBHbIX AOKYMEHTOB apXMBHOro GpoHAa OANH 3K3emMnaap
KaK[0M ero onucu aen, AOKYMeHTOB U ANCT poHAa NnomewaroTca B aesio doHaa. eno doHaa BKAOYaeTcs
B apXMBHbIN POHL apxmBa.

26.4. I3MeHeHMA KONMYECTBA eANHUL, XPaHEHWUSA B pe3y/ibTaTe NOCTYN/EHUA U BblObITUA apPXUBHbBIX
OOKYMEHTOB, NMPOBEAEHMA OTAENbHbIX BUAOB PaboT GUMKCUPYHOTCA BO BCEX 3K3EMMAAPaAX ONucu aen,
OOKYMEHTOB C COCTaB/IEHMEM HOBOW WTOFOBOM 3anMuCKM K HeW, KoTopas NoAnucbiBaeTcs paboTHMKOM
apxuBa, OTBETCTBEHHbIM 33 BeZEeHUE yyeTa, C YKasaHUemM 0/IKHOCTU M AaTbl COCTaBAEHUA.

XXVII. YueT eguHUL, XpaHEHUA, UMeloLuX B opopmaeHnmn
AparoueHHble MeTanlbl U KaMHU <37>

<37> nasa XXVII He pacnpocTpaHAeTCA Ha roCyAapCTBEHHble U MyHMUMNANbHblE My3en WU
6MbNNOTEKM, HayYHble OPraHU3aLMK.

27.1. ApxuB, XpPaHALLNA apXMBHbIE LOKYMEHTbI, UMeloLmne B 0POPMAEHUN AN B NPUNONKEHUN K
HUM [paroueHHble MeTaiibl U KAMHW, B COOTBETCTBMU C 3aKOHOAaTeNbcTBOM Poccuiickon ®Pepepaunn
OO/KEH NPOUTU PEFUCTPALLMIO B MHCNEKUMM NPOBUpPHOro Hagzopa MuHomHa Poccmn <38>.

<38> Cratba 26.1 PegepanbHOro 3akoHa ot 26.03.1998 N 41-®3 "O aparoueHHbIX MeTannax u
AparoueHHbix kKamHsax" (CobpaHue 3akoHogaTenbcTBa Poccuiickoint depepaumnu, 1998, N 13, cr. 1463;
2015, N 18, cT. 2614).

27.2. Y4YeT apxMBHbIX [AOKYMEHTOB, MMeEWMX B OPOPMAEHUU MAN B MNPUIOKEHUU K HUM
AParoueHHble MeTa/ibl U KaMHM, BeAeT MaTepuasibHO OTBETCTBEHHOE /AMUO M3 uncna paboTHMKOB
apXu1Ba, C KOTOPbIM PYKOBOAMTE b apXMBa 3aK/OYaeT A40roBOP O MaTepUaabHOW OTBETCTBEHHOCTM 3a UX
COXPaHHOCTb U yYeT.

27.3. EQuHNLbI XpaHeHua, umerowmne B oGpOpPMAEHUM AU B NPUIOKEHUN K HUM AparoueHHble
MEeTaNNbl MU KaMHW, NepenaloTca MaTepuasnbHO OTBETCTBEHHOMY /MUY Ha celidoBOe XpaHeHue, 0 Yyem
AenaeTca CoOOTBETCTBYOLWan oTMeTKa ("'cepoBoe xpaHeHUe") B onnck aen, LOKYMEHTOB.

K eamHuue xpaHeHus, umerowwen B 0GOPMAEHUM AU B MPUIOKEHUM APArOUEHHbIE MEeTaabl U
KaMHW, NpuKkpenaseTca 6MpKa, Ha KOTOpol Yepes Apobb C apXMBHbLIM LWUNPPOM yKa3biBaeTCcA HOMep No
WMHBEHTApHOW KHWUre yyeTa Aef, UMELWMX B 0DOPMAEHUN UAN B NMPUIONKEHUN K HUM AParoueHHble
MeTaN bl U KAMHM.

27.4. YyeT eanHny, XpaHeHUA, umerwmnx s Od)OpM/'IEHMM UAn B NPUNOKEHUN K HUM JparoueHHble
mMeTan/ibl U KaMHW, BeaeTCcA B MHBeHTapHOVI KHUre ydyeta pgen, MMmerwuwmnx B Od)OpM}'IeHVIVI nin B
NPUNOKEHUN K HUM AparoueHHblie meTa/l/ibl U KaMHU, MO NOPAAKY HOMEPOB apPXMUBHbIX d)OH,CI,OB n onuce
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AeNn, AOKYMEHTOB, a BHYTPW KaxK a0 onucK Aen, AOKYMEHTOB - MO NOPAAKY HOMEPOB eANHUL, XpaHEHUA.

JINCTbl MHBEHTAPHON KHUIMU yyeTa Aen, UMeLmX B 0GOPMIEHUU UAN B NPUNONKEHUN K HUM
OparoueHHble MeTasibl MU KaMHM, OOJIKHbl ObiTb MPOHYMEPOBaHbl, MPOLIHYPOBaHbl M CKpenseHbl
neyatbto apxuea. Ha obopoTe nocnesHero AMCTa KHAMM AeNaeTcs 3anmcb O KOMYECTBE JINCTOB B KHUTE,
KOoTopas 3aBepsieTcs MOAMMUCAMM PYKOBOAWUTENA apxXuMBa M MaTepuasibHO OTBETCTBEHHOIO /ML,
CKpenaseTcsa nevyaTbio apxmea.

K MHBEHTApHOM KHUre y4yeTa AeN, MMelwux B OGOPMNEHUM WAN B MNPUIONKEHUM K HUM
AparoueHHble MeTaa/bl U KaMHW, COCTaBAAETCA MTOroBas 3anucCb, B KOTOPOWN LMdpamu U Nponucbio
YKa3bIBAKOTCA KOJIMYECTBO €4MHUL, XPAaHEHUSA, BHECEHHbIX B KHUTY, AaTa COCTaBNEHUA UTOFOBOWM 3anuck,
OOMKHOCTb U paMmnama maTepuasibHO OTBETCTBEHHOIO /MLa.

MNHBeHTapHas KHMra yyeTa gen, UMeoLwWwmx B 0bopMAEHNN NN B MPUIONKEHUN K HUM AparoueHHble
MeTanlbl U KaMHM, BeAeTca B TPeX 3K3emMnasapax, NepBbih 3IK3eMNnaasp KOTOPOM XPaHUTCcA B
nogpasgeneHnn, OCYLLECTBAAIOWEM YYET apXMBHbIX [OKYMEHTOB, BTOPOM - Yy MaTepuasbHO
OTBETCTBEHHOIO /MLA, TPETUM - B ByxXrantepumn apxmsa.

27.5. HBEHTapM3aLMA eauHUL, XPaHEHUA, UMEIOLWNX B OPOPMAEHNN UAN B NPUNOKEHUM K HUM
AparoueHHble MeTaabl U KaMHW, NPOBOAUTCA KOMMUCCUEW, CO3aBaeMOi MPUKA3OM PYyKOBOAWUTENA
apxusa:

exerogHo, B NJlaHoOBOM NOPALKE;
B C/ly4ae CMEHbI maTepunazibHO OTBETCTBEHHOIO 1MLUa, pyKOBOAUTENA apXUBa.

Pe3ynbTaTbl MHBEHTapU3aLMM 0GOPMAAIOTCA aKTOM, COCTaBASEMbIM B TPEX 3K3eMNAApax, OANH 13
KOTOPbIX HaNpPaBAAETCA B YNOJHOMOYEHHbIN OpraH MCNONHUTENbHOM BAacTU B chepe apXMBHOro Aena.

XXVIIL. YyeT 0c060 LLeHHbIX MU YHUKa/IbHbIX AOKYMEHTOB

28.1. YHUWKanbHble [OOKYMEHTbl noanexkat yyeTry B [OcyAapCTBEHHOM peecTpe YHUKaNbHbIX
OOKymeHToB ApxuBHOro ¢oHaa Poccuitckolt Pepnepaumm M rocyaapCTBEHHbIX pPeecTpax YHWKaNbHbIX
OOKYMEHTOB apxuBHbIX ¢oHA0B cybbekToB Poccuitckoit Pepepaumm, NOpPALOK BeLEHMA KOTOPbIX
onpeaenAaeTcA COOTBETCTBYIOLWMMMU YNOJHOMOYEHHBIMW OpraHamMu WMCMOJIHUTENbHOM BnactTu B chepe
apXMBHOro gena <39>,

<39> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-P3; noanyHKT 12 nyHKTa 6 MNonoxeHua o
denepasibHOM aPXMBHOM areHTCTBe.

28.2. YyeT 0060 LeHHbIX OKYMEHTOB BeAETCA MO:
cnucKy $oHA0B, cogepKalimnx 0cobo LLeHHble OKYMEHTbI;
onucAmM 0cob0 LEHHbIX Aen, 4OKYMEHTOB.

Mpy OTHECEHUWN aPXMBHbLIX AOKYMEHTOB K 0CO60 LEHHbIM B OMUCAX AN, AOKYMEHTOB B rpade
"MpumeyaHMa" HaNpoTMB 3aro/IOBKOB COOTBETCTBYIOLWINX eAuHUL, XpaHeHuA (eauHuy, ydeta)
npocTtasnserca otmeTka "OL". B apyrnx yyeTHbIX AOKyMeHTax oTmeTKa "OU" gobasnaetca K Homepy
apxmBHOro ¢oHAa, HOMepy OnucK Aen, AOKYMeEHTOB. [laHHaA OTMeTKa ABAAETCA CAyKebHOM 1 He BXoauT
B apXMBHbIN WKpP egMHUL, XPaHEHUSA (eANHUL, yYeTa).

Onucu ocobo LUEeHHbIX aen, LOKYMEHTOB COCTaB/AKTCA Ha ocobo LeHHble JOKYMEHTblI apXUBHOIo
d)OH,CI,a C COXpPaHEHMEM 3a HUMMU NPEHKHUX YHETHBIX HOMEPOB.
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ApxuB BNpaBe BMeCTO onncK 0cobo LEeHHbIX AeN, AOKYMEHTOB MCMO/1b30BaTb KOMWIO ONUCK Aen,
JOKYMEHTOB, B KOTOPOM 0c060 LieHHble AOKYMEHTbI COCTaBAAIOT 6osiee NOMOBUHbI. B KOHLE Konuu onucu
Aen, AOKYMEHTOB YKa3blBaeTCA KOMYECTBO 0COBO0 LieHHbIX eANHUL, XpaHeHWa (eamHuL, yueTa).

Onucn 0cobo UeHHbIX Aen, AOKYMEHTOB M KOMUM onucen Aen, AOKYMEHTOB, B KOTOPbIX 0cobo
LLleHHble COCTaBNAOT 6o1ee NOIOBUHbI, y4UTbIBAOTCA B PEECTPE ONMCEN 0COO0 LUEHHbIX AeN, AOKYMEHTOB.

XXIX. Ocob6eHHOCTU yueTa ayANOBU3YaJIbHbIX AOKYMEHTOB

29.1. Homepa eAMHML, XpaHEeHUA C TEKCTOBOW COMPOBOAMTENbHOM AOKYyMeHTauuen K
ayamoBuM3yasibHbIM [AOKYMEHTaM [OJ/IKHbl COOTBETCTBOBATb YYETHbIM HOMeEpam ayauoBU3YyabHbIX
OOKYMEHTOB.

29.2. KonunuyectBo ¢oTOOTNEYaTKoB B $oTOaIbbOME M eANHUL, XPAaHEHUS B COCTaBe eaMHMLLbI yYeTa
ayZAMOBM3YabHbIX JOKYMEHTOB YYUTHIBAETCA Ha OCHOBE MX HYMepauuu 1 GUKCUpyeTcs:

¢doTooTNeyaTkoB B PpoToanbLbome - BO BHYTpeHHel onuncu ¢oToanbboma M B COOTBETCTBYIOLLEN
rpage onuncu potoanbLboma;

e4MHUL XpaHEeHMA 4PpYTrvX ayanMoBM3yasbHbIX JOKYMEHTOB - B COOTBETCTBYOLMX rpadax Ux onunce.
Mpwu yyeTe eANHUL, XPaHEHUSA B COCTaBe eAMHMLbI yYeTa ayaM0oBU3YyasibHbIX 4OKYMEHTOB:

eAMHUUBI XPaHEHMA KWUHOAOKYMEHTOB M BWOEOAOKYMEHTOB pPacnofiaralotca Mo 3/71eMeHTam
KOMIM/IEKTa, BHYTPU KOTOPOro HYMepytoTcsa No nopaaxky HoMepoB YacTei;

eaANHUNLbI XpaHEHNA ,D,Mad)M/'leOB pacnonaratoTCcA No NopAAKY HOMEPOB PY/IOHOB;

eAMHULbI XpaHeHUA GOTOLOKYMEHTOB PacnoNaratoTca B NopaLKe NPoM3BOACTBEHHbIX HOMEPOB.
XXX. Ocob6eHHOCTM yyeTa 3NIeKTPOHHbIX A,OKYMEHTOB

30.1. B onncK 3NEKTPOHHbIX A€/, AOKYMEHTOB YYMTbIBAIOTCA INEKTPOHHbIE AeNa, AOKYMEHTbI Kak
Ha ¢uM3nYecknm 060cobNeHHbIX HOCUTENAX, TaK U BKIOYEHHbIE B MUHPOPMALMOHHYIO cMCTeMy apxuBa. pu
3TOM OCHOBHOM M pabounit IK3eMNAAPbI YYMUTbIBAKOTCA B ONMCK NOA OAHUM NOPSAAKOBbIM HOMEPOM.

K onucu aneKkTpoHHbIX Aen, LOKYMEHTOB NpuUaaratoTca peectpbl 4OKYMEHTOB 3/1EKTPOHHOTO AeNna,
B KOTOPbIX YKa3blBatOTCA $Gali/ibl, COCTABAAIOLLME SNEKTPOHHbIE AOKYMEHTbI, 4aTbl U BPEMS UX MOCAEAHETO
n3ameHeHun, obbem B H6aliTax, bopmaTbl hannos.

30.2. OnNucK 3/1EeKTPOHHbIX AeN, AOKYMEHTOB YYMTbIBAlOTCSA B peecTpe onucen gen, SOKYMEHTOB
cornacHo nyHkKTy 23.2 MpasuA.

XXXI. YueT Konuii apxmMBHbIX A,OKYMEHTOB Ha NpaBaX NOA/MHHUKOB
31.1. Konuamu apxuBHbIX AOKYMEHTOB Ha MpaBax MNOAJIMHHUKOB ABAAKOTCA BKJ/IOYEHHblE B

COOTBETCTBMM C 3aKoHogaTenbctBOM Poccuitckon ®Pepepaumm <40> B coctaB ApxumBHOro ¢oHaa
Poccuiickoin Pepepaumnu:

<40> Cratba 5 ®egepanbHoro 3akoHa N 125-03.

MWUKPOOUAbMbI  (MUKPOOULLKM) APXMBHBLIX [AOKYMEHTOB, MW3rOTOB/IEHHblE U OQOPMIEHHbIE
doHpoo0bpasoBaTenem;
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KOMUM apXMBHbIX AOKYMEHTOB, NOAJIMHHUKM KOTOPbIX YTPayeHbl UM HaxodAaTca B COBCTBEHHOCTU
IOPUANYECKMX AU DUINYECKUX NNLL;

KOMMW apXUBHbIX AOKYMEHTOB, NnepemelLeHHbix B CCCP B pesynbTaTe BTOpoit MMpOBOIA BOMHbI U
HAaXOAMBLUMXCA HA TeppuTopun Poccuiickon ®Pepepaunmn, NOAANMHHUKN KOTOPbIX BO3BPALLEHbI B CTPAHbI
NX MPOUCXOXKAEHUA.

31.2. Konmu apxuMBHbIX [OOKYMEHTOB Ha npaBax MOAJNMHHWUKOB, MepegaHHble B apXuB
¢$oHpoobpasoBaTesiem, YUMTbIBAIOTCA B cOCTaBe ero ¢oHAa No OTAENbHOM ONUCU AeN, AOKYMEHTOB, B
KOTOPOW HaNpOTMB 3aro/I0BKOB eANHUL, XpaHeHUs (egmHuy, yyeTa) B rpade "Konmuectso nnctos" yepes
Apobb yKa3blBaETCA TaKKE KOIMYECTBO KagpoB, OTCHATBIX C €4MHULLbI XPAaHEHMA.

Konum apxvBHbIX [OKYMEHTOB Ha npaBax MNOA/JAUHHWKOB, W3rOTOB/JEHHbIE C MOAJ/IMHHBIX
OOKYMEHTOB, KOTOpPble yTpayeHbl NN HAaXOAATCA B COOCTBEHHOCTM FOPUANYECKMX NN PUINYECKMX nL, A
TAKXKE KOMUU nepemMeLLeHHbIX AOKYMEHTOB, MNOAJMHHWUKM KOTOPbIX BO3BpalleHbl B CTPaHbl WX
npoucxoxaeHuna, GoOpMUPYIOTCA B apXMBHbIE KOJIJIEKLUM, KOTOPbIE YYMUTLIBAIOTCA B CNMCKe ¢GOHAOB
(npunoskeHue N 5 K MNpaBuiam) B COOTBETCTBUM C NMyHKTamu 23.2, 26.2 Mpasua.

Konun apxmBHbIX AOKYMEHTOB Ha NpaBax NOAMMHHWKOB GOPMUPYIOTCA B eAuHULbI XpPaHeHUA
(eguHuMubl yyeTa), KOTOpblE YUYMTBLIBAIOTCA B OMUCAX A€/, AOKYMEHTOB MO aHaaormMm € Nog/NHHbIMK
aPXMBHbBIMW SOKYMEHTAaMM Ha COOTBETCTBYIOLLMX HOCUTENAX.

31.3. 3a eauHMLY XpaHeHWA KOMWA apXMBHbIX [OKYMEHTOB Ha MpaBax MOAJ/IMHHUKOB,
M3roTOBNIEHHbIX B BUAE MWKPOKOMMUI, NpuHMMaeTca GpU3nMyeckm 060cobaeHHbIV pyaoH MUKpodMabMa
WM KOMMEeKC MUKpoduw. Kaxkaan eauHULA XPaHEHUS YUYUTLIBAETCA B ONWUCU Aef, AOKYMEHTOB Moj
CaMOCTOATE/IbHbIM HOMEPOM. B MTOroBOM 3anmMcu K onuUcK Oen, SOKYMEHTOB, Hapady C KO/MYECTBOM
eANHNL, XPaHEHUS MUKPOKOMMWIA, YKa3blBAaeTCA CYMMAPHOE KOJIMYECTBO COCTaBAAOLLMX UX KagpoB.

XXXII. Yuer ctpaxosoro ¢poHaa un poHAa N0b30BaAHUA

32.1. Yuert cTpaxoBoro ¢oHAa 1 GoHAA NOMb30BaHMA HA MUKPODULLAX U PYJIOHHOM NAEHKe BeaeTca
Mo KHWram y4yeTa NOCTYr/IeHU cTpaxoBoro ¢oHaa 1 GoHAA NO/Ib30BAHUSA, A TaKKe ONMUCAM CTPaxoBOTO
doHAa B eAMHULAX XpaHeHUA (eAMHMLAX YUYEeTa), a TaKKe Kaapax (418 KonuiA apXMBHbIX AOKYMEHTOB Ha
H6yMaXKHbIX HOCUTENAX U GOTOLOKYMEHTOB), METPaXx (414 KONUI KMHOLOKYMEHTOB), BPEMEHW 3BYYaHUS
(ana kKonuit poHOAOKYMEHTOB), BpEMEHW 3anNUCK (AN KONUIM BUAEOA0OKYMEHTOB) Ha OCHOBaHWM 3aKa3oB
Ha M3roTOBJ/IEHWE CTPAXOBbIX KOMWUIA 1 Konui GOHAA NO/Ib30BaHWA, aKTOB NpUemMa-nepesayun CTPaxoBbIx
KOMMUI Ha crneumManbHoe XpaHeHue.

N3rotosaeHHble C APXUBHbIX OOKYMEHTOB CTpPaXoBble KOMUU YHUKA/IbHbIX OOKYMEHTOB U ocobo
LUEeHHbIX AOKYMEHTOB U KOMUN d)OH,CI,a NOJZ1Ib30BaHUA YYUTbIBAKOTCA pa3ae/ibHO.

Onucu cTpaxoBoro ¢poHAa COCTaBAAIOTCA B Tpex aKk3emnaapax. Mepsble 3K3eMNAAPbI NepeaatoTca
BMECTE CO CTPaxOBbIMM KOMUAMM YHUKANbHbIX AOKYMEHTOB M 0COB0 LLeHHbIX AOKYMeHToB B LXCO nam
cneumanbHOe apXMBOXPAHUAMLLE, PACMONOKEHHOE Ha TeppuTopun cybbekTa Poccuiickoit depepaumuy,
BTOpPbIE M TPETbW OCTAIOTCA B apXMBE.

Mo mepe KOMMPOBAHMA M Nepesayn CTPAXOBbIX KOMUIM YHUKAbHbIX OKYMEHTOB M 0CO60 LeHHbIX
AOKymeHTOB B LIXCD mnnm cneumanbHoe apxXmBOXPaHUAMLLE, PACMONOXKEHHOE Ha TEPPUTOPUN CyEbeKTa
Poccuiickolt depepaLmm K ONUCAM CTPAxoBOTo GOHAA COCTABAAIOTCA HOBbIE UTOTOBbLIE 3aNUCH.

B onucax gen, nokymeHToB B rpade "lMpumeyaHns" HaNpOTUB 3aro0BKa CKONMPOBAHHOM e ANHULbI
XpaHeHuA (eAMHMUbI yyYeTa) npocTasasetca oTMeTka "CP". Ecan ckonupoBaHbl BCe Aena, AOKYMEHTbI,
BK/IHOYEHHbIE B ONNCb, COOTBETCTBYHOLLAA OTMETKA NPOCTABAAETCA TO/IbKO Ha TUTY/IbHOM /IUCTE U 060KKe
onuncuy aen, LOKYMEHTOB.

3a eAMHMLY yyeTa CTPaxoBOro GpoHAa AOKYMEHTOB Ha ByMayKHOM HocuTene Ha MUKpoduLlax



NPMHMMaETCA OAHA WAW HECKONbKO MMKPOOMULL, OTCHATbIX C OAHOTO AeNa U MOMELLEHHbIX B OAMH
KOHBEPT, 33 eANHULY XPaHEeHUA - MUKpoduULa.

Mo KHure yyeTa NocTynaeHuin ctpaxosoro ¢oHaa 1 GoHaa Nob30BaHUA Ha MUKPODULLIAX KaXKaoMy
NOCTYNIEHUIO NPUCBAMBAETCA MOPSAAKOBLIN HOomep. KosimyecTBeHHble NMoOKasaTesiM BHOCATCA C YY4E€TOM
$OHA0BON MPUHAANEIKHOCTU M3FOTOBNEHHbIX KOMUI MO KarkAoOMy apxuBHOmy ¢oHAY M onucu aen,
[OKYMEHTOB OTAE/NbHO.

32.2. Onuck cTtpaxoBoro ¢oHAa Ha MUKPOULLAX COCTABIAKOTCA Pa3Ae/ibHO Ha CTPaxoBble KOMun
KaXKaoro apxmBHoro ¢poHaa, oAHY MU HECKOJIbKO €ro ornucem.

YYeTHbIM HOMEPOM eAMHUUbI y4eTa cTpaxoBoro ¢poHAa M GoHAA MOb30BAHMA LOKYMEHTOB Ha
6yMaxKHOM HOCUTEesle, U3TOTOBNEHHONO HA MUKpPOULLIAX, ABNAETCA NOPALKOBbLIA HOMEpP OTCHATOrO Aena
(no onucn ctpaxoBoro ¢oHAa Ha MUKpoduMwax). ApPXMBHbIM LWMPPOM SBAAETCA COOTBETCTBEHHO
apPXMBHbIN WKNP CKONMMPOBAHHOM eAMHULbI XpaHeHMA (eANHMLbI yYeTa) ¢ fobaBneHnem oTMeTKK "Co" -
ans ctpaxosoro ¢oHaa u "N" ("Mosutns"), "A" (Anasokonus) - ana poHAa NONb30BAHNA M NOPSAAKOBOIO
HOMepa No ONucK CTpaxoBoro ¢poHaa Ha MUKpoduLax (Yepes geduc).

32.3. 3a egMHULY XpaHEHMA cTpaxoBoro GpoHAa Ha PY/IOHHOM MEHKe NpuHMMaeTca GU3NYEeCcKu
060c06.1€HHbIN PYSIOH MUKPOPUABMA.

B KHMry yyeTta noctynneHuii ctpaxosoro ¢oHaa M ¢oHAa MO/b30BaHUA Ha PY/IOHHOM MJeHKe B
Ba/I0OBOM NopsgKe (BHe 3aBUCMMOCTM OT GOHA0BOW NPUHAANEKHOCTU AOKYMEHTOB) Ha OCHOBaHMM 3aKasa
Ha U3roTOB/IEHME CTPAXOBbIX KOMWUI 3aHOCUTCA KarKaan eauHMLLA XpaHeHUA CTpaxoBoro poHaa. Mo KHure
yyeTa noctynneHuii (rpada 1 npunoxkeHuna N 4 Kk MpaBunam) eguHULAM XpaHeHUA cTpaxoBoro GpoHAa
NPMCBaMBatlOTCA yYETHbIE HOMEPA, KOTOPbIE ABAKOTCA COCTABHOM YaCTbHO MX aPXMBHbIX LWNMPOB.

Ha Bce cTpaxoBble KONMUWU YHUKaNbHbIX U 0COBO LLEHHbIX AOKYMEHTOB BHE 3aBMCMMOCTU OT UX
$OHA0BON MPUHAANEKHOCTU COCTABAAETCA OMWUCb CTPaxoBoro GoHAa, Hymepauma eauHUL, XpaHeHuA
CTpaxoBoro ¢poHAa B KOTOPOWN COOTBETCTBYET YYETHbIM HOMEpPaM, MPUCBOEHHbIM UM MO KHUre yyeTa
NOCTyNeHUN.

ApxuBHbIM WIMPPOM eAMHULbI XPaHEHMA CTpaxoBoro QoHAa ABAAETCA apPXMBHbIN  WKbpP
CKOMUPOBAHHOW eAMHULbl XpaHeHua (eguHuubl ydeTa) ¢ aobaBneHnem oTMmeTku "CP". ApXMBHbIM
Wndpom eanHULbI XpaHeHNA GoHAA NONb30BAHUA ABNAETCA apXMBHbIN LWNPP CKONMPOBAHHOM eANHULLbI
XpaHeHus (eanHULbI yyeTa) c gobaBneHnem otmeTkm "OM".

32.4. EQMHMUbBI XpaHeHWa (eAMHMUbI yyeTa) cTpaxosBoro ¢oHaa u ¢GoHAA No/Nb30BaHMA
ayAMOBM3YaNbHbIX JOKYMEHTOB MAEHTUYHbI €4MHULAM XPaHeHUA (eANHULAM yYeTa) ayaAnoBM3yabHbIX
AOKYMEHTOB.

CTanOBbIe KOMMn KUHOOOKYMEHTOB WU ¢OTOAOKYMEHTOB Y4UTbIBAKOTCA HE3aBUCMMO OT BUAA
KMHOAOKYMEHTOB U d)OTO,EI,OKYMEHTOB B KHUTaX y4yeTa I'IOCTVI'II'IEHI/IVI M ONncCAX CTpaxoBoro ¢OHAa n CbOHAa
nonb30BaHUA.

CTanOBbIe Konuun d)OHOAOKYMEHTOB Ha MarHWUTHOW NeHTe U rPamopuUrMHanoB y4YnTbiBalOTCA B
Pa3HbIX KHUrax y4yeTa I'IOCTyI'I}'IEHMVI n onucax.

B MTOroBbIX 3aNUCAX KHUT yYeTa NOCTYyNAeHUIA U onunceli cTpaxoBoro poHaa 1 GoHAa NONb30BaHUA
KWHOAOKYMEHTOB, (GOTOAOKYMEHTOB, (OHOAOKYMEHTOB AOMOJAHUTENbHO  MOMKET  YKasblBaTbCA
KO/IMYECTBO eAMHUL, XpaHEHUA COOTBETCTBEHHO MPOMENKYTOUHbIX NO3UTUBOB U KOHTPATUMNOB; NO3UTMBOB
n aybnb-HeratnBoB; HeveTHbIX (1) n yeTHbIx (I1) rpamopurMHanos.

B MTOroBbiXx 3anMCAX K OMNUCAM CTPaxOBbIX Konui KMHOOOKYMEHTOB, d)OTO,CI,OKyMeHTOB,
¢OHOAOKYMGHTOB N BUOEOO0KYMEHTOB YKA3blBAE€TCA TaKXXe WUX obbvem B MeTpax, Kagpax, BpemMeHUu
3By4aHuA, BpemeHu 3anmncu.



Homep eanHMLbI yyeTa CTPaxoBoro GoHAa KUHOAOKYMEHTOB, GOTOA0KYMEHTOB, GOHOAOKYMEHTOB
N BUAEOL0KYMEHTOB NEPEHOCUTCA B OMMUCb U3 KHUMM y4YeTa NOCTynaAeHUA. ApXMBHbIM LWKMOPOM eaNHULLbI
yyeta cTpaxoBoro ¢oHAA KUHOAOKYMeHTa, $OTOLOKYMEHTa, POHOLOKYMEHTa W BUAEOLOKYMEHTA
ABNAETCA Ha3BaHME apxMBa, HOMepP eAMHULbI y4eTa cTpaxoBoro poHaa ¢ gobasneHnem oTMmeTKu "CP",

32.5. CBeaeHMs 0 CTPAXoBOM KOMMPOBaHUKN 0cOH0 LIEHHbIX AOKYMEHTOB BHOCATCA B onucn ocobo
LeHHbIX Aen, AOKYMEeHTOB Mo mepe nposeaeHna nxX CTpaxoBoro KONNMpoBaHUA.

K KHMram yyeTa nocTynneHuit ctpaxosoro poHaa exxerogHo COCTaBASAETCA UTOrOBAs 3anmchb.
XXXIII. Yyet anekTpoHHOro ¢oHAa NoNAb30BaHUA

33.1. EAMHMUEN XpaHeHUs 3NeKTPOHHOro ¢oHAa MONb30BaHWUA ABAAETCA 3NEKTPOHHaA Konusa
eAUHULbI XpaHeHUA (egMHMLbl yYeTa) apXMBHbIX AOKYMEHTOB.

B onucax gen, AOKymeHTOB B rpade "MprumeyaHma" HanpoTMB 3arosI0BKa CKOMMPOBAHHOMN eANHULbI
XpaHeHus (eaMHULbI y4eTa) npocTaBnseTca oTmeTKa "IPM". Ecam ckonupoBaHbl BCe eAUHULbI XpaHEHUS
(eanHMUbI yyeTa), BK/IIOYEHHbIE B ONUCH A€/, LOKYMEHTOB, COOTBETCTBYIOLLLAA OTMETKA MPOCTaBAAETCS
TOJ/IbKO Ha ee TUTY/IbHOM IncTe U 0BNOXKKe.

B KHUry yyeTa HOCUTENEN 3/1eKTPOHHOro GpoHAa No/ib30BaHMA (MPU HaMYMK 31EKTPOHHOro dpoHaa
No/1b30BaHUA Ha GU3NYECKM 060COB61EHHBIX HOCUTENAX) BHOCATCA CBEAEHMSA O pU3MYeckn 0b6ocobneHHbIX
HOCUTENAX 3/1eKTPOHHOTO GOHAA NONb30BAHNA U 3aMUCAHHbIX HA HUX KOMUAX e4UHUL, XpaHeHUs (eANHNLY
yyeTa). KHura Beaercs Ha bymaykHOM HocuTene v (Man) B SNEKTPOHHOM BUAE.

XXXIV. YyeT neyaTHbIX U3JaHMNA, My3eilHbIX NPeaMeTOoB B apXxuBe

34.1. MVSEVIHbIe npegmeTbl, ABnAOWMNECA BNIOKEHUEM B e€AUHUUY XPaHEHWUA, YYUTbIBAIOTCA B
NNCTe-3aBepuTene, MHBEHTapHOI‘;I KHUre yyeta 1 CBOAHOVI KapToTeke My3€l7IHbIX npegmeToB apxuBsa.

My3eiHble NpeaMeTbl, He ABAAIOWMECA BAOKEHNEM B EANHULY XPAHEHUS, YUMTbIBAIOTCA B COCTaBE
apxmBHOro ¢poHAa Kak eANHULbI XPaHEeHUS.

34.2. YyeT My3eMHbIX NpegMeToB, COAEpMKalMX AparoueHHble MeTansbl MU KaMHW, BedeTca B
cooTBeTCTBUM C rnasoi XXVII MNpasun.

34.3. XpaHAwMmecs B apxmMBe NeyaTHble U3LaHUS U My3eliHble NpegMeTbl, BXOAALWME B COCTaB
6ubnnorteuHoro doHaa u MysenHoro ¢poHaa Poccuinckont Pepepaumm, y4nTbIBaOTCS B COOTBETCTBUU C
NopAAKOM, YCTAHOB/IEHHbIM YNOJHOMOYEHHbIM defepasbHbIM OPraHOM WUCNOMHUTENbHOM BAACTU ANS
6ubnnoTteuHoro poHaa n MyseitHoro doHaa Poccuitckoit depepaumm <41>.

<41> ABMWHUCTPATUBHbLIN pernameHT PeaepanbHOro areHTCTBA MO Ky/NbType U KMHemaTorpadpum
MO MCMOJIHEHUIO TOCYAAPCTBEHHON GYHKUMKM NO OnpenefieHUto B YCTaHOBAEHHOM MOpAAKe COCTaBa
MyseiHoro ¢oHaa Poccuiickoli depepaumu, BKAOYEHUIO B YCTAHOB/JEHHOM MNOPALKE My3eMHbIX
npegMmeToB 1 My3elHbIX KoaeKuni B coctaB MyseiHoro ¢poHaa Poccuinckolt Degepaumm i UCKIIOYEHNIO
MX U3 cocTaBa 3Toro ¢oHAa, YTBEPKAEHHbIA NpuUKaszom MuHKyAbTypbl Poccum ot 22.11.2007 N 1319
(3apernctpuposaH MuHiocTom Poccum 19.03.2008, perucTpauuoHHbii N 11376); lMopagoKk ydeTa
OOKYMEHTOB, BXOAALWMX B COCTaB b6ubAMOTEYHOro GOHAA, YTBEPKAEHHbIA NPUKasoM MUHKYAbTYpPSI
Poccun ot 08.10.2012 N 1077 (3apeructpmupoBaH MuHioctom Poccum 14.05.2013, pernctpaumoHHbin N
28390), ¢ W3MEHeHMAMMW, BHECEHHbIMM NpuKazom MuUHKyAbTYpbl Poccum ot 02.02.2017 N 115
(3apeructpuposaH Muntoctom Poccnm 02.03.2017, pernctpaumoHHbiii N 45827).

34.4. Mpy HaNNYUM B apXMBE KHUMKHbIX NAMATHUKOB U My3eV1HbIX npeameTos, BK/IKOYEHHbIX B COCTaB
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MyseilitHoro poHaa Poccuitckoin degepaumnm, B cnyvae BeaeHUs yyeTa NevyaTHbIX U3gaHUM U My3enHbIX
npeameToB B MHGOPMALMOHHON CUCTEME apxmMBa, OHa A0/KHa ObiTb conpsaxeHa ¢ Ob6LepoccMinicKkum
CBOAOM KHWMMKHbIX NAMATHUKOB <42> 1 denepanbHON rocysapcTBEHHOM MHOOPMALMOHHOM CUCTEMOIA
"TocypapcTBeHHbIN KaTanor MyseitHoro ¢oHaa Poccuitckoin Pepepaumn’ <43>,

<42> Mpuka3 MuHKyabTypbl Poccun ot 03.05.2011 N 429 "O6 yTBEpPKAEHUM NOPAAKOB OTHECEHUA
OOKYMEHTOB K KHUMKHbIM NMaMATHUKAM, PEFUCTPALMMN KHUKHBIX MAMATHUKOB, BEAEHMA PeecTpa KHUKHbIX
namsaTHMKoB" (3aperncrpmpoBaH MuHioctom Poccum 12.08.2011, pernctpaumoHHbin N 21606).

<43> MpuKaz MuHKyAbTypbl Poccnmn ot 01.12.2017 N 2012 "O6 ytBep:KaeHun [MonoxKeHusa o
locypapcTBeHHOM KaTtasiore MyseliHoro ¢oHaa Poccuiickoit ®epepaymmn” (3apernctpmpoBaH MuHocTom
Poccum 08.11.2018, pernctpaumoHHbii N 52642).

XXXV. UCTOYHMKM KOMNNEKTOBAaHMA apXuBa

35.1. Apx1B COCTaBAAET CMINUCKM UCTOYHMKOB KOMMJJEKTOBAHMA HAa OCHOBAHMW 3aKOHOAATENbCTBA
Poccuiickoir Pepepaumm, 3akoHOAATE/bCTBA COOTBETCTBYHOLWEro cybbekTa Poccuiickoin Pepepauum,
HOPMaTUBHbIX NPABOBbIX aKTOB OpraHa MeCcTHOro cCamoynpaBAeHUs.

B CMMUCKM MCTOYHUKOB KOMIMIEKTOBAHMA apXMBa BK/IHOYAKOTCA FOCYAapCTBEHHbIE OpraHbl, OpraHbl
MeCTHOro Camoynpas/ieHus.

MCTOYHMKaMM KOMMNNEKTOBaHWA apXMBa BbICTYNAlOT TaK¥Ke OpraHunsaumMm 1 rpaxaaHe, B npouecce
AeATeNbHOCTM KOTOpPbIX 06pasyloTca AOKYmMeHTbl ApxuBHoro ¢poHaa Poccuiickoit ®egepaumnn u gpyrve
apXMBHbIE AOKYMEHTbI.

HerocypapcTBeHHble  OpraHM3auMm U rparkgaHe  BK/AKOYAOTCA B CMMCKM  MUCTOYHWUKOB
KOMMNNEKTOBaHMA apxmBa Ha OCHOBaHUM Aorosopa <44>.

<44> Yactb 2 ctatbk 20 PepepanbHOro 3akoHa N 125-03,

HerocyfapcTBeHHble OpraHWsaumMn, XpaHawme [OOKYMeHTbl ApxvmBHoro ¢oHaa Poccuiickoi
degepaunn, KoOTOpble OTHOCATCA K TOCYAAPCTBEHHOW WAM  MYHMUMNANbHOM COBCTBEHHOCTU M
obpasoBannucb B nNpouecce AeATeNbHOCTU TOCYAAPCTBEHHbLIX WM MYHMUMNAAbHbLIX OpraHu3auumii,
npaBonpeeMHNKaMM KOTOPbIX OHWU ABAAIOTCA, BKAKOYAIOTCA B CMUCKM UCTOYHMKOB KOMMIEKTOBAHMA Tex
apXMBOB, UCTOYHMKAMM KOMMNEKTOBAHMUA KOTOPbIX ABAANNCH MX NpeaecTBeEHHUKN <455,

<45> Yactb 6 cTtaTtbu 23 denepanbHOro 3akoHa N 125-03,

35.2. TepputopuasibHble opraHbl dpegepasbHbIX OPraHoOB roCy4apcTBEHHOM BNacTU U depepasnbHble
OpraHuM3auMM, WHble TrOCyAapCTBEHHble oOpraHbl Poccuiickoit depepaumu, pacnofioXkeHHble Ha
Tepputopun cybbekta Poccuiickoit Peaepalmmn, BKAOYAKOTCA B CMUCOK UCTOYHUKOB KOMMIEKTOBAHMA
rocyAapCTBEHHOro apxuea cooTBeTcTBylowero cybbekta Poccuitickoit Pesepauym Ha OCHOBaHMM
[OroBOpa MeX4y YKasaHHbIM OpraHoM WAM oOpraHu3aumeid U YNOJAHOMOYEHHbIM OpPraHoM
MCMNOAHWUTENbHOW BNacTu cybbeKkTa Poccuiickont ®egepaunn B chepe apxmBHoro aena <46>.

<46> Yactb 2 ctatbk 21 PepepanvHoro 3akoHa N 125-P3,


consultantplus://offline/ref=BA4D02ADE489B2C2A88DE6C6E35FDE039D3778E79943DB577DAE8548796C91F5BCC8EE7E784C29E317B7E6312314dAJ
consultantplus://offline/ref=BA4D02ADE489B2C2A88DE6C6E35FDE039F3770EC9947DB577DAE8548796C91F5BCC8EE7E784C29E317B7E6312314dAJ
consultantplus://offline/ref=BA4D02ADE489B2C2A88DE6C6E35FDE039F3E73E09842DB577DAE8548796C91F5AEC8B672794536E712A2B060651EF74EDCD652F7D0DCB93B11d5J
consultantplus://offline/ref=BA4D02ADE489B2C2A88DE6C6E35FDE039F3E73E09842DB577DAE8548796C91F5AEC8B672794536E515A2B060651EF74EDCD652F7D0DCB93B11d5J
consultantplus://offline/ref=BA4D02ADE489B2C2A88DE6C6E35FDE039F3E73E09842DB577DAE8548796C91F5AEC8B6777C4E63B256FCE9302855FA4ACBCA52F01CdFJ

35.3. OTHeceHMe opraHMsauMin M rpaxKaaH K WCTOYHMKAM KOMMIEKTOBaHMA OCyLLEecTBAAeTcA
apXMBOM Ha OCHOBE MPUHLMMNOB UCTOPM3MA, CUCTEMHOCTU, LLENOCTHOCTK, heaepaTUBHONO YCTPOMCTBa
Poccuiickoli depepaumm M C yyeTom chegyrlolwmx Kputepues: ¢opmbl cobCTBEHHOCTM (Y4acTHas,
rocy4apcTBeHHas, MyHUUMMNaNAbHasA U UHble GOPMbl COBCTBEHHOCTH); MmecTa HaxoXaeHus (NnpebbiBaHuMA)
topuanYeckoro, ¢usnYecKkoro auua; BUAOBOW MNPUHALNENKHOCTM OOKYMEHTOB WAW  HOCUTenein
nHPopmauum; 3HaYeHUs AeATe/IbHOCTU OpraHusauuii, oblecTBeHHbIX 06beaAUHEHUN W rpaXkaaH B
MO/IMTUYECKON  KM3HWU,  COLMANIbHO-IKOHOMMYECKOM  Pa3BUTMM  rocydapctea M obuwiecTsa;
NPUHaANEKHOCTN OKYMEHTOB K COCTaBy apxmBHoro ¢oHaa poHaoobpasoBaTens.

35.4. ApxuB BegeT CMUCKM UCTOYHMKOB KOMIJIEKTOBaHMA Ha BymaxXHOM Hocutene u (Mau) B
3NEKTPOHHOM BUAE Pa3feNibHO AN OpraHM3aumMi U rpaxkaaH. ApXvmB BnNpaBe BECTU OTAE/NbHblE CNUCKU
opraHu3auum - WUCTOYHWUKOB KOMM/IEKTOBaHUA Hay4YHO-TEXHUYECKOW AOKYMEHTaumen,
ayAnoBU3YyaNbHbIMU AOKYMEHTaMM.

35.5. OpraH13aumm 1 rpaxgaHe BKIOYAOTCA B CMUCKM UCTOYHMKOB KOMMIEKTOBAHUA apXmBa Ha
ocHoBaHuUM pelueHns 3IMNK deaepanbHOro rocyAapcTBEHHOrO apxumBa, YNOJAHOMOYEHHOro opraHa
WCMOJIHUTE/IbHOM BNacTU cybbeKkTa Poccuinickon Pepepaunm B chepe apxMBHOIO gAena, HayyHou
opraHusauuu.

35.6. [MpoeKTbl CNMCKOB UCTOYHMKOB KOMMJIEKTOBAHWUA MNOAENKAT COr/TaCoOBaHUIO:

deaepanbHbIX roCyAapcTBEHHbIX apXMBOB - C LleHTpanbHOM 3KCNepTHO-NPOBEPOYHON KOMUCCUEN
(mnanee - LIMK) ynonHomoyeHHoro ¢enepanbHOro opraHa UCNOAHUTENIbHOM BAAcTU B chepe apXMBHOTO
Aena v genonponsBoAacTBa (nocne paccmoTpeHus nx Ha MK dpeaepanbHOro rocyaapcTBEHHOTO apXuBa);

rocyZapCTBEHHbIX apXMBOB CybbeKTa Poccuiickont Pegepaunmn u MyHULMNANAbHbIX apXxmMBoB - ¢ MK
YNOAHOMOYEHHOTO OpraHa WCMOAHUTENbHOM BnacTM cybbekta Poccuiickon degepauym B chepe
apXMBHOTO AeNa;

Hay4HbIX opraHm3aunii - ¢ MK Hay4YyHOM opraHM3auum.
CornacoBaHue odpopmnseTca peweHnem LU3IMK, 3MK.

35.7. CornacoBaHHble CMUCKM  MUCTOYHUKOB  KOMMJIEKTOBAHMA  apxuBa  YTBEpPXKAAloTCA
pykoBoAMTENEM  COOTBETCTBYHOLWLEr0O  apxvMBa, OPraHOM  MECTHOro  camoynpasieHua  (ans
MYHUUMNANbHOTO  apxuBa, ABAAIOWErocA CTPYKTYpHbIM  nogpasfesieHMem opraHa MecTHOro
caMoynpaBneHus).

35.8. BHeceHne U3MeHeHUIn B CMUCKM UCTOYHMKOB KOMM/IEKTOBAHUA apXMBa OCYLLECTBAAETCA B
cnyyanx:

CO3[aHMA, peopraHM3auMu, AUKBUAAUMM TFOCYAAPCTBEHHOTO OpraHa, oOpraHa MeCTHOro
caMoynpasieHus, OpraHmsauuy;

OTKa3a HerocyAapCTBEHHbIX OPraHU3aLMiA U rPaXkaaH OT COTPYAHUYECTBA C apXMBOM (pPacTopyKeHUs
Aorosopa);

npekpaueHus obpasoBaHUsA B OpraHM3auUUM [AOKYMEHTOB, OTHOCALIMXCA K ApxuBHOMy doHAy
Poccuiickoin Pepepaunu;

BKNHOYEHUA OPraHM3aLMm B CMUCOK MCTOYHMKOB KOMMNEKTOBAHMA APYrOro apXxmea Ha OCHOBaHWUU
pewerusa LIIMK ynosHoMoueHHOro ¢pesepanbHOro opraHa UCNoIHUTEIbHOM BNAcTU B chepe apXMBHOMO
aena wn penonpoussBoactsa, MK ynonHOMOYEHHOTO OpraHa MCMOAHUTENLHOM BAAcTU CybbeKTa
Poccuitckoin Pepepaumm B chepe apxuBHoro aena, MK HayyHoM opraHM3aumm;

N3MEeHEHUA Opl'aHI/I3aLI,VIOHHO-I'IpaBOBOﬁ d)OprI, HanmeHOoBaHuA, MeCTOHaxoXaeHunA



OopraHunsauunun.

35.9. ApxuB BeAeT yyeT UCTOYHWMKOB KOMMJIEKTOBAHUA W HabnwoaatesibHOe A0 Ha Kaxkayto
OpPraHU3aLMIo - UCTOYHUK KOMM/IEKTOBAHMA Ha ByMaXKHOM HocuTene 1 (U1n) B 31eKTPOHHOM BUAE.

HabnogatenbHoe [Aeno 3aBOAUTCA TaKKe Ha rpakAaHWHa, ABAAIOLWEroca WUCTOYHUKOM
KOMMNEKTOBaHUA apxu1Ba.

an UCKNHOYEHUN OpraHn3aunn nam rpaxgaHmHa mn3 4ncsia UCTOYHMKOB KOMNIEKTOBAHUA apxXmBa
nx Ha6l'|l0,£l,aTEﬂbele Aena nognexart ynopagodvyeHnio n nepegade B apXMBHbIﬁ (I)OH,D| apxuBa.

XXXVI. 3KcnepTH3a LLEHHOCTU AOKYMEHTOB

36.1. ApxMBHble AOKYMEHTbI BKAOYAOTCA B cocTaB ApxmnsHoro ¢poHaa Poccuinckon Peagepaumn Ha
OCHOBaAHUM 3KCNEePTU3bl LEHHOCTU AOKYMEHTOB <47>.

<47> Crtatba 3 nyactb 1 ctatbn 6 PegepanbHoro 3akoHa N 125-93.

36.2. Npu NpoBeAeHUN 3KCNEPTU3bl LEHHOCTU OOKYMEHTOB W ONpeseseHUn CPOKOB XpaHeHus
OOKYMEHTOB apXxvMB PYKOBOACTBYeTCA deaepanbHbIMU 3aKOHAMU, MHbIMU HOPMATUBHLIMM NPaBOBbLIMM
akTamu Poccuiickolt ®eaepauunn, a TakkKe NepevyHAMMU TUMOBbIX apPXMBHbLIX LOKYMEHTOB C yKasaHMeEM
CPOKOB XpaHEHWA; NepevyHaMN AOKYMEHTOB, 06pasyloWwmMXca B Npouecce AeATeNbHOCTU deaepanbHbIX
OpraHoB rocyAapcTBEHHOM BAACTU, UHbIX FOCYAAaPCTBEHHbIX OpraHoB Poccuitickoit ®eaepaunu, a TakKe B
npouecce geATeNbHOCTU NOABEA0OMCTBEHHbIX UM OPraHM3aLMi, C YyKasaHMEM CPOKOB XpaHeHUn <48>,

<48> Cratbs 21.1 ®epepanbHOro 3akoHa N 125-03.

36.3. dKcnepTM3a LEHHOCTN AOKYMEHTOB B apXMBe NPOBOAUTCA:

Nno ncre4eHnm CPOKOB BPEMEHHOIO XPaHEHUA apPXUBHbIX AOKYMEHTOB, B TOM YNC/e OOKYMEHTOB No
MYHOMY COCTaBy, MOCTYNUBLLUNX B apXMUB OT JINMKBUONPOBAHHbLIX FOCYydapCTBEHHbIX OpPraHOB, OpraHOB
MeCTHOIro camoynpasaieHuna n opraHM3au,m71;

npun NOCTYNNEHUN B apXmnB JOKYMEHTOB B HEYyNOpAAOYEHHOM COCTOAHUN;
B C/2ly4dae 663803BpaTHOI'O BblBO3a apPXMBHbIX AOKYMEHTOB 3a Npeaenbl Poccuiickoi <Dep,epau,MM.

36.4. ApX1BHble AOKYMEHTbI BblAENAOTCA K YHUYTOXKEHUIO TOIbKO Noc/ae NpoBeaeHMA IKCnepTusbl
MX LLEHHOCTM KM oTbopa Ha NOCTOAHHOE XpaHeHMe AoKymeHToB ApxusHoro ¢oHaa Poccuitckoit
depepaunn.

36.5. Mo pesynbTaTam 3KCNepTMsbl LEHHOCTM [AOKYMEHTOB, MNOCTYMMBLWIMX B apXueB OT
NIMKBUAMPOBAHHbIX rOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYyMpaBAEHUA U OpraHu3auui,
CPOKM BPEMEHHOr0 XpaHeHMA KOTOPbIX UCTEKN, B TOM YMC/e AOKYMEHTOB MO IMYHOMY COCTaBy, B apX1Be
COCTaBAAETCA ONWUCb Ae/, AOKYMEHTOB MOCTOAHHOrO XPaHEHWA M aKT O BblAENEHUMU K YHUUTOMKEHWUIO
apXMBHbIX AOKYMEHTOB, He noafexawmx xpaHeHuto (npunoxexme N 10 K Mpasunam), B COOTBETCTBUM C
NYHKTOM 26.3 lMpaBu, BHOCATCA U3MEHEHUA B yYeTHble AOKYMEHTbI apXuBa.

36.6. o pesynbTaTam 3KCMEPTU3bl LEHHOCTM [AOKYMEHTOB, MOCTYNMBLWIMX B apxXuB B
Heynopag04eHHOM COCTOSIHWM, apXMB COCTaBASIET ONWUCU Aesl, LOKYMEHTOB MOCTOAHHOrO XpaHeHws,
onuncu aen BpemeHHbIX (cBbiwe 10 neT) CPOKOB XpaHEeHWs, OMUCKU A4efl MO JIMYHOMY COCTaBy M aKT O
BbIAE/IEHUMN K YHUUTOXKEHWNIO aPXMBHbIX OKYMEHTOB, HE NMOAJIEKALUMX XPAHEHUIO.
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36.7. ApxuB paccmatpuBaeTr M roToBuT K ytBep)aeHuto 3K ynonHomoYeHHOro opraHa
WCMNOIHUTENIbHOM BnacTu cybbekTa Poccuiickoit ®epepaunm B chepe apxmBHOro Aena onucu aen,
JOKYMEHTOB NMOCTOAHHOMO XpaHEHWUA, 06Pa30BaBLUMXCA B AeATE/IbHOCTU MCTOYHUKOB KOMMNAEKTOBAHMS.

depepanbHble  rOCyAapCTBEHHbIE APXMBbl, Hay4yHble OpraHu3auMu, TOCYAAPCTBEHHbIE W
MYHUUMNAaNbHblE My3en U BUBANOTEKMN YTBEPXKAAIOT YKa3aHHbIe ONMMCUM CaMOCTOATENIbHO.

ApXMB roToBUT K cornacoBaHuto MK ynonHOMOYEHHOrO opraHa UCMONHUTENBbHOM BNAacTU cybbeKTa
Poccuiickoit Pepepaunn B chepe apxMBHOIO Aea MU COFNACOBbIBAET B COOTBETCTBUN C NepesaHHbIMM
€My MOJIHOMOUYMAMM ONUCKU Aen NO MYHOMY COcTaBy, 06pa3oBaBLUMXCA B A,EATENbHOCTM UCTOYHUKOB
KOMMNNIEKTOBAHWA, aKTbl O HEMCMPABMUMbIX MOBPEKAEHUAX APXMBHbIX LOKYMEHTOB <49> (npunoxkeHune N 1
K Mpasunam), o6 yTpaTe LOKYMEHTOB B UCTOYHMKAX KOMMNEKTOBaHUA. PesepasibHble rOCyAapCTBEHHbIE
apX1Bbl, HayYHble OPraHN3aLuMmn, roCyAapPCTBEHHbIE U MYHULMMAAbHbIE My3en U BUBANOTEKN NPOBOAAT
cornacoBaHme yKa3aHHbIX AOKYMEHTOB CaMOCTOATE/bHO.

<49> Mpwukasbl Pocapxmea N 61, N 62, N 63.

36.8. PeweHne o BKAOYEHUM B cocTaB ApxmBHoro poHpa Poccuitckoir Depepaumm KOHKPETHbIX
OOKyMeHToB npuHumatotca MK degepanbHbiX rocyaapcTBeHHbIX apxmoB, IMK yno/HOMOYEHHbIX
OpraHoB WUCMOJIHUTENIbHOW BNacTh cybbekToB Poccuiickoint depepaunn B coepe apxmHoro aena, MK
HAy4yHOM OpraHM3aunm, 3KCNepTHbIMU (GOHAO0BO-3aKYMOYHbIMM KOMMUCCUAMM TOCYOAPCTBEHHbIX U
MYHUUMNANbHbIX My3€€eB, 3KCNEePTHbIMU KOMUCCUSIMU FOCYAaPCTBEHHbIX U MYHULMNAIbHBIX BUBANOTEK.

36.9. MMoanexalme YHUUTOXKEHUIO apXMBHbIE [OOKYMEHTbl NepeaaloTcs Ha YHUUTOXKeHue
(ytmnusaumio).

36.10. Ob6s3aTenbHble 3K3eMMAAPbl ayAMOBU3YanbHbIX AOKYMEHTOB, MOCTYNMBLUME B apxvB B
cooTBeTCTBUM C PenepanbHbIM 3aKOHOM OT 29 aeKabpsa 1994 r. N 77-d3 "O6 obA3aTenbHOM 3K3eMnaspe
nokymeHToB" (CobpaHue 3akoHogaTtenbcTBa Poccuiickoit depepaumm, 1995, N 1, ct. 1, 2014, N 19, cT.
2305; 2016, N 27, c1. 4211) (ganee - depepanbHblii 3akoH N 77-D3), sKcnepTuse LEHHOCTM He noasexar.

XXXVII. Mpuem apXMBHbIX AOKYMEHTOB

37.1. Mpuem pokymeHToB ApxmBHoro ¢oHaa Poccuiickoit deapepaumm Ha NOCTOAHHOE XpaHeHWe B
apXMB OT TOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOr0 CaMOynpaBieHWsA, FOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX OPraHn3auuii, BbICTYNAOWMX MCTOYHMKAMM ero KOMNJIEKTOBAHMA, OCYLLECTBASETCS MO
NCTEYEHUW YCTAHOB/IEHHbIX CPOKOB X BPEMEHHOTO XpaHeHMaA <50>.

<50> Cratba 22 depepanbHOro 3akoHa N 125-03.

37.2. Mpuem pokymeHToB ApxuBHoro ¢oHza Poccuitickolt degepauym OT opraHusaumin -
WCTOYHMKOB KOMMIEKTOBAHMA OCYLLECTBIAETCA apPXMBOM B COOTBETCTBUM C NNAHOM-TPAadUKOM, KOTOPbIi
YTBEP)KAAETCA PYKOBOAUTENEM apXMBa WAW YMNOJHOMOYEHHbIM WM OO/BPKHOCTHBIM  JIMLOM MO
COrNacoBaHMIO C UCTOYHUKAMM KOMIJIEKTOBAHUA.

an Haan4ymm CBOGO,CI,HbIX nnou.l,a,u,eﬁ apXunB BMNpaBe OCYyLWeCTBAATb!:

AOCPOYHbIM MNpuem AOKymeHTOB ApxuBHOro ¢oHaa Poccuiickoit depepaumm Ha OCHOBaHMM
06paLLeHMA UCTOYHNKA KOMMNIEKTOBAHWS;

BpemMeHHOe XpaHeHe apXUBHbIX JOKYMEHTOB Ha OCHOBAaHWKN A0rosopa.
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37.3. Mpuem gokymeHToB ApxmBHOro ¢poHaa Poccuiickon Pegepaumnm Ha NOCTOAHHOE XpaHeHMeE B
apXMB OT HEerocygapcTBEHHbIX OPraHM3auMii - WCTOYHWKOB KOMMJIEKTOBAHWUA OCYLLECTBAAETCA MO
NUCTEYEHUN CPOKOB WX BPEMEHHOr0 XpaHeHWs B OpraHU3auum, YCTAaHOBEHHbIX AOrOBOPOM MeXKAy
apXMBOM 1 COBCTBEHHMKOM MM BNAAENbLEM YKa3aHHbIX JOKYMEHTOB.

37.4. Npuem gokymeHToB ApxmBHoro ¢oHaa Poccuiickoit deaepaumnm Ha NOCTOAHHOE XpaHeHMe B
apxuB OT d¢eaepanbHbIX OPraHOB WMCMNOJIHUTENbHOM BAACTM U OpPraHM3auMii, OCYLLECTBAAIOWMNX MX
Aeno3nTapHoe XpaHeHue, MPOU3BOAUTCA MO MUCTEYEHUW CPOKOB AEMNO3UTAPHOro XpaHeHus,
YCTQHOB/IEHHbIX OOrOBOPaMMW, 3aK/HOYEHHbIMM  YKA3aHHbIMW  OpraHaMM W OpraHu3aumMamMu C
YNO/HOMOYEHHbIM deaepasibHbIM OPraHOM MWCMOJIHUTENbHOM BacTM B chepe apXMBHOIO Aena wm
AenonpounsBoacTsa.

37.5. MNpoaneHne CPoOKOB BPEMEHHOrO XpaHeHUs AOKyMeHTOB ApxuBHoro ¢oHaa Poccuinckold
depepaunn B opraHM3aLmm - UICTOYHMKE KOMIMJIEKTOBAHUA fonycKaeTca no peweHuto MK deaepansvHoro
rocyfapcTBeHHoro apxmea, 3MK yno/HOMOYEHHOrO oOpraHa MWCNOAHWUTENBHOW BNacTM cybbeKTa
Poccuiickoit Pepepaunn B chepe apxmBHoro gena, MK HaydyHOM opraHM3aLnu.

37.6. ApxuB NpUHMMAET apXMBHble AOKYMEHTbl B YNOPAAOYEHHOM COCTOAHMW MO OMNUCAM Aen,
[OKYMEHTOB NOEAMHUYHO (0C060 LieHHbIX OKYMEHTOB - MOJIMCTHO) BMECTE C:

Tpemsa (Mn ABYMA - MO PelleHnio PYKOBOAMTENA apXnBa) IK3eMMNIAPaMM ONUCK Aesl, JOKYMEHTOB
Ha ByMayKHOM HocuTene;

3/1EKTPOHHOW Konuel onucu B popmaTte, COFNacoBaHHOM C apXMBOM;
CTPaxoBbIMWN KONUAMK 0COB0 LIEHHbIX OKYMEHTOB (Npy Hannunm);

WCTOPUYECKOW CNpaBKoOM 06 MCTOUYHMKE KOMNIeKTOBaHUA (boHA006pa3oBaTesne) u ero poHae (npu
nepsom NOCTynaeHnm ot UICTOYHUKa KOMI'I}'IeKTOBaHMﬂ).

Mpu Npueme apxus OCYLLECTB/AET MPOBEPKY:

OU3NYECKO-XMMMUYECKOTO, TEXHUYECKOTO N BMOJIOrMYECKOTO COCTOAHUS apXMBHbIX JOKYMEHTOB B
cootBeTcTBUM C rnasoi Xl Mpasun;

KOMMJIEKTHOCTM OnNncen Aen, JOKYMEHTOB;
TEXHUYECKOIOo COCTOAHUA CTPAaX0OBbIX Konuii ocobo LEeHHbIX JOKYMEHTOB (I'Ipl/l Ha}'IVILIMVI).

Ha Bcex 3k3emnaspax OMWUCU fAeN, LOKYMEHTOB AeNaloTca OTMETKM O MNpueme apXMBHbIX
OOKYMEHTOB B apxus. [pn OTCYTCTBUM eAMHUL, XPaHEHWsA, YKasaHHbIX B ONUCU Ae/l, AOKYMEHTOB,
OpraHM3aUma - UCTOYHUK KOMMIEKTOBaHMA NPUHUMAET MepPbl N0 MX PO3biCKy. Ecan B xoae posbicka
OTCYTCTBYIOLLME AOKYMEHTbI HE BblM HalAeHbl, B ONWUCU AN, JOKYMEHTOB AeNaeTca HoBas MTOrosas
3anucb. Homepa OTCYTCTBYIOWMX €4UHWUL, XPaHEHMSA W NPUYMHBI OTCYTCTBMA OrOBapUBAlOTCA B aKTe
npvema-nepesadn OOKYMEHTOB Ha XpaHeHWe W B MNpuMNaraemMoi K aKTy CrnpaBKe, COCTaBAAEMOW
opraHusauuei. Mpu oTcyTcTBMM (yTpaTe) NOANNHHUKOB NPUHUMAIOTCA X 3aBEPEHHbIE KOMUW.

37.7. NMpuem apxmBHbIX AOKYMEHTOB OT JIMKBUAMPOBAHHbIX OPraHN3aumMii apXmMB OCYLLECTBAAET B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoin dPeaepaummn <51>,

<51>Yactun 8, 10 ctaTtbmn 23 depepanbHOro 3akoHa N 125-03,

37.8. MNpuvem apxuBHbIX AOKYMEHTOB OGOPM/IAETCA aKTOM Mpuema-nepesayn LOKYMEHTOB Ha
XxpaHeHue (npunoxeHne N 3 K MpaBuaam), COCTaBAAEMbIM B ABYX 3K3eMNaapax, OAMH U3 KOTOpPbIX
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OCTAeTCA B apxmBe, APYroi - B OpraHM3aLUmnm - UICTOYHMKE KOMMJIEKTOBAHMA.
37.9. [loKymeHTbl OT rpa*kgaH NpUHUMAOTCA B apXMUB:

Ha OCHOBaHMM A0roBOPa KYyMan-npoAarKu Ui AapeHUs MexKay rparkaaHMHOM U apXMBOM W aKTa
nprvema-nepeaaqn, ABAAIOLLEroCcA HEOTbEMIEMOW YacTbio 40r0BOpPa;

B nopAaaKke HacnhegoBaHUA,
no peweHunto cyaa.

37.10. PeweHne o0 npueme Q[OOKYMEHTOB OT rpaxgaH npuHumaetr IMK  deaepanbHoro
rocyaapctBeHHoro apxusa, 3MK ynosHOMOYEHHOro opraHa WCNOJIHUTENbHON BAAcTM cybbeKTa
Poccuiickoir Pepepaumn B chepe apxMBHOrO Aena, HaydyHOM OpraHM3aumuM, aKcnepTHas ¢GoHAO0BO-
3aKYMOYHad KOMMUCCUMA  TOCYAAPCTBEHHOr0, MYHUUMMANALHOINO My3ef, IJKCMepTHaA KOMUCCUA
roCyfapCcTBEHHOW, MYHUUMNANbHON OGUMBAMOTEKM MO pe3ynbTaTamM PacCMOTPEHUA CAATOYHOM WAK
OLLEHOYHOM OMUCK N SKCMEPTHOTO 3aKHOYEHMA.

JOKyMeHTbl, He BK/IlOYEHHbIE B cOCTaB ApxmsHoro ¢poHga Poccuitckoit epepaumm no pesynbtatam
3KCMNEePTM3bl LLEHHOCTW, BO3BPALLAOTCA COBCTBEHHUKY MW BNaZeNbLy No aKTy.

37.11. lpvem  [OOKYMEHTOB, CO34aHHbIX apXMBOM B  pe3ynbTaTe  MHULMATMBHOIO
AOKYMEHTUPOBaHMA COBbITUI, OCYLLECTBAAETCA B COOTBETCTBMM C NyHKTaMuM 37.6, 37.8 Mpasu.

37.12. Mpurem ayamoBusyanbHbIX JOKYMEHTOB apXMB OCYLLECTB/IAET B KOMMNEKTaX:

ONA KMHOOOKYMEHTOB - HeraTuB M300parkeHus, HeratuB ¢GOHOrPaMmbl, MarHUTHbIN OPUTMHAN
$boHOorpammsl, NO3UTUBHAA KONKA, MarHUTHan GoOHOrpamMmma LYMOB U My3bIKUM, MPOMEKYTOYHbI NO3UTUB
M306parkeHuns, YCTAaHOBOYHbIE POJIMKU U NacnopTa ANA LBETHbIX KUHOAOKYMEHTOB (BO3MOMKEH NMpuem
0C060 UEHHbIX KWMHOAOKYMEHTOB B HEMOJIHOM KOMIMJIEKTE), MOHTa)KHble JIUCTbl, aHHOTaUMS,
paspewmnTenbHOe yA0CTOBEPEHME K 3aKOHYEHHOMY MPOWM3BEAEHMIO, AKTbl TEXHUYECKOrO COCTOAHMS,
3aMuMCKM LBETOBbIX M CBETOBbIX NACNOPTOB;

Ana GOTOAO0KYMEHTOB - HEraTuB, KOHTpaTun (4ybnb-HeraTMB) Ha NpaBax OpPWUrMHaNa, NO3UTUB Ha
npaBax OpUrMHana, KOHTPO/bHbIV GOTOOTNEYATOK U aHHOTaLMA;

AN GOHOAOKYMEHTOB - ABa 3K3eMNAApPa AOKYMEHTa Ha COrIacoBaHHOM C apXMBOM HocuTeNe B
npodeccnmoHanbHoM GopmaTe U CONPOBOAUTENbHASA LOKYMEHTALMS;

ANA BUAEOAOKYMEHTOB - [1Ba 9K3emnaapa AOKYMEHTa Ha COr1acoOBaHHOM C apXMBOM HOCUTese B
npodeccnmoHanbHoM ¢opmaTte, NPOCMOTPOBAA KOMWUA AOKYMEHTa WM MOHTAXKHbIM JINCT, aHHOTaLumA,
My3blKa/ibHasA CNpaBKa, CNpPaBKa O AJUTENbHOCTM AEMOHCTPALMM, NACNOPT TEXHUYECKUX XapaKTEPUCTUK.

37.13. Tpyvem 31eKTPOHHbIX AOKYMEHTOB apXxWB MPOM3BOAUT B MNOPSAAKE, YCTaHOB/EHHOM
denepanbHbIM OpraHOM UCNOJHUTEIbHOM BAACTM B chepe apXMBHOro Aena U AenonponssoacTsa <52>,
MO OMUCAM 3N1IEKTPOHHbIX A€/, LOKYMEHTOB.

<52> MyHKT 7 MonoxeHuna o GegepanbHOM apXMBHOM areHTCTBe.

al'IEKTpOHHbIe AOKYMEHTbI Ha ¢M3VI‘-IECKM 060c06.1EHHbIX HOCUTENAX NMPUHUMAKOTCA B apXuB B ABYX
JK3emnsiapax.

37.14. MNeyaTHble U34aHWA U My3eiHble NpeaMETbI MPUHMMAKOTCA B apXUB TOJIbKO B COCTaBe GOHA0B
JINYHOTO NPOUCXOKAEHMA.
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37.15. Mprem B apxMB apXMBHbIX AOKYMEHTOB POCCUINCKOFO NPOUCXOXKAEHWUA, HAXOAMBLUMXCA 33
npegenamu Tepputopumn Poccuitickon depepaumm, u (MAK) APXMBHBIX LOKYMEHTOB WMHOCTPAHHOIO
NPOUCXOXKAEHMA OCYLLECTBNAETCA HA OCHOBaHUN MeXAYHapPOAHbIX LOr0BOPOB, HOPMATUBHbIX NPABOBbIX
akToB Poccuitckoii depepaunm, AOFOBOPOB KyNAU-NPOAANKN UAN AAPEHUA AOKYMEHTOB MM UX KOMWUIA
MeXKOy COBCTBEHHUKOM MM BAAAENbLEM YKa3aHHbIX JOKYMEHTOB WU apXMBOM, B TOM YMCAE B paMKax
B3aMMHOTo 0bmeHa AOKYMeHTaMM (KOMUAMM SOKYMEHTOB).

ApXuMBHblE JOKYMEHTbI, MOCTYNMBLUME U3-33 pyberka B BUAE NOAJMHHUKOB WAM KOMWI Ha Mpasax
NOAJIMHHUKOB, MPUHATbIE Ha MNOCTOAHHOE XPaHeHWe B apXMB, HE3AaBMCMMO OT MX MPOMUCXOMKAEHUSA
BK/IIOYALOTCA B coCcTaB ApxmBHOro ¢oHaa Poccuiickon deaepaunm n nogexkat rocyaapcTBEHHOMY YUeTy.

37.16. MNepepaya apxvMBHbIX [OOKYMEHTOB W3 OAHOrO apxuBa B APYroh OCYLLECTBASETCS B
COOTBETCTBMM C 3aKoHOZaTenbctBOM Poccuiickoit  Pepepaumn, 3aKoHOAATENbCTBOM cybbeKTa
Poccuiickolt ®epepaumm, MyHULMNAAbHBIMW NPABOBbIMM aKTaMM Ha OCHOBAHWK aKTa NpMema-nepesayn
OOKYMEHTOB Ha XxpaHeHue (npunoxkeHne N 3 K lpaBuiam), cOCTaBAAEMOro B ABYX 3K3eMNAApax, C
nepefayent y4eTHbIX OKYMEHTOB, YKa3aHHbIX B NyHKTe 26.3 Mpasu.

37.17. Mpwuem B apxuB 06a3aTeIbHOIO 3K3eMMNIsSPa ayAN0BU3YaIbHOM NPOAYKLMU OCYLLECTBAAETCA
B COOTBETCTBMM C 3aKoHogatenbctBoM Poccuitickonn Pegepaumm o6 o6s3aTeslbHOM 3K3emnaspe
DOKYMeHTOB <53>.

<53> Cratba 12 ®egepanbHoro 3akoHa N 77-93,

37.18. Apxu1B BnpaBe KOMMIEKTOBATLCA KONUAMU apXMBHbIX OKYMEHTOB Ha NpaBax NOA/MHHUKOB,
BKJ/IIOYEHHbIX B COOTBETCTBMM C r1aBoit XXXI MpaBun B coctaB ApxmeHoro ¢oHaa Poccuickon degepaunm:

MUKpOOUAbMaMN (MUKpODULLIAMK) apPXUBHBIX AOKYMEHTOB, M3rOTOB/EHHbIMU U 0GOPMAEHHbBIMM
doHpo0bpasoBaTenem;

KOMMAMW  apXMBHbIX LOKYMEHTOB, MNOAJIMHHUKA KOTOPbIX YyTPayeHbl WAM HaxomATcs B
COBCTBEHHOCTM HOPUANYECKUX UAN GUSUYECKUX NNLL;

KONMUAMM apXMBHbIX SOKYMEHTOB, nepemelteHHbIx B CCCP B pe3ynbTaTe BTopoi MMpPOBOI BOWMHBI U
HaxoAMBLUMXCSA HA TeppuTopum Poccuiickoit desepaumm, NOANMHHUKU KOTOPbIX BO3BPALLEHbI B CTPAHDI
UX NPOUCXOXKAEHUA.

XXXVIIIl. B3aumopgeiicTBme ¢ UCTOUHUKaMMN KOMNNIEKTOBaHUA

38.1. ApxvMB COBMECTHO C OpPraHM3auMAMM - WUCTOYHMKAMM KOMIMIEKTOBAHMA apxuBa
paccMaTpPMBAET, FOTOBUT K COMMACOBaHWMIO MHCTPYKLUMW MO AEN0NPOM3BOACTBY, MNPUMEpPHble U
WMHANBUAYANbHbIE HOMEHKIATYPbI AeJ, MON0KEHNA 06 apXMBaX U IKCNEPTHBIX KOMUCCUAX OpraHM3aLmi -
MCTOYHMKOB KOMMNEKTOBAHUA apxmBa <54>.

<54> Mpwnkas Pocapxmea o1 11.04.2018 N 42 "0O6 yTBEPKAEHUN NPUMEPHOrO NONOKEHUS 06 apxmBe
opraHusaumn" (3apeructpuposaH MuHioctom Poccum 15.08.2018, pernctpaumoHHbiii N 51895); npukas
PocapxmBa ot 11.04.2018 N 44 "O6 yTtBepxaeHUM MNpPUMEPHON MHCTPYKUMK MO AeNonpou3BOACTBY B
rocyapcTBEHHbIX opraHmsaumax” (3apernctpmposaH MuHtoctom Poccum 17.08.2018, pernctpaumoHHbIi
N 51922); npukasbl Pocapxusa N 61, 62, 63; npukas Pocapxumsa ot 25.02.2019 N 30 "O6 yTBep:aeHUU
MpUMepHOro MOJIOXKEHMA O LEHTPasibHOM apxvBe ¢defepanbHOro opraHa rocyaapCTBEHHOM BAACTH,
nHoro desepanbHOro rocyaapcTeeHHoro opraHa" (3apernctpuposaH MuHioctom Poccumn 22.07.2019,
pernctpaunoHHbiii N 55333).
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Apxu1B yyacTByeT B paboTe 3KCNEPTHbIX KOMUCCUI OpPraHM3aumMii - UICTOYHMKOB KOMMJIEKTOBAHUA
apxuea <55>.

<55> MMpwukas Pocapxmea ot 11.04.2018 N 43 "O6 yTBEpPKAEHUM MPUMEPHOrO MOSIOKEHMA 06
3KCMEepTHOM  KOMWMCCUM  opraHmsauuu"  (3apeructpupoBaH MwuHioctom  Poccum  15.06.2018,
pernctpaunoHHbiit N 51357); npukas Pocapxmsa ot 25.02.2019 N 31 "O6 ytBepxaeHun MpumepHoro
MOJIOXKEHMUA O LEHTPANIbHOW 3KCNEePTHOM Komuccum denepanbHOro opraHa rocyAapCcTBEHHOM BAacTH,
nHoro degepanbHOro rocyaapcTBeHHoro opraHa" (3apernctpuposaH MuHioctom Poccum 24.06.2019,
pernctpaunoHHbiii N 55005).

ApX1B MO NOPYYEHWUIO COOTBETCTBYIOLLETO YNOJHOMOYEHHOTO OpPraHa MUCMNOJIHUTENIbHOM BNAcTU B
chepe apxuBHOTO [Jena y4yacTByeT B MNPOBEPKax cobnAeHMA NpaBMA OpraHM3auumn XpaHeHus,
KOMIM/IEKTOBAHWA, YYeTa U UCNONb30BaHUA apXMBHbIX LOKYMEHTOB <56> B OpraHM3aumax - MCTOYHMKaX
KOMM/IEKTOBaHMA apxu1Ba.

<56> Mpunkas MuHkyabTypbl Poccum ot 31.03.2015 N 526 "O6 yTBEpXKAEHNM NPaBUA OpraHM3aLmm
XPaHEHUs,, KOMMIEKTOBAHMUA, y4yeTa M WUCNO/b30BaHUA AO0KyMeHTOB ApxuBHoro ¢oHpa Poccuinckoit
Pepepaunn M opyrux apxmBHbIX SOKYMEHTOB B OpraHax rocyAapCTBEHHOM BAacTW, opraHax MecTHOro
camoynpasnieHuMa M opraHusauuax"  (3apeructpupoBaH  MwuHioctom  Poccumn  07.09.2015,
pernctpaunoHHbiii N 38830).

ApXMB OKa3blBa€T OpraHuMsaunam wm rpaxKgaHam MeToaun4yeCKyro nomoullb, B TOM 4YuUC/e Ha
LI,OI'OBOpHOVI OCHOBE:

B OpraHmnsauunu pa6OTbI C AOKYMEHTaMUM B AeNonpon3BoacTtBe 1 (I)OpMMpOBaHMM aen,;

no 3sKcnepTuse un otTbopy AOKYMeHTOB B cocTaB ApxuBHoro ¢oHaa Poccuiickon Pegepaumm m
NoOAroTOBKe MUX K Nepegaye Ha NOCTOAHHOE XpaHEeHuUe;

no ynopAAoYeHMIo AOKYMEHTOB, B TOM YMCaE MO IMYHOMY COCTaBy;

no BeAeHUIO yyeTa AOKYmeHToB ApxusHoro ¢oHga Poccuiickoit depepaumm, HaxodawmMxca Ha
BPEMEHHOM XpaHeHWu;

no noAroToBKE HOPMATUBHbLIX W MeTOAMYECKUX AOKYMeHToB (mocobuil) no Bonpocam
AeNonpousBoACTBa U apXMBHOTO AeNa;

Mo COBEPLIEHCTBOBAHUIO PaboTbl Ae10MNPOU3BOACTBEHHbIX, APXMBHbIX WM 3KCMEPTHbIX CAYKO
opraHusauui;

B NOBbIWEHUN NPodeccMoHaNbHOM KBaIMPUKALMM PaBOTHUKOB YKa3aHHbIX CNYKO6.
XXXIX. Cucrema cnpaBoO4YHO-NOUCKOBbIX CPEACTB

39.1. CucTema CNpaBOYHO-MOMCKOBbIX CPEACTB apXMBa BKAOYAET apXMBHble CNPaBOYHMKM Ha
6ymMarKHOM HocuTesie U (MAK) B 3N1eKTPOHHOM BUAE:

oba3aTefibHble - ONUCK AeN, LOKYMEHTOB, MYyTEBOAMTE b UM KPaTKUIA CNPaBoYHUK Nno GoHaam (ana
rocy4apCTBEHHOro apxvBa), KPaTKMM CNpaBoYHMK no ¢oHAaM (418 MyHMUMMNANbHOMO apxvBa, Myses,
61BIMOTEKM, HaydHOW opraHusaumum), Katanoru (npu HedOHAOBON OpraHM3aUUKM ayaMoBU3YyasbHbIX
OOKYMEHTOB);
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BCNoOmoraTtesibHble (H806H38T6ﬂbeIE) - KaTanoru, ykasateam um 0630pr, CJ'IY)KE6Hb|e KapTOTEKMU,
peecTpbl, 6asbl AaHHbIX U Apyrne CcnpaBoYHWMKKU, B TOM 4YuUcCae nocrtynueline B apxmsB U3 UCTOYHUKOB
KOMM/1eKTOBaHUA. Cocras BCNOMOraTe/ibHbIX  apPXUBHbIX CnpaBO4YHUKOB apxuB onpeaenaet
CaMOCTOATENIbHO.

39.2. ApxuB pasmellaeT UHPOPMALIMIO O COCTaBe CMPaBOYHO-MOUCKOBbLIX CpeAcTB (HayyHo-
CNPaBOYHOro annapara) K apXMBHbIM JIOKYMEHTaM, AOCTYM K KOTOPbIM He OrpaHMYeH B COOTBETCTBUU C
3aKoHoZaTenbcTBOM Poccuiickoit depepaummn, B UYMTa/IbHOM 3ase, a TakKXe B WHPOPMALMOHHO-
TENIEKOMMYHMKALLMOHHbIX CEeTAX.

XL. O6wme Tpe60BaHMA K ONUCAHUIO APXMBHbIX AOKYMEHTOB

40.1. OnncaHWe apXMBHbIX AOKYMEHTOB MPOBOAMTCA Ha YPOBHAX - apXMBHbIN ¢GOHA, eauHULA
XpaHeHus (eAnHULA yYeTa), - KoTopble ABAAIOTCA 06A3aTeNbHbIMU (OCHOBHbIMM).

BO3MOHO ONUCaHWE apXMBHbLIX SOKYMEHTOB Ha AOMOJHUTENbHbIX YPOBHAX: rPynna apxMBHbIX
$OoHAO0B, ONUCb, CTPYKTYpHasA YacTb onucu (pasgen, noapasgen), rpynna eavHul, XpaHeHusa (eamHuL,
y4yeTta), KOMMNAEKT, Fpynna apXmMBHbIX IOKYMEHTOB, apPXUBHbIN AOKYMEHT, 4YacTb apPXMBHOTO JIOKYMEHTA.

40.2. OnucaHne apxmMBHbIX AOKYMEHTOB MPOBOAMTCA Ha FOCYAapCTBEHHOM A3blKe Poccuiickoi
depepauun.

XLI. Onucb aen, AOKyMeHTOB

41.1. Onucb Aen, OOKYMEHTOB AO/KHA PACKPbIBaTb COCTaB M COAEPIKAHWE BK/IOYEHHbLIX B Hee
eANHWL, XpaHeHWA (eAMHWL, yYeTa), 3aKpennsaTb UX BHYTPUPOHAOBYIO cMcTeEMaTM3aumio U obecneunsaTb
NX yyer.

Onucb Aen, AOKYMEHTOB BK/OYAET OMucaTefibHble CTaTbM Ha YPOBHE eAMHULbl XpaHeHuA
(eaMHMUDbI yyeTa), UTOrOBYIO 3aMMUCb (K KaXK40My TOMY M CBOAHYHO NO ONWUCK B NocaegHem TOME), NCT-
3aBepuTenb (AN KaxK40oro ToMa) M CNpaBoYHbIiA annapat, BKAOYaOLWMI TUTYbHBIN IMCT, NpeancioBue,
CMUCOK COKpalLleHWU, nepeBoaHble Tabauubl apxuBHbIX WKdpPoB (B caydae nepepaboTku onuck). Onuch
MOXKET TaK»Ke BK/IoUaTb cogeprkaHue (ornasaeHune) v ykasatenu.

41.2. OnuncatenbHadA cCTaTbA B ONUCK AeN, LOKYMEHTOB A0/1KHA BKAOYATb:

HOMEp eauHWUbl y4YeTa (419 KUHOLOKYMEHTOB, (OHOAOKYMEHTOB, BWAEOAOKYMEHTOB U
anadunbmos);

HOMEpP eAMHMULbl XPaHEHUSA (B ONMUCK AeN NO IMYHOMY COCTaBY - HOMEp AeNna);

WHAEKC (NPON3BOACTBEHHbIV HOMep) gena (ANA Hay4HO-TEXHUYECKOW AOKYMeHTaunn (ganee - HTA)
- NPOU3BOACTBEHHbIN MHAEKC (Wndp pa3paboTKu) - Npu Hanuuuu;

3aro/IoBOK eAuHUUbI XpaHeHua (Toma, 4vactm) (418 KMHOAOKYMEHTOB, (OHOAOKYMEHTOB,
BMAE0A0KYMEHTOB 1 ANaPUIbMOB - 3aro/I0BOK eA4MHNLbI yYeTa (JOKyMeHTa) - Ha3BaHMe UAM OCHOBHOE
cofepiKaHne eamHULbl XpaHeHUs (eAMHMLbI yY4ETa), BK/IOUYAA YKa3aHWe A3blKa AOKYMEHTa (Npu Haanunm
[OKYMEHTOB Ha OAHOM WM HECKONbKMX MHOCTPaHHbIX A3blKax WM Ha A3blKax HapogoB Poccuiickoi
depepaunn);

KpaliHue AaTbl AOKYMeHToB, ¢poTooTneuyatkoB (1A ¢potoanbbomos) (gna HTL - roa oKoHYaHWA
pa3paboTkn);

KO/IN4eCTBO ZINCTOB - A/1A TEKCTOBbLIX AOKYMEHTOB, d)OToa/'Ib60MOB,'

npmnmeyaHua.



B onucu gen no TMYHOMY COCTaBy HeO6XO,CI,VIMO YKa3blBaTb CPOK XpaHEHNA BHECEHHDbIX B HEE OEN.
OnucaTtenbHaa CTaTbA ONUCK A0JIKHA BKAKOYATb TaKXKe:

ana HT[ - HaMmeHoBaHMA opraHM3aunn-paspaboTymKa (419 HayvyHO-UCCNeA0BaTeNbCKOM PaboThl -
$GamMnIMK 1 MHUUMANbI HAYYHOTO PYKOBOAUTENS, OTBETCTBEHHOIO UCMO/THUTENA), COUCMONHUTENE;

ANA KUHOAOKYMEHTOB - GaMuAnio(1) n MHMLMaNbl aBTopa(oB), MecTo M KpalHWe AaTbl CbeMKM, AaTy
CO34aHusA, 3BYK, LBETHOCTb, TUM U GOPMaT NJIEHKU, KONIMYECTBO YacTel, KOIMYEeCTBO eANHNL, XpaHeHUn
(meTpax) - obLiee 1 No anemeHTam KOMMJIeKTa (OpUrMHaNoB 1 Konui);

B onncu ¢GOTOAOKYMEHTOB - damuanio(M) M MHMUMANbLl aBTopa(oB), MecTo M AaTy CbeMKW,
OPUIMHANbHOCTb, KOIMYECTBO KaZipOB NaHOPaMHOMN CbeMKU;

ana ¢dotoanbbomoB - dammanio(M) U MHUUMANbI aBTopa(oB), MECTO CbEMKM, KOJNYECTBO
$oToOTNEYaTKOB, BHELIHNE 0COBEHHOCTH;

AN GOHOAOKYMEHTOB - damuanio(n) n nHMLUMansl asTopa(os) U ucnonHuTens(en); mecto u aaty
3anucy (nepesanucu, BbIMYCKa); TUM HOCUTENsA, pa3mep HocuTensa (ON8 AOKYMEHTOB MeXaHWYeCKoi
3anucK), CKOpPoCTb 3anucK (ONA AOKYMEHTOB MEeXaHWMYeCKOM M MarHWMTHOM 3anucu), Bpemsa 3ByYaHwus,
KO/IMYECTBO eAUHUL, XpaHeHMA (OpUrnHanos n Konui);

ANA BUAEOAOKYMEHTOB - damuaunio(n) n uHMumMansl asTopa(os), MecTo v KpaiHue AaTbl CbeMKM,
[AaTy co34aHuA, LBETHOCTb, TUM HOCMTENA, GOPMAT 3aNnCH, XPOHOMETPAK, KOIMYECTBO eANHML, XPaHEHMA
(opuruHanos u konui);

ONA 3/IEKTPOHHbIX AOKYMEHTOB - 06bem B merabamTtax.

CBezeHus 06 ycnoBuaAxX A0CTyNa K JOKYMEHTaM eguHULbI XpaHeHUA (eAUHULbI yYeTa) U YCIOBUAX
MX MCNONb30BaHMA, a TaKKe OTMETKM O Haanumm ¢oHAa NoNb30BaHMA, cTpaxoBoro ¢oHAa, o
pacceKkpeymBaHUM OOKYMEHTOB, 06 MX OTHECEHMM K KaTeropmum 0cobo LEHHbIX UAN YHUKANbHbIX BHOCATCA
B rpady "Mpumeyanuns".

B onucu anekTpoHHol HTL, a Takke B OMMCAX KUHOAOKYMEHTOB, (OTOAOKYMEHTOB,
$GOHOOOKYMEHTOB M BMAEOAOKYMEHTOB HEOBXOAMMO YKasblBaTb COCTaB TEKCTOBOM CONPOBOANUTENLHOW
AOKYMEHTaUMM.

K onucym 371eKTPOHHbIX e, OOKYMEHTOB [AO0/IKHbl NpUaaratbCA peecTpbl AOKYMEHTOB
9/1EKTPOHHOro aena.

41.3. ApxuB B LLeNsIX NOBbILWEHUA MHPOPMATUBHOCTU CMPABOYHO-NOUCKOBBIX CPEACTB NPOBOAMT:

yCOBEpLIEHCTBOBaHME ONUCK Ae, [OKYMEHTOB C YTOYHEHMEM 3ar0/I0BKOB M KPaHMX AaT eauHuUL,
XpaHeHua (eanHUL, yyeTa) (6e3 n3MeHeHMs MxX cUcTemaTnsaumm), CosgaHMeM aHHOTaUMIM Ha OTAe bHble
apXMBHble AOKYMEHTbl WAM FPYNMbl apXMBHbIX AOKYMEHTOB, COCTaB/fieHMEM HeAOoCTaloWMX 3N1eMeHTOB
CMpPaBOYHOro annapara K onucwy;

nepepa60TKy onnucn aen, AOKYMEHTOB C npoBegeHnem 3SKCNepTusbl UEHHOCTU aPXUBHbIX
AOKYMEHTOB, YTOYHEHUEM UX d)OH,CI,OBOﬁ NPUHaANEXKHOCTN, YTOYHEHMEM WM NepecoCTaBIEHNEM
3arosioBKOB eAuHUNL, XpaHeHuA (eﬂ,I/IHVILI, yqua), onpeageneHnem UanM yTodHEeHUemM ux KpaﬁHMX Aat,
I'IEDECMCTEMaTM3aLI,VIEI7I no HOBOM cxeme cncremaTtmnsauyumn, coCrtaBieHnem HeaoCTaWUX 3/1eMEHTOB
CNpPaBOYHOIO annapaTta K onnucu.

MepepaboTaHHasa onucb Aen, AOKYMEHTOB MOANEXKUT YTBEPKAEHUIO B COOTBETCTBMU C MYHKTOM
36.7 MNpasuA.

Ecam onucb gen, AOKYMEHTOB NMepecoCcTaB/AeTCA, TO OAMH 9K3eMnaAp paHee MmeBLLenca onucu



Aen, AOKYMEeHTOB BK/O4YaeTCA BO BHOBb COCTaBJ/IeHHYHO OnuCb Aen, AOKYMEHTOB Mnoj NnocnegHum
Y4Y€THbIM HOMEPOM, OCTaJibHbl€ €€ 3K3eMN/IAPbI BblAENAKTCA K YHUYTOXEHUIO.

MNepeBogHas Tabanua K nepepaboTaHHOM ONUCK NOMELLLAETCA B COOTBETCTBYOLEee Aeno poHAa.
XLIl. NyreBoguTtenb no poHpam

42.1. MyteBoanutenb no ¢oHAAM AO0/IXKEH COAepKaTb ONMcaTesibHble CTaTbW Ha YPOBHE KaxKaoro
apxuBHoOro ¢poHAa, CMCTeEMaTU3MPOBAHHbIEe MO pPa3paboTaHHOM apXMBOM CXeMe, U CMPABOYHBbIM annapar,
BK/IIOYAIOLWMIA TUTYNIbHBLIA INCT, COAep)KaHuWe (ornaBfieHue), NpeauciioBue, CMUCOK COKPALLEHWUN,
NPUNOXKEHUs, yKasaTenun n obuyto bubanorpaduio.

B nyresogutene no (bOH,D,aM apXuBa A0NyCKaeTcAa npeacrtaBeHne apXmnBHbIX CbOH,EI,OB OAHOTUNHDbIX
opraHM3au,m71 B BUAE CMUCKA HEAHHOTUPYEMbIX d)OH,CI,OB.

42.2. OnuncatenbHas CTaTba apxXmBHOro GoHAa, apXMBHOW KOANEKLMM B NyTeBoANUTENE NO GpOHAAM
apxvBa LOJ/IXKHa BKAKOYaATb:

Ha3BaHMe, CMpaBoYHble JAaHHble (COKpalleHHOe HauMeHoBaHMe apxueBa, Homep ¢oHAa,
KOMINEKUMU, KOMMYECTBO eAMHML, XpaHeHUs (eguHul, ydeTa), o6bem AOKYMEHTOB KaKAoro BuAaa C
KpaHUMKM JaTamu, KpanHWe AaTbl JOKYMEHTOB C YKa3aHMeM 3a[0KYMEHTUPOBAHHbIX Nepuoaos (npu
HanUuMmn), CBEAEHNA 0 KOAUYEcTBe onucen);

cBeaeHus 06 uctopumn poHaoobpasosaTens - opraHnsaumm (4aTbl 06pa3oBaHUA, NepPEMMEHOBAHMS,
peopraHun3aumm, IMKBMAALNUU, BEAOMCTBEHHYIO NPUHAANENKHOCTb, CTRYKTYPY, GYHKUUM U UX USMEHEHWA,
Ha3BaHMA OpraHM3aLMM-NpeaWecTBEHHNKA U NPAaBONPEEMHMKA) UK KpaTKue Bruorpaduyeckme aaHHble
o ¢oHaoobpasoBaTene - GpusmMyeckom avue (GamuanIo, NMS, OTYECTBO (MPU HANMYUK), NCEBLOHUM,
npekHtoto Gamuanio, aaTbl }KU3HM, Npodeccuto, AaHHbIE O CYKEBHON M 06LLeCTBEHHOMN AeATeNbHOCTH);

cBegeHus 06 muctopum doHAa, KoNnekumu (4aTy, UCTOYHUK U OCHOBaHWE MOCTYM/NEHUA B apXuB,
CTeneHb COXPAaHHOCTM [OKYMEHTOB, OCOBEHHOCTM (GOPMMPOBAHUA, OMUCAHUS U CUCTEMAaTU3aLMK
OOKYMEHTOB, U3MEHEHMA B COCTaBe U 0bbeme U UX NPUUYUHbLI, Hairmume B GpOoHAE AOKYMEHTOB APYrux
opraHusaumini unm nuy, (PoHAOBbLIX BKAOYEHMUI), O BPEMEHM, YCAOBUAX CO3AaHUA, NPUHUMNAX
GOpPMUPOBAHMA M MECTOHAXOXKAEHUU apPXMBHOM KONMEKLMM A0 MOCTYMNNEHUA B apXMB, a TaKXKe O ee
cocTasuTene);

aHHOTAaLMIO O COCTaBe U CoAepXaHUN AOKYMEHTOB GOHAA, KOTEKLUMHK;

cBeaeHUA O A3blKe AO0KYMEHTOB, YCN10BUAX A0CTYNa N UCNONb30BaHUA, CBeaAeHNA O COCTaBe Hay4YHO-
CNpaBOYHOro annapaTta K d)OHAy, Konnexkuunn.

XLIIl. KpaTKkuit cnpaBo4YHUK No poHAam

43.1. KpaTKuit cnpaBoYHUK MO GOHAAM LO/IKEH COAEPMKATb NepeyeHb XapaKTEPUCTUK apXMBHbIX
$OHA0B MM TPyNN apXUBHbLIX GOHAOB, CUCTEMATU3MPOBAHHbIX MO Pa3paboTaHHOM apXMBOM CXEME.

OnucatenbHaA cTaTbaA B KPaTKOM CnpaBOYHUKE NO d)OHFI,aM apXxuBa O0/1XKHa BK/1IOYATb:

B aHHOTMPOBAHHOM - Ha3BaHWe apxMBHOro GoHZAA, CNPaBOYHbIE AAHHbIE U CBEAEHMA O COCTaBe
Hay4YHO-CNPaBOYHOro annapara K GoHAY, KPaTKyto aHHOTaLMIO AOKYMEHTOB apXMBHOTO GOHA];

B HEAHHOTMPOBAHHOM - Ha3BaHMe apXMBHOro GpoHAa, CNpPaBOYHbIe AaHHbIE U CBeAeHMA O CocTaBe
Hay4yHO-CNpPaBO4YHOro annapara K ¢oHay.

XLIV. Katanor ayauoBusyanbHbIX AOKYMEHTOB



44.1. dopmupoBaHMe M BedeHMEe KaTanora ayauMoBM3yasbHblX [AOKYMEHTOB OCYLLeCTBAAeTcA
apxnMBoM npu HedOHAO0BOWM OpraHM3aLLMM X XPaHEHUA.

XLV. Opranusauymsa goctyna nonab3osartenei
K apXUBHbIM AOKYMEHTam

45.1. Apx1MB OpraHM3yeT AOCTYN MNO/b30BaTeNel K apXMBHbIM AesiaM, AOKYMEHTam C y4YeTom
TpeboBaHUIA, YCTAaHOBAEHHbIX 3aKOHoAaTenbcTBOM Poccuitickot Pepepaumm, B Tom uncne Mopaakom
NCMNO/Ib30BaHNS apXMBHbIX AOKYMEHTOB B FOCYAapCTBEHHbIX M MyHMUMNAAbHbIX apxmBax Poccuiickoi
depepaunn <57>.

<57> lNpwukas Pocapxmea N 143.

45.2. ApxvB He BnpaBe OrpaHWYMBaTb YC/NOBMA WCMONb30BaHMA NoJsib3osBaTesem MHGOPMaLIUK,
MONYYEHHOW UM B pe3yabTaTe CaMOCTOATE/IbHOMO M3YYEHUA aPXMBHbIX [AOKYMEHTOB WU
npeaocTaBAeHHON eMy apXMBOM B NOPAAKE BO3ME3AHOr0 OKa3aHWA YCAYr, 33 UCK/IOYEHUEM C/ydaes,
npeaycMoTPEeHHbIX 3aKOHOAaTebcTBOM Poccuiickon deaepalmm namM oroBopeHHbIX B A0roBOpe apxnea
C COB6CTBEHHMKOM WM BAAAE/bLLEM apXMBHbIX JOKYMEHTOB.

45.3. Apxus 06a3aH yBeAOM/IATb NO/Ib30BaTeNsi O COBNOAEHUM peEXXUMA KOHOUAEHLUNANbHOCTU B
OTHOLIEHUM CTaBLIE eMy M3BECTHOW WHPOPMaLUM, MUCNOb30BaHME U PaCpPOCTPaHEHUE KOTOPOM
orpaHMyeHo 3aKoHOA4ATeNbLCTBOM Poccuiickoit deaepaumm:

B aHKeTe Mno/Jib3oBaTenA, pa60Tarou.|,ero B YNTa/IbHOM 3an€e - B C/y4ae pa60TbI nosb3oBaTena B
YNTAa/IbHOM 3ane;

B A0Orosopax 06 oKasaHun YCNYyr apxmBoMm - B Ciy4ae 3aKN1lo4eHUA TaKUX 40roBOpPOB;

B OTBETaX Ha 3aMpoCbl COUMANIbHO-NPABOBOro Xapakrtepa - Npu NnoarotoBke U Hanpas/ieHUU TakKnUx
OTBETOB.

XLVI. UcnonHeHume 3anpocoB nosib3oBaTeneun

46.1. MocTynatowue B apxms 3anpocbl NOApas3AenaTca Ha:

3aMpochbl COLMAaNbHO-NPABOBOrO XapaKTepa - 3anpocbl, CBA3aHHbIE C COLUMANbHOW 3aLUTOM
rpakfiaH, npeaycmatpuBaloweir MX nNeHCMoHHoe obecnedyeHne, a TaKXe MNoAyyeHUe /broT MU
KOMMNEHCaUMN B COOTBETCTBUWM C 3aKOHOAaTeNbCTBOM Poccuiickoit depepaumm U mexayHapoaHbIMU
obAsaTenbcTBamu Poccuiickon depepaunu;

TemaTuyeckmne 3anpochl - 3aMpPochl 0 NPeaoCTaBieHUN apxXMBHOW MHPOPMaLIMK Mo onpeaeneHHoN
npobneme, Teme, cobbITUIO, PaKTy;

3anpocbl O PACCEKPEYMBAHUWM APXMBHBLIX [AOKYMEHTOB, SBAAIOWMXCA HOCUTENAMU CBEAEHUM,
COCTaB/AOLWMX FOCYAAPCTBEHHYIO TalHY.

46.2. ApxvB OpraHusyeT MnpuMem 3anpoCOB HEMNOCPeACTBEHHO B apxuBe, NO MNoyTe, C
MCNo/ab30BaHNEM OPUUMANBbHOrO caiiTa apxuMBa MAW oduUManbHOrO caiiTa ynosHOMOYEHHOrO opraHa
NCMNONHUTENBHOW BAacTU cybbeKkTa Poccuiickoit Pegepaumm B chepe apxmBHOro gena, oduuManbHOro
caliTa opraHa MecTHOro camoynpaBaeHua, eANHOro NOPTana rocyAapCTBeHHbIX U MyHULMNANAbHbIX YCAYT
nMbo pernoHanbHOro MopTana rocyAapCTBEHHbIX M MyHUUMNAAbHBLIX YCAyr, N0 WMHGOPMaLMOHHO-
TENEKOMMYHUKALLMOHHbIM CETAM.

46.3. ApX1B Npu HanMUMM GUHAHCOBBIX, TEXHUYECKUX U KaApPOBbIX BO3MOXHOCTEN OCYLLECTBAAET
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npuem 3anpocoB M HaMpas/ieHWe OTBETOB MO pe3ysbTaTaM UX UCNOJHEHUA B d)OpMG I1IEKTPOHHbIX
AOKYMEHTOB:

yepes deaepanbHyl0 TrocygapcTBeHHY0 UHPOPMAUMOHHYO cuctemy "EAMHBIM  nopTan
rocy4apCTBEHHbIX U MYHULMMAAbHbIX YCAYT (GyHKLMIA);

Mo 3alMLLEHHbIM KaHasaM C UCMOJib30BaHWEM LWMGPOBaNbHbIX (KpUNTOrpaduyecknx) cpeacrs,
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIM CUCTEMAM U CETAM CBS3U HEMNOCPEeACTBEHHO B OTAENEHUA
MeHcnoHHoro  ¢oHaa Poccuiickot  depepaumm M yepe3  MHOTOQPYHKLMOHANbHbIE  LEHTPbI
npesoCcTaBAEHMS TOCYAAPCTBEHHbIX MU MYHUUMNAAbHBIX YCAYT MPU YCIOBUM 3aK/IOYEHMSA COTNaLLEHUI O
B3aMMOZEMNCTBUMN MEKAY HUMM W COOTBETCTBYIOLLMM OPraHOM MUCMNONHUTENLHOM BAacTM B coepe
apXMBHOTO 4,e/13 UM OPraHOM MECTHOFO CamMoynpaB/ieHns;

no MHGOPMaLMOHHO-TENIEKOMMYHMKALMOHHbBIM CETAM (MO COr1acoBaHMIO C MONb30BATENEM).
46.4. 3anpoc nonb3oBaTeNA pacCMaTPUBAETCA U UCNOJIHAGTCA apXMBOM NPWU HAIMYUMK B 3anpoce:
HaAaUMEHOBAHUA IPUANYECKOTO ANLLA - AS1A FOPULUYECKUX NNLL;

bammnum, MmeHn 1 otyectsa (NPU HaMUUK) - g GUNYECKUX NNLL;

NMo4YTOBOrO U (MAKN) 9NEKTPOHHOIO aapeca NONb30BaATENS;

yKasaHusa Tembl (Bonpoca).

46.5. 3anpoc nonb3oBaTensa He NOANEXUT PACCMOTPEHMUIO B CAeAyIOWMX Caydanx <58>:

<58> Yactb 5 ctatbu 14 depepanbHoro 3akoHa N 125-03.

€C/11 3anpocC He NoAAaeTCA NPOYTEHUIO,

€CNN OTBET MO CyWeEecTBy YyKasaHHOW B 3anpoce Tembl (BOnpoca) He MoKeT 6biTb AaH 6e3
pasrnalleHns CBeAEHWN, COCTABAAIOLWMX FOCYLAPCTBEHHYIO WM MHYIO OXpaHaemyto deaepasibHbiM
3aKOHOM TalHy (yKasaHHaa uHbOpPMaLMA MOXKeT ObiTb NpeaocTaB/leHa TO/IbKO NPU HaAuuuu vy
No/b30BaTeNA [AOKYMEHTA/IbHO MOATBEPXKAEHHbIX MNpPaB Ha MNOJiyYeHUE CBEeAEHWW, COAeprKaLumx
rocy4apCTBEHHYIO TalHy U (MAK) KOHOUAEHUMANbHYO MHOOPMaLMIO);

€C/IM 3anpoc KacaeTcs Tembl (BONpPOCa), B OTHOLIEHUM KOTOPOI NOJIb30BATE/IO0 PaHEE MHOTOKPATHO
AaBa/MCb MUCbMEHHble OTBETbI MO CYWECTBY, U MpU 3TOM He NPMBOAATCA HOBble AOBOAbI WM
06CTOATENBLCTBA (PYKOBOAUTENL apXMBa WM YNONHOMOYEHHOE Ha TO /ML BNpaBe NPUHATb pelleHne o
6e30CHOBaTE/NIbHOCTU OYepPeaHOro 3anpoca W MpeKkpaweHUM MNepPenuckn No AaHHOMY BOMpocy Npwu
YCNOBUK, YTO YKa3aHHbIA 3aMpoc M paHee Hamnpasasemble 3anpocbl HaNpPaBAAAUCb B OAMH U TOT XKe
apxms);

€C/1In B 3anpoce coaepratcA HeleH3ypHble nmbo OCKOp6VITe}1beIe BblpaXXeHuA, yrpo3bl XXU3HU,
340pPOBbHO N MMYLLECTBY AO0/IXKHOCTHbIX JINL, apXUBa, a TaKXKe 4J1eHOB UX CEMEVI,‘

€C/I1 y N0/Ib30BaTeNA OTCYTCTBYHOT AOKYMEHTbI, MOATBEPKAAOLWME ero NoJHOMOYMA BbICTYNaTb OT
UMEHW TPETbUX SINLL, B OTHOLLUEHWUW KOTOPbIX CAENAH 3aMpoc (B C/lyYae, €C/IN He UCTEK CPOK OrpaHuyeHuns,
YCTaHOB/IEHHbI YacTbio 3 cTaTbk 25 PegepanbHoro 3akoHa N 125-03).

O npuumnHax ocTaBaeHUs 3anpoca 6e3 paccMoTpPeHUs coobLLaeTcs Noib30BaTENO B C/IyYasX, Cau
ero ¢ammana 1 NOYTOBbIN (3N1EKTPOHHBIN agpec) NoAAalTCA NPOYTEHMIO.

46.6. Ha 6e3B803Me34HOM OCHOBE apXMBOM MUCMOJHAIOTCA:
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3anpocbl COLMANbHO-NPABOBOTO XapakKTepa - B TedeHue 30 KaneHAapHbIX AHEN CO AHA perncTpaumum
3anpoca <59>.

<59> Yactb 3 cTtatbu 26 depepanbHOro 3akoHa N 125-03.

TemaTuyeckme 3anpocbl OPraHOB rOCYAapCTBEHHOW BacTU WM MECTHOro CamMoynpaBieHus,
Hanpas/ifaemble B LeNax UCMONHEHNA UMW CBOMX NOJHOMOYUIA, - B MOPAAKE U B CPOKK, YCTaHOB/EHHbIE
3aKkoHogaTenbcTBom Poccuiickon deaepauumn <60>, 160 B COrNacoBaHHbIE C HUMU CPOKMU.

<60> Mpwukas Pocapxmea o1 09.01.2017 N 1 "O6 yTBEpKAEHUN AAMUHUCTPATUBHOIO pernameHTa no
npepocrasneHnto degepanbHbIM  apXMBHbIM AreHTCTBOM FOCYAApPCTBEHHOM ycayrn "OpraHusauma
MHOPMAUMOHHOrO obecnevyeHma rpaxkgaH, opraHmMsaumii n obuwecTBeHHbIX 06beANHEHUI HA OCHOBE
OOKymeHToB ApxuBHOro d¢oHaa Poccuitickon ®Pepepaumm U APYrUX apPXUBHbLIX AOKyMeHToB"
(3apeructpuposaH MuHiocTom Poccumn 28.04.2017, peructpauuoHHbii N 46535), ¢ M3MeHeHuamM,
BHECEHHbIMM MpuKazom PocapxuBa ot 09.10.2017 N 157 (3apeructpupoBaH MuHioctom Poccuu
16.11.2017, peructpaumoHHbiin N 48924).

3anpocbl O PACCEKPEUMBAHWMWM APXMBHBIX [AOKYMEHTOB, ABAAIOWMXCA HOCUTENAMMU CBEAEHUM,
COCTaBAAOWMX rOCYAaPCTBEHHYIO TaliHy, - B CPOKW, YCTaHOB/IEHHblE 3aKOHOAATENbCTBOM PoccuiicKoi
desepaumm o rocyaapcTBEHHOM TaliHe <61>.

<61> Cratba 15 3akoHa Poccuitickoit ®epepaumm ot 21.07.1993 N 5485-1 "O rocygapctBeHHOM
TanHe" (CobpaHue 3akoHoaaTenbcTBa Poccuiickon depepaumm, 1997, N 41, ct. 8220 - 8235; 2018, N 31,
cT. 4845) (ganee - 3akoH "O rocygapcTBeHHOM TaitHe").

46.7. Ha BO3Me3ZHOW OCHOBE MWCMONHAIOTCA TemMaTUYeckume 3anpocbl, MOCTynuBWKWE OT
IOPUANYECKUX U PUIMYECKUX NUL, <62>. TemaTUyecKkme 3anpocbl MCNONHAOTCA HA OCHOBaHUWN AOTOBOPOB
BO3MEe3HOro OKasaHuA yCayr.

<62> Yactb 5 ctatbk 26 PepepanbHoro 3akoHa N 125-03; nyHkTbl 4.1.2, 4.1.10, 4.1.14, 4.1.15
MNopaaka MCNONb30BaHUA aAPXMBHbLIX AOKYMEHTOB B FOCYAAPCTBEHHbIX U MYHULMNANbHbIX apXmBax
Poccuiickoin Pepepaunu, yTepxaAeHHOro npnkasom Pocapxmsa N 143.

B cnyyae, ecaM  apxvMB  ABNAETCA CTPYKTYPHbIM  MOApPasfeseHMemM OpraHa MecTHOro
caMoynpasieHus, 4OroBOP BO3ME3AHOr0 OKasaHWA yCayr 3aKNH4YaeTca YKa3aHHbIM OpraHOM MEeCTHOTO
caMoynpaB/eHus.

Mpu OTCYTCTBMM (UHAHCOBBLIX, TEXHWUYECKMX W KALPOBbIX BO3MOMKHOCTEM MO MCMOJIHEHUIO
TEMaTMYECKOro 3anpoca SOroBOp BO3ME3ZLHOIO OKa3aHMA YC/Iyr He 3aKNHYAeTCs, apxMB pekomeHayeT
No/1b30BaTe/It0 MPOBOAMUTb CAMOCTOATE/bHbIV MOUCK MHTEPECYyoLwen ero MHGopMaLMM B YNTAIbHOM 3ae
apxuea.

MopAanok onpegeneHua naatbl m (M}WI) pa3mep naaTtbl 3a UCNOJIHEHNE TEMATUYECKUX 3aMNpocCcoB
YCTaHaB/1MBaAETCA B COOTBETCTBUUN C 3aKOHOAATE/IbCTBOM Poccuiickoi tDep,epau,MM.

46.8. Apxme odopmnaeT OTBETbl HA 3anNpoCbl B BUAE aPXWMBHOW CNPaBKM, apXWUBHOWN BbIMUCKY,
apPXMBHOW KOMWUU, MHOOPMALMOHHOIO MUCbMa, a TaKKe B UHbIX pOpMax, yKasaHHbIX B NyHKTe 46.14
Mpasun.
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46.9. ApxuBHas crnpaBka odpopmaseTcs Ha b6naHKe apxMBa U COAEPKUT HasBaHue ("ApxuBHas
cnpaska") M MHGOPMaLMIO NO TEME 3aNPOCa C YKasaHNEM apXMBHbIX LWMGPOB M HOMEPOB UCTOB eANHUL,
XPaHEHMA TeX apXMBHbIX LOKYMEHTOB, Ha OCHOBaHMM KOTOPbLIX OHa COCTaB/AeHa. ApXMBHas crpaBKa
3aBepsAeTcA PyKOBOAUTENIEM apXMBa UM OpraHa MEeCTHOIO CaMoynpaBaeHnUa MO0 YNOJHOMOYEHHbIM UM
nvuom (npunoxkenune N 11 Kk Mpasunam).

B TekcTe apXMBHOM CNpaBKW AaHHble BOCMPOM3BOAATCA TaK, KaK OHW W3/10XKEHbl B aPXMBHbIX
OOKYMEHTaX, a PacXoXAeHWus, HecoBMnageHUs M HETOYHOCTM Ha3BaHUA, OTCYTCTBME MMEHW, OTYECTBA,
WHWLMANOB UM HAaZIMYME OAHOTO U3 HUX OFOBaPMBAOTCA B TEKCTE CNPaBKM B CKOBKax ("Tak B JOKymMeHTe",
"Tak B TeKcTe opurmHana"). B npMmeyaHunsax no TEKCTY apXMBHOWM CNpaBKM OroBapuBatoTca HepasbopumBeo
HanucaHHble, UCNpPaB/JeHHbIe aBTOPOM (co3gaTeneM AOKYMEHTA), He Noagatolmecs NPOYTEHMIO MecTa
TeKcTa goKymeHTa ("Tak B Tekcte opurMHana", "B TeKcTe HepasbopumBo'), a TaKkKe HanuMume wau
OTCYTCTBME OTMETKM O 3aBEPEHUN [OKYMEHTOB, MOCNYKMUBLLUMX OCHOBAaHWEM A5 COCTAB/EHWA OTBETA.

B TekcTte apXMBHOﬁ cnpaBkKn He A0NyCKakTCA WU3MEHEHUA, UucnpassieHUA, KOMMEHTAPUMU,
COBCTBEHHbIE BbiBOAbl apxuBa MO cCoOAEPXaHUKD apPXUBHbIX AOOKYMEHTOB, Ha OCHOBAHUU KOTOPLIX
COCTaBJ/IeHa apXMBHaA CNpaBKa.

B apxnBHOI cripaBKe, 06BbEM KOTOPOW NPEBbILIAET OAUH JINCT, BCE JIUCTbI A0/IXKHbI ObITb NPOLWNUTHI,
NPOHYMEepOBaHbl, CKpenJeHbl MNoAMNUCbI0 UM nevyaTblo. ApXMBHAA cnpaBka (nocnegHuii  aucr)
noanucbiBaeTcA pyKoBoAMTENEeM apxuMBa WM  YNOJIHOMOYEHHbIM MM [O/BKHOCTHBIM /iMuom (B
MYHUUMNANbHOM apxuBe, He ABAAIOWMMCA I0PUANYECKUM INLLOM, - PYKOBOAUTENEM OpraHa MecTHOro
CaMoynpaBeHNs AU YNOAHOMOYEHHbIM UM O0KHOCTHBIM JIMLOM) U 3aBEPSAETCA:

neyaTblo apxmBea (419 MyHULMNANBbHOTO apXMBa, He ABNAIOLLETOCA OPUAMYECKUM IULLOM - NeYaThblo,
onpeaeneHHol nNpaBOBbIM AKTOM COOTBETCTBYIOWIErO OpraHa MeCTHOro CcamMoynpaBieHus) gns
MCMNONb30BaHNA Ha TeppuTopuKn Poccuiickoi ®eaepaunm;

repboBoii MeyaTbio, a MNpPU ee OTCYTCTBUW - MeyaTbio, Onpede/ieHHON ycTaBomM apxusa (ana
MYHWUMNANbHOTO apXMBa, He ABNAIOLWErocs IPUAMYECKUM INLOM - NeYaTbio, onpeaeeHHON NpaBoBbIM
aKTOM COOTBETCTBYIOLLErO OpraHa MEeCTHOTO CaMoynpaBieHua) AN HanpaB/ieHus 3a npeaensi
Poccuitckoin Pepepaumn.

ApxMBHaA CnpaBKa, HaMpas/Aemas B rocyAapcrso, nognvcaswee KOHBEHLMIO, 3aK/IO4YEHHYIO B T.
lfaare 5 oKtAbpa 1961 r.,, oTmeHstowylo TpeboBaHMe feraansaumm MHOCTPAHHbLIX OPULMANbHbIX
OOKYMEHTOB, 32 UCK/IlOYEHMEM FOCYapCTBa, C KOTopbiM Poccuiickas ®eaepauma 3akaoumaa orosop o
NpaBoOBOM NMOMOLLM M NPABOBbIX OTHOLLIEHMAX NO rPa*KAAHCKMM, CEMENHbBIM M YTON0BHbLIM Ae1aM, a TaKKe
rocygapcrtsa - y4actHuKa CHI, nognucaswero CornaweHune o NnpuHUmMnax 1 popmax B3ammoaencTsma B
061aCTM NCNOb30BAHNA APXMBHOM MHDOPMALMK, UK C KOTOPbIM MMEETCA ABYCTOPOHHEE corflalleHme o
COTpyAHMYecTBe B 3TOM o06s1acTK, 3aBepAeTca COOTBETCTBYIOWMM  YNOJHOMOYEHHBIM  OpPraHOM
NCNONIHUTENbHOM BNacTu B cdhepe apxXMBHOTO Aesia NPOCTaBlEHUEM M 3aNONHEHNEM anoCcTUAA <63>.

<63> MyHKT 71 AAMMHWUCTPATUMBHOIO pernameHTa PenepanbHOro apPXUBHOTO areHTCTBa no
NpefoCTaBNEHUIO FOCyAapcTBEHHON ycnyrn "OpraHusauusa MCNONHEHMA 3amnpoCcOB POCCUMIACKUMX U
WMHOCTPaHHbIX FPaXKAaH, a TakKe auny, 6e3 rpaxkAaHcTBa, CBA3AHHbIX C peasiM3aLmelt Ux 3aKOHHbIX NPas U
ceoboa, opopmneHna B yCTaHOBIEHHOM NOPALKE apXMBHbIX CPABOK, HaNpaBAseMblX B MHOCTPaHHble
rocygapcrea', yreepaeHHoro npukasom MuHRyabTypbl Poccnmn ot 31.05.2012 N 566 (3apermctpmpoBaH
MwuHioctom Poccum 10.09.2012, peructpaumoHHbiii N 25419) (ganee - AGMUHUCTPATUBHbLIA pernameHT
PocapxuBa, yTBEpKAEHHbIV NprKasom N 566).

46.10. ApxmBHan BbinMcKa obopmnseTca Ha 61aHKe apxmBa c 0603HaveHnem Ha3BaHuA ("ApxmnBHan
BbIMMCKA") M AOCNOBHO BOCMNPOM3BOAMT YacTb TEKCTa apXMBHOMO [AOKYMeHTa, OTHocAWMMCA K
onpeaeneHHomMmy GakTy, COBbITUIO, NLY, C YKa3saHUEM apXMBHOrO WNpPa U HOMEPOB ANCTOB eANHMLLbI
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XpaHeHuA. ApxuBHaa BbINUCKA 3aBepAeTCcA pPyKoBOAUTENleM apXmBa WAM OpraHa MeCTHOro
camoynpassieHnAa nmbo YNONTHOMOYEHHbIM UM TULLOM.

Hauano n KoHeL, KaXa0ro M3BneyYeHna M3 apxXMBHOrO JAOKYMEHTa, a TaKXKe MPOMyCKM B ero TeKkcre
OTAeNbHbIX C10B 0603HAYalOTCA B apPXMBHOMN BbINUCKe MHOrotoumem. Ocob6eHHOCTU TeKCTa apXMBHOIo
JOKYMeHTa, BOCMPOM3BOAMMOrO B apXMBHOM BbINMUCKE, OrOBAaPMBAIOTCA TaK e KaK K TeKCTy apXWBHOM
CnpaBKu.

OdopmneHne apxuBHOM BbIMUCKM OCYLLECTBAAETCS MO aHanAorMM C apXWMBHOM CNpaBKoM,
odopmneHne KoTopoi NpeaycMoTpeHo nyHKTom 46.9 Mpasua.

46.11. ApxuBHaa KoNuA [OCAOBHO BOCNPOM3BOAMUT TEKCT apXMBHOIO AOKYMEHTa WAM ero
M306parkeHne, C yKasaHUEM apXMBHOroO Wndpa. ApxMBHaAA KOMMA 3aBepPAETCA PYKOBOAUTENEM apXMBa
WM OpraHa MeCcTHOro camoynpassieHns M60 YNOHOMOUYEHHBIM UM JINLOM.

MoAanucaHue 1 3aBepeHne apxXMBHOM KOMUKM OCYLLECTBAAETCA:

Ha OymaxHOM HocuTene - MO aHalofMU C apXMBHOM CnpasBKol, OdOpMIEHME KOTOPOW
npeaycMoTpeHo nyHKTom 46.9 Mpasu. Mpur 3TOM apXmMBHbIN WX P KaXKA0ro IMCTa apXMBHOTO AOKYMEHTA
A0MKeH BbITb NPOCTaB/ieH Ha 060POTE COOTBETCTBYHOLLENO /INCTA aPXUBHOM KOMNWU;

B dOpMe 3/1eKTPOHHOM KOMUM AOKYMEHTA, NOAMNMCAHHOMN 3/1EKTPOHHOW NOANUCLI0 PyKOBOAUTENSA
apXuBa UM YNoJHOMOYEHHOrO UM AOJ/IKHOCTHOIO /MLA (B MyHULMNANLHOM apXuBe, He ABAAIOLLMMCA
IOPUANYECKMM NIULLOM, - PYKOBOAMUTENA OpraHa MecTHOro CaMoynpaBAeHMs UAM YNONHOMOYEHHOTO UM
AONIKHOCTHOTO nua). Mms daiina 3NeKTPOHHOM KOMMK AOKYMEHTa AOKHO COAepKaTb apXMBHbIN WNPP
AOKYMEHTa.

46.12. ApxvMBHaA CnpaBKa, apXMBHAA BbINMCKA WM apXMBHAA KOMNWA, NpegHasHayeHHble AAaA
Hanpas/eHMA B rocydapcTBa - ydacTHUKM CHI, BKAtoyaa oTBeTbl 06 OTCYTCTBMM 3anpalluvMBaembixX
CBeLEHWN, BbICbIIAKOTCA apXMBOM HENOCPEACTBEHHO B afpec 3aaBUTENS.

ApX1BHas cnpasKa, apXmMBHaA BbINUCKA U apXMBHasA KOMWA, NpeaHa3HaveHHble 419 HanpasaeHus B
rocyfaapcrea, He aBastowMecs ydacTHMKamm CHI, BKAwovas oTBeTbl 06 OTCYTCTBMM 3anpallmBaemblxX
cBeAeHU, opopmAaAIOTCA M BMECTe C 3anpocamy HanpasBAAOTCA apXMBOM B COOTBETCTBYHOLLMIA
denepanbHbIii opraH UCNONHUTENBHOW BNACTU UK €ro TePPUTOPMAbHbIA OpraH.

ApxvMBHaa cnpaBKa, apxvMBHasA BbINUCKA W apXMBHaA KOMWA B CAyd4ae JIMYHOro obpalleHus
rpaskaaHvHa MW ero AOBEPEHHOrO /MLA B apXWMB BblAAKOTCA eMy MOJ PachMCcKy Npu nNpeabasieHun
nacnopta WAM WMHOrO YAOCTOBEPAIOWEro AOKYMEHTA; [AOBEPEHHOMY /MLy - MNPU NpeabABAeHUN
[OBEPEHHOCTW, B MOPsAKe, YCTAHOBNEHHOM 3aKOHoAaTesNbcTBOM Poccuiickoit ®depepaunm <64>,
MonyyaTenb apXMBHOW CMPABKM, apPXMBHOW BbIMUCKM M aPXUBHOM KONWKW PACNNCbIBAETCA Ha UX KOMUAX UK
Ha 060pOTe CONPOBOANTENBHOTO NMUCbMa K HUM, YKa3blBas AaTy UX MOJyYeHUs.

<64> naBa 10 lpakgaHckoro Kogekca Poccuiickoit depepauumn (dactb nepsan) (CobpaHue
3aKoHogaTenbcTBa Poccuiickonn Pepepaummn, 1994, N 32, cr. 3301; 2017, N 14, ct. 1998); OcHOBbI
3aKoHoaaTenbcTBa Poccuiickon deaepaumm o HoTapuate ot 11.02.1993 N 4462-1 (Begomoctn Chesaa
HapoAHbIX AenyTaTtoB Poccuiickoit Pegepaumnm un BepxosHoro CoseTta Poccuiickoit ®epepauymm, 1993, N
10, ct. 357; CobpaHue 3akoHoaaTenbcTBa Poccuiickoit Pepepaumm, 2019, N 30, cT. 4128).

3aBepeHHaﬂ anocTtnunem apxmBHaA CrNpaBKa, apXMBHaA BbINMNMCKa U apxXunBHaA KoOMMA B C/ly4dae
TINYHOTO o6pau.|,eva rpagaHnMHa Uan ero AoBepeHHOro iMua B apXmB BblAAE€TCA €My Ha PYKU npu
npeaobAaBneHNN KBUTAHLU NN 06 ynnarte FOCV,EI,apCTBeHHOﬁ NOLW/IMHbI 3@ NPOCTaBaeHNE aNOCTUNA <65>.
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<65> AGMUHUCTPATUBHBIN pernameHT Pocapxusa, yTBepKAEHHbIM Nprukasom N 566.

46.13. UHdopmaumMoHHOE NMMCbMO 0dOopMIAETCA Ha BNaHKe apXMBa U COAEPKUT OTBET O HAINYUK
(oTcyTcTBMM) B apxmnBe apXUBHbIX JOKYMEHTOB MO TeMe 3anpoca UK cBeaeHMA 06 UX MEeCTOHaXO0XKAeHUM,
WM O Nepecblsike 3anpoca No NPUHaANEKHOCTU B COOTBETCTBYIOLLYIO OpraHM3aumio, Uan no Bonpocam
OKas3aHMA BO3ME3AHbIX YC/YT, UM O PacCeKPeUYMBaHNM apXMBHbIX AOKYMEHTOB, ABAAIOLLMXCA HOCUTENAMUA
CBeAeHWN, COCTaBNAIOLWMX rOCYAaPCTBEHHYIO TalHY.

NHbopmaumoHHOe NMCbMO NOAMUCHIBAETCA PYKOBOAMTENEM APXMBA UM YNOJHOMOYEHHBIM UM
OO/KHOCTHBIM - INUOM (B MYHMUMNANbHOM apxvBe, He SABAAIOWMMCA HOPUANYECKUM INLLOM,
pyKoBOAMUTENEM OPraHa MECTHOIO CAMOYNPABAEHMA UAN YNOTHOMOYEHHbBIM UM AO/IKHOCTHBIM JINLLOM).

46.14. Mo cornacoBaHUIO C MNOAb30BaTe/NieM OTBET HA TeMaTMYECKUI 3anpoc apXxuB MOXKeT
NpPeaoCTaBUTb TaKXKe B BUAE:

CMCTEMATM3NPOBAHHOIO KPATKOro WM aHHOTUPOBAHHOIO TMNeEpPeYHs 3aro/IoBKOB  apXMBHbIX
OOKYMEHTOB W/IM eAMHUL, XpaHeHUs (eaMHuUL, yyeTa) No onpenesieHHON Teme C yYKasaHuMem UX JaT u
apPXMBHbIX WKPOB;

TemaTuyeckoro 063opa apxXmMBHbIX JOKYMEHTOB;

pPOAOCNOBHOTO APEBa, FTeHeanorM4yeckom pocnmucy Uan Tabanupl.
XLVII. KonupoBaHue apXMBHbIX JOKYMEHTOB

47.1. ApxuB opraHu3yeT Npuem 3aKasoB Ha KOMUPOBaHME apXMBHbIX AOKYMEHTOB (M3roToBaeHne
n306paskeHunii, BOCNPON3BOAALMX BHELWHUX BUO, U COAEpXaHMe apXMBHOrO AOKYMeHTa, nepesanuchb
KWHO-, GOHO-, BUAEOAOKYMEHTOB) HemnocpeACTBEHHO B apxvMBe, MO MOYTe, C WCMNONb30BaHWEM
odunuManbHOro caTa apxusa UANM 0OULMANBHOTO CalTa YNOJIHOMOYEHHOIO OpraHa WCMOJIHUTE/IbHOM
BNnacTu cybbekTa Poccuitckoit Pepepaunmn B chepe apxmBHOro aena, opuumanbHOro caiita opraHa
MECTHOIo camoynpasieHns, No MHPOPMaLMOHHO-TEIEKOMMYHUKALLMOHHbIM CETAM.

47.2. KonnpoBaHne apXmMBHbIX OKYMEHTOB OCYLLECTBNAETCA:
no 3aKa3y Nosib3oBaTene TEXHUYECKMMU CpeaCcTBaMM apXmBa;

CaMOCTOATE/NIbHO MONb30BaTENIAMM aPEHAYEMbIMU TEXHUYECKMMM CPeaCTBamMM apxvBa MWAU
COBCTBEHHbLIM TEXHUYECKMM CpPeACcTBOM B COOTBETCTBMM C [lOpPAAKOM WCNO/b30BAaHMA apXMBHbIX
OOKYMEHTOB B rOCYAapCTBEHHbIX WM MyHMUMMNAAbHbIX apxuBax Poccuiickon Pepepaumm <66> U
NIOKaNbHbIMW aKTaMM apXMBOB.

<66> lNpunkas Pocapxmusa N 143.

47.3. KonupoBaHWe apXmMBHbIX LOKYMEHTOB OCYLLECTBAAETCA HA BO3ME34HON OCHOBE Ha OCHOBAHMM
[orosopa <67>.

<67>4Yactn 4, 5 ctatbm 26 GepepanbHoro 3akoHa N 125-d3; npukas Pocapxmsa N 143.

B C/lydae eCnn apxmB ABNAETCA CTPYKTYPHbIM nNogpasaeneHnem opraHa MeCtHOro CamoynpassieHnsa,
A0roBop BO3ME3OHOro OKa3aHuA YCAyr apxXxmBHbIX AOOKYMEHTOB 3aK/NHO4YaeTCA YKa3aHHbIM OpraHoOm
MeCTHOIro CamoynpasaneHuna.
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B poroBope Ha OpraHM3aLMi0 CaMOCTOATENbHOrO KOMMPOBaHMA MOJ/b30BATENEM apeHAYyeMbIMUI
TEXHUYECKMMM CPEeLCTBaMM apXMBa yKasbiBatloTcAa 06bem KONMPOBaHMA, CTOMMOCTb YCAYT, AaTa U Bpems
NpPeaocTaBNeHNA TEXHUYECKUX CPeAcTB, TUM NpPefoCTaBAAEMOro TEeXHUYECKOro CcpeacTsa, BuAbI
N3roTaB/IMBAaEMbIX KOMMUI, NMPUBOAUTCA NepeyeHb KOMUpPyeMblX Ae/l, AOKYMEHTOB C YKasaHWEM WX
apPXMBHbIX WKpPOB.

B cnyyae camocToATeNbHOINO KONMPOBAHWUA MNOJIb30BaTENEM COBCTBEHHBIM TEXHUUYECKMM cpeacrsom
3aK/1lo4aeTcA A0roBop Ha OpraHm3aL Uil KONMpoBaHMUA, B KOTOPOM YKa3biBaeTCA obbem KonnposaHwuAa,
CTOMMOCTb ycnyr, Aata U BpemAa npoBegeHnAa CbeMKKn, NpuBoaAUTCA NepedyeHb KOMUpyembixX AOen,
AOKYMEHTOB C YKa3aHNemM UX apXmBHbIX LLIMd)pOB, TN NCNOoZIb3yemoro TexHM4eCKoro cpeacrsa.

PaboTHMK apxmBa ob6ecrneunmBaeT KOHTPO/b 33 COXPAaHHOCTbIO KONMUPYEMbIX Aef, AOKYMEHTOB,
neyaTHbIX U34aHWi U cobaogeHem ycloBUI AOTOBOpPa B MPOLECCE CaMOCTOATE/IbHOMO KOMMPOBAHMSA
Nno/ib3oBaTesIeM COBCTBEHHbIM TEXHUYECKMM CPeaCcTBOM WM apeHayeMbIMU TEXHUYECKUMU cpeacTBaMu
apxuea.

Mocne 3aBeplUeHUA KOMUPOBAHMA APXMBHbLIX [AOKYMEHTOB OQOPMAAETCA aKT cAauyun-npuemKku
OKas3aHHbIX YCAYr B MPOU3BO/IbHOWN popme.

ApXx1B He MPOBOAMUT MPOBEPKY MAEHTUYHOCTU M3TOTOBJ/IEHHbLIX MOJIb30BATE/IEM CAaMOCTOATE/IbHO
KOMWI apXMBHbIX AOKYMEHTOB NOAJIMHHUKY U HEe YA0CTOBEPAET HaMune TaKon MAEHTUYHOCTU.

47.4. Ha 6e3303me3,u,H0171 OCHOBE apXmB U3roTaB/IMBaAET KOMUUN apPXUBHbLIX AOKYMEHTOB MO 3aKa3am
opraHos I'OCY,D,apCTBEHHOVI BN1aCTU N MECTHOIo Camoynpas/eHnA, Hanpas/IEHHbIM B UENAX NCNO/THEHUA
MMM CBOUX NOSTHOMOYMI B COOTBETCTBUM C 3aKOHO4ATE/IbCTBOM Poccuiickoi ¢ep,epau,MM.

47.5. KonupoBaHue apXMBHbIX JOKYMEHTOB, HaxoAALWMNXCA B HEYA40BNETBOPUTEIbHOM PUINYECKOM
COCTOSIHMM, MPOM3BOAUTCA B COOTBETCTBUM C MOPAAKOM MPU3HAHUA OOKYMEHTOB APXMBHOro ¢GoHAa
Poccuiickoit degepaumm HaxoAAWMMMUCA B HEYA0BETBOPUTEIbHOM GU3NYECKOM COCTOAHUMN <68>.

<68> Yactb 2 ctatbu 25 PepepanbHoro 3akoHa N 125-@3; noanyHKT 13 nyHKTa 6 MMonoXKeHua o
depepanbHOM apXMBHOM areHTCTBe.

47.6. Npun 0GOpMIEHUN KONMUN PAaCCEKPEUYEHHOrO apXMBHOIO AOKYMEHTA B MeCTe Pacno/ioxKeHus
COOTBETCTBYIOWErO rpuda CEKPETHOCTM Ha Konuu NpocTaBaseTcsa Wwramn "PaccekpedyeHo". Takon ke
WTamMn NPOCTaBAAETCA Ha 3/IEKTPOHHOW KOMWWM PaCCEKPEYEHHOro apXMBHOrO AOKyMeHTa. [lpu
CaMOCTOATE/IbHOM KOMMPOBAHMU MO/b30BaTe/IeM PACCEKPEUYEHHOro apXMBHOMO AOKYMEHTa PaboTHUK
apxuea, obecneunBaloWmii KOHTPO/Ib, Pa3sMELLAET B MECTE PACMO/OKEHUA COOTBETCTBYlOLWEro rpuda
CEKPETHOCTM 3acTaBKy co wTamnom "PaccekpeyeHo".

47.7. Konun dPXUBHbIX OOKYMEHTOB BblAalOTCA NO/1b30BATE/IAM, UX OO0BEPEHHBIM TULLAM NN MOTYT
6bITb BbIC/1AHbI HA YKa3aHHb|l7JI MMM MOYTOBLIN agpec.

47.8. ApxvB BeOeT y4YeT 3aKa30oB Ha KONMpoBaHME Ha ByMaXXHOM HOCUTENE UAWN B 3NEKTPOHHOM
Buae.

XLVIIl. OpraHusauua paboTbl Noab3oBaTtesniell B YUNTaZIbHOM 3ae

48.1. OpraHusauma paboTbl Nosb30BaTeNEN B UNTAZIbHOM 3ane apxusa onpeaensetca Mopsaakom
MCMNO/Ib30BaHNA apPXMBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX M MYyHMLMNAAbHbIX apxmMBax Poccuitckoi
degepauumn <69> M paspaboTaHHbIMU B COOTBETCTBMM C HMM JIOKa/IbHbIMW aKTamu apxuBa,
pernameHTUpyloWmMmMn paboTy nonb3oBaTesneit C apXMBHbIMW AeNamMu, AOKYMEHTamMM, CMNpaBOYHO-
NOWCKOBbLIMM CPEACTBAMM K HUM, NeYaTHbIMU U34aHUAMM B €70 YNTAIbHOM 3ae.
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<69> Npwunkas Pocapxuea N 143.

48.2. MNMopAnOK UCNOMb30BAHMA apPXMBHbLIX AOKYMEHTOB B rOCYAapCTBEHHbIX U MYHULUMANbHbIX
Mmy3enax, 6ubnmnoTeKax, Hay4yHbIX OpPraHM3aLUAX ONPeaeNAeTcA MMM B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoin Pepepaunu, B TOM YMCIE B COOTBETCTBUM C NMOPALKOM, YCTAHOBEHHbIM YNOJAHOMOYEHHbIM
denepanbHbIM OPraHOM UCMNONHUTENBHOM BAACTU B chepe apxMBHOTO Aena n aenonpomssoactsa <70>.

<70> Yactb 5 cTatbm 26 PepgepanbHoro 3akoHa N 125-P3; nyHKT 7 MNonoxkeHns o PepepanbHOM
apXMBHOM areHTCTBe.

48.3. PaboTta nonb3oBaTenei nNo M3y4eHUo Aes, AOKYMEHTOB, CPaBOYHO-NMOUCKOBbLIX CPEeACTB K
HMUM, MEYaTHbIX M34aHWN B YMTA/SIbHOM 3a/ie apPXMBa OCYLLECTBAAETCA MNOA, KOHTponem paboTHMKa
YMTAZIbHOIO 33713 APXMBA, B TOM YUC/Ie MOCPEACTBOM CUCTEMbI BUAEOHAbN0AeHMS.

48.4. B ynTasIbHOM 3a/ie apXxMBa BedyTCA INYHbIE Aesia NoJb30oBaTesiel Ha BymaxKHOM Hocutesne
WA B 9/IEKTPOHHOM BMAe.

B aMyHOe aeno nonb3oBaTensa BKAKOYAKOTCA:

3aABJsIEHNE NO/Ib30BATENA HA pa60Ty B YNTAJIbHOM 3a/1€ U1 NTNCbMO HanpaBuBLUEro ero opraHa nan
opraHusauuu,

dHKeTa No/1b30BaTe/IA, 3ano0/IHEHHAA B YCTAHOB/IEHHOM NMopAAKe <71>;

<71> lMyHKT 2.2 npuKasa Pocapxusa N 143.

TpE6OBaHVIF| Ha BblAa4vy apXMBHbIX AeN, OOKYMEHTOB;
3aKa3bl Ha KONMPOBAHUE,

3aBepPEeHHble aPXMBOM KOMUM NOANMHHbIX AOKYMEHTOB, NOATBEPKAAOLMX NPaABO NO/b30BATENA Ha
OOCTYN K apXMBHbIM AOKYMEHTaM, coZepXawum MHPopMauMilo O JIMYHOM W CeMeMHOW TaiHe
rpaxgaHuHa, ero YacTHOM XKU3HU, a TaKXkKe CBeAeHMA, Co34atoLme yrposy Ana ero 6€30nacHoCTy;

Apyrve 3asB/ieHMs No/Ib30BaTe/If, UMeloLWMe OTHOLWEHWE K paboTe Mosib3oBaTeNd B YMTabHOM
3a/ie apxuea.

48.5. B untanbHOM 3ane BegeTca KYPHan y4yeTa I'lOCELLI,eHMﬁ YNTA/IbHOIO 3a/1a NOJ1Ib30BaTENIAMMN.

48.6. B cnyyae BbifiBieHNA paKTa HapyLweHUs nonb3osaTesem MNopaaka MCNoib30BaHMA apXUBHbIX
OOKYMEHTOB B rOCYAapCTBEHHbIX M MyHMUMNaAbHbIX apxuBax Poccuiickont depepaumn paboTHUK
YMTaIbHOTO 33/1a APXMBA COCTABASET AOKAAAHYIO 3aNUCKY HA UMA PYKOBOAMTENA apXMBa C U3/IOKEHNEM
06CTOATENLCTB HAPYLUEHMS U C NPUIOXKEHMEM [0KA3aTeNbCTB, NOKa3aHUN o4YeBUALEB, 0ObACHUTENbHOW
3anucKM nosib3oBatens (Npu Hanuuum). Ha OCHOBaHWWM AOKNALHOM 3aMUCKM PYKOBOAMTENb apXMBa
NPUYHMMaET peLleHne O nogaye 3aaBaeHusa 06 aAMUHUCTPATUBHOM NPaBOHapPYLWeHUN AMBOo 3aaBAEHUSA O
NpecTynieHn B NPaBOOXPAHUTE/NIbHbIE OPraHbl U MPEeKpPaLeHUM BblAauv NMOAJIMHHbLIX apXMBHbIX Aen,
AOKYMEHTOB, CMpPaBOYHO-TIOMCKOBBIX CPEACTB, MEYaTHbIX W34aHWK MO/Ab30BATENO C AaTbl NOZAYU
3asBJ/IeHNA B NPABOOXPAHUTE/IbHbIE OPraHbl <72>.
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<72> lNyHKT 3.7 npukKasa Pocapxmsa N 143.

B peHb nogaun 3asBnAeHMA B MPaBOOXpPaHMTE/IbHbie OpraHbl MO/Ib30BaTE/N0 HanpaBAseTcA
yBeagomneHme o npekpaweHMn Bblaauyn MNOAJSIMHHBIX apXUBHbIX AOKYMEHTOB, CMPaBOYHO-MOUCKOBbIX
CpPeAcTB, NeyaTHbIX U3gaHUN.

XLIX. Ny6anKkauma u sKCnoHUpOBaHME apPXMBHbIX A OKYMEHTOB

49.1. ApxuB ocyLLecTBAsSET NOArOTOBKY NyOAMKALMIA M SKCNOHMPOBAHME apPXUBHbIX OKYMEHTOB, UX
KOMWI 1 3N1EeKTPOHHbIX 06pa3oB, B TOM YMC/1e HAa OCHOBAHUM AOrOBOPOB BO3ME34HOI0 OKa3aHMA YCayr B
COOTBETCTBUM C NPENCKYPaHTOM apXmBa.

49.2. IKCNoHMpyeMble NOAJIMHHUKMN aPXMBHbIX AOKYMEHTOB, UX KOMWUM U 3/1eKTPOHHbIE 06pasbl BHe
3aBUCMMOCTM OT GOpPMbl MX MNYyBAUMYHOTO NpeacTaBNAeHUA AO0/KHbl 6biTb CHab)KeHbl aHHOTauuen ¢
HasBaHMEeM [OKyMeHTa, [aTol CcOo34aHuA, KpaTKoW MHPopmauMmei, BKAOYaloWen B c/ayyae
HeobXoAMMOCTN paclMdPOBKY TEKCTA OAOKYMEHTa MW ero 4acTW, CBeAEHW O pacceKkpeuymBaHuU U
apPXUBHbIM WMOPOM.

L. OpraHusauma MHPOPMaALMOHHbIX MEpPONpPUATHIA

50.1. ApxuB npoBoguT, B TOM 4YUCAe C  WCNO/Ab30BaHMEM  MHPOPMALMOHHO-
TENIEKOMMYHUKAUMOHHbIX ceTel, MHOOPMALMOHHbIE MEePONPUATUA: KOHDEPEHLMU, Kpyrable CTOAbI,
npeseHTaLMn, IKCKYPCUKN, NEKLIUN, BCTPEUYM C OOLLECTBEHHOCTbIO, AHM OTKPbITbIX ABEPEN, YPOKMK, B TOM
yucae Ha OCHOBaHMM AOTOBOPOB BO3ME34HOIO OKa3aHWA yCayr.

50.2. B nomeLLeHMAX apxmBa MHGOPMALMOHHbIE MEPONPUATUA MPOBOAATCA C Y4ETOM OFPAaHUYEHW,
YyCTaHOBAEHHbIX NyHKTamn 5.1, 5.3, 5.16, 5.20, 5.21 Mpasunn.

50.3. ApxvB OCYyWECTBAAET MHPOPMMPOBAHME OOLECTBEHHOCTM O CBOEN A[EeATEeNbHOCTU W
XPaHALLMXCA apXMBHbIX [AOKYMEHTax uepes CpeacTBa MAcCoBOW WMHoOpMauuMu, a TakKe nyTem
pasMeLLeHNA U aKTyanM3auuu CBEAEHMI, OTHOCAWMXCA K €ero AeATeNbHOCTM, B WMHPOPMaLMOHHO-
TENEKOMMYHUKALMOHHBIX CETAX.

Ll. YyueT ncnonb3oBaHMUA apXUBHbIX A0KYMEHTOB

51.1. ApxvB BegeT pasfenbHblii y4eT GOpM UCMO/Ib30BAHUS apPXMBHbIX LOKYMEHTOB, B TOM Ync/e
MOCTYNatoLLMX 3aMPOCOB, Ha ByMaxKHOM HOocUTeNE U (UKN) B INEKTPOHHOM BUAE.

LIl. PaboTa c apXMBHbIMU AOKYMEHTAaMM, ABNAAIOLWMMUCA HOCUTENAMMU
cBepeHui, COCTaBNAIOLWMX FOCYAAPCTBEHHYIO TalHY

52.1. PyKOoBOAMTENb apxvMBa WM YMNOJHOMOYEHHOE WM JO/IKHOCTHOE J/IMLO OpraHusyeT
nposegeHue paboT C apPXMBHLIMU AOKYMEHTaMM, ABAAIOWMMUCA HOCUTENAMUN CBELEHUINA, COCTABAOLLMX
rocyAapCTBEHHYIO TalHy (4anee - CeKpeTHble apXMBHbIE AOKYMEHTbI), B TOM YMCAE:

ocyuwecrtsieHne KOHTPONA 3a CPOKaMM OrpaHnvyeHMA A0CTyna K CEeKPETHbIM apPXMBHbIM
AOKYMEHTaM;

MHPOPMMPOBaHHME pyKkoBoauTtenei rocy4apCTBEeHHbIX opraHos " opraHusaumii-
doHpoobpasoBatenelit AN Mx NPABOMNPEEMHMKOB O Ha/IMYMM B apXmMBe, COCTaBe U 0bbeme CEeKPEeTHbIX
AaPXMBHbIX JOKYMEHTOB C UCTEKLIMM CPOKOM OrpaHWYEeHUs AOCTYNa, YCTaHOB/IEHHbIM B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickoin Peasepaumn o rocysapcTBeHHOM TaliHe;

paccekpedynBaHMe CEKPETHbIX apXUBHbIX OOKYMEHTOB B C/y4ae Od)I/ILI,VIaI'IbHOI'O aAenermposaHumA
PYKOBOAUTENO apxXuBa NOJIHOMOYKNI Ha nposegeHue aTOM pa60TbI pykoBoauTesiem COOTBETCTBYHOLUENO


consultantplus://offline/ref=BA4D02ADE489B2C2A88DE6C6E35FDE039E3E72E49348DB577DAE8548796C91F5AEC8B672794537E516A2B060651EF74EDCD652F7D0DCB93B11d5J

rocygapCctBeHHOro opraHa nan opraHmM3auuu.

52.2. PaboTa No pacceKkpeuymBaHUIO CEKPETHbLIX aPXMBHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAETCA
KOMMCCUOHHO <73>.

<73> Yactb 4 cTaTbk 15 3aKkoHa "O rocyaapcTBeHHoM TaltHe"; ab3al, BOCbMOM NoAnyHKTa 1 NyHKTa
9 MonoxeHna o PenepanbHOM APXMBHOM areHTCTBe; NocTaHoB/eHWe [paBuTenbcTea Poccuickon
depepaunn ot 20.02.1995 N 170 "O6 ycTaHOBNEHUWN MOPALKA PaCcCEKPEYMBAHMA U NPOASIEHUA CPOKOB
3aCEKpeUNBaAHUSA apPXMBHbIX AOKymeHToB [lpaButenbctBa CCCP" (CobpaHue 3akoHoZaTenbCTBa
Poccuitckoit degepaumum, 1995, N 9, cr. 762; 2016, N 13, cr. 1833) (manee - nocTaHOBAEHWE
Mpasutenbctea N 170).

PeweHne o pacceKkpeumBaHUM CEKPETHbIX apPXMBHbLIX AOKYMEHTOB BCTyrnaeT B CWy MNoOCiae ero
COrnacoBaHMA C FOCYZAPCTBEHHbIM  OPraHOM  WAWM  OpraHusaumein, HaLENVBLWIMMKU  APXUB
COOTBETCTBYIOLLMMMWN MOJIHOMOYUNAMM, YTBEPKAEHUA €r0 PYKOBOAUTE/IEM apPXUBA, BHECEHUA U3MEHEHWNI
B YYETHYIO JIOKYMEHTALMIO apXMBa B COOTBETCTBMW C r1aBoit LIV Mpasun.

52.3. ApxuB 00653aH NpPeAoCcTaB/ATb YJiEHAaM 3KCMEPTHbIX KOMWUCCUIM M TPynn, CO34aHHbIX B
rocyAapCTBEHHbIX OPraHax M OpraHM3auuAaX, PYKOBOAUTENM KOTOPbIX HaZesieHbl MOJHOMOYMAMU MO
OTHECEHUIO CBEAEHUA K FOCYAApPCTBEHHOM TallHe, a TaKMKe YieHaM MHbIX KOMUCCUMA, MOJIHOMOYHbIX
pacceKkpeumBaTb CEKPETHble apXMBHbIE AOKYMEHTbI JIMKBUAMPOBAHHbLIX OPraHM3aUWUi, He UMEeLMX
NpaBoONPEEMHUKOB, CEKPETHbIE apXMBHbIE AOKYMEHTbI UM UX KOMWUK, a TaKKe Heobxoammyto ans paboTsbl
nHpopmauymtio.

LIIl. XpaHeHue ceKpeTHbIX apPXMBHbIX JOKYMEHTOB
53.1. Pa3melyeHmne, xpaHeHWe, NpoBeAeHME NPOBEPKM HA/IMYUA U COCTOAHMA CEKPETHbIX apXUBHbIX

OOKYMEHTOB  OCYLLECTBAAETCA apXMBOM C YyyeTom TpeboBaHMI 3aKoHozaTenbcTBa Poccuiickoi
depepaunm o rocyaapCcTBEHHOM TaliHe <74>.

<74> 3akoH "O rocypapcTBeHHOM TaliHe".

YacTnMuHO paccekpeyeHHble eAMHULbI XPaHEeHUA CEKPeTHbIX apXMBHbIX AOKYMEHTOB XPaHATCA B
COOTBETCTBUM C TPpeboBaHUAMM, yCTaHOBAEHHble rnasoli LIl Mpasun.

53.2. lpocTaBieHNe Ha NEPBUYHBIX CPEACTBAX XPAHEHWA M Ha CaMWUX eAMHMLAX XpaHeHus
(eaMHUUAX yyeTa) CeKpeTHbIX apXMBHbIX [AOKYMEHTOB lWTamnoB "PaccekpeyeHo" unan otmetok 'c
(cekpetHo), "cc" (coBepweHHO cekpeTHo), "oB" (ocoboi Ba*KHOCTM) OCYLLECTBASIETCA B NopsAAKe
BbINO/IHEHWNA CNYXKeBHOro 3a4aHMA U TONbKO NOC/e BHECEHUA COOTBETCTBYIOLLMX USMEHEHWUI B yYETHbIE

OOKYMeHTbI (cornacHo nyHKTy 54.5 Mpasun):

no pesysibTaTaM NPOBeAEeHMA PACCEKPEUNBAHUA CEKPETHbIX apPXMBHbIX LOKYMEHTOB B COOTBETCTBUM
¢ nyHKTamn 54.3 - 54.5 Mpasun - B Te4eHNe Tpex mecaueB C MOMEHTa NoJlyYeHUA apxXMBOM peLLeHna o
paccekpeymBaHNMN CEKPETHBIX apPXMBHbIX AOKYMEHTOB;

npw 3aCeKpeynBaHnn - B CPOKM, YCTaHOBNEHHbIE 3aKOHOAATeNbCTBOM Poccuitickon ®epepauum o
rocyaapcTBeHHOM TalHe.

LIV. YyeT ceKpeTHbIX apXUBHbIX AO0KYMeHTOB. OpopmneHue
pacceKpeyeHHbIX gen
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54.1. YuyeT ceKpeTHbIX apXMBHbIX AOKYMEHTOB BedeTcA C y4eTom TpeboBaHWUI, yCTaHOBAEHHbIX
3aKoHoaaTenbcTBoM Poccuiickoit Peaepaumm o rocyaapcTBEHHOM TatHe <75>.

<75> 3akoH "O rocypapctBeHHOM TaliHe"; noctaHoBAeHMe MpasuTtenbctea N 170.

54.2. ApxuBHble ¢GOHAbI, ONUCK AeN, AOKYMEHTOB UM eAuHULbl XpaHeHusa (eAuMHMUbl y4eTa)
CEKPETHbIX apXMBHbIX AOKYMEHTOB, a TaKMKe WX yyeTHble AOKYMeHTbl 0603HayatoTca oTmeTKamu "c"
(cekpeTHO), "cc" (coBeplueHHO cekpeTHO), "oB" (0ocoboi BaXKHOCTM), KOTOPbIE ABNAIOTCA CYKEOHbIMKN U

He BXOAAT B apXMBHbIN WP eANHULbI XPaHEeHUA (eaUHULbI yyeTa).

Mpy HannuuKn B 04HOM apxmusHOM GoHAe, ONUCK AeN, LOKYMEHTOB, eANHULE XpaHeHUs (eamHuLe
yyeTa), Hapsaay € CEKPETHbIMM APXUBHBIMU AOKYMEHTAMM, HECEKPETHBIX (pacceKpeUyeHHbIX) 4OKYMEHTOB,
3TOT apXUBHbIN GOHA, ONUCb AEN, LOKYMEHTOB U eAMHULA XpaHeHMsa (eaMHMUA yyeTa) NoMeYyaloTcs B
YUYETHbIX AOKYMEHTax OTMeTKOM '"cu", KoTopasa sBaseTca cayKebHON M He BXOAMT B apXMBHbIA KPP
eaUHULbI XpaHeHUs (eaMHULbI yyeTa).

54.3. MNpw pacceKkpeunBaHum:

BCEX eAMHUL, XpaHeHua (eaMHML, ydyeTa) MO CEeKPeTHOM Onucu Aen, JAOKYMEHTOB Onucb
pacceKkpeumBaeTca, nepeaaeTcA Ha OTKPbITOE XpPaHeHWe W yuuTbiBaeTca B AucTe GOHAa 33 TemM e

HoMepom, Ho 6e3 oTmeTkM "c", "cc" nam "oB". MNpun 3ToM Ha 06/I0XKKE M TUTYILHOM NIUCTE ONUCK Aen,
n_mn n

OOKyMeHTOoB oTMeTKa "c", "cc" nnum "oB" 3auepkunBaeTcs, a B NpaBOM BEPXHEM YI/ly NPOCTABASAETCA WTamn
"PacceKkpeyeHo";

YacTM eAuHUL, XpaHeHus (eAuMHUL, y4eTa) MO CEeKPEeTHOM Oonucu Aen, [AOKYMEHTOB Ha
pacceKpeyeHHble CEKPETHbIE apXMBHbIE AOKYMEHTbl COCTaBAAETCA OTAe/IbHaA ONUCb e, JOKYMEHTOB,
HOMepa eAuHUL, XpaHeHWsa (eAMHUL, ydyeTa) B KOTOPOM OCTaloTCA npexHumu. Hosas onucb aen,
OOKYMEHTOB BMECTE C PACCEKPEYEHHbIMU CEKPETHbIMW apPXMBHLIMW [OKYMEHTamMM nepesaerca Ha
OTKPbITOE XpaHeHWe, y4nTbiBaeTcA B anNCTe GOHAOB 32 TEM XKe HOMEPOM, YTO U CEKPETHas, HO 6e3 OTMETKM
"c", "cc" nnam "oB";

OZHOTO WM HECKONbKUX CEKPETHbIX apXMBHbIX OOKYMEHTOB B COCTaBe eAWMHWULbI XPaHeHus
(eamHuMUbl yyeTa) OHa OCTAeTCA Ha CEKPETHOM XPaHEHUN.,

54.4. ®aKT paccekpeumBaHUA CEKPETHbIX apXMBHbIX [AOKYMEHTOB ¢WKcupyeTca B rpade
"MpumeyaHma" wtamnom "PaccekpeyeHo":

HanpOTUB 3aro/I0BKOB PACCEKPEYEHHbIX M YaCTUUYHO PACCEKPEUYEHHbIX eANHULL XpaHeHUs (eanHuy,
yyeTa) B onucAx Aen, AOKYMEHTOB, OCTaIOLWMXCA Ha CEKPETHOM XPaHeHMUHK;

BO BHyTDEHHEﬁ Oonnucn egnHuLbl XpaHeEHUA (EAMHMLI,bI yqua) Aena, a npun ee otcytCtBuUK - B JINCTE-
3aBeputene C ykasaHmem HOMepoB pacCeKPEYHEHHbIX INCTOB.

54.5. 3MeHeHUs B yYeTHble LOKYMEHTbI MO pe3y/ibTaTamM pPaccekpeymBaHmsA CEKPETHbIX apXMBHbIX
AOKYMEHTOB, NPOBEAEHHOro B COOTBETCTBUM C NyHKTOM 54.3 MpaBua, BHOCATCA Ha OCHOBAHMM aKTa O
pacceKkpeymBaHNM apXMBHbIX JOKYMEHTOB B TeUEHME TPEX MECALLEB MOC/Ie NOYYEHNA apXMBOM PeLLIEHNA
0 paccekpeunBaHuu.

Mocne paccekpeumMBaHMA K OMUCAM A€/, [AOKYMEHTOB OTKPbITOrO U CEKPeTHOro XpaHeHus
COCTaB/IAIOTCA HOBble UTOrOBble 3anMcy 06 obbemax GaKTUUECKU YUTEHHbIX B HUX eAUHUL, XpaHeHUs
(eguHuy, yuyeta). PaboTa NO BHECEHUIO U3MEHEHUI B y4yeTHble AOKYMEHTbl NMPOBOAMTCA B NOpsAKe
BbINOJIHEHUA cyKebHoro 3agaHua.

54.6. I'IpM 3aCeKkpeynmBaHM apxXmBHbIX OOKYMEHTOB HAa OCHOBaHUM peLlleHUA 06 oTHeceHuu
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CBeZleHWIN K rocyJapCTBEHHOM TaliHe, MPUHATOrO AO0MKHOCTHLIM NIMLLOM, HaAe/IeHHbIM MOJIHOMOUYNAMMU
No OTHECEHWIO CBeAEHMI K roCy4apCTBEHHOM TallHe, COOTBETCTBYIOLINE U3MEHEHWNS BHOCATCA B yYETHbIEe
[OKYMEHTbI B CPOKM, YCTAHOBJIEHHbIE 3aKOHOAaTeIbCTBOM Poccuinckon Peaepaummn o rocyaapcTBeHHOM
TalHe.

LV. Bo3spaT apXMBHbIX 4OKYMEHTOB

55.1. BosBpat poKymeHToB ApxuBHOro ¢oHga Poccuiickonn Pepepaumm ocylecTBaseTca no
pelleHuto cyaa.

55.2. bes pelweHua cyaa apxms 0653aH BO3BPATUTD:

AOOKYMEHTbI IMYHOTO NMPOUCXOKAEHUA, O6pa3OBaBLLIMECﬂ B npouecce AeATeENbHOCTU OTAENIbHbIX
NN n agnaowneca npn cosgaHnm nx JINYHOM (HaCTHOﬁ) CO6CTB€HHOCTbI‘0, M3 NpeKpaleHHbIX Yro/Z10BHbIX,
AAMUHUCTPATUBHDIX, ¢MﬂprauMOHHO-ﬂpOBepOHHHX aen - no NN4YHOMy nUCbMEHHOMY 3aABJIEHUIO
pea6MﬂMTMpOBaHHOﬂ)ﬂMuaMﬂMeFOHaCHEAHMKOE

TPYAOBYIO KHUMKKY rpayKAaaHMHa - Mo ero IMYHOMY NMUCbMEHHOMY 3asiB/IEHUIO;

OOKYMeEHTbI, nepemelleHHble B CCCP B pesynbTaTe BTopoii MMpOBOM BOMHbI U HaxodAlMecs Ha
Tepputopun Poccuinckoin Pegepaunu, - B cootBeTcTBumn ¢ PegepanbHbim 3akoHoM oT 15 anpens 1998 r.
N 64-d3 "O KynbTypHbIX LLEHHOCTAX, NepemelleHHbix B Coto3 CCP B pe3synbTaTe BTopoit MMpPOBOW BOVHbI
N Haxoaalwmxca Ha TeppuTopum Poccuiickoit ®epepaummn” (CobpaHue 3akoHopatenbcTBa Poccuiickoit
depepaunn, 1998, N 16, c1. 1799; 2008, N 30, cT. 3616).

55.3. Bo3BpaT apXWBHbIX AOKYMEHTOB OQOPMAAETCA aKTOM 06 M3bATUM MOANUHHBLIX eAMHUL,
XPaHeHWs, apXMBHbIX JOKYMEHTOB W OTPAXKAETCA B YUYETHbIX AOKYMEHTaX.

AKT 1 apyrue OOKYMEHTbI, Ha OCHOBaHWM KOTOPbIX NPOWU3BeAEH BO3BPAT apXMBHbIX AOKYMEHTOB,
BMeCTe C pPacnmcKoMi 1nua, NoAYyYMBLIErO UX Ha PYKM, BKIOYAIOTCA B Aeno GpoHAa.

55.4. C u13bATbIX apPXMBHbLIX AOKYMEHTOB MW3roTaB/IMBAIOTCA KOMWUKM, KOTOpble MOMeLLaloTca B
e,CI,VIHMLI,y XpaHeHMﬂ Ha MeCTa U3DBATbIX aPXUBHbIX LI,OKyMGHTOB, O 4Yem Jgenaetca OTMEeTKa B J1UCTe-
3aBepuTese U oNuUcK Aen, LOKYMEHTOB.

MpunoxkeHne N 1
K MNpaBnnam

pekomeHayemblli obpasel,

YTBEPXIAIO

(HaMMeHOBaHME apxuBa)

HauMeHOBaHME OOJDKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (Ha3BaHME apxmBa)
(mara)
O HEUCIPAaBUMHX [IOBPEXIEHUAX
APXMUBHBEIX OOKYMEHTOB (mommmce) (pacumpporka NOONMUCH)
(mara)

®ono N
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B doume oOHaAPyYXEHE €IOMHMIE XPaHEHMS (eOMHMLE ydyeTa), [IPM3HAHHBEE HEMCIPAaBUMO
IOBPEXIEeHHEMM

N Homep | Homep 3aronoBokK KpaitHmne | Konwnuectso nuctos | CywHocTb | Mpu
n/n | onucu |eauHULbI | NoBpexKAeHHOM naTbl (Bpemsa 3ByyaHusa, | M NPUUUHBLI | Meva
XpaHeHu eaMHULbI meTpax, M6) ana nospexae | Hus
A XpaHeHus ayaAnoBM3YyanbHbIX HUA
(eannuy, | (eanHMLbI yyeTa) [OOKYMEHTOB - e4MHUL,
bl yyeTa) XpaHeHus (eanHuLy,
yyeTa)
1 2 3 4 5 6 7 8

VToro oOOHaAPYXEHO HEMCIPABMMO [IOBPEXIEHHBIX
eOVHUL XpaHeHud (eIMHUL] ydeTa) (undpaMm M OPONUCHIO)

BaBenymoumy OTIOeJIOM

(momnmuchk, pacumdpoBKa MIOIINNCHU)
BaBenyouMy apxXMUBOXPaHUIINMIEM

(momnuch, pacumdppoBKa IOIANUCHK)
[lepeunCIJIeHHEE apPXMBHEE HOOKYMEHTH IIOIJIEXAT CIMCAHUI BBUIY

OKCIIEPTH :

(HaMMeHOBaHMe IOOJDKHOCTEN SKCIlepTOB, IIOIOINUCH, pacmw@pOBKa HOHHMC@%, naTa)

(N 1 maTa npukaszsa PYKOBOIUTEJIA apxXmMba O CHATUM HEMCIPaBUMO
IIOBPEXIOEHHBX apPXMBHEX NOKYMEHTOB C ydeTa)

V/I3MeHeHVda B ydYeTHBEe IOOKYMEHTEl BHECEHEH

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(momnmmuchk, pacumdpoBKa MIOINIUCH)

(nara)

MpunoxeHune N 2
K Mpasunam

pekomeHayemMbl obpasel,

YTBEPXIAIO

(HasBaHMe apxuBa)

HammMeHOBaHME IOOJIXKHOCTU

AKT PYKOBOIMUTEJIA apxuBa
N (HasBaHMe apxuBa)
(mara)
O HeOOHapyXeHUM apxXMUBHEIX [IOOnmcChb pacumdporka MNOIINCHU

JOKYMEHTOB, IIYyTHU posmcxa
KOTOprX MqupHaHbI
(maTa)



doHnm N

B pesyJsibTare

YCTaHOBJIEHO oOTCyTCTBUE B dboHTe

IIepeUurCIJIEHHBIX HUXe APXMBHEIX IOJOKYMEHTOB. HpeHHpMHHTbIe APXMBOM MEPEI 1o
PO3EICKY IIOJIOXMTEJIBHEIX Pe3YJIbTAaTOB He najiM, B CBA3M C UeM cumMTaeM BO3MOXHEM

CHATB C yueTa:

N | Hom Homep 3aronoBok | Kpali
n/n| ep | eauHUUbl | eauHUUbI | Hue

Konunuyecteo nnctos (Bpems Mpegnonarae | Mpu
3BYy4YaHuA, MeTpaxK, M6) 4na | Mble NPUYUHbLI | MeY

onuUC| XpaHeHua | XpaHeHWA | AaTbl ayaMoBu3yanbHbIX OTCYTCTBMA | aHU
n | (eanHnupl | (eanHUUBbI OOKYMEHTOB - eAuHUL, A
yuera) yyeTa) XpaHeHus (eanHUL yyeTa)
1 2 3 4 5 6 7 8

Toro

eIOMHNI XPaHeHMs (eIMHHKL, ydeTa)

(undpamMm M OPONUCHIO)

ComepxaHye YTPaAYeHHEIX AapPXUBHBIX ITOKYMEHTOB MOXET OBTb UYaCTUUHO BOCIIOJIHEHO
Ccenyr MMM eIMHMIIaMM XPaHeHMs (eOMHMLaMM ydeTa) :

(HOMepa enuHML ydeTa
(egmumML yueTa) M MUX
TPYNIOBEE 3aT'OJIOBKM)

BaBenymoumy OTIOeJIOM

3aBenyommii apxXMBOXPaHUIIMIIEM

(momnmuch, pacumdpoBKa MIOIINCHU)

T'JIaBHEIM XPaHUTEJb

(momnmch, pacumdppoBKa IIOIANUCHK)

(momnmmchk, pacumdpoBKa MIOIINCHU)

(N n ImaTa IIpruKa3a PYKOBOIMUTEJIA apXMBa O CHATHUNM HENVCIPaBVMMO INOBPEXIEeHHEIX
APXVBHEIX IIOKYMEHTOB C yqua)

VI3MeHeHMuda B Y4YeTHEIe IOOKYMEHTEI BHECEHEL

HamMeHOBaHME IOOJDKHOCTU pa@OTHVIKa

(naTa)

YTBEPXIAIO

(momnuce, pacumdppoBKa IIOIANUCHK)

MpunorkeHune N 3
K Mpasnnam

pekomeHayemMbl obpasel,

YTBEPXIAIO

(HaMMeHOBaHMe OOJIXHOCTHM PYKOBOIOUTEIA

(HaMMeHOBaHMe OOJIXHOCTHM PYKOBOIOUTEIA

opraHuzauuy, Iepemaplell OOKYMEeHTH)

opraHmn3z3auuy, HpMHVIMaIOLL[eI\/JI ,HOKyMeHTbI)

(momnmmch, pacumdpoBKa MIOIINUCHU)

(momnmmch, pacumdpoBKa MIOIMNUCHU)



(mara) neyarThb (mara) neyarTb

AKT
N

(nara)
InprueMa-Irepenadm apXMBHBIX IOOKYMEHTOB
Ha XpaHeHUue

(ocHOBaHME IMepenauu)

(HamMMeHOBaHMe nepenaBaeMoro GoHna)
cmaiu, a

(HaMMeHOBaHME OpTaHMB3alMuM, Iepenawnulel OOKYMEHTEH)

(HamMeHOBaHUE opraHmzaumnum, HpMHMMaIOLLLeIZ ,JIOKyMeHTbI)
IIPMHVYMaEeT Ha I'OCyIOapCTBEHHOE XpPaHeHMVe IJOKYMEHTEI 3a (roner)
n CHpaBOquHZ alriapaT K HYM:

N n/n | Ha3saHue, Homep Konunyectso Konnyectso egnHuy, MpumeyvaHma
onucu 3K3eMNASAPOB ONUCK |  XpaHeHUA (eauHuL, yyeTa)
1 2 3 4 5

MITOTO NPMHATO

eIOMHMI XPaHeHMSd (eIMHHKL, ydeTa) (umdpaMm M NOPONMUCHI)
[lepenauy OPOU3BENU [IpreM HOPOMBBEIU
(moJrxHOCTL) (IOIMNMCH, (moJrxHOCTL) (IOINMCH,

pacumnppoBKa NOIANUCHK) pacumnppoBKa NOIANUCHK)
(mara) (maTa)

donny npmucsoeH N

VI3MeHeHMrd B YUYeTHEIe ITOKYMEHTEI BHECEHEL

HamMeHOBaHME OOJDKHOCTU pa@OTHMKa

(momnuce, pacumdppoBKa IIOIANUCHK)

(naTa)

Mpunoxenue N 4
K Mpasnnam

pekomeHayemMbl obpasel,

KHUT'A YUETA IOCTYIUIEHMA IOKYMEHTOB



N | QaTta | HaumeHoBaHn | HammeHoBaH HassaHue loapl Konnyectso | Kpatkasa | Homep ¢oHaa, | Mpwm
n/n| nocr e ne, Homep n | ¢oHaa (Npu | AOKYM efnHuL, XapaKTe | MPUCBOEHHbIA | Meya
ynne | opraHmsaumm, hata HedOHAOBOW | eHTOB XpaHeHuA PUCTUKA | NOCTYNUBLUMM | HUA
HUA (bammnus, OOKYMEHTa, | opraHusauumm (egmHuL yyeTa) | COCTOAH | AOKYMEHTaM
UHULUMaNbI Nno KOTOPOMY |  XpaHeHusA nnu ua no CrKUCKY
nvua), ot NPUHATDI rpada He HeonuCcaHHbIX ¢doHpoB
KOTOpPO OOKYMEHTbI | 3anonHaeTca) OOKYMEHTOB
nocTynuan (nncros, M6)
OOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
VTOTO MNOCTYNIMJIO 3a Ton eOVHUI XpaHeHUs (OOKYMEHTOB, JIMCTOB)

(urdpaMrt ¥ HPONUCHI)

B Tom
OMarnasoH IIPUMCBOEHHEIX HOMEPOB

quciie

(npu

HebOHIIOBOM
(c N

opTraHmM3aLumn

no N

XPaHEeHUI

)

B I'pabe yka3bBaeTCHa

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(mogmnmce,

pacumppoBKa MIOOIMCH)

(mara)




MpunnoxkeHne N 5
K Mpasnnam

pekomeHAayeMbllh obpaseL,

CIIMCOK ®OHIOOB

Homep doHaa [aTa nepsoro HasBaHue ¢oHga | OTmeTKa 0 BblObITUKM | [pumeyaHus
nocTynaeHun
1 2 3 4 5
Wroro Ha 01.01.... . boumos

(undpaMm ¥ OPONMCHIO)
B TOM UMCJIE MOCTYMNMIIO 38 «vvuwae. T. bormos

(undpaMm ¥ HOPONUCHIO)
BEIOBIJIO B3 « v v e v o.. T. doHIOB

(umdpaMm M HOPONMUCHIO)

HamMeHOBaHME HOOJDKHOCTHU paboTHMKA

(momnuch, pacumdppoBKa IOIANUCHK)

(naTa)

MpunnoxkeHne N 6
K Mpasnnam

pekomeHayemblit 0bpasel,

YTBEPXIEHO
OKCIIEPTHO-IIPOBEPOYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

MICIIOJIHMTEJIbHOM BJIaCTM CcyObekTa Poccuyckol demepaumym B 00OJIaCTHU

APXMBHOTO neJjia, GbemepalIbHOTO TOCYyIapCTBEHHOTO apxXmuBa,
Hay4dHOM oOpIT'aHU3aluM)

(IlpoTokos oT N )

N LJenonponssoacTBeHHble MHAEKCHI | 3aronoBok | KpanHue | Konmuectso | MpumeyaHua
n/n NN HOMepa MO CTapoi onucu aena Aatbl nnctos

1 2 3 4 5 6




B onmce BHEeceHO

(umbpaMy M NOPONMUCHIO)
He.

C N

no N , B TOM UmMCJIe

JIMTEPHEIE HOMEPaA :
IPOIlyMEeHHEEe HOMepa:

HamMeHOBaHME IOOJIKHOCTMU
COCTaBUTEJIA OIIUCU

(momnmuchk, pacumdpoBKa MIOIINCH)

BaBenymomuil OTIOeJIOM
(apXUBOXPaHUIINIIEM )

(momnmmchk, pacumdpoBKa MIOIMNNCH)

(naTa)

Mpwunoxkenne N 7
K Mpasnnam

pekomMmeHayemblit 0bpasel,

YTBEPXIEHO
OKCIIEPTHO-IIPOBEPOUYHAS KOMUCCUA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObeKTa Poccumickom demepauum B oOOJIaCTU

APXMBHOTO HeJjia, bemepalIbHOTO T'OCYyIapCTBEHHOTO apxXuBa,
Hay4dHOM OopTaHu3aluM)

(IlpoTokoJ OT N )

N | JdenonpousBoacTBeHHble MHAEKCbI | 3aronoBok | KpaHue | O6bem, M6 | MpumeyaHus
n/n AW HOMEepa Mo CTapoi onucu aena OaTtbl

2 3 4 5 6

B onmchk BHECEHO

(undpaMm ¥ HOPONUCHIO)
oes.

C N

mo N obBeMoM M6

HauMeHOBaHME OOJLDKHOCTU
cocTaBUTEJIA OIIMCHU

(momnmmch, pacumdpoBKa MIOIMINCH)

BaBenyomuil OTIEJIOM
(apxXMBOXpPaHUIIMLIIEM )

(momnuce, pacumdppoBKa IIOIANUCHK)

(nara)



MpunnoxkeHne N 8
K Mpasnnam

pekomeHAayeMbllh obpaseL,

JMCT-3ABEPUTEJIE JIEJIA N

B mejsie mHomoumMTO M NPOHYMEPOBAHO JIMICTOB

(umdpaMm M OPONMUCHI)

C N no N , B TOM UmMCJIe
JIMTEPHBIE HOMepa JIMCTOB:

IIPOIIyHleHHBIE HOMepa JIMCTOB:
+ JIMCTOB BHyTpeHHeﬁ onncum

Ocob6eHHOCT GU3NYECKOTO COCTOAHUA U GOPMUPOBAHUA Aena Homepa nncros

1 2

HamMeHOBaHME OOJDKHOCTU pa@OTHMKa

(mopnuch, pacumdppoBKa IIOIANUCHK)

(naTa)

MpnnoxkeHmne N 9
K Mpasnnam

pekomeHayemblit 0bpasel,

YTBEPXIAI

(Ha3BaHMe apxuBa)

HammMeHOBaHME OOJDKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (Ha3BaHMEe apxuBa)
(nara)
npmueMa Ha XpaHeHue IIOINNCH pacurppoBKa DOANUCHK
APXUBHEIX INOKYMEHTOB mara

JIMUHOT'O IIPOUMCXOXIOEHMA

Ha oCHOBaHMM peleHMSa IDKCIEPTHO-IIPOBEPOUHOM KOMMCCUM
(mpoTokoJ OT N
u moroBopa oT N

cmajs, a B

(PamMmimsg, ¥MMsA, OTUECTBO (IpM HalIMuMy) COOCTBeHHMKA (BJameibla)
APXUB IIPUMHATE OOKYMEHTEI

(obumasa xapakKTepUcCcTUKa NOKYMEHTOB)




B KOJIMUECTBE eIMHNI XPaHeHMsa (enouHul ydeTa) (yCJIOBHBIX) IOKYMEHTOB
(nmucToB, MO) 1o omnmucu

dounmy npmucBoeH N

CobcTBeHHUK (BJameJielr)
(HyXHOEe MNOOUEPKHYTH) (moonmch, pacumdpoBKa MIOIINNCHU)
HauMeHOBaHME IOOJIDKHOCTU
paboTHUKA

(momnmmchk, pacumdpoBKa MIOIMNNCH)
VI3MeHeHMs B ydeTHBHE IOKYMEHTH I[10 pes3yJibTaTaM OIMCAHUSA BHECEHE!

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmmuchk, pacumdpoBKa IMIOIMNNCH)

(naTa)

Mpunnoxkenme N 10
K Mpasnnam

pekomeHAayeMblli obpaseL,

YTBEPXIAI

(Ha3BaHME apxuBa)

HamMeHOBaHME IOOJIXKHOCTU

AKT PYKOBOIMUTEJIA apxXuBa
N (HasBaHMe apxuBa)
(mara)
O BBHIOEJIEHMM K YHMUUTOXEHMIO NOONMCH pacumdpoBKa MNOONUCHU
APXMBHEIX INOKYMEHTOB, marTa

He HnoajiexallxX XpaHeHMIO

K yHMUTOXeHMI0O OTOOPAaHEl OOKYMeHTH QoHIma N

(HazBaHMe ¢QoHIa)

Ha ocHoOBaHUM

(CCBIIKM Ha HOPMATVMBHO-METOONUECKME ITOKYMEHTEL

OJI1 NPpOBEeIeHMS BSKCIEPTU3H)

N HasBaHuA KpanHue | Homepa Homepa eauHuy, | Koanvectso eanHul, | MNMprmeya
n/n rpynn haThbl onucei | xpaHeHusa (eAMHUL, | XpaHeHus (eguHUL, HUA
OOKYMEHTOB yyeTa) no onucam yyeTa)
1 2 3 4 5 6 7
Toro eIOMHNMI XPaHeHMsd (eIuMHHKl, ydyeTa) 3a 70 (BI)
(umdpaMm M NPONUCHI)
KommmuecTBO S IOVIHNL] XpaHeHnAd (eHMHMu yqua), KpaﬁHme IOaThBI 12 KpaTkad

XapakKTepmucrmka IHOOKYMEHTOB, OCTallMXCHd Ha XPaHEeHUU




BaBenymnoumi OTIOeJIOM
(2apXMBOXPAHUIINILEM )

(momnmmchk, pacumdpoBKa IMIOINNCH)
HavMeHOBaHME IOJIKHOCTU paboTHUKA

(momnmuchk, pacumdporka MIOIINCHK)

(naTa)

YTBEPXIOEHO
OKCIEePTHO-IIPOBEPOUYHAA KOMMCCUSSL

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopIraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObeKkTa PoccuMckol demepaumm B oOJlaCTU

ApPXMBHOTO HOeja, OGelepallbHOT'O I'OCYyIapCTBEHHOT'O apxXMuBa,
Hay4HOM OpIraHM3aluMn)

[IpOTOKOJI OT N )

JOKYMEHTE CIOAaHH

(Ha3BaHME OpTraHM3aALUM)
Ha HnepepaboTKy IO NPMEeMO-CHATOYHOM HaKJIaOHOMN N
(mara)

HamMeHOBaHME IOOJIXHOCTU
paboTHUKA

(momnuch, pacumdppoBKa IOIANUCHK)
VI3MeHeHVsa B YUeTHHE IJOKYMEHTHE BHECEHEH

HamMeHOBaHME IOOJDKHOCTU
paboTHMKA

(momnuce, pacumdppoBKa IIOIANUCHK)

(naTa)

MpunnoxkeHme N 11
K Mpasnnam

pekomMmeHayemblit 0bpasel,

(Ha3BaHMe apxuBa)

Anpecart

(mouToOBHIM aIpec, MHIOEKC)

(Tenedon, odaxc)

(ampec DJIEKTPOHHOM IIOUTH)

ApxMBHaA CIpaBKa
N




(mara)
Ha N oT

OcHOBaHME :

HauMeHOBaHME IHOOJDKHOCTU paGOTHMKa

(momnmuchk, pacumdporka MIOIINCH)

(mara)
rneyarThb
VICTIOJIHUTEJIb

(momnmuce, pacumdpoBkKa MIOIINNCH)

(Tesedon)




